~ Instructions ~
IMPORTANT: 

1. The purpose of the Budget Justification is for the sponsoring agency to understand if what you propose on scope of work and budget worksheet are       costs that are reasonable, realistic, and allowable.

2. Not having enough information in the “Budget Justification” is the most common reason awards can be delayed or possibly rejected!
3. Insert required information in Gray “     ” box below. 
4. This form is used for internal use and in most cases for submission to sponsoring agencies/or the like. 
5. Remove this section before initiating Routing/Submission to sponsor.
BUDGET JUSTIFICATION: CSULB
The University definition of a “Year” for budgeting and management of senior and staff personnel compensation is the fiscal year (July 1 to June 30). The directive NICRA rate from specific federal agencies (e.g., NIH, NSF, Dept of Education etc.) was not applied to this submission due to outstanding TRO’s, however should circumstances change, CSULB will take the necessary steps to adjust the budget as necessary.  
SALARIES AND WAGES. The base salary rate(s) are the California State University and CSULB Research Foundation established salary rate(s) paid during the academic year and when applicable during non-academic periods. California State University is an Undergraduate Research Institution with an emphasis on teaching. CSULB Faculty duties consist of 24 units (e.g., 3-4 classes per semester) per nine-month academic year. Salaries are based on actual salaries (at time of proposal submission) and are projected to include a 5% Raise for faculty and staff’s annual cost-of-living adjustment (and merit, if applicable) effective each year. We acknowledge the restrictions and policies set by specific federal agencies (e.g., NIH, NSF, etc.) on limitations to the inflationary salary increase practice, but CSULB will continue to include these adjustments in the event the policies are reversed. Furthermore, CSULB agrees to adjust the budget as necessary if required. Rates applied are for budgetary purposes, upon award/finalization of budget, actual rates will apply. 
A. SENIOR/KEY PERSONNEL: ($     )   
1. Principal Investigator, Dr.       Insert Faculty Name: ($     ) 
Total effort =       (in months) Academic Months, (release time of       units out of a load of       per semester) and/or       (in months) Summer Months of project period. The Principal Investigator will be responsible for (ADD DESCRIPTION OF RESPONSIBILITES: e.g., overall direction and oversight of the research and the outreach projects. Responsibilities include data analysis and interpretation, drafting and dissemination of results, designing course material based on the techniques and results from the research project. In addition to overall project responsibility, the Principal Investigator will supervise       (Insert # of students) Research Undergraduate and/or Graduate Assistant(s) working on the project).
2. Program Director,       Insert Name: ($     ) 
Total Effort =       (in months) Calendar Months of project period. The Program Director is a Stateside 12-month MPP OR Staff (choose one) employee requesting “Replacement Time” (Reimbursed to Department) OR “Overtime pay” (outside normal scope of work) (choose one). The Program Director will be responsible for (ADD DESCRIPTION OF RESPONSIBILITES: e.g., overall direction and oversight of the research and the outreach projects. Responsibilities include data analysis and interpretation, drafting and dissemination of results, designing course material based on the techniques and results from the research project. In addition to overall project responsibility, the Program Director l will supervise       (Insert # of students) Research Undergraduate and/or Graduate Assistant(s) working on the project).
3. Co-Principal Investigator, Dr.       Insert Faculty Name: ($     ) 
Total effort =       (in months) Academic Months, (release time of       units out of a load of       per semester) and/or       (in months) Summer Months of project period. The Co-Principal Investigator will be responsible for (ADD DESCRIPTION OF RESPONSIBILITES: e.g., overall direction and oversight of the research and the outreach projects. Responsibilities include data analysis and interpretation, drafting and dissemination of results, designing course material based on the techniques and results from the research project. In addition to overall project responsibility, the Co-Principal Investigator will supervise       (Insert # of students) Research Undergraduate and/or Graduate Assistant(s) working on the project).
B. Other Personnel: ($     )   
1. Project Coordinator or Insert Title, 
Total effort = 
2. Post-Doctoral Associate(s),
Total effort = 
3. Research Graduate Assistant(s), TBD. ($
Total effort =       (In months) calendar months of project period. He/She will be responsible for (ADD DESCRIPTION OF RESPONSIBILITES: e.g., conducting research and contributing to the drafting and dissemination of results and…       ).
4. Research Undergraduate Assistant(s), TBD. ($
Total effort = 
C. Fringe Benefits: ($     ) 
Employee benefits are estimated using the composite benefit rate figures agreed upon by the California State University, Long Beach Research Foundation Composite Fringe Benefit Rates (CFBR) and the California State University System-wide Administration based on the Collaborative Bargaining Agreements (CBA). The rates are based on the employee groups. The composite benefit rates used on employees in this proposal are: 

