
CALIFORNIA STATE UNIVERSITY, LONG BEACH 1 
RULES AND REGULATIONS OF THE ACADEMIC SENATE 2 

 3 
   4 
1.0  EXECUTIVE COMMITTEE AND ACADEMIC SENATE OFFICERS 5 

 6 
1.1 Executive Committee Organization 7 

 8 
1.1.1 An Executive Committee shall be established as a standing committee of the 9 
Senate, consisting of the elected officers of the Senate and four additional senators to 10 
be elected by the Senate by majority vote. Immediately following the election, the 11 
Chair-Elect shall become a voting member of the Executive Committee.  12 
 13 
1.1.2 This Committee shall be presided over by the Chair of the Senate. The immediate 14 
past Chair of the Academic Senate, all CSULB representatives to the Statewide Academic 15 
Senate, and the Chair of the Staff Council shall be ex officio, non-voting members of the 16 
Executive Committee. In addition, the President, the Provost and Senior Vice President 17 
for Academic Affairs, and other administrators as appropriate, as well as a 18 
representative of the CSULB Chapter of the California Faculty Association, shall be 19 
invited to meet with the Executive Committee. 20 

 21 
1.2  Executive Committee Duties 22 

 23 
1.2.1 Plan and schedule all Senate meetings, including special meetings of the Senate 24 
requested by a signed petition of at least eight (8) voting Senators. The Executive 25 
Committee shall schedule any such special meeting within seven (7) calendar days of 26 
receiving such a signed petition.   27 

 28 
1.2.2 Prepare and distribute to Senators the agenda for each meeting at least five (5) 29 
days before the meeting. 30 

 31 
1.2.3 Propose and interpret rules of procedure for the Senate. 32 

 33 
1.2.4 Prepare and submit all necessary budget requests to the Provost and Senior Vice 34 
President for Academic Affairs, and supervise expenditures of budgeted funds whenever 35 
necessary. 36 

 37 
1.2.5 Provide for prompt reports from representatives of the Academic Senate of The 38 
California State University and for appropriate distribution of ASCSU actions to all 39 
members of the Academic Senate. 40 

 41 
1.2.6 With whatever current Senate members are available, act on behalf of the Senate 42 
during vacation periods when a quorum of the Senate is not available and when 43 
pressing matters require immediate attention. 44 



2 
 

1.2.7 Develop and use a system of classifying and numbering policy, referendum, and 45 
advisory proposals placed before the Senate. 46 

 47 
1.2.8 Assist the Chair in the assignment of tasks and the assignment of policy, 48 
referendum, and advisory proposals, when deemed appropriate, to standing and/or 49 
special committees. 50 

 51 
1.2.9 Suggest to the Senate the necessity or desirability of creating, abolishing, or 52 
modifying standing or special committees. 53 

 54 
1.2.10 Assist the Chair in responding to requests for information or specific action not 55 
deemed appropriate for current standing and special committees, and in requesting of 56 
the Nominating Committee the appointment of ad hoc committees for such special 57 
tasks as the Executive Committee shall designate. 58 
 59 
1.2.11 Assist the Chair in responding to requests from the administration to recommend 60 
faculty to serve on University-wide task forces and committees that are not part of the 61 
established Senate committee structure and to which the Nominating Committee has 62 
not been requested to make a recommendation for appointment. 63 
 64 
1.2.12 Confer with the President, the Provost and Senior Vice President for Academic 65 
Affairs, or other members of the administration (at the invitation of the administration 66 
or the Senate), and initiate such conferences whenever such action seems necessary. 67 
 68 
1.2.13 Assist in University-wide elections. 69 
 70 
1.2.14 The Executive Committee of the Academic Senate shall serve as a budget council 71 
for the Academic Senate with the primary responsibilities of: (a) preparing and 72 
submitting all necessary budget requests to the Provost and Senior Vice President for 73 
Academic Affairs, and (b) supervising administration of budget expenditures when (or if) 74 
necessary. 75 
 76 
1.2.15 Undertake with the Chair any other administrative and procedural duties which 77 
are judged necessary or desirable for the more effective functioning of the Senate. The 78 
Executive Committee shall not, however, act for the Senate in policy matters other than 79 
as provided in this document. 80 

 81 
1.3 Academic Senate Officers 82 

 83 
1.3.1 The elected officers of the Academic Senate shall be a Chair, a Vice Chair, and a 84 
Secretary. 85 
 86 
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1.3.2 As soon as feasible following the election of new Senate members in the spring 87 
semester, the new Senate will convene for the purpose of electing its officers in 88 
accordance with the appropriate section of this document.  89 
 90 

1.3.2.1 The Chair of the Academic Senate shall take office at the end of the first 91 
six weeks Summer Session and serve until the successor assumes office.  92 
 93 
1.3.2.2 The Vice Chair shall serve the same term of office as the Chair. In case 94 
the office of Chair becomes vacant, the Vice Chair shall take over. 95 
 96 
1.3.2.3 Election of the Secretary: The Secretary shall serve the same term of 97 
office as the Chair.   98 
 99 
1.3.2.4 In case the offices of Vice Chair or Secretary become vacant during the 100 
term of office, the Senate shall fill the offices as soon as possible by election 101 
conducted in accordance with the provisions of Section 7 of these Rules. 102 

