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International Student Employment

On-Campus

Practical Training:

Curricular Practical Training(CPT)
Optional Practical Training (OPT)
24-Month STEM OPT Extension
Cap Gap Extension

Off-Campus:

Severe unforeseen financial hardship,

Internship with a qualifying International
Organization

** Violation to employment regulations will lead to the termination of the student’s

SEVIS record!




What is Post-completion Optional Practical
Training (OPT)?

Employment benefit for F-1 Visa Students
Authorization to work in the U.S. for up to 12 months

Training takes place after the academic program end date

OPT Allows for:

% Part-Time/Full-Time Work

% Training related to your major field of study.
% Training anywhere in the US.

% Training in a variety of Types of

Employment




Eligibility

Must be in lawful F-1 Status

Have been enrolled in a full course of study for at least
one academic year

)

Be in good academic standing

‘ Have completed, or be in the process of completing all

degree-required coursework
/

i Have not already been granted OPT at your current
degree level, or exceeded 12 months of Full-Time CPT

/

Must apply during the application period & comply with
deadlines




Application Deadline

\\

» Apply no earlier than 90 days before program completion, and
no later than 60 days after program completion

IF APPLYING PROGRAM END SUBMIT USCIS MUST RECEIVE
FOR THE DATE/ APPLICATION TO CIE AVAILABLE OPT YOUR APPLICATION
FOLLOWING GRADUATION BETWEEN: START DATES: BETWEEN
TERM: DATE (90/60)
Spring 202 05/24/2024 02/14/2024- 05/25/2024- 02/24/2024-07/23/2024
pring 2024 07/13/2024 07/23/2024
Summer 202 08/16/2024 05/08/2024- 08/17/2024- 05/18/2024-10/15/2024
4 10/05/2024 10/15/2024
Fall 202 12/24/2024 09/15/2024 - 12/25/2024 - 09/25/2024 - 02/22/2025
4 02/12/2025 02/22/2025
Winter 202 01/17/2025 10/09/2024 - 01/18/2025 - 10/19/2024 - 03/18/2025
5 03/08/2025 03/18/2025

Students cannot work on-campus or be eligible for CPT

after the program end date



Alternative Application Deadlines for
some Graduate students only

v

Graduate students can apply for Post-completion OPT:

Grad School
j TI]?S The semester they complete all required
coursework OR

QRO DU (D

The semester they complete all required course
work & their culminating experience
(thesis/dissertation or comprehensive exam).

Your I-20 will be shortened to the official end of the
semester in which you submit the OPT application.



Application Window

¢ N
R Post-Completion OPT

90 days before program end date — 60 days after

o Work atleas 20 hrs. per week in a job related to
your field of study.

e Report Employment/Unemployment and Address
updates to CIE or the SEVP portal.

e Cannot accrue more than 90 days aggregate total
of unemployment.

Graduation Date
and/or program end

GRACE PERIOD
e 60 Days grace
period to: depart
the U.S, transfer to
another school, or
change to another
visa category
e Ifyou are simply
remainingthe U.S.

for the graceperiod,

before Post-Completion OPT ends.

v

Choose any day
within 60 days after ' v
graduation for OPT @

start date End date in EAD
CARD. Last day to
Note: you cannot work unless
have a start date granted extension

beyond 60 days after
graduation

date in SEVIS you cannotleave
1-20 Form 12 months of OPT andre-enter the
u.s.
A
Y ) \ Y J) . ;
o If eligible, apply for 24-month STEM OPT
90 Days 60 Days EXTENTION 90 days 60 Days

Depart the US



OPT Application
Process Overview
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OPT Process Overview

Review OPT Website

Receive your EAD and

: . The estimated Request an OPT I-20
begin training

time to receive
an EAD is
90- 100 days

File the complete
application to USCIS
by mail OR online

Track your application

Online




Steps to Request an OPT I-20

» Review OPT eligibility to ensure you qualify for Post-Completion
OPT at Optional Practical Training | California State University Long
Beach (csulb.edu)

o Complete steps 1 & 2 to prepare your application materials.

e Submit the OPT |-20 request, I-765 and most recent |1-94 record to
ISS as a service request.

e An Advisor reviews your request, confirms eligibility & issues
OPT 1-20 within 7 business days.

¢ You will receive an OPT I-20 and Coversheet via email.



https://www.csulb.edu/international-education-global-engagement/current-students/optional-practical-training
https://www.csulb.edu/international-education-global-engagement/current-students/optional-practical-training

Program end date Verification

We will verify that you applied for graduation with Enrollment
Services.

> For more details: http://web.csulb .edu/depts/e nroliment/grad uation/

If you have not applied for graduation your OPT request will be
denied!




Review your OPT I-20 before taking next
steps..

Department of Homeland Security I-20, Certificate of Ehganhity for Nommmagrant Student Status
US. Immigration and Customs Enforcement OMB NO. 1653-0038
SEVIS ID: | | NAME:

EMPLOYMENTAUTHORIZATIONS

TVPE FL‘LL-I*-\RT STATUS STARTDATE END DATE
ﬁ—cm@:zrms 0BT EULL TIME 01 JULY 2017 20 JUNE 201§

CHANGE OF STATUS/CAP-GAP EXTENSION

O PT AUTHORIZED REDUCED COURSE LOAD

] |
Information can CURRENT SESSION DATES

1 CURRENT SESSION START DATE CURRENT SESSION END DATE
be found In p' 2 H/A. Studene is on past-completion practical training.

