Instructions: 

1. The Budget Justification explains and supports the costs included in the budget and demonstrates that they are reasonable, necessary, and allowable for the proposed project.

2. Insufficient budget justification information is a common cause of proposal review delays.

3. Complete or revise all sections indicated by "yellow highlight" and provide any required supporting information.

4. This form is intended for internal review and, when applicable, submission to sponsoring agencies.

5. Remove all instructional text before routing or submitting the proposal (to include this text box).

BUDGET JUSTIFICATION: CSULB
The University definition of a “Year” for budgeting and management of senior and staff personnel compensation is the fiscal year (July 1 to June 30). (For NSF Submission only - DELETE if N/A): CSULB acknowledges that U.S. District Court for the District of Massachusetts in No.1 25-cv-11234-T vacated NSF’s Indirect Cost Rate policy (NSF 25-034).  Should NSF change its Indirect Cost Recovery Policy in a way that impacts this award, CSULB reserves the right to file a legal challenge.
SALARIES AND WAGES. Base salaries are established by California State University and the CSULB Research Foundation and reflect current academic-year rates, with applicable non-academic period compensation. As a teaching-focused undergraduate research institution, CSULB faculty typically teach 24 units (approximately 3–4 courses per semester) during the nine-month academic year. Salary projections are based on current rates and include an estimated 5% annual increase for cost-of-living adjustments and, where applicable, merit increases. While CSULB recognizes sponsor-specific restrictions on salary escalation (e.g., NIH policies), projected increases are included for budgeting purposes. Upon award acceptance, actual salary rates will be applied, and the budget will be adjusted as required.
A. SENIOR/KEY PERSONNEL: ($     )
1. Principal Investigator, Dr. Insert Faculty Name ($     )
Total effort =       Academic Months (#       units of release time from a teaching load of #      units per semester) (select one OR keep as is) and/or        Summer Months during the project period.
The Principal Investigator (PI) will provide overall leadership, management, and oversight of the project. Responsibilities include (example provided OR revise as needed) research design and implementation; data collection, analysis, and interpretation; dissemination of findings through presentations and publications; development of educational or outreach materials; and coordination of project activities and reporting requirements.



In addition to overall project oversight, the PI will supervise #      undergraduate research assistant/s (select one OR keep as is) and/or #       graduate assistant/s involved in the project and will ensure the successful completion of all project objectives and deliverables.
2. Program Director, Insert Name ($     )

Total effort =       Calendar Months during the project period.



The Program Director (PD) is a (select one) Stateside 12-Month MPP/ Staff OR CSULB Research Foundation employee requesting (select one) Replacement Time/Reimbursement to Department OR Overtime Pay for Work Outside the Normal Scope of Duties.


The Program Director will provide leadership, coordination, and administrative oversight for project activities. Responsibilities include (examples provided OR revise as needed)
a.) program planning and implementation, participant recruitment and engagement, project monitoring and evaluation, data collection and reporting, coordination of outreach activities, and dissemination of project outcomes. OR
b.) day-to-day project operations, ensure compliance with sponsor and institutional requirements, coordinate project personnel and stakeholders, and support the successful completion of project goals and deliverables. In addition, the Program Director will supervise #       undergraduate research assistant/s (select one OR leave as is) and/or #       graduate assistant/s working on the project.

3. Co-Principal Investigator, Dr. [Insert Faculty Name] ($     )

Total effort =       Academic Months (#       units of release time from a teaching load of #      units per semester) (select one OR keep as is) and/or        Summer Months during the project period.



The Co-Principal Investigator (Co-PI) will provide overall leadership, management, and oversight of the project. Responsibilities include (examples provided OR revise as needed)
research design and implementation; data collection, analysis, and interpretation; dissemination of findings through presentations and publications; development of educational or outreach materials; and coordination of project activities and reporting requirements.