 103 
1.3.3 With the exception of the Executive Committee members, whose duties 104 
commence with the Chair’s term, the new Senate takes over at the beginning of the fall 105 
semester. 106 
 107 
1.3.4 Elections process: Executive Committee officer nominations and accompanying 108 
candidates’ statements shall be sent to the Senate office seven calendar days before the 109 
election meeting. Such statements will be posted by Senate staff to the website and 110 
made available to the current and incoming Senate for viewing.  111 
 112 
1.3.5 Election meeting: At the special election meeting of the new Senate, nominations 113 
may be taken from the floor for all positions except those of Chair, Vice Chair, and 114 
Secretary. Once an individual has submitted a nomination statement for one of the 115 
offices, he or she may run for another office if unsuccessful in the first-choice position. If 116 
there are no nominees for a given office prior to the elections meeting, nominations 117 
may be made from the floor for that office. Nominations may be taken from the floor 118 
for At-Large positions.  119 
 120 
1.3.6 Election of the Chair: From among its membership, the Academic Senate shall 121 
elect a Chair who shall take office at the end of the first six weeks Summer Session and 122 
serve until the successor assumes office. The Chair shall be elected by a majority of the 123 
votes cast by secret ballot. 124 
 125 
1.3.7 Election of the Vice Chair: The Vice Chair shall be elected in the same manner as 126 
the Chair and shall serve the same term of office as the Chair. In case the office of Chair 127 
becomes vacant, the Vice Chair shall take over. 128 
 129 
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1.3.8 Election of the Secretary: The Secretary shall be elected in the same manner as the 130 
Chair and shall serve the same term of office as the Chair. 131 
 132 
1.3.9 In case the offices of Vice Chair or Secretary become vacant during the term of 133 
office, the Senate shall fill the offices as soon as possible in the manner prescribed 134 
above.  135 
 136 
1.3.10   Selection of the Parliamentarian: The Parliamentarian of the Academic Senate 137 
shall be appointed by the Chair with the approval of the Academic Senate. The term 138 
shall be for one (1) year. 139 

 140 
     1.4 Duties of the Officers 141 

 142 
1.4.1 The Chair is responsible for presiding over meetings of the Senate and the 143 
Executive Committee, and, when necessary, for selecting and referring proposals to the 144 
appropriate councils and standing committees. When invited by the appropriate 145 
administrative officer, the Chair may attend meetings of administrative groups.  146 

 147 
1.4.2 The Vice Chair will assume all of the responsibilities of the Chair in the absence of 148 
the Chair. When invited by the appropriate administrative officer, the Vice Chair may 149 
attend meetings of administrative groups.  150 

 151 
1.4.3 The Secretary is responsible for the recording and distributing of the Senate 152 
minutes (with assistance of the Senate Office staff). When invited by the appropriate 153 
administrative officer, the Secretary may attend meetings of administrative groups. 154 
 155 
1.4.4 Any other additional duties, including committee memberships, must be 156 
specifically assigned to Senate officers through action of the Senate. 157 
 158 
1.4.5 No officer may take policy positions on matters not previously acted upon by the 159 
Academic Senate other than as provided in Section 1.2.6. 160 

 161 
2.0 ACADEMIC SENATE COUNCILS AND COMMITTEES  162 

 163 
2.1 Guiding Principles for Councils and Standing Committees 164 

 165 
2.1.1 The Councils and Standing Committees of the Academic Senate are sub-166 
committees entrusted with the tasks of evaluating and developing University programs, 167 
policies, and procedures and of submitting recommendations that aid the Academic 168 
Senate in discharging its responsibilities.  169 
 170 
2.1.2 Since the Academic Senate serves as the parent body, no council or committee 171 
shall make policy recommendations to the President directly.  All such 172 
recommendations must come through the Academic Senate. 173 
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 174 
2.1.3 Members of Councils and Committees represent the entire University unless the 175 
governing documents of a council or committee stipulate otherwise. 176 
 177 
2.1.4 Councils and committees shall make the widest appropriate distribution of 178 
information to colleges, departments, or the general faculty considering measures of 179 
concern to those colleges, departments, or general faculty.   180 
 181 
2.1.5 Councils and Standing Committees have the privilege, if not the obligation, of 182 
inviting guests and of notifying interested parties when matters of mutual concern are 183 
under consideration. 184 

 185 
     2.2 Procedures 186 

 187 
2.2.1 Unless otherwise indicated, councils and committees are free to establish their 188 
own ad-hoc or sub-committee structuring.  Councils and committees may not, however, 189 
make substantive changes to their charge or structure as stated within those approved 190 
charges.  191 
 192 
2.2.2 Councils and committees may recommend changes to the Senate via the Academic 193 
Senate Chair.   194 
 195 
2.2.3 Recommended changes from other sources may also be offered to the Academic 196 
Senate via the Academic Senate Chair. 197 

 198 
     2.3 Senate Councils 199 

 200 
2.3.1 The Senate shall have several councils to serve as the primary advisory bodies to 201 

the Academic Senate and University administration on matters pertaining to 202 
important University policies.   203 

 204 
2.3.2 The function, responsibilities, and membership of all Academic Senate councils 205 

shall be set forth in each council’s charge, changes to which must be approved by 206 
the full body of the Academic Senate.  207 

