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1.0 Logging into the CFS Data Warehouse System

1. Access your default browser window. Enter the URL - https://sso.csulb.edu for the CFS Data Warehouse

application. It is recommend you save this site as a favorite.

2. Enter your Campus ID and Password to access the CSULB Single Sign-On Application.

3. Click Sign In.

Once you have successfully logged in, you will be directed to My Apps page.

caueoRA STATS UNVERSITY My Apps O searchApps
CSULB v CFS  Apps H Create = Listview =**-
(Accessibility BEACH BEACH
Statement geacg Eggﬁg SCHOLAR Syn é:
B oar SHIPS
1. Accessibility BeachBoard BeachNexus BeachScholarships BeachSync

Statement

CAREER
@AND SOFTWARE LINK g8 CFS CFS
i ] DWS
& Staff

Brand Central Campus Software CareerLink - CFS Data CFS Non-Prd
Faculty & Staff Warehouse

4. Select the CFS DWH button to access CFS Data Warehouse.

Note: For security purposes, both the CSULB Single Sign On Application and the Data Warehouse systems log
you out of your application after a 15 minute period of inactivity.
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2.0 Data Warehouse Features

This section will review several of the CFS Data Warehouse version 11g features.
e Home Page
e Report Filters
e Search Functionality
e Column Functionality
e Report Section
e Trees and Chartfield Attributes
e Saving Customizations

e Miscellaneous Features

21 Home Page
Once you have successfully logged in, you will be directed to the Home page. This page contains links to the
Dashboards.

Processing Steps / Field Screenshot / Description
Name
The Dashboards is where you | || i cetitornia stete university

run a report from. Home T e e e e
1. Click on the Labor Cost
Distribution button to go to QLRI s Conromes State Duiversny

the associated dashboard.

J—
% Asset management %Tree Reporting
fm:=1
The Data Warehouse is current === O «
" E Transaction Inquiry Labor Cost Distribution

as o
e 26-FEB-19 02:00 AM

Emre—,
MADE
i the

CsSuU

For cument information about Data Warehouse
updates, training events, and other news of interest
P licke th. < Fi Data

BI/DW Message Board - llHAYOU

2. You are now in the Labor The California State University
COSt DiStribUtiOn Business Intelligence / Data Warehouse
dashboard The different Labor Cost Dis!ributionl Home Dashboards w Open v Signed In As
tabs represent the Home | Employee Delail Payroll Detail Payroll Summary  Payroll Expenditure Actuals and Projection DWW Budget Scenario Parameters
different inquiries/reports
you have available to run
within the selected
dashboard.

Select Primary Business Unit LB49R - CSUL w

Apply Resetw

* All Report Prompis/Filters are Fdeser (Field + Description)

Report Index

Employee Detail
This report gives you employee detail for a specified employee

Payroll Detail
This reportis a detailed payroll report with 8 column selectors, a time column selectors and a measure column selector, allowing for many reporting options

Payroll Summary
The Payroll Summary report is the payroll information at a higher level. This report has 9 column selectors allowing for mulliple reporting options

Payroll Expenditure Actuals and Projections
This report will display the folloving

- Extimated budget amounts formulated using campus Business Unit, Budget Ledger and Scenarios used to allocate funds to Account Categories 601, 602 and 603.

- Posted dollar amounts from the CSU_LABOR_DIST table are shown as posted &/or projected for Salary and Benefits

- Accounting Periods not yef posted will show the esto,ated projected Salary and Benefits amount for the remaining Accounting Periods for the Fiscal Year (last posted Accounting Period - 1).
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Processing Steps / Field
Name

Screenshot / Description

Before proceeding to the
various tabs, you first need to
set the dashboard’s Home
defaults. This is done from the
Home Tab of the dashboard.
3. Select Primary Business
Unit that are applicable:
Note: LCD has
transactions only in the
LBCMP BU.
4. Click the Apply button
once completed.