	Faculty:
	53.48% (Buyout / Release / Reimbursed)

	
	8.85% (Add’l / Summer / Overload)

	CSULB-State:
	58.12% (MPP)

	
	48.96% (Lecturers)

	
	52.54% (Librarians)

	
	62.40% (Staff)

	
	8.85% (Add’l Employment)

	CSULB-Foundation:
	10.68% (0%-74% Time Base/Temp)

	
	42.45% (50%-70% Time Base/Part-Time)

	
	64.45% (75%-100% Time Base/Full-Time)



	Students:
	10.68% (Undergraduate and Graduate)


*Benefit rates will increase by approximately 2% annually. For more information, please see CSULB ORED website (here).
D. EQUIPMENT: ($     ) 
The following equipment (nonexpendable tangible personal property having a useful life of more than one year, and an acquisition cost of $10,000 or more per unit) is requested in support of this project.
     
*JUSTIFY PURCHASE ABOVE: STATE WHY IT IS PROGRAMMATICALLY NECESSARY TO THIS PROJECT AND ITS RELEVANCE TO ACHIEVING THE PROJECT GOALS. MAKE REFERENCE TO ATTACHED QUOTE(S).
	Description
	Qty
	Cost per Unit
	Total

	1.
	
	     
	$     
	$     

	2.
	
	     
	$     
	$     

	3.
	
	     
	$     
	$     

	4.
	
	     
	$     
	$     

	5.
	
	     
	$     
	$     

	Subtotal:
	$     

	Shipping & Handing:
	$     

	Insurance Fees: 
	$     

	Vendor Sales Tax:
	$     

	Local Sales @ 10.50%Tax:
	$     

	Total:
	$     


E. Travel: ($     )  
1. Domestic. A travel budget of $___ ($__/year) is requested for [INSERT POTENTIAL CONFERENCES]. [PROVIDE EXAMPLE CITIES FOR CONFERENCE LOCATION]. The amount includes airfare, meals/lodging, ground transportation, and registration fees. Estimated breakdown of costs are as follows:
	Category
	Days
	Rate
	# of Personnel
	Total

	Flight
	
	$
	
	$

	Meals
	
	$
	
	$

	Hotel
	
	$
	
	$

	Ground Transportation
	
	$
	
	$

	Registration
	
	$
	
	$

	Total
	
	
	
	$


2. Foreign. A travel budget of $___ ($__/year) is requested for [INSERT POTENTIAL CONFERENCES]. [PROVIDE EXAMPLE CITIES FOR CONFERENCE LOCATION]. The amount includes airfare, meals/lodging, ground transportation, and registration fees. Estimated breakdown of costs are as follows:

	Category
	Days
	Rate
	# of Personnel
	Total

	Flight
	
	$
	
	$

	Meals
	
	$
	
	$

	Hotel
	
	$
	
	$

	Ground Transportation
	
	$
	
	$

	Registration
	
	$
	
	$

	*Travel Insurance
	
	$
	
	$

	Total
	
	
	
	$



*Inclusion of travel insurance is in line with CSULB institutional policy

*FOREIGN TRAVEL MUST INCLUDE TRAVEL INSURANCE: Estimate Foreign Travel Insurance on a per person basis ($100.00 to $500.00). For countries that are not on the Open Skies list under the Department of State or those that may be considered high-risk countries with the US, please estimate the Foreign Travel Insurance more on the higher side (direct link: Open Skies Partners - United States Department of State). If destination is unknown, state where pervious functions have taken place or possible locations. 

F. PARTICIPANT SUPPORT COSTS: ($     ) 
     
*JUSTIFY REQUEST ABOVE: STATE WHY IT IS PROGRAMMATICALLY NECESSARY TO THIS PROJECT AND ITS RELEVANCE TO ACHIEVING THE PROJECT GOALS.
BE DETAILED: LIST # OF PARTICIPANTS, COSTS FOR ITEMS SUCH AS STIPENDS OR SUBSISTENCE ALLOWANCES, TRAVEL ALLOWANCES, AND REGISTRATION FEES PAID TO OR ON BEHALF OF PARTICIPANTS OR TRAINEES (BUT NOT CSULB EMPLOYEES).
Number of Participants:       (Undergrad AND/OR Graduate Students)
1. Tuition Fees/Scholarships: ($     )