 208 
2.3.3 All Senate councils are subordinate to the Academic Senate, and, as such, all 209 

policies and regulations recommended by any council shall be presented to the 210 
Academic Senate for approval, except for those matters specifically delegated by 211 
the Senate to a council. 212 

 213 
     2.4 Senate Committees 214 

 215 
2.4.1 The Senate shall have two types of committees: standing committees and special 216 
or ad hoc committees.   The members of all Senate committees, both standing and 217 
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special/ad hoc, shall be appointed by the Senate as provided in the section on 218 
nominations and elections in this document.   219 
 220 
2.4.2 Standing Committees:  The Senate shall have standing committees that report to 221 
the full Academic Senate, the Executive Committee of the Senate, or to one of the 222 
Senate councils. Such lines of reporting shall be delineated in each committee’s charge.  223 
 224 

2.4.2.1 The specific policies governing the charges, structure, membership, and 225 
procedures for each standing committee of the Senate shall be set forth in a 226 
separate charge documents for each Council and its corresponding standing 227 
committees.  228 

 229 
2.4.2.2 All standing committees of the Senate are subordinate to the Academic 230 
Senate, and, as such, all policies and regulations recommended by any standing 231 
committee shall be presented to the Academic Senate for approval, except for those 232 
matters specifically delegated by the Senate either to a Senate council or to a 233 
standing committee. 234 

 235 
2.4.3 Special committees: The Senate may create special or ad-hoc committees for the 236 
purpose of considering proposals that do not fall within the purview of any standing 237 
committees. 238 

 239 
2.4.3.1 The charges, structure, membership, and procedures for each special 240 
committee shall be specified in the Senate resolution creating any such 241 
special/ad hoc committee.  Resolutions of this nature must set forth the number 242 
of representatives from each constituency on any special/ad hoc Academic 243 
Senate committee, whether faculty, students, staff, or administrators. 244 

 245 
2.4.3.2 Ad hoc and special committees shall:  246 

 247 
2.4.3.2.1 Elect officers and inform the Senate Office as to the names of 248 
such officers. 249 

 250 
2.4.3.2.2 Where no specific charge is given, the committees shall interact 251 
with the Senate to determine a mutually agreeable specific charge that 252 
could be fulfilled in the time available as indicated below. 253 
 254 
2.4.3.2.3 Keep minutes of their meetings. 255 
 256 
2.4.3.2.4 Inform appropriate individuals as to when and where meetings 257 
are to be held with an appropriate written agenda at least seven (7) 258 
calendar days prior to such meetings. 259 
 260 
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2.4.3.2.5 Recommend to the Senate that the committee be dissolved 261 
when its charge has been fulfilled. 262 
 263 
2.4.3.2.6 Be dissolved at the beginning of the new academic year unless 264 
reconstituted after a review by the new Academic Senate. 265 
 266 
2.4.3.2.7 Provide a year-end report of work accomplished to the Senate 267 
office. 268 

 269 
3.0 ELECTIONS, TERMS, AND REPLACEMENTS FOR COUNCILS AND COMMITTEES 270 
 271 
     3.1 Elections 272 

 273 
3.1.1 No individual faculty member may serve on two Committees or Councils whose 274 
meeting times overlap. 275 
 276 
3.1.2 Tenured and probationary faculty members who serve on Academic Senate 277 
Councils shall be elected by their respective colleges after the call for such elections by 278 
the Academic Senate.  279 
 280 
3.1.3 Tenured and probationary faculty members shall be elected by the tenured and 281 
probationary faculty by a majority of the votes cast in a secret ballot or secure electronic 282 
voting procedure.  283 
 284 
3.1.4 The nomination and election procedures shall be established by college faculty 285 
and approved by the Academic Senate.   286 
 287 
3.1.5 In all cases, elections for members to Committees and Councils must be by secret 288 
ballot or secure electronic voting procedure. 289 
 290 
3.1.6 Elections are conducted early in the spring semester after the faculty census is 291 
made available to the Academic Senate office and its results communicated to the 292 
colleges.  293 
 294 
3.1.7 It is the responsibility of the colleges and the College Councils (i.e., faculty 295 
councils) to ensure timely election procedures for the faculty representatives to the 296 
Councils and Committees of the Academic Senate. 297 

 298 
     3.2 Council and Committee Officers  299 

 300 
3.2.1 No individual may serve as chair of more than one (1) Academic Senate council 301 
and/or committee in a given academic year. 302 
 303 
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3.2.2 For all councils and committees for which no reassigned time is given to the chair, 304 
the officers’ term begins the week prior to the start of the fall semester unless the 305 
election is for a replacement. 306 
 307 
3.2.3 For councils and committees for which reassigned time is given to the chair, the 308 
officers’ term begins after the last day of finals in the spring semester in which elections 309 
take place. 310 

 311 
     3.3 Terms for Faculty Serving on Councils  312 

 313 
3.3.1 Terms for tenured and probationary faculty on Academic Senate councils are for 314 
three (3) years unless otherwise specified.   315 
 316 
3.3.2 Lecturer representatives to Academic Senate councils shall be elected by a vote of 317 
all lecturers and shall serve one (1) year terms.  318 

