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 A Faculty Checklist to Title II Readiness  
This checklist is a suggested guide to help you get started in taking the essential steps to begin making your course(s) accessible and compliant with Title II requirements. Following each step will assist you in preparing, organizing, and remediating your online course materials effectively.  
Title II accessibility course requirements include:
· Accessible web-based content in Canvas (e.g., Pages, Assignments, Discussions, etc.).
· Accessible multimedia (e.g., images, videos and audio only files)
· Accessible uploaded instructional materials (e.g., PDFs, Word documents, PowerPoints, etc.) 
· Accessible e-learning content (e.g., publisher content, library resources, third-party tools, etc.)
1. Learn ATS’s accessibility tools & Best Practices
☐ Understand the tools 
· Visit the Accessible Technology Services (ATS) website to learn about: 
· The Canvas integrated tool TidyUP that helps you identify and remove unused, duplicate, and outdated content.
· The Canvas integrated course accessibility checker, UDOIT that helps you resolve accessibility issues in your course. 
· Watch the “Getting Started with TidyUP” short training videos to learn how to use the tool and execute a streamlined workflow before remediating your documents and course.
· Watch the “UDOIT” short training videos to learn how to remediate your documents and course. 

☐  Locate TidyUP in your Canvas course 
· Access TidyUP from your Canvas course navigation menu. 
· Scan your course to see a quick way to view all the content in your course, clean out files and content that are no longer needed.
 
☐  Locate UDOIT in your Canvas course 
· Access UDOIT from your Canvas course navigation menu. 
· Review your course accessibility score to understand where improvements are needed. 

☐  Explore the UDOIT Dashboard 
· Review your course’s scan results, including: 
· Number of accessibility issues identified 
· Number of files scanned 
· Overall accessibility score and progress 
☐  Get familiar with document and Canvas remediation best practices 
· Attend an ATS accessibility training session
· Visit ATS accessibility webpage to access accessibility resources 
· Visit Division of Informational Technology Best Practice accessibility webpage
· Attend a Division of Informational Technology training session
 2. Evaluate your course files and Canvas web-based content  
☐ Use TidyUP to review your course 
· Before diving into remediating your course and documents, take time to remove duplicates, delete unused files, and organize content in TidyUP.
☐  Use TidyUP to streamline your course accessibility workflow
· Now that you have organized your course and deleted unused and duplicate files, using UDOIT will streamline your process to remediate your course.  
3. Act on accessibility issues 
☐  Start with the easiest accessibility fixes found in your course web-based content
· Open UDOIT and Select the “Home” tab at the top of the page, next navigate to the “Ways to Get Started” section found on the right of the page and view your “Easiest to Fix” issues.
· Review the list of documents and click “Review” next to each file title to see specific issues. This will automatically take you to the “UFIXIT” tab and will walk you through the process of remediating your Canvas web-based content and documents. 

☐  Review your uploaded course files  
· Select the “Review Course Files” tab at the top of the page.
· Review the list of documents and click “Review” next to each file title to see specific issues. Here you will be given an explanation of why your file is not accessible, opportunity to replace with an accessible file, and create an alternative accessible formats for your students to access. 

☐  Continue to fix and verify that your course is accessible 
· Address the issues directly within UDOIT whenever possible. 
· Continue working through your list of specific issues using the “Review” button.
· As you fix more items, your overall course accessibility UDOIT score will improve. 

☐ Provide Captioning for Your Videos 
· Check all videos for captions. Ensure every video, whether embedded in Canvas or linked from another platform, includes accurate captions. 
· In your Canvas course review your videos for accuracy, punctuation, and speaker identification. Utilize the integrated tool Kaltura Media Gallery to edit your multimedia captions.
☐  Provide transcripts for your audio-only media
·  Provide written transcripts for podcasts, recorded lectures, or other audio material that is non-video content. Provide a transcript that conveys all meaningful spoken content. 
· In your Canvas course utilize the integrated tool Kaltura Media Gallery to edit your transcripts.

☐  Use CSULB captioning resources
· If you’re using a video that you do not own (i.e., YouTube or Vimeo), correct the auto-generated captions for accuracy and punctuation using CSULB self-serve Beach Captioning tool.  
· Submit an Audio and video remediation support TDX ticket requesting captioning support for your multimedia. This service ensures accurate captions for instructional videos hosted in platforms such as Kaltura or YouTube are accessible.
· Visit the Bob Murphy Access Center captioning services webpage for step-by-step tutorials on captioning and to access their Captioning Guide. 

4. Develop ongoing accessibility teaching practices  
☐  Re-run UDOIT scans periodically to check for remaining or new issues
· Access UDOIT from your Canvas course navigation menu and select the “Scan Now” button. 
☐  Make accessibility part of your course design routine 
· As you create new modules or upload materials, use UDOIT to check content early, before the course goes live. 
· Choose accessible templates, headings, and color-contrast-friendly designs in Canvas and documents. 

☐  Stay informed about accessibility standards 
· Attend ATS or campus workshops on accessible design. 
· Explore updated resources on the ATS accessibility webpage and Division of Informational Technology (DoIT) website to stay current on best practices and evolving requirements. 
· Visit CSULB’s accessibility hub webpage to learn more about campus Title II and accessibility support and resources. 

☐  Contact campus partners for support 
· Contact ATS instructional designers and accessibility staff at 
ATS-InstructionalDesign@csulb.edu for course reviews, remediation questions or accessibility technology training.  
 
☐  Model inclusive teaching 
· Seek student feedback to understand how accessibility impacts their learning experience. 
· Include accessibility statements in your syllabus, visit the ATS accessible course design page for examples. 
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