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HOW TO ACCESS CANVAS LAYOUTS (SIMILAR TO BEACHBOARD TEMPLATES)  
 

1. Sign into your CSULB Single Sign-on (SSO) portal. 

2. Click on the BeachBoard - Canvas chiclet 

 

3. On the BeachBoard and Canvas Login page, click on the Canvas Login link or image. 

 

4. From your Canvas Dashboard, select and enter the course you will importing the layout to. Confirm that it is 
ready for content to be imported. 

5. On the left-hand global navigation menu, click the Commons icon: 
 

 
 

6. Here in the Commons, you’ll find all kinds of shared items, such as videos, files, and entire courses.  You may see 
the three Academic Technology Services (ATS) Online Course Layouts at the top: 

 

https://myapplications.microsoft.com/
https://csulb.instructure.com/
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a. If the ATS Layouts do not appear at the top, you can filter. 

b. Or search using keywords in the title.  
 

7. Click on the title of the desired template, either Beginning, Intermediate, or Advanced.   You will get to a 
Preview page, which lists the content of the course layout:  

 

 
 

8. Scan through the Preview to confirm the content items that you want copied over to your course.  Click on 
individual items to get a preview of each page. Note: because it is a preview the Course Home page is not 
displayed but will be brought into your course. Below is a screenshot of what the Course Home page looks like 
and you can edit it accordingly. 
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9. Once you have determined the right layout, click the blue “Import/Download” button on the right side: 
 

 
 

 

10. Check the box of the course(s) you want to copy the layout to.  Once you have selected those, click “Import Into 
Course”: 

 

 
 

 


