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Canvas Course Cleanup with TidyUp
Use these five practices to clean up Canvas course content safely, protect files that TidyUP may not recognize, and prepare courses for students and future semesters.
1. Run TidyUP in your course(s)
You know your own course and content better than anyone else. Run TidyUP in your own course, this will  lower the risk of someone unfamiliar with the course to accidentally deleting needed content or files.
To learn more about how to run TidyUp in your course watch our TidyUp: Introduction to TidyUp video

2. Flag or relocate non-standard files that are "in use"
TidyUP detects file use through standard Canvas content: Pages, Discussions, Assignments, Announcements, and Modules. It may miss files referenced in question banks, discussion replies, SpeedGrader comments, or third-party tools (e.g., Hypothesis and Perusall). 
Protect and identify these files before removing anything:
· Name them clearly. Add a consistent prefix, such as "QB" for question bank files.
· Link them on an unpublished page. Embed non-standard files there so TidyUP recognizes them as "in use."
· Store them in a protected folder. Create a Protected Files folder, then use TidyUP's Ignore Folder feature so the folder is not scanned.
To learn more about how to flag or relocate your files watch our TidyUp: Organizing Your Question Banks video

3. Download files before deleting them
Before deleting files with TidyUP, download them as a ZIP archive. This precaution gives you a backup that can be restored to the course if something is removed accidentally.
To learn more about how to archive your files watch our TidyUp: Archiving your Course Content video

4. Run TidyUP at the beginning and end of the course
· Before the first day of class: remove clutter and streamline the course for students.
· Before copying the course to a new semester: remove old or duplicate content so it does not carry forward.

5. Maintaining files within TidyUp
After every semester clear out old and duplicate content with TidyUP before running UDOIT. This keeps you from spending time remediating content that will later be removed or not used.
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