 319 
     3.4 Terms for Faculty Serving on Standing Committees 320 

 321 
3.4.1 Membership terms for tenured and probationary faculty serving on Academic 322 
Senate standing committees are for two (2) years unless otherwise specified (e.g., 323 
replacement appointments).   324 
 325 
3.4.2 Terms for lecturers are for one (1) year.  326 

 327 
     3.5 Organization Meetings and Election of Officers  328 

 329 
3.5.1 All Councils and Committees shall have convening meetings for orientation, 330 
organization, and election of officers. In all cases, seven (7) day notice is required so 331 
members can arrange their schedules to attend the convening meeting.  332 
 333 
3.5.2 All Councils and Committees for which reassigned time is granted to the chair shall 334 
convene to elect officers during the last four weeks of the spring semester and no later 335 
than the last day of finals.  336 
 337 
3.5.3 For all Councils and Committees, in the event that a college has not elected its 338 
replacement(s), current elected members shall retain voting rights until such time as 339 
their replacements are elected. 340 
 341 
3.5.3 All other Councils and Committees shall convene for orientation, organization, and 342 
election of officers during the first four weeks of the fall semester.  343 
 344 
3.5.4 Academic Councils shall elect, at minimum, a Chair, a Vice-Chair, and a Secretary. 345 
Standing Committees shall elect, at minimum, a Chair and a Vice Chair or Secretary, as 346 
appropriate for the Committee. 347 
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 348 
3.5.5 Results of Committee elections shall be forwarded to the Academic Senate.  349 
 350 

     3.6 Replacements for Vacancies: Procedures and Responsibilities  351 
 352 

3.6.1 Unless another selection procedure is specified by policy or charge, the 353 
Nominating Committee shall make recommendations to the Academic Senate for the 354 
appointment of probationary, tenured, and lecturer faculty to vacant positions on 355 
Standing Committees at the conclusion of the replacement appointment. Notice of 356 
action by the Nominating Committee in making appointments shall be recorded in the 357 
Minutes of the Academic Senate. 358 
 359 
3.6.2 All members of Councils and Committees are obligated to inform the Academic 360 
Senate Office when they are unable to serve their full term, including when they need 361 
an alternate for a given period of time (e.g., for sabbaticals, leaves, and other long-term 362 
absences). 363 

 364 
     3.7 Substitutes and Alternates 365 

 366 
3.7.1 Any member of a Council or Standing Committee may send a duly elected 367 
alternate or substitute to the meeting of the Council or Committee. 368 
 369 
3.7.2 No member may send a non-elected alternate or substitute, therefore no proxy 370 
votes are allowed.  371 

 372 
3.7.3 Duly elected (or in the case of administrative representatives, duly appointed) 373 
alternates shall serve in lieu of the committee or council member for the time specified 374 
in cases of extended absence (e.g., sabbaticals, leaves, and other long-term absences). 375 
In cases of committee or council member resignation, such alternates shall serve the 376 
remainder of the term.  377 

 378 
3.8 Procedures for CFA, Student, Staff, Student and Ex-Officio Representation: Procedures 379 
for representation from the California Faculty Association (CFA), staff, and students shall be 380 
determined by their representative bodies unless otherwise specified herein. 381 

 382 
3.9 Ex-officio Members of Councils and Committees 383 

 384 
3.9.1 Ex-officio members of councils and committees are members because of their 385 
special functions. 386 
 387 
3.9.2 Ex-officio members shall have full floor privileges, including the vote except as 388 
otherwise noted.  389 
 390 
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3.9.3 The President of the University and the Academic Senate Chair shall be ex officio 391 
members of all councils and standing committees, and shall not be considered in 392 
computing quorums. 393 

 394 
3.10 Resource Personnel  395 

 396 
3.10.1 Councils and Committees may utilize the services of faculty or other 397 
appropriate personnel for resource purposes. All decisions and voting privileges, 398 
however, will be exercised by duly appointed and/or elected committee members. 399 

 400 
4.0 PROCEDURES FOR COUNCIL AND COMMITTEE MEETINGS, RECORDS, AND REPORTS  401 
 402 

4.1 Open vs. Closed Meetings 403 
 404 

4.1.1 Meetings are open except when there is discussion and/or materials dealing with 405 
personnel cases or with matters of a privileged nature.  In such instances, the meeting 406 
and/or materials shall be accessible only to current members of the designated council 407 
or committee, the Executive Committee of the Academic Senate, and any individuals 408 
specifically authorized by the Academic Senate to have particular or general access to 409 
such information. Such materials shall be securely maintained in the Office of the 410 
Academic Senate for six (6) months beyond the academic year in which the materials 411 
were considered, after which time materials shall be shredded or, if deemed necessary 412 
by the Academic Senate Chair, electronically filed in a secure location to which only 413 
Senate staff have access.  414 

 415 
4.2 Meeting Frequency 416 

 417 
4.2.1 In most cases, councils and committees shall meet regularly (normally not less 418 
than once a month during the academic year).  419 
 420 
4.2.2 Some committees (e.g., University Grade Appeals Committee) only meet when 421 
needed. All Councils and Committees also shall meet upon call of the chair, upon 422 
petition of any three members of the Council or Committee, or upon request to the 423 
Council or Committee chair by the Chair of the Academic Senate or member of the 424 
University administration following notification of the Chair of the Academic Senate.   425 

