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Accessible Syllabus Template Instructions
Delete this entire cover page before distributing the syllabus to students.
How to Use This Template
· Replace each bracketed [placeholder] with your course's information.
· Delete sections marked "delete if not applicable" that don't apply to your course.
· Keep using Word's Heading styles and real bullet/numbered lists (already set up throughout) rather than manual bold/resizing. This keeps the document navigable for screen readers.
· Use descriptive link text if you add any links (e.g., "CSULB Financial Aid," not "click here").
· Once your syllabus is complete, delete this cover page.
Saving and Sharing This Syllabus
· Run the Accessibility Checker: Review tab > Check Accessibility. Resolve any errors before sharing the file.
· Update the document title metadata: Go to File > Info. In the right-hand panel, find the Title field under "Properties" (you may need to click "Show All Properties" to see it). Replace it with your specific course and term, (e.g., "PSYC 100 Syllabus Fall 2026"), not the file name.
· Share this syllabus as a .docx file, when possible, Word files retain heading structure that screen readers can read directly.
· Use a clear, descriptive file name (e.g., “PSYC100-Syllabus-Fall2026.docx”)
Custom Styles Available in This Template
These styles are available in the Styles gallery (Home tab) for use anywhere in this document:
Callout Box
This is the "Callout Box" paragraph style, use it to highlight important notices, deadlines, or reminders.
Text Emphasis Styles
Sample text using Emphasis Red, Emphasis Gold, and Emphasis Teal character styles. Apply these styles to individual words or phrases you want to call out inline.
Table Style
The "CSULB Gold Table" table style is available for any table you add. Apply this style via Table Design > Table Styles.
	Column A Heading
	Column B Heading

	Row 1 Heading
	Sample

	Total
	—


Policy References
· PS 11-07: Course Syllabi and Standard Course Outlines
· Standard Course Outline (SCO) Example
· PS 14-15: Faculty Office Hours
· PS 12-03: Final Course Grades, Grading Procedures, and Final Assessments
· PS 17-17: Attendance Policy
Delete this entire cover page before distributing the syllabus to students


[COURSE PREFIX & NUMBER]: [Course Title]
[Semester/Term Year] Syllabus
Instructor Information
Instructor: [Instructor name]
Office: [Building and room number]
Office Phone: [Phone number]
Email: [CSULB email address]
Office Hours
In-Person Hour(s): [State the day, time, and location of your required weekly face-to-face office hours. This cannot be listed as 'by appointment only']
Additional Office Hours (if any): [Describe any additional face-to-face, synchronous online, by-appointment, and/or asynchronous hours]
Statement of Electronic Availability: [State your expected response time for email or asynchronous contact]
Course Details
Term: [e.g., Fall 2026]
Meeting Days and Times: [e.g., MW 10:00-11:15 AM]
Location: [Building and room number, or online modality]
Course Description and Learning Outcomes
[Provide the official course description from the CSULB Course Catalog]
Student Learning Outcomes (SLO)
Upon successful completion of this course, students will be able to:
1. [Student Learning Outcome 1]
2. [Student Learning Outcome 2]
3. [Student Learning Outcome 3]
Course Materials, Fees, and Resources
Required Text(s)
· [Title, author, edition, ISBN]
· [Additional required text, if any]
Additional Materials
· [Software, equipment, or other required materials]
· [Additional item, if any]
Course Fees
[State the fee amount and its purpose, or indicate that no additional course fee applies]
Resources
[Other information essential to the course, for example safety information, information about accessing online resources, information about assignments that must be accomplished at off-campus locations (e.g., field trips or service learning)]
Course Schedule
	Week
	Topics (SLO #)
	Readings and Assignments
	Due Dates

	1
	[Include SLO #]
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	Finals Week
	—
	—
	



Assignments and Grading
Evaluation Components
[Assessment Component 1]
SLO(s) Assessed: [e.g., SLO #1]
Description and Evaluation Criteria: [Provide detailed information on the requirements for each evaluation component (e.g., assignment, paper, exam), how each evaluation component will be assigned, due dates and/or exam dates, mode of submission, if the assignment is a group or individual assignment, extra credit assignments, etc. What are students expected to do in this assignment (e.g., problem sets, short answer responses, multiple-choice questions, etc.)? How does this assignment connect to the learning objectives of the course? How will students submit this assignment (e.g., online or during class)? Will students complete the assignment individually or in-groups? Note that according to PS 12-03, final course grades shall be based on at least three evaluation components.]
[Assessment Component 2]
SLO(s) Assessed: [e.g., SLO #2]
Description and Evaluation Criteria: [What the assessment is, its format, submission mode, individual vs. group, and how it will be scored] 
[Assessment Component 3]
SLO(s) Assessed: [e.g., SLO #3]
Description and Evaluation Criteria: [What the assessment is, its format, submission mode, individual vs. group, and how it will be scored] 
[Final Assessment]
SLO(s) Assessed: [e.g., SLO #4]
Format and Schedule: [Format (e.g., exam, presentation, paper) and date / time per the University Final Exam Schedule, or note if this is a Distance Learning course]
Grading Components and Weight
	Grading Component
	Due Date
	Points
	Weight