In addition to overall project oversight, the Co-PI will supervise #      undergraduate research assistant/s (select one OR keep as is) and/or #       graduate assistant/s involved in the project and will ensure the successful completion of all project objectives and deliverables.
B. Other Personnel: ($     )
1. Project Coordinator OR Insert Title, Insert Name OR TBD: ($
Total effort = 
The Project Coordinator will support the implementation and administration of project activities and will be responsible for (example provided OR revise as needed) coordinating project operations, managing timelines and deliverables, facilitating communication among project personnel and stakeholders, maintaining project records, collecting and organizing data, preparing reports, supporting outreach and recruitment efforts, and assisting with the dissemination of project results.

The Project Coordinator will work closely with the Principal Investigator and project team to ensure the timely and successful completion of project objectives and deliverables.
2. Post-Doctoral Associate, Insert Name OR TBD: ($
Total effort = 
The Postdoctoral Associate will contribute to the execution of the project and will be responsible for (example provided OR revise as needed) conducting research activities, collecting and analyzing data, developing research methodologies, preparing technical reports and manuscripts, presenting findings at professional conferences, and assisting with the dissemination of project results.

The Postdoctoral Associate will work closely with the Principal Investigator and other project personnel to support the achievement of project objectives and ensure the timely completion of project deliverables.
3. Research Graduate Assistant/s, TBD. ($
Total effort = 
The Research Graduate Assistant/s will support the project by conducting research activities under the direction of the Principal Investigator and project personnel. Responsibilities may include (example provided OR revise as needed) literature reviews, data collection and analysis, development and implementation of research protocols, preparation of reports and presentations, maintenance of project records, and contribution to manuscripts, publications, and dissemination activities]. Participation in the project will provide advanced research training and professional development opportunities aligned with the student's academic program.
4. 
Research Graduate Assistant/s, TBD: ($


The Research Undergraduate Assistant(s) will assist with project activities under the supervision of the Principal Investigator and project personnel. Responsibilities may include (example provided OR revise as needed) data collection, data entry and management, literature searches, participant recruitment, laboratory or fieldwork support, preparation of project materials, and assistance with dissemination and outreach activities]. Participation in the project will provide hands-on research experience and training in research methodologies relevant to the student's field of study.
C. Fringe Benefits: ($     ) Employee fringe benefits are calculated using the
Composite Fringe Benefit Rates (CFBR) established by the California State University, Long Beach Research Foundation and approved by the California State University System Administration. These rates are based on employee classification and applicable Collective Bargaining Agreements (CBAs).
The following composite fringe benefit rates were applied in developing this proposal budget:
	Employee Group
	Fringe Benefit Rate

	Faculty
	53.48% (Buyout/Release Time/Reimbursed Salary)

	
	8.85% (Additional Employment/Summer Salary/Overload)

	CSULB State 
	58.12% (MPP)

	
	48.96% (Lecturers)

	
	52.54% (Librarians)

	
	62.40% (Staff)

	
	8.85% (Additional Employment)

	CSULB Research Foundation 
	10.68% (Temporary; 0%–74% Time Base)

	
	42.45% (Part-Time; 50%–74% Time Base)

	
	64.45% (Full-Time; 75%–100% Time Base)

	Students
	10.68% (Undergraduate and Graduate Assistants)


Fringe benefit rates are subject to annual revision and are projected to increase by approximately 2% per year for budgeting purposes. Upon award acceptance, actual approved rates in effect during the project period will be applied, and the budget will be adjusted as necessary. Additional information regarding current fringe benefit rates is available on the CSULB Office of Research and Economic Development (ORED) website.

D. EQUIPMENT: ($     ) Equipment is defined as nonexpendable tangible personal property with a useful life of more than one year and an acquisition cost of $5,000 or more per unit. The following equipment is requested in support of this project and is necessary to achieve the proposed project objectives.
Provide a brief justification for each item, describing its purpose and how it will support project activities and outcomes.

1. [Equipment Item 1] – [Justification]
2. [Equipment Item 2] – [Justification]
3. [Equipment Item 3] – [Justification]
4. [Equipment Item 4] – [Justification]
5. [Equipment Item 5] – [Justification]
*Vendor quote(s) are attached.

	Description
	Qty
	Cost per Unit
	Total Cost

	1.
	
	$
	$

	2.
	
	$
	$

	3.
	
	$
	$

	4.
	
	$
	$

	5.
	