 426 
4.3 Quorum 427 

 428 
4.3.1 A quorum is necessary so that business can be transacted legally.  429 
 430 
4.3.2 A quorum shall be constituted by the presence of a majority of the voting 431 
members.  432 

 433 
4.4 Absences  434 
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 435 
4.4.1 If a member is absent for the third of three consecutive meetings, the Chair shall 436 
cease to count that person for purposes of a quorum. The Chair shall notify the absent 437 
member and the Chair of the Academic Senate, in the case of tenured, probationary, or 438 
lecturer faculty members, the Chair of the Staff Council, in the case of staff members, 439 
or the President of the Associated Students, Inc., in the case of a student member, so 440 
that the situation may be rectified and, if necessary, a replacement found. 441 

 442 
4.5 Minutes and Agendas 443 
 444 

4.5.1 All councils, committees, and sub-committees thereof, shall submit to the Office of 445 
the Academic Senate an electronic copy of their agendas and approved minutes. This 446 
requirement does not apply to the Grade Appeal Committee or other committees 447 
considering personnel or other confidential information. 448 
 449 
4.5.2 The office of the Academic Senate shall post agendas and minutes for the standing 450 
Councils to the website and shall make available, upon request, all other agendas and 451 
minutes as appropriate. 452 
 453 
4.5.3 For all items requiring action by the Academic Senate, council and committee 454 
chairs shall send transmittal memos to the Chair of the Academic Senate.   455 
 456 
4.5.4 All Councils and Committees shall also distribute their Agendas and Minutes to 457 
other parties, councils, and committees as appropriate or requested. 458 

 459 
4.6 Reports 460 

 461 
4.6.1 All Councils and Committees shall send year-end reports to the Chair of the 462 
Academic Senate and, for Committees that report to Councils, to the Council chair, no 463 
later than July 1. Such reports shall contain a brief summary of work accomplished and 464 
recommendations regarding issues, processes, or procedures. These reports shall be 465 
posted to the Academic Senate website in a timely fashion and will be provided to the 466 
succeeding Council or Committee and, where appropriate, to the Executive Committee 467 
of the Academic Senate for appropriate action.  468 
 469 

4.6.1.1 The chair of each Senate Council shall meet with the Executive Committee 470 
of the Academic Senate at the beginning of the academic year to discuss the annual 471 
report of the previous year and plan the agenda and activities of the council for the 472 
coming year. 473 
 474 
4.6.1.2 Format: There is no standard format for annual reports or special reports 475 
from Senate councils and committees.   476 
 477 
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4.6.1.3 In the minutes of their final meetings of an academic year, all councils and 478 
committees of the Academic Senate include their recommendations to the councils 479 
and committees succeeding them. 480 
 481 
4.6.1.4 All Senate councils and committees shall prepare and file an annual report 482 
with the Office of the Academic Senate.  These reports shall include a summary of 483 
the work accomplished during an academic year; the recommendations for the 484 
members of succeeding councils and committees; and recommendations to the 485 
Executive Committee for appropriate actions by the Senate. 486 
 487 

4.6.2 In addition to submitting an annual report as specified in Section, Senate councils and 488 
standing committees shall report to the Senate through their elected chairs or 489 
representatives under the following conditions: 490 
 491 

4.6.2.1 When a council or committee requests to make a report to the Senate 492 
and/or Executive Committee by sending such a request to the Chair of the Senate 493 
who shall schedule the report on an upcoming meeting agenda in a timely manner. 494 
 495 
4.6.2.2 When requested by the Senate and/or the Executive Committee to make a 496 
progress report.   497 

 498 
5.0 POLICY AND RESOLUTION REFERRALS AND TRANSMITTALS 499 
 500 

5.1 Referral to Councils and Committees 501 
 502 
5.1.1 The selection of the committee or council to which a matter is referred will be 503 
made by the Chair of the Senate, unless Senate action designates a particular 504 
standing committee or establishes a special committee. 505 

 506 
5.2 Procedures for Proposing Policies and Resolutions 507 

 508 
5.2.1 After the committee has completed its deliberations and written 509 
recommendations concerning the proposed measure or resolution, the matter will 510 
be referred back to the Chair of the Senate, who will consult with the Executive 511 
Committee about when to place it on the agenda of the Senate. 512 
 513 
5.2.2 The Chair of the committee (or representative) may personally appear before 514 
the Senate, or may communicate the recommendations of the committee entirely 515 
in writing. 516 
 517 
5.2.3 During committee consideration of a measure or resolution referred by 518 
someone other than the Academic Senate Chair or the Executive Committee, the 519 
committee shall accord the initiating individual the privilege of appearing in support 520 
of the proposal. 521 
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 522 
5.3 Procedures for Transmission and Consideration of Proposed Policies 523 

 524 
5.3.1 Proposed policies and resolutions shall be transmitted to the Chair of the 525 
Academic Senate by the chair of the relevant council or committee for 526 
consideration by the Executive Committee and then shall be referred to the Senate 527 
for consideration. 528 
 529 

5.3.1.1 In such cases that the Senate Executive Committee deems that further 530 
work should be performed on the proposed policy or resolution, said document 531 
shall be referred back to the committee or council for further consideration. 532 
 533 

