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What is Blackboard?

Blackboard 5 is the comprehensive and flexible e-Learning software platform from Blackboard Inc. After you have an account, you can create a CourseSite to bring your learning materials, class discussions, and even tests online. You can also enroll in courses and participate in communities that are offered through Blackboard.com on Blackboard 5. <http://coursesites.blackboard.com/index.html>

Where is Blackboard? 

URL: http://coursesites.blackboard.com
Create an account. 

Go to http://coursesites.blackboard.com
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Fill in your information and click [image: image2.png]



Log on: 
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Key in your username and password
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Find a course: 

Click Find a Course 

Type in BLCK001 and click GO!

	Search for a Course: 
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advanced search


Enroll the course

Click 


Type in Access Code: BSU

	Access Code
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Now you are in the web course site and ready to navigate it.

Navigate the contents
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 Read announcements
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 Any information related to the course such as syllabi, schedule etc.
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 Instructor’s information
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 Major area where you store your course materials
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 The area where you store your homework, exercises or any activities
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 Send email, participate in discussion, virtual classroom etc.
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 Real time chat with your students
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 Discussion forum where instructors and students exchange ideas, ask and questions
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 Useful links related to your course
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 Students can submit homework or exercise to the drop box, check their grades, post their information etc.

Create your trial course

Instructors can create their course sites easily. However, since Blackboard is a commercial site, the service is charged. Creating an account and maintain it is FREE. The courses the instructor(s) create will expire and become unavailable to students after 60 days. After the course expires, the course instructor(s) will still be able to enter the course to retrieve course materials or to export the course for use on another system.
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Click Create a Course
Type in the course information.

If you want your course available immediately to the students, select Yes. Otherwise, you can make it available later in the Control Panel.

  Available: 
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Remember your course name and ID. You must tell the students the ID to find your course.

Now you can go to your web course, add the teaching materials and do whatever you want to. Please note that you will see the following buttons for the course you teach. The students do not see them.
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 Resource information for instructors
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 Content list
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  The most important area for instructors. This is the place the instructor enrolls or deletes students, creates and modifies course materials, manages the course pages, posts announcements and grades. The Control Panel can be accessed by the instructors only.

Click Control Panel and enter the editing areas. Try each function and see how it works.
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	Announcements 
Course Information 
Staff Information 
Course Documents 
	Assignments 
Books 
External Links 
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Add Users 
List / Modify Users 
Remove Users 
Manage Groups 
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Course Calendar 
Tasks 
Send E-mail 
Discussion Board 
Chat 
Digital Drop Box 
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Assessment Manager 
Pool Manager 
Online Gradebook 
Course Statistics 
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Course Settings 
Course Utilities 
Course Images 
Resources 
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Online Support 
Online Manual 
Contact Sys Admin 



When you finish, click BLCK001 to go back to the course site

COURSES > BLCK001 > CONTROL PANEL [image: image63.png]



Then click [image: image64.png]My Blackboard
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Logout 
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Adding Contents (An example of adding content and create a link in Course Documents) 

In Content Area, click  Course Documents
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	Course Documents
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Click Add Item and you will see:

	[image: image71.png]




 INCLUDEPICTURE "http://coursesites.blackboard.com/images/spacer.gif" \* MERGEFORMATINET [image: image72.png]



	Add content


Top of Form
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	Content Information
	

	
	[image: image77.png]



	


	[image: image78.png]



	[image: image79.png]



	[image: image80.png]



[image: image81.png]



Name:
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Course Documents
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or specify your own name:
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My first lesson
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Choose Color of Name:
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Text: 
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Type or copy and paste any information here.
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	Content Attachments
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Files may be attached to the above information. Click the Browse button to select the file to attach from your computer. Also, specify a name of the link to this file. 
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File to Attach: 
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Name of Link to File: 
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Special Action: 
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Create a link to this file
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Current Attached Files: 
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	Options
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Do you want to make the content visible:
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No
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Do you want to add offline content?
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Yes [image: image123.wmf]

No
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Do you want to track number of views?
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No
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Do you want to add Metadata?
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No
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Select Date(s) of Availability
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	Submit
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Click "Submit" to finish. Click "Cancel" to abort this process.
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Bottom of Form

In the text window, you can also add a link. 

Example:

<a href=”http://www.csulb.edu/~txie/online.htm”>Click here to go to Learning Chinese Online Page</a>

Select HTML option. Then click [image: image163.png]


. A link will be created. 

It looks like:

Click here to go to Learning Chinese Online Page

Please explore more functions of other buttons by yourself and enjoy it!
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