	$
	$

	Subtotal
	$

	Shipping and Handling
	$

	Insurance Fees
	$

	Sales Tax
	$

	Total
	$


E. Travel: ($     )
1. Domestic Travel: ($     ) 
Purpose: [e.g., Present project findings at the Annual Conference of the American Educational Research Association (AERA)]
Traveler(s): [e.g., Principal Investigator and one Graduate Research Assistant]
Destination: [City, State] or [TBD; previous conference held in City, State]
Travel funds are requested to support project-related activities necessary to achieve the project objectives. The amount includes airfare, meals/lodging, ground transportation, and registration fees. Estimated breakdown of costs is as follows:
	Category
	Rate
	Qty
	Total

	Airfare
	$
	
	$

	Meals
	$
	
	$

	Lodging
	$
	
	$

	Ground Transportation
	$
	
	$

	Registration
	$
	
	$

	Domestic Total
	$


2. Foreign Travel: ($     )
Purpose: [e.g., Present project findings, conduct fieldwork, collaborate with project partners, or attend an international conference]
Traveler(s): [e.g., Principal Investigator]
Destination: [City, Country] or [TBD; previous conference/project activities held in City, Country]
Travel funds are requested to support project-related activities necessary to achieve the project objectives. The amount includes airfare, meals/lodging, ground transportation, and registration fees. Estimated breakdown of costs is as follows:
	Category
	Rate
	Qty
	Total

	Airfare
	$
	
	$

	Meals
	$
	
	$

	Lodging
	$
	
	$

	Ground Transportation
	$
	
	$

	Registration
	$
	
	$

	Travel Insurance*
	$
	
	$

	Foreign Total
	$


*Travel insurance is required for all foreign travel in accordance with CSULB policy.
F. PARTICIPANT SUPPORT COSTS: ($     ) Participant support costs are requested to facilitate participation in project-related training, research, educational, outreach, and professional development activities. Support is provided for #       undergraduate (select one OR keep as is) and/or #       graduate student participants whose involvement is integral to achieving the project's goals and intended outcomes. Provide a brief description and justification for each cost category.
1. Tuition/Scholarships: ($     ) Provide the purpose of the tuition support, scholarship, stipend, or other educational assistance and explain how it supports participant involvement in the project.
     
2. Student Travel: ($     )
· Domestic Travel: ($     ) Provide the purpose of travel, participant(s), and destination. If the destination is unknown, indicate anticipated or previous locations.
     
· Foreign Travel (including travel insurance): ($     ) Provide the purpose of travel, participant(s), and destination. If the destination is unknown, indicate anticipated or previous locations.
     
3. Subsistence: ($     ) Describe the type of support (e.g., lodging, meals, per diem) and explain how it supports participant involvement in project activities.
     
4. Other Participant Support Costs: ($     ) Describe the expense and explain its purpose and benefit to participants.
     
G. Other Direct Costs: ($     ) Items listed under this category were put together with much consideration and thought. Items are not only reasonable but also needed to successfully accomplish the task as stated in the research plan. 
1. Materials and Supplies. ($     ) Provide general categories such as glassware, chemicals, animal costs, etc., amounts for each category for items that are over $1K and state why it is programmatically necessary for this project/scope of work
a)       ($    )
b)       ($    )
c)       ($    )
2. Publication Costs. ($     ) May request funds for the costs of documenting, preparing, publishing, or otherwise making available to others the findings and products of the work conducted under the award (example provided OR revise as needed); Funds are requested to offset the costs of documenting, preparing, and publishing the work proposed. This would include covering page charges for publishing paper in journals such as...”
3. Consultant, Vendor, Independent Contractor (choose one and delete the others). ($     ) Itemize each by name/organizational affiliation, rate per day, number of days, any additional costs such as travel, lodging, Supplies, and total cost for each. NOTE: these individuals may provide advice but should not be described as making decisions for the direction of the research, if so, that would be the role of a subrecipient /subcontractor.
a)       ($    )
b)       ($    )
c)       ($    )
4. Computer Services. ($     ) For expenses “BEYOND” what campus can provide. list ADP/computer services; excessive computer services, including computer-based retrieval of scientific, technical, and education information may be requested. include the established computer service rates, if applicable.
a)       ($     )
b)       ($     )
c)       ($     )
5. Subaward(s)/Consortium/Contractual Costs. ($     )
a) Provide SubK Name       