5.3.2 The first meeting of the Senate after the initial distribution of a council policy 534 
statement shall be considered as the first reading. 535 
 536 

5.3.2.1 Referral back to the council between first and second reading shall not 537 
prevent the item from becoming a Second Reading as originally scheduled. If a 538 
policy statement is placed on the agenda, but is not considered because of 539 
adjournment, it will be placed on the agenda of the next meeting without any 540 
change in its status as long as this process occurs during the same academic year. 541 
 542 

5.4 Resolutions   543 
 544 

5.4.1 Any voting member of the Academic Senate may propose a resolution. The 545 
substance of a resolution may be anything that could be proposed in the form of a 546 
motion, but, due to its length or importance, should be written-out in advance to 547 
facilitate debate and, if adopted, easy distribution to those who may not be members of 548 
the Senate. 549 
 550 
5.4.2 No particular format is required to introduce a resolution. However,  Senators are 551 
encouraged to prepare resolutions expressing the opinion or advocacy position of the 552 
Senate by setting forth distinct facts and/or arguments supporting the resolution in 553 
paragraphs introduced by the word “Whereas” and the conclusions and/or actions to be 554 
taken in paragraphs introduced by the phrase “Be it therefore resolved” or “Be it further 555 
resolved.” 556 
 557 
5.4.3 Senators are encouraged to prepare resolutions that will become formal policy 558 
using the numbering format of used in these Rules. 559 
 560 
5.4.4 Proposed resolutions shall be submitted to the Senate Office Staff who shall, in 561 
turn, distribute the materials to the Executive Committee within three (3) instructional 562 
days of receipt. 563 
 564 
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5.4.5 The Executive Committee may choose to refer resolutions proposing changes to 565 
policy to an appropriate Senate council or committee unless the proposed policy 566 
changes are not within the purview any such council or committee, in which case the 567 
Executive Committee shall place the resolution on the agenda for an upcoming Senate 568 
meeting as a first reading.  The original draft of such a resolution shall be distributed to 569 
the Senate along with the agenda for the meeting at which the measure is scheduled for 570 
a first reading. 571 
 572 
5.4.6 The Executive Committee shall place opinion and/or advocacy resolutions on the 573 
agenda for an upcoming Senate meeting as a first reading.   The original draft of such a 574 
resolution shall be distributed to the Senate along with the agenda for the meeting at 575 
which the measure is scheduled for a first reading. 576 
 577 
5.4.7 Following the first reading of any resolution in the Senate, the minutes shall 578 
include the title of the resolution, but not necessarily the text of the resolution. 579 

 580 
5.5 Consideration of Policies and Resolutions 581 

 582 
5.5.1 In order to reduce, whenever possible, the time spent in the Senate discussing 583 
reports and recommendations of councils and committees, and to provide an 584 
opportunity for a council or committee to consider objections before they are 585 
discussed in the Senate and to take such action as they may deem necessary (e.g., meet 586 
with Senator concerned, revise recommendations, etc.), after the initial distribution of 587 
reports and/or recommendations to the Academic Senate from a council or committee, 588 
any member of the Senate who intends to express strong objections to the 589 
recommendations of said council or committee, or to propose substantive changes in 590 
the recommendations should (1) prepare a written statement outlining the objections 591 
and/or proposed changes; and (2) transmit the statement to the Chair of the Senate 592 
and to the Chair of said council or committee five (5) instructional days before the 593 
report and/or recommendations are scheduled for final Senate consideration. 594 

 595 
5.6 Consent Calendar 596 

 597 
5.6.1 Recommendations (for policies, resolutions, and other measures) may be placed 598 
on the consent calendar when perceived to be noncontroversial by the chair of the 599 
council proposing the action and by a majority vote of the Executive Committee.  600 
 601 
5.6.2 Since council policy statements, unlike committee reports, may become Senate 602 
policy by consent by being placed on the consent calendar, they require special 603 
procedures. 604 
 605 
5.6.3 Recommendation on the consent calendar will automatically be approved after 606 
two (consecutive) meetings of the Senate. 607 
 608 
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5.6.4 Any Senator may remove a recommendation from the consent calendar and place 609 
it on the agenda at the time of approval of the agenda. When the Senator objects to the 610 
item, the item will automatically become a second reading at the next Senate meeting, 611 
unless the next meeting is a special, one-item agenda meeting.  612 

 613 
6.0 ACADEMIC SENATE PROCEDURAL RULES 614 

 615 
6.1 Robert’s Rules of Order, Newly Revised: All business conducted in the Academic Senate 616 
shall be governed by the most recent edition of Robert’s Rules of Order, Newly Revised 617 
published except as specified in this Section of the Senate Rules. 618 

 619 
6.2 Time Limits 620 

6.2.1 Unless the Senate votes to limit or extend debate privileges by two-thirds of 621 
those present and voting, a Senator recognized by the Chair may speak on any 622 
debatable motion for a maximum of three (3) minutes. 623 
 624 
6.2.2 Unless the Senate votes to limit or extend debate privileges by two-thirds of 625 
those present and voting, discussion of any item on the agenda for any Academic 626 
Senate meeting that is not supported by a motion shall be limited to five (5) 627 
minutes. 628 
 629 
6.2.3 Unless the Senate votes to limit or extend debate privileges by two-thirds of 630 
those present and voting, debate on a motion of referral shall be limited to ten (10) 631 
minutes.  632 