TRAVEL ENDORSEMENT
This page, when properly endorsed, may be used for re-enmry of the student to amend the ame school after a temporary absence from the United States. Each
endorvement s valid for one year.
Deagnated Schoal Official TITLE SIGNATURE DATE ISSUED PLACE ISSUED
X
X
X
X

OPT 1-20 will change depending on the application Status:
Requested - Pending = Approved




OPT Application
Forms & Required Supporting
Documents
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OPT Application Documents

You can access all the required OPT application documents and
forms from our website:

Optional Practical Training | California State University Long

Beach (csulb.edu)
Click on APPLICATION INSTRUCTIONS

MEET WITH AN ADVISOR

F-1 STUDENT RULES

TRAVEL AND RE-ENTRY TO U5

CSULB Home > International Home > Current Students » Optional Practical Training g s
Optional Practical Training 2 &'\u 7

Optional Practical Training (OPT) is temporary employment authorization allowing

REQUEST DOCUMENTS OR SIGNATURES eligible F-1 students the opportunity to obtain real-world work experience related Contact Us!

REDUCED COURSE LOAD

HEALTH INSURANCE

SOCIAL SECURITY NUMBER

1PLOYMENT AUTHORIZATION

On-Campus Employment

Curricular Practical Training

to their field of study in the US

For email and phone contact
. ) informaticn. visit Staff Contacts
Eligible F-1 students must request OPT recommendation on their I-20 from a
CSULB International Student Advisor before applying for a work permit with the In-Person Office Hours:

The office is
Friday durin

U.S. Citizenship and Immigration Service (USCIS). If the OPT is approved, USCIS wi en Monday through
1ssue an Employment Authorization Document (EAD), also known as Form [-766.

The student may begin OPT only on the date indicated on the EAD.

o m and 1-4pm
PIRIT . . F
Eligibility Requirements v - IR
We are closed during all campus
) ) . academic halidays.
Application Instructions v
CSULB Campus Location:
on Building [MAP]
Maintaining F-1 Status v



https://www.csulb.edu/international/current-students/optional-practical-training
https://www.csulb.edu/international/current-students/optional-practical-training

Request Form

Section 1
Student’s section

Section 2
Advisor Approval

_

CALIFORNMNIA STATE UNIVERSITY

POST-COMPLETION OPTIONAL PRACTICAL TRAINING (OPT)

OPT I-20 REQUEST FORM

structions: Complete Section 1 and 2 in this form to request an 1-20 for Post-completion Optional
Practical Training (OPT).

tudent’s Last Name:

IBe,al:h D Numberi Majar.I I
lcurrent Address:l City, State, Zip Code:l I
iAlternative Email Mdre551 Phone Numbed

Expected Program End Date
OR coursework completion date]

Preferred OPT Start Date™;

|:| | acknowledge that | am solely responsible for understanding OFT regulations including
application process & deadlines, reporting requirements, unemployment limitations, and others as
presented in OPT Self-Assessment/online tutorial and the CSULE OPT page.

D I understand the 155 advisors and staff will communicate with me primarily via the alternative email
address provided above.

D I will notify an International Student Advisor if | cannot graduate on the date indicated in this form.

D I understand that | will not be eligible for an I-20 program extension in the case that | fail to
complete all graduation requirements by the OPT autharization end date.

Sign here el | Today's Date::

* You may request a preferred OPT Start Date. The date must be no earlier than the day after your program end date, and no
|ater than &0 days after your program end date. Start date cannot be change after you file for OPT.

SEGTION 3=
T Confirm student updated contact information

7 Current I-20 Program End Date:
7 Passport Expiration Date:

[0 Active CMS Holds
[ GWAR/WPE status: Oera:

[] Full-Time for a prior Academic Year:T1___ T2
J Shorten I-20 Program End Date to: [ |Current Semester Full-Time or FCE
The student’s request is: 7] Accepted T Rejected TPending
[Advisor name: Decision Date:




Form G-1145

E-Notification of application
receipt

Optional

Complete
Name & Contact Info

e-Notificarion of Application/Petition Acceptance

Department of Homeland Security USCIS
U5, Cihzen=hip and Imnmmgration Services Form G-1145

[What Is the Purpose of This Form? |

Tize this form to request an electronic notification (e-Motification) when U.S. Citizenchip and Inmigration Services sccepts your
immizration spplication. This service is aveilable for applications flad at 3 USCTS Lockbox facility.

[General Information

Complete the information below and clip this form to the first page of your application package You will receive one e-mail and'or
tent message for each form vou are filmg.

We will send the e-Motification within 24 hours after we accept your application. Daomsstic costomers will receive an e-mail and'or
tent message; oversaas customers will only receive an e-mail. Undsliverabls e-MNotfications cammot be resent

The e-msil or text message will display your receipt mumber and tell you how to zet updated case stams informaton Tt will not
inchude amy personal informaton. The e-MNotification does not grant amy type of statas or benefit; rather it 15 provided as a
CONVENienCe fo CUStomers.

USCIS will also mail you a receipt notice (I-797C), which you will receive within 10 days after your spplication has been acceptad:
use this notice as proof of your pending application or petition.

[USCTS Privacy Act Statement |
AUTHORITIES: The informstion requested on this form is collected pursuant fo section 103(a) of the Immisraton and Mationality
Act, as smended TNA section 101, &t seq.

PURPOSE: The primary purpose for providing the information on this form is to request an slectronic notfication when TT5CTS
accepts imrnigration form  The mformation you provide will be used to send you a text and/'or email message.

DISCLOSURE: The information you provide is volontary. However, faihire to provide the requested information may prevent
TSCIS from providing you a text and'or email message receipting your immipration fomm.