Briefly describe the SubK’s role in the project       

Direct Costs: ($     )

Indirect Costs: ($     )

Total Direct/Indirect Costs: ($     )
b) Provide SubK Name       

Briefly describe the SubK’s role in the project       

Direct Costs: ($     )

Indirect Costs: ($     )

Total Direct/Indirect Costs: ($     )
6. Other Operating Expenses. ($     ) Any expenses listed below must be identified, itemized, and detailed e.g., telephone service, lab service, & internal or external vendor costs, will need to provide name of vendor/service.
a)       ($     )
b)       ($     )
c)       ($     )
7. Participant Incentives. ($     ) List number of participants, significance of project and detail description of incentive e.g., gift cards <$25, parking fees, etc. not applicable to CSULB employees.
a)       ($     )
b)       ($     )
c)       ($     )
8. Facility Rental/Equipment User Fees &/OR Alterations & Renovations Cost (choose one and delete the others).  ($     )
Itemize, quantify, and justify each rental user fee to include repairs, painting, and removal or installation of partitions, shielding, or air conditioning. where applicable, provide square footage.
a)       ($    )
b)       ($    )
c)       ($    )
H. total direct Costs: ($     )
I. Indirect Costs: ($     ) If deviating from CSULB rate, PI/PD/pd must obtain approval first from ORED AVP before moving forward with budget
*Choose “ONE” of the “FOUR” Options Below and Delete the Others
1. REGULAR RATE CSULB Research Foundation’s indirect costs (F&A) are calculated using the Modified Total Direct Cost (MTDC) base at the DHHS federally negotiated agreement rate of 50.5% effective as of 07/01/2024-06/30/2027 on projects sponsored through government grants or per program guidelines. The MTDC base consists of all salaries and wages, benefits, supplies, services, and travel on the first $25,000 of each subaward. Equipment, student fees/scholarship, off-site facility rentals, and the portion of each subaward more than $25,000 are excluded from the MTDC calculations.  

2. OFF CAMPUS RATE CSULB Research Foundation’s Off-Campus DHHS federally negotiated rate of 26% effective as of 07/01/2023-06/30/2027 on projects sponsored through government grants or per programs guidelines. The MTDC base consists of all salaries and wages, benefits, supplies, services, and travel on the first $25,000 of each subaward. Equipment, student fees/scholarship, off-site facility rentals, and the portion of each subaward more than $25,000 are excluded from the MTDC calculations. 
3. RATE NOT ALLOWED or RESTRICTED BY SPONSOR CSULB Research Foundation’s Federal negotiated rates as stipulated in the cost rate agreement with DHHS dated April 4, 2024, is not applicable with this proposal submission due to sponsoring agency’s guidelines restricting institutional overhead and or administrative charges to      %.
4. CMA AGREEMEMT CSULB Research Foundation’s Federal negotiated rates as stipulated in the cost rate agreement with DHHS dated April 4, 2024, are not applicable with this proposal submission due to CMA/AB20 Model Agreement restricting institutional overhead or administrative charges to 35% (FYI: 40% eff., 07/01/26) for On-Campus project or 25% for Off-Campus Project, as per SP Guidance Memo 2017-0701.  
J. Total Direct and Indirect Costs: ($     )
K. Cost Share/Match: ($     ) If Not Applicable Delete Section The project with (Insert Sponsoring agency Name) will be supported by the department of (Insert PI/PD Department) in the school of (Insert PI/PD College here OR insert 3rd party information) for the duration of (Insert obligated project period for match). The cost match/share obligations are a requirement of the sponsoring agency and are as follows:
	Category
	Total

	Salaries/Wages:
	$     

	Fringe Benefits:
	$     

	Equipment:
	$     

	Travel:
	$     

	Participant Support:
	$     

	Other Direct Costs:
	$     

	Total Direct Costs:
	$     

	F&A @       %: 
	$     

	Forgone (Unrecovered) F&A @       %:
	$      (if applicable)

	Total Cost Match Obligation:
	$     