 633 
6.3 Amendments 634 
 635 

6.3.1 To increase efficiency at Academic Senate meetings, “friendly amendments” 636 
may be accepted by the mover and seconder of the original motion.  637 
 638 
6.3.2 If a Senator and/or the seconder of the motion object(s) to such an 639 
amendment, then no further action is taken and the original motion stands.  640 

 641 
6.4 Floor Privileges 642 

 643 
6.4.1 Floor privileges shall routinely be accorded to any Statewide Senator, to any 644 
Chair of a reporting council or committee, or to any President of a faculty 645 
organization present at Senate meetings if these individuals indicate a desire to 646 
speak. Floor privileges shall not be extended to any other person without a majority 647 
vote of the Senate or without a Senator ceding his or her time to the individuals. 648 
 649 
6.4.2 Statements and/or reports presented to the Senate shall be included in the 650 
minutes only by a two-thirds vote, and requests for such inclusions shall be made at 651 
the meeting during which the statements are presented. 652 
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 653 
6.4.3 All documents submitted to the Senate for its consideration shall be identified 654 
by author and dated. 655 
 656 
6.4.4 Additions shall not be made to minutes of the Academic Senate for the 657 
purpose of showing a particular member as having been absent at the time a 658 
particular vote was taken, nor for the purpose of indicating how an absent member 659 
would have voted on a question had the member been present. 660 
 661 
6.4.5 Tape recorders and similar recording devices may be used at Senate meetings 662 
by the Senate staff for official record-keeping purposes. Such recordings shall be 663 
destroyed after the minutes for the recorded meeting are approved.  664 

 665 
6.5 Representatives and Spokespersons for the Senate 666 

 667 
6.5.1 Members of the Senate shall act as spokespersons and representatives of the 668 
Senate only when they have been specifically designated and instructed to do so, 669 
except as provided in the section on visitors. 670 
 671 
6.5.2 The Senate has the sole power to select its representatives for statewide 672 
conferences and other meetings. 673 
 674 
6.5.3 If a replacement for a CSULB Statewide Senator is needed to attend a meeting 675 
of the Academic Senate CSU, the most recently retired and available representative 676 
from CSULB to the Academic Senate CSU shall be designated to represent CSULB as 677 
a voting member. If that person is not available, the Chair of the Academic Senate 678 
shall represent CSULB as a voting member. If none of the above is available, the 679 
Executive Committee shall designate a representative. 680 

 681 
6.6 Visitors at Academic Senate Meetings 682 

 683 
6.6.1 Meetings of the Academic Senate are open. Visitors at meetings of the Senate 684 
shall not be permitted to stand in the aisles or in any manner block the entrance to 685 
the Senate room. If, in the opinion of the Chair this rule is being violated, the Senate 686 
meeting shall be suspended until business can be conducted in a regular manner. 687 
 688 
6.6.2 The device of the executive session shall not be used to exclude visitors 689 
except when personnel matters are under consideration. 690 
 691 
6.6.3 Visitors may speak when a senator yields his or her time to the visitor or when 692 
recognized by the chair. 693 

 694 
6.7 Academic Year Cycle of Senate Business 695 

 696 
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6.7.1 Any Senate business which is not concluded at the last Senate meeting of the 697 
academic year shall become a first reading item on the first agenda of the next 698 
academic year. 699 

 700 
7.0 THE OFFICE OF THE ACADEMIC SENATE 701 
 702 

7.1 Academic Senate as a Unit: The Academic Senate, with its various budgetary 703 
allotments, shall function as a separate unit under the Provost and Senior Vice 704 
President for Academic Affairs. 705 

 706 
7.2 Files and Records 707 

 708 
7.2.1 All files in the Academic Senate Office are open except those dealing with 709 
personnel matters or with matters deemed by a designated committee to be of a 710 
privileged nature due to designation as a “closed meeting.” 711 
 712 
7.2.2 The Senate office shall create electronic records of Senate documents no longer 713 
current or, where appropriate, may file those documents in the University Archives.   714 
 715 
7.2.3 The Academic Senate shall make available paper or electronic copies of 716 
documents if such documents were distributed to the faculty by the Academic Senate 717 
and if copies are still available. 718 
 719 
7.2.4 Requests for other materials should be directed to the source of the material.  720 
The Senate office shall ensure that charges, rosters, and, where applicable, agendas, 721 
minutes, and reports, shall be posted to the Senate website so that these materials 722 
may be accessed by all members of the university community.  723 
 724 
7.2.5 The staff of the Senate, under the direction of the Chair, shall be authorized to 725 
correct name (e.g., titles and unit names) changes and grammatical errors in Senate 726 
policies and documents posted to the Senate website. Such alterations may not involve 727 
substantive changes to policies.   728 

 729 
8.0 UNIVERSITY-WIDE ELECTIONS AND THE ROLE OF THE SENATE 730 

 731 
8.1 Responsibilities: Under the direction of the Chair of the Academic Senate, the 732 

Academic Senate staff shall exercise the following powers and duties in regard to all-733 
University elections: 734 