	[Component, e.g., Exams]
	
	50
	25%

	[Component, e.g., Assignments]
	
	50
	25%

	[Component, e.g., Participation]
	
	50
	25%

	[Component, e.g., Final Exam]
	
	50
	25%

	Total
	—
	100
	100%


Grading Scale
	Grade
	Percentage Range

	A
	90 – 100%

	B
	80 – 89%

	C
	70 – 79%

	D
	60 – 69%

	F
	59% and below


Student Support and Accommodation
Disability Accommodations
Students with disabilities who require reasonable academic accommodations are strongly encouraged to register with the Bob Murphy Access Center (BMAC) each semester. Students must submit supporting disability documentation to BMAC and provide faculty of any BMAC verification of accommodations as early in the semester as possible. BMAC is located in the Shakarian Student Success Center, Room 110 and can be reached by phone at (562) 985-4501 or via email at BMAC@csulb.edu. Students who identify as pregnant may also register with BMAC to access pregnancy-specific rights, academic modifications, and resource referrals. Pregnancy is covered under Title IX, which is a federal law, and students may contact the Title IX Coordinator, Larisa Hamada, at OEC@csulb.edu regarding their legal rights.
Academic Support and Equity  
· Bob Murphy Access Center (BMAC)
· Division of Student Affairs (Support Programs & Services)
· Office of Equity and Compliance (OEC)
· Academic Technology Support (ATS)
· Financial Aid and Scholarships
· Learning Center (Tutoring & Academic Coaching) 
· University Writing Center
· Graduate Center 
Safety and Wellness 
· Beach Wellness 
· Basic Needs and Poverty, Food Insecurity, Homeless Resources
· Beach Crisis Response Line: Text BEACH to 741741 or call 562-985-4001
· Campus Assessment, Response & Evaluation for Students (CARES)
· Counseling and Psychological Services (CAPS) 
· Student Recreation and Wellness Center (SRWC)
· Student Health Services (SHS)
· Not Alone @ The Beach
Identity and Community Resources 
· Associated Students Incorporated (ASI)
· Dream Success Center
· Office of Belonging and Inclusion
· Women’s and Gender Equity Center 
Course and University Policies
Attendance and Makeup Work
Attendance Policy
[Describe your attendance expectations and whether attendance / participation factors into the grade]
Add / Drop for Non-Attendance
[State whether students may be dropped for unexcused absences during the first two instructional weeks]
Excused Absence / Makeup Provisions
[Describe your makeup-work process. At minimum, excused absences must include illness, family emergency, religious observance, jury duty/military/government obligation, and university-sanctioned activities]
Notification and Verification Requirements
[Describe your notification process. Advance notice (min. one week) is required for jury duty/military/religious/university-sanctioned absences; verification may only be required for repeated absences (3+ instructional hours) or absences on test/presentation days]
Classroom Conduct and Use of Electronics
[Any rules on participation, in-class use of electronics, or other conduct that may affect a student's final grade]
Withdrawal Policy
[Describe how withdrawal requests will be handled in this course]
Academic Integrity
[Reference to Catalog’s General Regulations and Procedures, and your expectations regarding cheating / plagiarism]
Online and Hybrid Course Expectations
[Applies only to hybrid, local online, or distance education courses. Delete this section if not applicable]
Communication
[How the instructor will communicate with students, and how students will communicate with each other]
Online Participation
[How online participation will be assessed and graded]
Monitoring
[How the instructor will monitor students’ online activity]
Online Netiquette
[Expectations for appropriate online behavior]
Technical Competence
[Level of technical skill required of students]
Hardware and Software Requirements
[Minimum requirements, and campus resources available for students who cannot afford the technology]
Contingency Procedures
[Alternative submission procedures for technical breakdowns; any on-campus meeting requirements; how academic honesty will be enforced online]
Syllabus & Course Policy Changes
[This section is optional for the syllabus. Provide a statement on how the syllabus may change as needed (e.g., The instructor reserves the right to modify course content, assignments, due dates, policies, or the course schedule as necessary. Any changes will be communicated to students in a timely manner through Canvas and/or during class. Students are responsible for staying informed of any updates and adjusting accordingly)]
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