ROUTINE USES: The information provided on this form will be used by and disclosed to DHS personne] and contractors in
a:mﬂhrcemﬂlamm‘edmmmuses a.‘.chscubedmﬂnassocmmdwbhshad sfsremufrm’dsm‘a:es DHSTSCIS-MHT -

3 a : ] £ 5}, which can be fonmd at
md.h:.-n,: viprivacy]. Them.ﬁamatmm ﬂsubenulizmmlable as.apf.n'ummfncrlan enforcement PUTposes of in the intezast
of nattonal security.

Complete thiz form and clip it on top of the first page of your immigration formis).

Applicant/ Petitioner Full Last Name Applicant/Petiioner Full First MName Applicant Pedtioner Fall Middle Name

Ermail Address Mobile Phone Number (Text Messaze)

Fomm G-1145 0926714 Y Tage 1 of 1



Application For Employment Authorization USCIS
Form I-765

Department of Homeland Security
U.S. Citizenship and Immigration Services

Expires 10/31/2025

F O rm I - 7 6 5 [] Authorization/Extension Fee Stamp Action Block
Valid From

[] AnthorizationExtension

For T
page 1 (R R

Use -

Ouly

Allien Registration Number — A-|

Remarks

To be completed by an attorney or [ Select this box if Form G-23 | Attorney or Accredited Representative
Board of [Il:l]]:lj“‘l‘?lﬁl;n Appeals (fBI:\}- is attached. USCIS Online Account Number (if any)
4 .
accredited representative (if any).

» START HERE - Type or print in black ink.

|]”arl 1. Reason for Applying Other Names Used

oanly one box): Provide all other names you have ever used meluding ahases,
maiden name, and meknames. If you need extra space fo
complete this section, use the space provided m Part 6.

Type or print in black ink

La. [] Imtal permissigel to accept employment.

Lb. [ Replacement of lost, stolen, or damaged employment Additional Information.
Complete pages 1-7. e -+ Fomiyome |
Only sections that apply e B O 2h. e |
to you e e At et 2. MddeName | |
Rl o Cond Borr ot by 3 FamiyNeme |
In part 1, select: 1a FilingFoe et of e Fom 69 Imuinc o3, Grvenme |
. Le. [] Renewal ufr;_;- per.m.i:».;mnl.u accept.emp'_ol-mem. le. f{::h:::iq |

Make sure you are using (Aeach 2 copy f o preios amplymen —

the latest form edition _ (oo em) |
|]”arl 2. Information About You | 4b. g‘;;“§$ |

Your Full Legal Name 4. Middle Name | |

l.a. Family Name |
(Last Name)

Lb. GrvenMName |
(First Name)

Le. hﬁd:éleNm| |

e ————
Edition 10V31/22

o I-765

I RERE 2 R B R e I Fagelaf




Form I-765
page 2

Add a physical address if
different than you mailing
address

Apply for SS# if necessary
(questions 13a-17hb)

You will be applying for your
employment authorization
(EAD) and Social security
number/card at the same time
with the same form

If you already have a SS Card
answer “no” in question #14.

|Pa]'t 1. Information About You (continued) |

Yonr U.S. Mailing Address
fa. In Care Of Name (if any)

b, Strest Number |
and Name

o Ot O Om [

£.d. City or Town | |

(UEPS ZIP Code Lookup)
6. Is your cwrrent mahng address the same as your physieal
address? [J¥es [J¥e

NOTE: If you answered “No™ to Item Number 6.,

provide your physical address below.

U.5. Physical Address

Ta Strest Number |

and MName

O Ose Om [

Te. City or Town | |

O I P

Other Information

8. Alien Registration Number (A-Number) (if any)
N |

9, USCIS Online Account MNumber (if any)
| |

10. (Gender [IMale [ Female

11. Mantal Status
[1Single []Mamied []Divorced [ | Widowed

11. Hawve you previously filed Form I-7657
[O¥es [Neo
13.a. Has the Social Secunity Adwuimistration (SSA4) ever
officially 1ssued a Social Security card to vou?
O¥es [Ne
NOTE: Ifyou answered “No™ to Item Number 13.a.,
skip to Item Number 14, If you answered “Yes™ to Item

Number 13.a., provide the mformation requested in Jtem
Number 13.h.

13.b. Provide your Social Secunty number (SSM) (1f known).
>

14. Do vouwant the 554 to 15sue you a Soctal Secunty card?
(T ou mmst also answer “Yes” to Item Number 15,
Conzent for Disclosure, to recerve a card )

OYes [N

NOTE: Ifvou answersd “MNo™ to Item Number 14.. dkap
to Part 2., Item Number 18.a. If you answered “Yes™ to
Itemn Number 14., vou must also answer “Yes™ to Item
Number 15.

15. Conzent for Disclosure: Iauthonze disclosure of
information from this application to the 554 as required
for the puwrpose of assigming me an S5 and 1ssuing me a
Social Securnity card Ote [O¥e
NOTE: Ifvou answersd “Ves” to Item Numbers
14, - 15, provide the information requested in Item
Numbers 16.a. - 17.b.

Father's Name

Prowide your father's birth name.

16.a. Famuily Name |
(Last Name)

16.b. Grven Name |
(First Name)

MAother's Name

Provade your mother's birth name.

17.a. Famuly Name
(Last Name)

17.b. Given Name . |
(First Name)

Your Country or Countries of Citizenship or
Nationality

List all countries where you are cwrently a eiizen or national.
If you need extra space to complete this tem, use the space
provided in Part 6, Additional Information.

18.a. Country

18.b. Country

Form I-765 Edifem 10/31/22

I RN b 8 P e AR R I Peedor?