 735 
8.1.1 In consultation with the President and the Chair of the Academic Senate, fix the 736 
time and date of the faculty meeting at which issues will be presented and 737 
nominations shall be made, and fix the times and dates of faculty elections. 738 
 739 
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8.1.2 Prepare and distribute to eligible faculty members secret mail ballots containing 740 
the issues to be considered, or the names of nominees, and instructions for voting. 741 
 742 
8.1.3 Collect and count the ballots in accord with Robert's Rules of Order, Newly 743 
Revised, or stipulated Academic Senate procedure and deliver the final official count to 744 
the Chair of the Academic Senate, who shall declare those officially elected. 745 
 746 
8.1.4 Conduct such run-off elections as may be required and as hereinafter described. 747 
 748 
8.1.5 Administer any other elections as directed by the Academic Senate. 749 

 750 
8.2 General Provisions 751 
 752 
8.2.1 Voting and ballot procedures may be conducted via paper-based or secure 753 
electronic means, depending on available technology.  754 
 755 
8.2.2 A proposition submitted to the faculty for vote shall be considered as a single 756 
proposition, unless it is specifically divided by those submitting the proposition.  757 
 758 
8.2.3 A proposition submitted to the faculty for vote must accompany the ballot. 759 
 760 
8.2.4 The proponents and opponents of the proposition shall be given the opportunity 761 
to include with the ballot arguments for and against the proposition. 762 
 763 
8.2.5 When qualification for nomination is "holding tenure," the candidate must hold 764 
tenure at the time of nomination. 765 
 766 
8.2.6 There shall be ten (10) instructional days between the sending of the ballots to 767 
the faculty and the deadline for receiving the ballots at the Academic Senate Office. 768 
 769 
8.2.7 A list of eligible voters, including those on administrative assignment, will be 770 
given to the Academic Senate by the appropriate administrator. 771 
 772 
8.2.8 Voters shall be instructed to vote for no more candidates than there are 773 
positions to be filled. 774 

 775 
8.3 Election of Representatives to the Academic Senate of the CSU (ASCSU) 776 

 777 
8.3.1 Eligibility to Serve as Representative on the Academic Senate CSU.  Eligibility for 778 
election to the Academic Senate CSU shall be the same as eligibility for election to the 779 
CSULB Academic Senate (Refer to Constitution and Bylaws of the Faculty of CSULB, 780 
Section 3.370.) if not in contradiction to eligibility requirements of the Academic 781 
Senate CSU. 782 
 783 
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8.3.2 The Nominating Committee of the Academic Senate shall be responsible for 784 
preparing a slate for the election of Statewide Senators.  785 
 786 
8.3.3 The Chair of the Academic Senate shall publicize a call for nominations to all 787 
eligible faculty.  788 
 789 
8.3.4 All eligible faculty who respond to the call for nominations and who also indicate 790 
their willingness to serve shall be considered candidates for the election. 791 
 792 
8.3.5 The slate of nominees shall be given to the Nominating Committee for 793 
presentation to the Academic Senate at the first possible meeting.  794 
 795 
8.3.6 Nominations may also be made from the floor at the Academic Senate meeting 796 
at which nominations are announced. Those making nominations shall have the 797 
approval of each nominee to have her or his name placed in nomination. 798 
 799 
8.3.7 Nominees, or their sponsors, shall have the privilege of giving brief statements of 800 
qualifications at said meeting. 801 

 802 
8.4 ASCSU Elections 803 

 804 
8.4.1 The Academic Senate Office shall prepare the ballot and conduct the election. 805 

 806 
8.4.2 The ballot may contain, in addition to the names of the candidates, a statement 807 
not to exceed fifty (50) words, prepared by the nominee (or sponsor) concerning 808 
general qualifications. 809 
 810 
8.4.3 Candidate(s) receiving a majority of the valid votes cast shall be elected. 811 
 812 
8.4.4 In the event the number of candidates receiving a majority of the valid votes cast 813 
is less than the number of representatives to be elected, the Academic Senate Office 814 
shall conduct a run-off election. In the event that there is only one office to be filled, 815 
the two remaining candidates with the largest number of votes cast will be on the run-816 
off ballot. In the event that there are two or more unfilled offices, the ballot will 817 
contain the names of twice the number of candidates necessary to fill those offices, 818 
minus one. The remaining candidates who received the highest votes cast will be on 819 
this next ballot. In the event that there is still an office unfilled because of no 820 
candidates having a majority, the remaining candidates receiving the largest number 821 
of votes cast (plurality) will be elected. 822 
 823 
8.4.5 The Chair of the Academic Senate shall present election results to the President 824 
of the University, the Provost and Senior Vice President for Academic Affairs, and to 825 
the Office of the Academic Senate. 826 
 827 
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8.4.6 The Office of the Academic Senate shall post the election results in the Office of 828 
the Academic Senate and publish them in the Academic Senate website. 829 
 830 
8.4.7 All election ballots shall be destroyed thirty (30) calendar days after election 831 
results have been announced. 832 

 833 
Passed: December 8, 2011* 834 
Effective: Immediately. 835 

 836 
                                                           
* This document makes obsolete the General Procedures & Membership Structures of Councils 
& Standing Committees and the earlier version of the Rules and Regulation of the Academic 
Senate, last updated in 2005.  
 

http://www.csulb.edu/divisions/aa/grad_undergrad/senate/governance/procedures/index.html
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