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    Quick Start Checklist
Use this checklist alongside the UDOIT training videos to efficiently clean and organize your Canvas course.
☐ Welcome Page
Access UDOIT from your Canvas course navigation; the following welcome page will appear for users who have accessed UDOIT in a course for the first time.  

[image: Screenshot of the UDOIT Canvas accessibility assistant welcome page. The interface shows a course accessibility scan in progress, an introductory video, information about UDOIT’s accessibility-checking features, a “Skip this page in the future” checkbox, and a “Continue” button. Red numbered arrows highlight the scan notification, checkbox, and Continue button.]
1. Wait for UDOIT to scan your course for accessibility.  
2. Make sure to check the "Skip this page in the future” box  
3. Click Continue.  
You will be guided to the UDOIT main Score page

☐ Understanding Your Score 
1. The Accessibility Score: It is a percentage grade (from 0% to 100%) reflecting how accessible your Canvas course is to students with disabilities. A higher score means your course content is more accessible.  


2. The Scorecard: This interactive scorecard provides an overall accessibility score for a Canvas course and highlights specific areas. UDOIT checks your Canvas content and files for several accessibility issues, and assigns them varying severity levels behind the scenes, based on their impact on users.  
Based on severity of the accessibility issues, they are sorted into three Impact Categories: 
a. High
b. Medium
c. Low

 [image: Screenshot of the UDOIT accessibility Scorecard showing an overall Course Accessibility Score of 85%. Red numbered arrows highlight the overall score and the Scorecard section, which contains expandable High, Medium, and Low Impact categories with scores of 82%, 86%, and 100%, respectively.]

Each Impact category, High, Medium and Low is consisted of the following elements: 
i. Category Score: Reflects how effectively a Canvas course complies with accessibility standards.
ii. Issue Type: Displays the different types of accessibility issues detected by UDOIT.
iii. Issue Count: Lists number of issue types that exist in a Canvas course. 
iv. Score: Lists the accessibility score for each Issue type.
[image: Screenshot of the expanded UDOIT Scorecard High Impact section, showing a category score of 82%. A table lists accessibility issue types, issue counts, and scores for Links, Page Headings, Images, Color, PDF, Video Captions, Excel, and MS Word. Red arrows highlight the category score and the table’s Issue Type, Issue Count, and Score columns.]

☐ Different Ways to Get Started with UDOIT
There are several ways to fix the accessibility issues detected by UDOIT. This section shows you different ways to filter and prioritize accessibility issues in your course. 

1. Navigate to the Need Help section of your UDOIT dashboard and click Get Started.

[image: Screenshot of the UDOIT accessibility dashboard showing a Course Accessibility Score of 85%. A red arrow highlights the “Need Help?” panel on the right, which includes suggestions for improving accessibility and a “Get Started” button.]

2. Under Ways to Get Started, choose one of the following quick-start options:

[image: Screenshot of a “Ways to Get Started” panel offering two options for addressing accessibility issues: “Easiest to fix,” with 281 issues, and “High Impact Issues,” with 10 issues. Each option includes an arrow button for navigation.]

a. Easiest to Fix – Focus on issues that are typically quick to resolve, such as:
· Missing alternative (alt) text for images
· Non-descriptive link text
· Skipped heading levels
· Other simple accessibility fixes 
b. High-Impact Issues – Prioritize issues that have the greatest impact on accessibility, including:
· Links
· Page headings
· Images
· Color contrast
· PDFs
· Video captions
· Microsoft Word documents

3. You can also use UDOIT's filtering options to fix accessibility issues by issue type, impact, or content type.

[image: Screenshot of a navigation menu with three expandable options: “By issue type,” “By impact type,” and “By content type.” Each option has a right-facing arrow indicating it can be expanded.]

a. By issue type - This filter allows you to prioritize specific types of accessibility issues, such as: color, embedded media, images, links, or more.

