
These instructions are to apply for a CSULB College of Education Master’s program using MyCED 

 

Important information:  

• The MyCED program application deadline is different than the Cal State Apply University application deadline. Visit your program of 
interest’s website for the MyCED program application deadline.    

• You can work on program application materials before receiving your MyCED application link. The Statement of Purpose prompts 
and other required documents may be found on the program website under "Application Process."   

Steps: 

1. Access to MyCED will be a unique application link emailed approximately 3 to 5 business days after your Cal State Apply application 
was paid for and submitted. 

 



2. Confirm your name, program name, and program application information once you have accessed the MyCED portal.  
a. The top section of the application will confirm:    

i. The program you have applied to on Cal State Apply   
ii. Important links to support your application from program website   

iii. Other helpful information for your program application. 

 

3. Click “Edit” on the top right-hand corner to begin adding information to your MyCED application.  

 

4. Once you click “edit” you can begin filling out required information.  
a. Please note the blue “Save DRAFT” button is at the top-right-hand corner of the MyCED application. Click this to save your 

application progress and return to edit later.  



 

5. Under section 1 “Personal Information” fill out sections as applicable.   
a. If a section indicates an asterisk (*), then this is a required field. 
b. NOTE: An email address will automatically populate in the CSULB email address section as that this is the email address 

CSULB Enrollment Services will use to communicate with you. Please enter the email address again or an alternate email in 
the "Email Address" field.   

 



6. Under section 2 “Educational Information” enter your attended institution(s).   
a. To add additional institutions, select “+ Add College/University”   
b. REMINDER: You are only required to pay for and order one, official transcript from your bachelor’s degree granting institution 

to CSULB. You are welcome to add and include all attended institutions on your MyCED application.    

 

c. To add select another college/university that you have attended, select “+ Add College/University” in the bottom right-hand 
corner 

  



i. Enter in the required information for the college/university you attended 

 
ii. To adjust the dates you attended, click on the calendar icon 

 
iii. Select the month that you started attending the college/university 

         
iv. Next, select the year that you started attending the college/university.  



      
1. If you would like to select an earlier year, click the back arrow to navigate and select the year you are looking for.  

 
v. After, select the day that you started attending the college/university. 



 
vi. After selecting the start day of attending the college/university, begin navigating to the month that you completed your 

time at that college/university 

 
vii. Next, after selecting your completion month, select the year that you completed your time at the college/university 



 
viii. Once you have selected your completion year, click on a date to select the day that you completed your time at the 

college/university.  

 

ix. After selecting your completion date, please check that the information you entered is correct. 



     
7. Under section 3 “Upload Attachments,” upload required program application materials. Accepted formats for uploading 

attachments include PDF, PNG and JPEG. 
a. These materials include but are not limited to:   

i. Résumé   
ii. Response to Statement of Purpose prompts   

iii. Other documents may also be required, please visit the program’s website   
iv. Reminder: GRE is not required for any of our programs! 

 



 

8. Under section 4 “Recommendations” enter the first, last name and email address for 2 recommenders.    
a. Recommenders receive an email invitation from ced-myced@csulb.edu immediately after you enter their name and email 

address on MyCED and click “Save.”   
i. The email to the recommenders includes a form they complete and upload, as well as requests a letter upload.   

ii. Recommenders will be able to upload their recommendation whether you are still working on, OR have submitted, your 
MyCED application.   

iii. Recommendations are due by the MyCED program application deadline.  See program website for deadline.  



 

iv. Need to change or correct a recommender's email address? Re-enter the new recommendation information over the 
previously entered recommendation. 

v. Follow up with your recommenders often to ensure their required documents have been submitted by the MyCED 
application deadline. 

9. Once you have finished, click on “Save DRAFT” in the top right-hand corner. 



 

10. The blue "Submit" button will only appear once all required fields have been completed. Commonly missed fields include:   
a. Phone number  
b. Email addresses entered in both email fields.   

 

 



If you ever have any questions about your MyCED application, please contact the Graduate Studies Office at any time.  

Graduate Studies Office  

Email: ced-gradstudies@csulb.edu  

Phone Number: (562) 985-8476 

https://www.csulb.edu/college-of-education/graduate-studies-office
mailto:ced-gradstudies@csulb.edu