Form I-765
page 3

0 Use your latest 1-94
record to answer gquestions
about last arrival

O Passport must be valid
for another 6 months at
least at the time of
the application

O Eligibility Category Q#27:
(©)(3)(B)

for Post-completion OPT

|]”ar1 1. Information About You (continned) |

27
Flace of Birth
List the city/town/village, state/province, and country where
you were born
19.a. City/Town/Village of Buth
| 18,
19.b. StateProvince of Burth
19.¢. Country of Buth
| | 18.a.
18.b
20. Date of Birth (mm/dd'yyyy) |:|
- - . - 8.
Information Abeut Your Last Arrival in the
United States
2l.a. Form I-94 Anmval-Departure Record Number (if any) 29
>
21.b. Passport Number of Your Most Recently ssued Passport
2l.c. Travel Document Number (if any)
| |
11.d. Country That Issued Your Passport or Travel Document
Il.e. Expuation Date for Passport or Teets
(mm/dd'yyyy)
1l. Date of Your Last Arval Into the Umfsd-Srames,
23, Place of Your Last Amival Into the United States 3L.a.
24, Immipration Status at Your Last Amival (for example,
B-2 wisitor, F-1 student, or no status)
18, Your Current Immmpration Status or Category (for example,
B-2 visitor, F-1 student, paroles, deferred action, or no
status or category) 3L.b.

16, Smdent and Exchange Visitor Information System

Information About Your Eligibility Category

Eligibility Category. Refer to the Who Aay File Form
I-76% section of the Form I-765 Instruchons to determmine
the appropriate eligibility category for this application.
Enter the appropriate letter and mumber for your elipbility

category below (for example,

(eM3WC) STEM OPT Eligibility Categorr—Hyo
enterad the ehgibility catezary (c)(3NC) m Item Number
27., provide the mformation requested in Item Numbers
18.a-28.c.

Emplover's E-Venfy Company Identification Mumber or a
Valid E-Verify Client Company Identification NMumber

(e} 26) Eligibility Category. If you entered the ehgbality
category (e)(26) i Item Number 17., provide the receipt
mumber of vour H-1B spouse's most recent Form I-797
Notice for Form I-129, Petition for 2 Nonimmigrant
Worker.

- |

. Employer's Name as Listed in E-Wenfy

(c)(8) Elizibility Category. If vou entered the elizibility
category (cH8) m Itemn Number 27., have you EVER
been amested for and/or convicted of any crime?
O¥es [¥eo

NOTE: Ifvou answered “Yes” to Item Number 30.,
refer to Special Filing Instruction: for Those With
Pending Asylum Applications (¢){5) m the Required
Documentation section of the Form I-765 Instructions
for information about providing cowt disposihons.
(e} 35) and (c}36) Eligibility Category. If vou entered
the eligibility category (c)(35) in Item Number 27., pleaze
provide the receipt number of vour Form I-797 Notice for
Form I-140, Inmmizrant Petifion for Alien Warker. If you
entered the ehzibility category (c}(36) in Item Number
17., please provide the recerpt number of yow spouse’s or
parent’s Form I- 797 Notice for Form I-140.

g |

If wou entered the elizthility category (c)(35) or (¢)(36) in
Itemn Number 27.. have you EVER been amested for
and/or convicted of any crime? (Q¥es [J¥o

NOTE: Ifvouanswered “Yes” to Item Number 31.b.,
refer to Employment-Based Nonimmigrant Categories,
Ttems 8. - 9., m the Whe Mhay File Form I-765 section.
of the Form I-765 Instructions for information about
providing cowrt disposifions.

(SEVIS) Number (2f amy)
- |
Form I-765 Ediion 10V31/22
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Form |-7/65
page 4

Applicant's Statement (1a)

Signature can only be
handwritten. USCIS will
deny e-signatures from
students.

Sign inside the box.

You must be in the U.S. to
file form I-765.

You will not be eligible for
OPT once you have departed
the U.S. and your program
end date has passed!

Part 3. Applicant's Statement, Contact
Information, Declaration, Certification, and
Signature

NOTE: Read the Penalties section of the Form I-763
Instructions before completing this section. You must file
Form I-765 while m the United States.

Applicant's Statement

NOTE: Select the box for either Ireml_\'umber La.orLb. If
applicable, select the box for Itemn Number 1.

l.a. |:| I canread and understand English and [ have read
and imderstand every question and instruction on this
application and my answer to every question.

1.h. [] The mterpreter named in Part 4. read to me every
question and instruction on this application and ooy
answer to every question in

a language m which I am fluent, and I understood
everything.

2. [ Atmy request, the preparer ramed m Part £.,
prepared this application for me based only upon
information I provided or authonzed

Applicant's Contact Information
3. Apphicant’s Daytime Telephone Number

4. Applicant’s Mobile Telephone Mumber (if any)

£, Applicant's Fmail Address (if any)

6. [ Select this box if you are a Salvadoran or Guatemalan
national elimble for benefits under the ABC
settlement agresment.

Applicant’s Declaration and Certification

Copies of any documents [ have subnutted are exact photocopies
of unaltered, ongmal documents, and [ understand that USCIS
may require that [ subout original docoments to USCIS at a later
date. Furthermore, I authorize the release of any information
from any and all of my records that USCIS may need to
determine my eligibility for the immigration benefit that T seek.
I furthermore authonize release of information confamed m this
application, m supporting documents, and m oy USCIS

records, to other entities and persons where necessary for the
administration and enforcement of U8, immigration law.

I understand that USCIS may require me to appear for an

appomiment to take my biometnes (fingerprints, photograph,
and/or signature) and, at that tune, 1f T am required to provide
brometrics, I will be required to s1zn an oath reaffimung that:

1) Ireviewed and understood all of the mformation
contained in, and submatted with, my application; and

1) All of this information was complate, true, and correct
at the time of filing.