[image: Screenshot of the expanded “By issue type” filter with a “Select a type” dropdown menu. “Color” is selected, and visible options include Color, Deprecated HTML, Embedded Media, Excel, Images, Links, and Media Links.]

b. By impact type - This filter allows you to prioritize issues based on the type of accessibility impact, including: visual, auditory, cognitive, or motor.
[image: Screenshot of the expanded “By impact type” filter with a “Select a type” dropdown menu. Visible options include Visual Issues, Auditory Issues, Cognitive Issues, and Motor Issues.]

c. By content type - this filter enables you to select whichever type of content you want to fix in your course, including: announcements, assignments, discussions, quizzes, pages, or syllabus.
[image: Screenshot of the expanded “By content type” filter with a “Select a type” dropdown menu. Visible options include Announcements, Assignments, Classic Quizzes, Discussions, HTML Files, Pages, and Syllabus.]



☐ UFIXIT
Whether you select Easiest to Fix, High Impact Issues, or any other filter, you will be taken to the UFIXIT Dashboard.
By default, the UFIXIT Dashboard displays all active accessibility issues found in your published or in-use content, along with the filter you selected. In the example below, the dashboard is filtered to show all active issues that are the easiest to fix. 
[image: Screenshot of the UDOIT UFixIt page showing a Course Accessibility Score of 85%, with 275 errors and 71 suggestions. The UFixIt tab is highlighted, and a table lists accessibility issues for course content, including images using filenames instead of descriptive alternative text and insufficient text color contrast. Each issue has a “Review” button.]
Status Guide
· [image: Red outlined exclamation-point icon with a dark tooltip labeled “Error.”] - An accessibility error that must be fixed to improve accessibility.
· [image: Blue outlined information icon with a dark tooltip labeled “Suggestion.”] - An item that is accessible but could be improved.

☐ How to Fix Active Issues
Follow these steps to review and resolve accessibility issues from the UFIXIT Dashboard:
1. Select Review next to the issue you want to address.
[image: Screenshot of a UDOIT accessibility issues table showing two pages flagged with errors for skipped headings: “Counting Syllables-3” and “Pronunciation Terms.” Each row includes a “Review” button, with the first Review button highlighted.]
2. Read the explanation to understand the accessibility concern, and then apply the recommended solution provided.
[image: Screenshot of the UDOIT UFixIt interface for the error “Page contains skipped headings.” Red callouts highlight the explanation of proper heading hierarchy and the solution area, where arrow buttons can adjust the heading level for “Watch the Video: Syllables.” A preview of the proposed change appears on the right.]

☐ Manually Resolve an Issue
If you prefer to fix the issue directly in Canvas:
1. Select the hyperlinked page title. The page containing the issue will open in a new browser tab.
[image: Screenshot of the UDOIT UFixIt interface for the error “Page contains skipped headings.” The “Found in” area is highlighted, identifying the issue on the “Counting Syllables-3” page. Controls below allow the H3 heading level for “Watch the Video: Syllables” to be adjusted, with a preview of the change displayed on the right.]

2. Use the Rich Content Editor in Canvas to make the necessary accessibility corrections.
3. After saving your changes, return to UFIXIT and select Scan Now to update the accessibility scan and verify that the issue has been resolved.
[image: Blue “Scan Now” button with a white circular refresh arrow icon.]

☐ Mark an Issue as Manually Resolved
If you review an item and determine that it is already accessible (for example, auto-generated captions are accurate), you can mark the issue as resolved without making changes.
1. Select Manual Resolution
2. Confirm that you have reviewed the content and determined that it meets accessibility requirements.
[image: Screenshot of the expanded “Manual Resolution” section in UDOIT. Instructions explain that confirmed accessible content will be excluded from future scans. A red arrow points to the checkbox labeled “I confirm this content has been reviewed and is accessible.”]





☐ ULEARN Accessibility Guide
For guidance on resolving specific issues, review the individual guides below:
· Color
· Depreciated HTML
· Embedded Media
· Images
· Links
· Media Links
· Page Headings
· Page Structure
· Styled Headings
· Table Headers
· Video Captions
· Video Connections
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