       
2. Student Travel: ($     ) *LIST AMOUNT ALLOTTED FOR TRAVEL. DO NOT ADD THIS AMOUNT TO THE AMOUNT LISTED IN E. TRAVEL, WHICH IS FOR KEY PERSONNEL AND OTHER PERSONNEL.  EXPLAIN THE PURPOSE OF THE TRAVEL.
· Domestic.      
· Foreign (to include travel insurance).      
3. Subsistence: ($     )*LIST AMOUNT ALLOTTED FOR SUBSISTENCE, WHICH COULD BE A FOOD PER-DIEM. SPECIFY THE PERIOD YOU ARE AIDING FOR.

     
4. Other: ($     ) *LIST ANY OTHER EXPENSE ASSOCIATED FOR THE PARTICIPANTS, AND HOW THIS IS RELEVANT AND NECESSARY TO THE PROJECT (E.G., SUPPLIES, PRINTING OF MATERIALS, ETC.).

     
G. Other Direct Costs: ($     ) 
Items listed under this category were put together with much consideration and thought. Items are not only reasonable but also needed to successfully accomplish the task as stated on the research plan. 
* BE DETAILED: ITEMIZE EXPENSES AND STATE WHY IT IS PROGRAMMATICALLY NECESSARY TO THIS PROJECT/SCOPE OF WORK FOR THE LISTED BELOW. 
1. Materials and Supplies. ($     )*PROVIDE TOTAL FUNDS AND INDICATE GENERAL CATEGORIES SUCH AS GLASSWARE, CHEMICALS, ANIMAL COSTS, ETC., FOR EACH LINE ITEM REQUESTED THAT IS OVER $1K.
     
2. Publication Costs. ($     ) *LIST THE TOTAL FUNDS REQUESTED FOR PUBLICATION COSTS; MAY REQUEST FUNDS FOR THE COSTS OF DOCUMENTING, PREPARING, PUBLISHING, OR OTHERWISE MAKING AVAILABLE TO OTHERS, THE FINDINGS AND PRODUCTS OF THE WORK CONDUCTED UNDER THE AWARD. INCLUDE SUPPORTING INFORMATION, IF APPLICABLE.
REMOVE THIS SECTION IF NOT USING/OR APPLICABLE) e.g., Funds are requested to offset the costs of documenting, preparing, and publishing the work proposed. This would include covering page charges for publishing paper in journals such as      .  Based on past requests for such funding an amount of $      per year is proposed.
3. Consultant / Vendor / Independent Contractor. ($     ) *ITEMIZE EACH CONSULTANT, ORGANIZATIONAL AFFILIATION, RATE PER DAY, NUMBER OF DAYS, ANY ADDITIONAL COSTS SUCH AS TRAVEL, LODGING, SUPPLIES, AND TOTAL COST FOR EACH CONSULTANT] NOTE: THESE INDIVIDUALS MAY PROVIDE ADVICE BUT SHOULD NOT BE DESCRIBED AS MAKING DECISIONS FOR THE DIRECTION OF THE RESEARCH, IF SO THAT WOULD BE THE ROLE OF A SUBRECIPIENT /SUBCONTRACTOR.
     
4. Computer Services. ($     )*INTERNAL: LIST THE TOTAL FUNDS REQUESTED FOR ADP/COMPUTER SERVICES; THE COST OF COMPUTER SERVICES, INCLUDING COMPUTER-BASED RETRIEVAL OF SCIENTIFIC, TECHNICAL, AND EDUCATION INFORMATION MAY BE REQUESTED. INCLUDE THE ESTABLISHED COMPUTER SERVICE RATES, IF APPLICABLE.
     
5. Subaward(s)/Consortium/Contractual Costs. ($     ) 
LIST THE SUBAWARD INSTITUTION NAMES AND BUDGETED TOTALS. DESCRIBE THE INSTITUTION(S) ROLE IN THE PROJECT, BRIEFLY.
1.      

Direct Costs: $     

Indirect Costs: $     

Total Direct/Indirect Costs: $     
2.      

Direct Costs: $     

Indirect Costs: $     

Total Direct/Indirect Costs: $     
6. Other Operating Expenses. ($     )*ANY OTHER EXPENSES THAT ARE NOT SPECIFIED IN CATEGORIES ABOVE MUST BE IDENTIFIED, ITEMIZED, AND DETAILED E.G., TELEPHONE SERVICE, LAB SERVICE, & INTERNAL OR EXTERNAL VENDOR COSTS, WILL NEED TO PROVIDE NAME OF VENDOR/SERVICE.
     