I cartify, under pealty of perjury, that all of the information in
oy application and any document submitted wath 1t were
provided or authorized by me, that I reviewed and understand
all of the information contzmed in, and submitted with, my
application and that all of this information 15 complete, tme, and
corect.

Applicant's Signature

T.a. Applicant's Siznature

= | |

Th. Date of Signature (mm/ddyryvy) |:|

NOTE TO ALL APPLICANTS: Ifvou do not completely fill
out this application or fzil to submit required documents listed
in the Instructions, USCIS may deny youwr application.

Part 4. Interpreter's Contact Information,
Certification, and Signature

Provide the following iformation about the nferpreter.
Interpreter's Full Name

La. Interpreter's Famuly Name (Last Name)

Lb. Intepreter's Given Name (Fist Mame)
2, Interpreter's Business or Organization Name (if amy)

Form I-765 Edifion 10/31/22
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Form 1-765 - —

Part 4. Interpreter's Contact Information, Part 5. Contact Information, Declaration, and
Certification, and Signature Signature of the Person Preparing this
p ag e 5 — 6 Application, If Other Than the Applicant
Interpreter's Mailing Address Provide the following information about the preparer.
3.a. Street Number |
and Name Preparer's Full Name

3b. [JApt []Ste. []FIr | | l.a. Preparer’s Family Name (Last Name)

3.c. City or Town | | | |

1.b. Preparer's Given Name (First Name
T e s e i |

34 Province | | 2. Preparer's Business or Organization Name (if any)

These pages only
apply to o I ol 3.b. Country Preparer's Mailing Address

utilized an attorney | 2 Swoet Nomber |
and/or an

interpreter to
assistin filling out
this application. Part 5. Contact Information, Declaration, and

Signature of the Person Preparing this
Application, If Other Than the Applicant

You may S ki P (continued)
these pageS . Preparer's Statement

T.a. |:| I am not an attorney or accredited representative
‘but have prepared this application on behalf of
the applicant and with the applicant's consent.

3.g. Postal Code | | | |

7.b. [] Tam an attomey or accredited representative and
my representation of the applicant in this case
[ extends [ ] does not extend beyond the
preparation of this application
NOTE: If you are an attermey or accredited
representative. you may need to submit a
completed Form G-28, Notice of Entry of
Appearance as Attorney or Accredited
Fepresentative, with this application.

Preparer's Certification




I O rl I I I - 7 6 5 Part 6. Additional Information | fa. PageMNumber 2£b. PatMNumber S Item Mumber

If you need extra space to provide any additional information | | |

withm thus applhication, use the space below. If yvou need more £d.
a e 7 space than what 15 provided. you may make copies of this page

to complete and file with this application or attach a separate

sheet of paper. Type or prnt your name and A-MNumber (1f any)

at the top of each sheet; indicate the Page Number, Part

Number, and Item Number to whick yow answer refers; and
sign and date each sheet.

l.a. Famuly Name |
(Last Name)

Lb, Given Name |
(Furst Hame)

|

|

Le. I\’Jl'id":i‘l'!N:'m':"| G.a. PageMNumber &b, PatMumber 6.c. Item Mumber

% Adumber Gfany) > A-|

6.d.
3.a. Page Number 3b. Part Number 3.e. Item Number

3.

g Example:
Use Part 6. Additional SEVIS # No0769854

Information to provide :

CPT:01/21/2020-05/22/2020

All QfEViOUSly used SEVIS OPT: 6/25/2020- 6/24/2021 [BA] _ ]
Ta. PageNumber 7T.b. PatNumber T.e. Item Number
numbers and 1 | |

Td.

Evidence of any previously 4a PagsMNumber 4b. PatNumber dc. Tim Nmber
authorized CPT or OPT and ‘s | |
the academic level at which it
was authorized.

Fom 1765, Bifen 105122 I EREER LAt e e BT FA D B kst I PegeTot7




ALERT:

I-765 Filing Fee is scheduled to increase to $520 dollars on
April 1, 2024!
Always use the most up to date 1-765 edition
https://www.uscis.gov/i-765

USCIS Response to Coronavirus 2019 (COVID-19)

E=  Official Website of the Department of Homeland Security Here's how you know v Espafiol Contact Us & Multilingu
SRARTA ips . i H
;_(\{4};,_3 USS. Citizenship Search our Site Q Siy
| @ and Immigration
)

& Services

& %
AND e

Forms News Citizenship Green Card Laws

Home > Forms > All Forms > Application for Employment Authorization

Forms -765, Application for Employment
Al Forms Authorization

Explore My Options

© Alert: On Sept. 29, 2020, the U.S. District Court for the Northern District of California in immigratic
Filing Guidance v Legal Resource Center et al., v. Wolf, et al., 20-cv-05883-JWS, preliminarily enjoined DHS from
implementing or enforcing any part of the USCIS Fee Schedule and Changes to Certain Other
Immigration Benefit Request Requirements rule.

Filing Fees v

Forms Updates v While the rule is preliminarily enjoined, we will continue to:

e s ¢ Accept USCIS forms with the current editions and current fees; and

Forms and Other Non- o Usethe regulations and guidance currently in place to adjudicate applications and petitions.
USCIS Forms includes accepting and adjudicating fee waiver requests as provided under Adjudicator's Fiel
Manual (AFM) Chapters 10.9 (PDF, 2.87 MB) and 10.10 (PDF, 2.87 MB).




