
MICROSOFT OFFICE 365 WORD AND POWERPOINT ACCESSIBILITY FEATURES 

Links to 
training 

resources 

Accessibility 
Checker Dictate Live Captions and 

Subtitles Read Aloud Immersive Reader Automatic Alt-text 
for Images 

Tool 
Description 

Reviews your 
document for 
accessibility issues 
with the click of a 
button. Tips for 
fixing any issues 
are provided on-
screen. 

Transforms your 
spoken words into 
text using live 
dictation. 

Activates live 
translated subtitles 
in more than 60 
languages. 

Reads all or part of 
your document 
aloud. 

Changes page 
formatting and 
offers language 
assistance to 
facilitate reading 
and 
comprehension. 

Adds image 
descriptions 
automatically. 
Manual editing 
of alt text is still 
required.

Works with 
MS 365 
Word Yes Yes No Yes Yes Yes 

Works with 
MS 365 

PowerPoint Yes Yes Yes No No Yes 

For more information, visit Microsoft Accessibility Products and Services. 

https://support.microsoft.com/en-us/office/improve-accessibility-with-the-accessibility-checker-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f
https://support.microsoft.com/en-us/office/improve-accessibility-with-the-accessibility-checker-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f
https://support.microsoft.com/en-us/office/dictate-in-microsoft-365-eab203e1-d030-43c1-84ef-999b0b9675fe
https://support.microsoft.com/en-us/office/present-with-real-time-automatic-captions-or-subtitles-in-powerpoint-68d20e49-aec3-456a-939d-34a79e8ddd5f
https://support.microsoft.com/en-us/office/present-with-real-time-automatic-captions-or-subtitles-in-powerpoint-68d20e49-aec3-456a-939d-34a79e8ddd5f
https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://support.microsoft.com/en-us/office/everything-you-need-to-know-to-write-effective-alt-text-df98f884-ca3d-456c-807b-1a1fa82f5dc2#:~:text=Turn%20automatic%20alt%20text%20on&text=Select%20File%20%3E%20Options%20%3E%20General%20and,selected%20under%20Automatic%20Alt%20Text.
https://support.microsoft.com/en-us/office/everything-you-need-to-know-to-write-effective-alt-text-df98f884-ca3d-456c-807b-1a1fa82f5dc2#:%7E:text=Turn%20automatic%20alt%20text%20on&text=Select%20File%20%3E%20Options%20%3E%20General%20and,selected%20under%20Automatic%20Alt%20Text.
https://support.microsoft.com/en-us/office/add-alternative-text-to-a-shape-picture-chart-smartart-graphic-or-other-object-44989b2a-903c-4d9a-b742-6a75b451c669#bkmk_o365mac
https://www.microsoft.com/en-us/accessibility
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