CSU LONG BEACH 
INSTITUTIONAL ANIMAL CARE & USE COMMITTEE (IACUC) 
Personnel Change Request Form Instructions
1. Please verify that all new personnel listed in this submission have completed the mandatory IACUC training requirements.  If you have any questions, please send an email to ORED-IACUC@csulb.edu or call (562) 985-1203.
2. Complete this form by responding to each question.  
3. Submit via email to ORED-IACUC@csulb.edu. In the email subject line, specify IACUC protocol number, PI’s last name, and “Personnel Change Request.”  


I. Protocol Information
Name of Principal Investigator:								                 	
Title of Project as Approved:				______    					
IACUC Protocol #:			                         Species:	                                                                  			                                                                                         
II. Request to Add New Personnel (This section can be duplicated when needed)
	Last Name
	First Name
	eMail 
	Campus ID#
	CITI Member #

	
	
	
	
	

	Status

	☐ Undergraduate Student
☐ Graduate Student
	☐ Volunteer
☐  Post-Doc
☐ External PI
	☐ Other (Explain):
	☐ I Authorize This Person to have HSCI Vivarium Access.

	
	
	
	☐ I am requesting a Vivarium Key Fob for this Person.

	Basic Training

	CITI-Working with the IACUC: ☐ Completed
	CITI-Species Specific Training:
 ☐ Completed
	CNSM-Basic Lab Safety: 
☐ Completed 
☐ Not Applicable
	HSCI Vivarium Orientation: 
☐ Completed 
☐ Not Applicable

	Protocol Specific Procedure Training Description
	Proficient (Y/N)
	Trainer (if Not Proficient)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






III. Request to Remove Existing Personnel 
	#
	Full Name
	Student/Employee ID#
	CITI Online Training ID # 

	HSCI Vivarium Fob #/code

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	☐ I certify there is at least one person remaining on the protocol who is training verified, and fully proficient in all bio-methodologies after these deletions



IV. PI’s Assurance. 

My signature (e-submission) indicated that I understand and acknowledge the following: 
1. It's the PI's responsibility to consult with the IACUC regarding training requirements well in advance and to make sure that all personnel complete mandatory training classes in order to be listed/added to a protocol.  
2. Specifically, I will ensure that new personnel complete protocol specific training requirements and maintain such training documentation for future internal/external audit. 
3. No personnel can conduct animal work prior to completing specific training requirements matching his/her role. 



Signature of Principal Investigator (PI’s submission email can serve as the e-signature):
									

Date of submission:		
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