Form I-765 Supporting Documents

¢ Copy of Passport (must be valid for 6 months in the future)

¢ Copy F-1 Visa (it is ok if expired)

¢ Copy of I-94 Card or 1-94 record- go to www.cbp.gov/I94 to print you most recent record
[

Copy of all 1-20s & any EADs you received.
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U.S. Customs and Border Protection

ecuring America’s Dorders

SAMPLE

AdmIission (1-94) Number Retrieval

OMB No. 16510111
Exorson Qe 11800014

Admission (184) Record Number: 46119314110
Admit Until Date (MMDD Y YYY):
Details provided on Agmission (184) form:

F amily Name: Doe

Flest (Ghven) Name Jobey SAM PLE
Bisth Date (MEADOYYYYE 010271973

Passpen Number: TGA249033

Passpert Country of Issuance: Chna

Mot Recnt Date of Entry (MMODYYYYE 03 87202

Class of Admisslon: F1

£ moctive Aors 26, 2013, DHS began sutom g the saminuon process. AN alen kiwhly AdnSec or pardied rtothe U 5. 1s no longer
1euintd 10 5 In posSNEn of & presrrted Form 134 ATecord of admmaon prited Yom T CEP webste coniites 3 ks recos of
admnaon. See B CFR § 1 40)

ocal, state or eyl AQENCY (0QUESES SN IGON FNINMBON, Sresert your admieon (1-98) number dong win any
SRl 1 00 CEXLONE) QUG B Tl #SSEY O MY
B dicte: Far seaunty reanors, we eCOMmENd Ul Yors G000 YOT LrOwee aer you Pane Ireshed rtevng Your |34 number



http://www.cbp.gov/I94

Form |-765 Fees

https://www.uscis.gov/i-765

¢ The current fee for form I-765 is $410 dollars.
® Feeis scheduled to increase to $520 dollars on April 1, 2024!
¢ Make your payment to:
¢ U.S. Dept. of Homeland Security
[ J

Payment can be done through:
® Personal checkor
¢ Money orderor
¢ Cashier’s check
®* Pay by credit card using Form G-1450, Authorization for Credit Card Transactions

¢ Pay online if you chose to file your application through the USCIS portal.

NAME c123
ADOFESS
CITY, STATE 21 01234545780

care Mm/dd/yyyy

“wono U.S. Department of Homeland Securi $ <
0o
F Hundred and Ten Dolla —_—
our Hundred and Ten rs and_m{\ DOLLARE
BANK NAME
ADDRESS Your SEVIS Number

GITY, STATE 219 . “X.
. 1-765 OPT Application .<Z°"" Signature

COR2ILSE?EN DI2ILSE7A9023" 0223
L 4 4 b+ + —



https://www.uscis.gov/i-765
https://www.uscis.gov/node/49829
https://www.uscis.gov/g-1450

Picture Requirements

https://travel.state.gov/content/travel/en/passports/how-apply/photos.html

* Provide 2 identical photos,
passport style taken within the
last 30 days.

® Photos should be 2"x2” in size.

® Find photo examples online in Passport Pictures
the link provided above.

Photo Examples

Shadows and Lighting

Glasses

Size and Position

Resolution, Print Size, and Quality
Digital Alterations and Retouching
Pose and Expression

Attire, Hats, and Hair
Acceptable— No glasses in photo

Background

Children

3 S &, 2

e “y 2%

S =) 2
-0 /) - 3 Ca



https://travel.state.gov/content/travel/en/passports/how-apply/photos.html

Prepare your full application
and file it to USCIS

\u



Deadline

*Filing On time

O You must file your OPT packet within 30 days from
the original OPT request date indicated in SEVIS. Date
might be different from the issue date indicated in your
new OPT I-20.

O USCIS accepts your OPT application by mail or online.
Both methods are equally acceptable.

Reminder: You can file Form I-765 90 days before your
program end date, but no later than 60 days after.




e Coversheet & OPT I-20

1 You will receive your OPT [-20, and your
Coversheet from the ISS Advisor within 7
business days from the request.

O Follow the instruction on your Coversheet to file
your OPT application by mail or to file online:



* Filing by mail

O Follow the instruction on your Coversheet to mail
your OPT packet to the correct USCIS Lockbox.

CALIFORMNIA STATE UNIVERSITY

A. Assemble your application packet.

+ Form G-1145 E-Motification of Application.

s Current edition of Form |-765 signed with a written signature in black ink.

* A money order, personal check or cashier’s check for $410, made payable to: U.S. Department of
Homeland Security .

e Two identical U.S. passport style photos no more than 30 days old.

+ Copies of all issued |-20's including your new OPT 1-20 (all copies require written signatures from the

student)

 Copy of passport photo ID page with expiration date showing (valid for at least another & months)

¢ of your most recent |-94 record. The |-94 can be a copy of the front and back of the paper card,

e of status |-797 Form or_Electronic |-94 Record).

. ¢ of your F-1 Visa (Expired Visas are acceptable).
. ¢ of any previously issued EAD's front and back.
" USCIS Filing Tips: Use this link to review the full list of recommendations to properly file a paper application to
[} f USCIS. Other recommendations include: single-sided copies of your documents, remove all staples, use only paper
" : that is 8.5 X 11 in. In size.
)
" B. Mail your application to the correct USCIS Lockbox
(V7 e Eligibility Category To mail via U.5. Postal Service To mail via FedEx, UPS, and DHL
8 CFR 274a.12 (USPS) use this address: deliveries use this address:
USCIS USCIS
(c)(3)(B), Post-completion OPT Attn: 1-765 C03 Attn: 1-765 C03 (Box B0O5373)
P.O. Box BO5373 131 South Dearborn - 3rd Floor
Chicago. IL 60680-5374 Chicago, IL 60603-5517

B. Monitor your incoming USCIS mail by signing up for Informed Delivery by USPS

Informed Delivery provides a digital preview of your mail and allows you to manage and track your
packages scheduled to arrive soon.