7. Participant Incentives. ($     )*LIST NUMBER OF PARTICIPANTS, SIGNIFICANCE TO PROJECT AND DETAIL DESCRIPTION OF INCENTIVE E.G., GIFT CARDS <$25, PARKING FEES, ETC. NOT APPLICABLE TO CSULB EMPLOYEES.
     
8. Facility Rental/Equipment User Fees &/OR Alterations & Renovations Cost. ($     ) 
*ITEMIZE AND QUANTIFY EACH;
1. BASED-ON UNIVERSITY POLICY) OR FACILITY RENTAL/USER FEES; AND JUSTIFY EACH RENTAL USER FEE.
2. COSTS INCLUDING REPAIRS, PAINTING, AND REMOVAL OR INSTALLATION OF PARTITIONS, SHIELDING, OR AIR CONDITIONING. WHERE APPLICABLE, PROVIDE THE SQUARE FOOTAGE AND COSTS.
     
H. total direct Costs: ($     )
I. Indirect Costs: ($     )  
*CHOOSE “ONE” FROM A. THROUGH D. BELOW AND CAN DELETE SECTIONS THAT IS NOT APPLICABLE.
a.  REGULAR RATE CSULB Research Foundation’s indirect costs (F&A) are calculated using the Modified Total Direct Cost (MTDC) base at the DHHS federally negotiated agreement rate of 50.5% effective as of 07/01/2024-06/30/2027 on projects sponsored through government grants or per program guidelines. The MTDC base consists of all salaries and wages, benefits, supplies, services, and travel on the first $25,000 of each subaward. Equipment, student fees/scholarship, off-site facility rentals, and the portion of each subaward more than $25,000 are excluded from the MTDC calculations.  

b.  OFF CAMPUS RATE (WILL NEED TO OBTAIN APPROVAL FIRST FROM ORED AVP BEFORE MOVING FORWARD WITH BUDGET.) CSULB Research Foundation’s Off-Campus DHHS federally negotiated rate of 26% effective as of 07/01/2023-06/30/2027 on projects sponsored through government grants or per programs guidelines. The MTDC base consists of all salaries and wages, benefits, supplies, services, and travel on the first $25,000 of each subaward. Equipment, student fees/scholarship, off-site facility rentals, and the portion of each subaward more than $25,000 are excluded from the MTDC calculations. 
c.  RATE NOT ALLOWED or RESTRICTED BY SPONSOR (WILL NEED TO OBTAIN APPROVAL FIRST FROM ORED AVP BEFORE MOVING FORWARD WITH BUDGET.) CSULB Research Foundation’s Federal negotiated rates as stipulated in the cost rate agreement with DHHS dated April 4, 2024, are not applicable with this proposal submission due to sponsoring agency’s guidelines restricting institutional overhead and or administrative charges to      %.
d. CMA AGREEMEMT (WILL NEED TO OBTAIN APPROVAL FIRST FROM ORED AVP BEFORE MOVING FORWARD WITH BUDGET.) CSULB Research Foundation’s Federal negotiated rates as stipulated in the cost rate agreement with DHHS dated April 4, 2024, are not applicable with this proposal submission due to CMA/AB20 Model Agreement restricting institutional overhead or administrative charges to 35% for On-Campus project or 25% for Off-Campus Project, as per SP Guidance Memo 2017-0701.  
J. Total Direct and Indirect Costs: ($     )
K. Cost Share/Match: ($     ) 
IF APPLICABLE. IF NOT REMOVE THIS SECTION: The project with       (Insert Sponsoring agency Name) will be supported by the department of       (Insert PI/PD Department) in the school of       (Insert PI/PD College here) or (insert 3rd party information) for the duration of       (Insert obligated project period). The cost match/share obligations are a requirement of the sponsoring agency and are as follows:
1. Salaries/Wages: $     
2. Fringe Benefits: $      
3. Equipment: $      
4. Travel: $      
5. Participant Support: $      
6. Other Direct Costs: $      
7. Total Direct Costs: $     
8. Indirect Cost (F&A): @      % = $     
9. Forgone (Unrecovered) Indirect Cost (F&A): @      % = $      (If applicable)
10. Total Cost Match Obligation: $     
