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Creating Accessible Learning Materials: How Students can Support Their Peers
Introduction
You can support peers with disabilities by using this document like a checklist.  Cal State Long Beach, along with every other college in the nation, is committed to accommodating everyone.  You can do your part by learning about the experiences of people with disabilities (e.g. watch Screen Reader Demo for Digital Accessibility) and following the guidelines below.  While it is best to do everything on this checklist, anything and everything helps; it is not all-or-nothing.

Canvas Discussion Boards
When posting in a Discussion Board in your Canvas course, consider the following accessibility principles: 
· Headings & Structure: Use the Rich Content Editor (RCE) text styles (Heading 2, Heading 3, etc.) instead of just bold or enlarged text. This helps screen readers and keeps materials organized.  As an example, this document uses headers like “Canvas Discussion Boards” and “Word Documents and PowerPoints.”
· Lists: Use bulleted or numbered lists instead of typing dashes manually. 
· Hyperlinks: Use descriptive link text.  Learn more in this video about descriptive link text 
· Adding images: During your process of uploading an image to your post, fill in the “Alt text” field so screen readers can describe the image. If an image is purely decorative, check “decorative image.” Learn more in this video about adding alt-text.
· Images to avoid: Avoid images with text in them. If you have to use one, please be kind and provide the same text underneath the image via a caption. 
· Videos: If you upload a video, make sure to provide a descriptive name for your file and select the “Click Add CC/Subtitles” button 

Word Documents and PowerPoints
When you upload a document or PowerPoint your fellow students may read, please review it first with the accessibility checker.  The checker will help you apply the same principles as in discussion boards.  
· Clear headings and structure.  Learn more how to add headings to your word documents.
· Alt-text descriptions for images, graphs, and charts.  Learn more about how to add alt-text to images in PowerPoint.
· Sufficient color contrast and avoid relying on color alone to convey meaning. Use bold or headings rather than colors alone.
· Highly readable fonts (sans serif, 12pt+).
· Slide notes in your PowerPoints.
· Descriptive names for your Word documents and PowerPoints.

Creating alternative formats within Canvas
An alternative file format means using the technology in Canvas to automatically create another version of files you upload.  This can provide flexibility to others over how they access that file, which may be critical if they could not access it in its original version.  For example, an alternative format of a text-based file could be an audio version.  To learn more about how to use Canvas to do this, visit UDOIT – Alternative Formats for Students or watch a video in the UDOIT Student User Guide. 
Presentations
When presenting virtually in class, enable captions in the following:
·  Zoom
· Microsoft PowerPoint enables captions
· Microsoft Team enables captions

Multimedia
When uploading multimedia projects to Canvas, consider the following:
· For podcasts, include transcripts. 
· For videos, make sure other students can access captions. 
· For infographics, provide a text-based alternative.

Webpage Links
When you share a webpage in Canvas with your classmates, consider running that page through a free tool like WAVE Web Accessibility Evaluation Tools to check for accessibility.
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