
You can create an Incomplete Contract from your Class Roster or Grade Roster in Faculty Center. 

 

 

CLASS ROSTER  

 

• Incomplete Contracts can be created at any point during a term when viewing your Class Roster. 
• Click on the "Add" link in the Incomplete Contract column to create the contract. 
• The Class Roster now includes a column to identify students who are candidates for graduation. 



GRADE ROSTER  

 

• When viewing your Grade Roster, the "Add" link will only appear in the Incomplete Contract 
column once you assign an "I" grade and save your grade roster.  If you already created the 
Incomplete Contract in the Class Roster, you will see an "Update" link instead. 

• The Grade Roster also includes a column to identify students who are candidates for graduation. 


