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Guidelines for Outside Visitors and Minors in Engineering Laboratories

Responsible Office: College of Engineering 
Applies To: All engineering laboratories, shops, makerspaces, and research facilities

1. Purpose
This policy establishes requirements and controls for outside visitors (non‑students and non‑faculty) and minors who access College of Engineering laboratories to observe, learn, or participate in approved projects. The policy is intended to:
· Protect the health, safety, and welfare of all participants
· Minimize risk to university personnel, facilities, and equipment
· Ensure regulatory compliance and institutional accountability

2. Definitions
· Outside Visitor: Any individual who is not a currently enrolled student, appointed faculty member, or paid university employee (e.g., industry collaborators, alumni, volunteers, visiting scholars without appointments).
· Minor Visitor: Any person under the age of 18 who is not enrolled as a matriculated college student.
· Lab Sponsor: A faculty member or designated staff member responsible for the visitor/minor during lab access.
· Restricted Lab: Any lab containing hazardous materials, energized equipment, high‑temperature systems, radiation sources, biohazards, or machine tools.



3. General Policy Statement
Access to engineering laboratories by outside visitors and minors is by exception only, requires prior written approval, and must be continuously supervised by an authorized Lab Sponsor.  All request forms must be completed and submitted no later than four (4) weeks prior to the scheduled arrival of visitors on campus.  The visitor request forms are available on the CSULB COE website 
 
No visitor or minor may access laboratories independently or perform unsupervised work.

4. Eligibility & Approval Requirements
4.1 Outside Visitors (Adults ≥18)
Outside visitors may be permitted access if all the following conditions are met:
1. Sponsorship
· A faculty or authorized staff member agrees in writing to serve as Lab Sponsor.
2. Scope of Work
· Activities are clearly defined, limited in scope, and appropriate for the lab’s hazard level.
· Visitors may not operate hazardous equipment unless explicitly approved.
3. Approvals
· Written approval from: 
· Lab Sponsor
· Department Chair 
· COE Safety Officer (EH&S) (when hazards are present)

4.2 Minors (Under 18)
Minors are subject to additional restrictions and may only be granted access when part of:
· A university‑approved outreach, educational, or internship program
· A formally reviewed research or training experience
Individual or informal arrangements are not permitted.

5. Prohibited Activities
The following are prohibited for all visitors and minors unless explicitly approved by COE Safety Officer (EHS):
· Working alone in any laboratory
· Handling hazardous chemicals, compressed gases, or biological agents
· Operating: 
· Machine tools
· Lasers (Class 3B or 4)
· High‑voltage or high‑pressure systems
· Radiation‑producing equipment
· Modifying lab equipment or safety systems
· Access outside posted lab hours

6. Training & Orientation Requirements
Prior to lab access, all visitors and minors must complete:
· Laboratory safety orientation (lab‑specific)
· Hazard communication briefing (as applicable)
· Emergency procedures and evacuation routes
· Required PPE training
Training must be documented and retained by the Lab Sponsor.

7. Supervision Requirements
· Visitors and minors must always be under direct supervision.
· Supervisor-to-participant ratios: 
· Adults: 1 supervisor per 5 visitors (recommended)
· Minors: 1 supervisor per 3 minors (minimum)
· Supervisors must be trained, authorized lab users.

8. Personal Protective Equipment (PPE)
· Visitors and minors must wear all PPE required for that lab.
· Minimum PPE typically includes: 
· Closed‑toe shoes
· Long pants
· Eye protection
· The Lab Sponsor is responsible for ensuring PPE is available and used correctly.

9. Access Control & Identification
· Visitors and minors must sign in/out of the lab.
· Keys, badges, or access codes may not be issued to visitors or minors.

10. Consent, Waivers & Legal Requirements (Minors)
Prior to participation, the following must be completed and filed:
· Parental/guardian informed consent
· Liability waiver and assumption of risk
· Emergency contact information
· Medical disclosure (if applicable)

11. Incident Reporting
· Any injury, near miss, or unsafe condition involving a visitor or minor must be reported immediately to: 
Life-threatening emergencies: Call 911

COE Safety Officer / Environmental Health & Safety (EHS): (562) 985-5111 
or (562) 985-4357
· CHEMICAL SPILL RESPONSE (CHP Section 8.6) 
Minor Spill (trained personnel only): Alert others, wear PPE, use spill kit, Safety Officer or EHS.
Major Spill (large, hazardous, or unknown): Stop work, evacuate, close doors, call 911, notify Safety Officer or EHS.
· INJURY OR EXPOSURE RESPONSE (CHP Section 5.5)
• Chemical exposure: Use eyewash or safety shower for 15 minutes and seek medical attention
• Injury: Call 911 if severe; report all injuries to the COE Safety Officer

· Work must stop until hazards are evaluated and mitigated.

12. Responsibilities
Lab Sponsor
· Ensure compliance with this policy
· Define allowable activities
· Provide supervision and training
· Maintain documentation
Department
· Review and approve requests
· Ensure labs are appropriate for visitors/minors
COE Safety Officer (EHS)
· Evaluate hazards
· Approve or deny access to restricted labs
· Audit and enforce compliance

13. Enforcement
Failure to comply with this policy may result in:
· Immediate revocation of lab access
· Suspension of outreach or visitor privileges
· Disciplinary action per university policy

14. Exceptions
Any exception to this policy must be:
· Justified in writing
· Approved by EHS and College leadership before access occurs
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