* Sign up online at Informed Delivery by USPS.

D. Track your OPT application with USCIS Case Status Online
* You will receive 2 Receipt Notice of Action (Form 1-797) in the mail with your case number within a
week from filing.

few
* Use the case number to check the status of your application online at Case Status Online.
»  Youshould expect your Employment Authorization Document (EAD) to arrive by mail. The Social
Security card will follow afterwards, only if you requested one.
+ Processing time may take an average of 90 days from your receipt date.
» Contact USCIS immediately if the correspondence you receive presents inaccurate information.




*Filing Online

O Follow the instruction on your Coversheet to
complete the online OPT application with USCIS.

O You must have an OPT I-20 BEFORE starting the
online USCIS application for OPT.

Online Filing Benefits
M} Case status alerts and secure messages

E See all case correspondence

2 Check your case status and
update personal information

ﬁ Upload evidence ‘
el =




* Application Progress
Track & Status Updates

O You will receive a Receipt Notice of Action (Form |-797) in the
mail with your receipt number. If you filed by mail.

O In contrast, you will have the receipt notice immediately after
completing the online filing.

O Notify USCIS immediately if you notice mistakes in form |-797.

0 Use the case number to check the status of your application
online at https://eqov.uscis.gov/casestatus/landing.do

U Use the online tools to submit inquiries to USCIS about your
application.

RELATED TOOLS

u 5 GET HELP A LOCATE j];v 7.~ :':*7 L\ e
R | ;' i A\ / o 4 f
o 4 ™ 38 N > Nk
ATNE , ‘:1 A ‘ 4
y -
| Change Submita ~ USCIS Processifig u Office .

of Address Case Inquiry Times lnfwn Locations

USCIS Contact Center
Dial 800-375-5283



https://egov.uscis.gov/casestatus/landing.do

were  *Begin Training

Q If Approved, you will receive the Employment Authorization
Document (EAD) within 90-100 days from the receipt date.

O Verify the Information in your EAD is correct

U You can start your employment and/or apply for a SS# on the
Valid Date printed on the EAD.

" uNITED STATES OF AMERICA . - RIHENERNNEEREIEN
. pe .
e, . : »* X
Grvwe e - :
— mv Comepiry Cartl w K SR P —,
» LO%0004811 COO  SRCO0000008 11 ‘ > L :‘—::"_—‘.:-::j::u: oA ol
»ou l“u“ L L S L
* . - 0d et
Ay, IAUSA0000008121SRC0000000812<<
rﬁ‘? o wnm n 2001012MT10510BETHCCCCLCLCLCLCH
| e . SPECIMENC<STESTSVOIDCCCCLLLLL<LK
T Rl Gl us
O You will receive your Social Security SOCIAL SECURYy,
. . VALID FOR WORK ONLY =
Card in the mail shortly after your i ‘j’ij;%{é’;;ﬁéff'_"“ i

OPT approval, for questions go fll v
to www.ssa.gov e




Common mistakes to Avoid

Application is not submitted within the timeframe.

Application is incomplete.

Payment issues: i.e. check is dated too far away in the future, money not

available, wrong fee amount, etc.

Pictures do not follow requirements. Review the picture requirement here or on

our website.

Failure to respond to the an RFE by the given deadline.
« Whatisa Requestfor further Evidence (RFE)?
% An RFEis a formal notice sent by the immigration adjudicator reviewing
your OPT application for: missing documents, better pictures, clarification of
information

Must respond within 60 days



https://cdn.agilitycms.com/csulb-cpie/documents/cie/ISS_Doc5_How_to_fill_out_check_money_order.pdf
https://travel.state.gov/content/travel/en/passports/how-apply/photos.html
https://www.cpie.csulb.edu/international/international-students---scholars-services/employment/optional-practical-training--opt-

Maintain F-1 Status while

Completing Post-Completion
OPT

\u



Maintaining F-1 status

e Train within your field of study

Employment

Q All training opportunities must be related to your major. For
assistance with this requirement, use these resources:

= https://bigfuture.collegeboard.org/majors-careers
= https://www.onetonline.org
= https://nces.ed.gov/ipeds/cipcode/Oefault.aspx?y=55

O You begin your employment only on the EAD start date &
end employment on the EAD expiration date.

O You must train a minimum of 20 hours per week.

0 You must not be unemployed more than 90 days for the
duration of your OPT approved period.

O Your SEVIS record will automatically terminate when you
accumulate 90 cumulative unemployment days.




Valid Employment
Categories

® Regular paid employment

¢ Single full-time, or multiple part-time jobs
® Multiple, short-term employers

® Work for hire / independent contractor

® Self-employed business owner

® Employment through an agency
Volunteer / Unpaid internship

Agresment (where Labor Regulations are not in violation)

{ Job Exe

Bt
Bﬁ%‘ + Contract -
ﬂmﬂ Staffing

HR Management



Report

@ Homeland
0 Security

Usethe
SEVP Portal
to Report

Maintaining F-1 status

« Report within 10 days from the change

ooo

Your SEVP Portal will help you update your record accordingly.

The SEVP Portal will be accessible to you only after OPT is approved.
You will receive an email to set up your individual SEVP Portal from
do-not-reply.sevp@ice.dhs.gov.

Use the SEVP Portal to report the following information except email:
* Physical home address.
* Mailing address.
* Telephone numbers.
* Employment information, including unemployment periods.

After you set up your SEVP Portal you can access it at
https://sevp.ice.gov/opt

For help with the SEVP Portal visit SEVP PORTAL HELP or contact an
International Student Advisor/DSO.

You are encouraged to use Request Documents or Signatures | California State
University Long Beach (csulb.edu) to summit changes to your preferred email

address or a request to reset your SEVP portal


mailto:do-not-reply.sevp@ice.dhs.gov
https://sevp.ice.gov/opt
https://studyinthestates.dhs.gov/sevp-portal-help
https://www.csulb.edu/international/current-students/request-documents-or-signatures
https://www.csulb.edu/international/current-students/request-documents-or-signatures

Is your job related to your
major?
Sample Descriptions

Bachelor's degreein Electrical Engineering: | work full time as an
Electrical Engineerat ABC Corp., a government contractor. In my
job, | analyze client requirements for electrical systems and
provide them with costestimates of such systems. My work
requires understanding of electrical circuit theory, which | studied
iIn-depth at the University of ABC.

Bachelor's degreein Business: | work full time as a Loan Officer
at a mortgage company, Happy Homes, where | meetwith clients
and evaluate, authorize and recommend approval of loan
applications. On a daily basis, | use the knowledge | gained in my
credit analysis, sales and marketing classes that | took as part of
my major program of study.

Master's degree in Music: | am working at a hospital playing the
harp in patient rooms. | also conducthands-on harp beginner
workshops for long-term patients. On average, | work at the
hospital 35 hours a week. My duties directly utilize the skills and
knowledge | acquired from my coursework and degree in music
therapy.



Travel & Insurance
Requirements

N\



Traveling Outside the U.S.

 Travel is NEVER recommended when your application is pending AND your academic
program already ended.
 Travel may be ok before program end date under certain circumstances but always ask

TRAVE L an International Student Advisor first!

How to Re-Enter Safely
valid Passport
_Ivalid F-1 Visa Stamp

d Freshly Signed OPT I-20

ORequestatravel signature online Request Documents or Signatures | California State
University Long Beach (csulb.edu)

_IEAD Card
_Letter from your Employer

I Contact information for the designated school official (DSO)
at your school

More info at:
studyinthestates.dhs.gov/2014/06/know-before-you-go-international-students-and-summer-travel


https://www.csulb.edu/international/current-students/request-documents-or-signatures
https://www.csulb.edu/international/current-students/request-documents-or-signatures

Health Insurance

* Purchase JCB Insurance
» Purchase an international insurance program you prefer
EN ROLL  Health Insurance is not required but ABSOLUTLY recommended!

INSURANCE
SOLUTIONS

https://jcbins.com/

O OPT Students may enroll in the JCB Plan on a voluntary
basis.

0 OPT students may purchase a maximum of 12
consecutive months of coverage from the OPT effective
date.

0 OPT extension coverage beyond 12 months is not
allowed.

Q Enrollment must be completed within 30 days of the
expiration of prior coverage on the schools’ student health
insurance plan. A gap in coverage is not allowed.

O A copy of avalid EAD or OPT application or receipt (I-765
or I-797c) is required to enroll.

Qinquired with ISS Advisor about alternative insurance
providers for OPT students.



Ending
Post-Completion OPT

\



Application Window

'
’

90 days before program end date — 60 days after

MANTAINING F1 STATUS IF APPROVED BY USCIS
o Work atleas 20 hrs. per week in a job related to
your field of study.
e Report Employment/Unemployment and Address
updates to CIE.
e Cannot accrue more than 90 days aggregate total
of unemployment.

Graduation Date
and/or program end

GRACE PERIOD
e 60 Days grace
period to: depart
the U.S, transfer to
another school, or
change to another
visa category
e Ifyou are simply
remainingthe U.S.

for the graceperiod,

before Post-Completion OPT ends.

v

Choose any day
within 60 days after ' v
graduation for OPT E

start date End date in EAD
CARD. Last day to
Note: you cannot work unless
have a start date granted extension

beyond 60 days after
graduation

date in SEVIS you cannotleave
1-20 Form 12 months of OPT andre-enter the
u.s.
A
Y ) \ Y J) . ;
o If eligible, apply for 24-month STEM OPT
90 Days 60 Days EXTENTION 90 days 60 Days

Depart the US



End of OPT

You have a 60 Day Grace Period to:

Depart the U.S.

Complete a transfer to another
college/university to study full-time
again

Complete a change of program level
here at CSULB (i.e. B.A., M.A.)

A\CCOMPLISHEIL

Seek a Change of Statusto a
different visa type




Cap Gap

I Students who are eligible for a Cap-Gap
extension of post-completion OPT
employment and F1-status may request
an updated 1-20 from a DSO.

24 Month STEM OPT Extension

STEM
@ ;‘% ?f/lf ! Students who are eligible MUST

apply 90 days before OPT expires.

+ 24-Month 36h
SsTEM OPT J—f Months . . 5 4
Extension OPT For more information visit us at

www.cpie.csulb.edu/employment




Helpful Resources

\
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® Online: http://careers.csulb.edu/

® Learn about:
®* Resume Writing
® Internships
® Job Search Strategies

® Interview Skills




EACHCONNECT

Online:
sso.csulb.edu

Meet with your
Immigration
advisors

Access university
resources



! -'] Select Language ¥
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Center for International Education
International Student & Scholars

Contact ISS

Monday-Thursday, 9:00 a.m. —4:00 p.m.
Closed every day 12:00 p.m. — 1:00 p.m.
Fridays: 9:00 a.m. - 3:00 p.m.

Location: FND 185B

Email: cie-student@csulb.edu

www.csulb.eduw/international

Facebook: CSULB International Student Services

Instagram: CSULB_ISS



mailto:cie-student@csulb.edu
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