Laber Cost Distribution Home  Dashboards v Open v

Home | Employee Detail Payroll Detal  Payroll Summary  Payroll Expenditure Actuals and Projection DW Budget Scenario Parameters

Select Primary Business Unit LB49R - CSULB 49er Foundation v

[]LB48R - CSULE 48er Foundation
LECMP - CA State University Long Beach

** All Report Prompt
[]LBCSU - CSULB CSU Business Unit

R rt Ind
e e [ [LEFDN - CSULE Research Foundation

Employee Detail [[1LEGAP - CSULE GAAP Business Unit
This report gives you employee defail for a specified employee. [JLBSTU - Long Beach AP Student
- Long Beac udents v

Payroll Detail Earch-
This report is a detailed payroll report with 9 column selectors, a time column selectors and a measure column selector, allowing for many reporting options.

Payroll Summary
The Payroll Summary report is the payroll information at 2 higher level. This repert has 9 column selectors allowing for multiple reporting options.

Payroll Expenditure Acluals and Projections

This report will display the following

- Extimated budget amounts fermulated using campus Business Unit, Budget Ledger and Scenarios used to allocate funds to Account Categories 601, 602 and 603.

- Posted dollar amounts from the CSU_LABOR_DIST table are shown as posted &/or projected for Salary and Benefits

- Accounting Periods not yel posted will show the esto,ated projected Salary and Benefits amount for the remaining Accounting Periods for the Fiscal Year (last posted Accounting Period - 1)

Labor Cost Distribution Home Dashboards w

Home | Employee Detaill Payroll Defail Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

e i

** All Report Prompis/Filters are Fdescr (Field + Descriplion] **
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2.2 Report Filters

Most reports contain two filter sections: Report Filters and Advanced Filters. Report Filters are the most
commonly used whereas the Advanced Filters offer a wider range of report criteria, including values based for
Department, Fund, Account, and Project Chartfields from trees that are loaded into the Finance Data Warehouse.
The Advanced Filters section can be expanded or collapsed by clicking the down arrow icon. All values entered in

the Advanced Filters section are stored in any associated Saved Customization whether the Advanced Filters
section is open or closed.

Processing Steps / Field Screenshot / Description
Name

Report Filters vs. Advanced Labor Gost Distnbution
Filters

Report Fiters.

t3il | Payroll Detail | Payroll Summary  Fayrol &

o DW Budge Soer

Business Unit FiscalYear Acsounting Period  CSU Charge Period

LecmP-CAS v 2018 v Seectvaiew  ~SelctVahe v
Fund Dept Account Project Program class
x v -SekctVsie v  -SekctVsie-w  -SelctVele v  —SelectVauew  -SelectVale v
NOT Fund NOT DeptiD NOT Account NOT Project NOT Program OT Class

NOT _selectVaiue v NOT _SelectValie v  NOT SelectVahue- v  NOT _SelectVelue-v  NOT _SelectVelue—v  NOT _Select Value- v

Union Code Job Function Job Code. Empl Class Code  Position Nbr
~SeleotVslue v -SelectVslue w  SelsctVabaw  —SalestVale v ~SelectVas w
Actuals Salary Freq  Paysode CsuType Paygroup 6L Joumal D
~SclectValue- v —SelectVelue v -SeloiVelue-v  ~SelectValue-w  -Salect Valie- v
4 Advanced Filters

Dept Tree DeptLevel 1 Dept Level 2 Dept Lever 2 Dept Level 4 Dept Level 5
SelctVaie v -SelectVele w  —SelectValue v -SelectVslve-w  —Select Value-w  -SelectValue- v

Fund Tree 1 Fund Level 2 Fund Level 3 Fund Level 4 Fund Level 5
SelectVahie: v e w  ~SelectValue v -SelectVslve-w  —Select Valve- v ~SelactValue- v

Acst L

FundCFAiType FundCFAfVal  ActCFAType  AcctCFAHVal  ProjectCF At Type Projest CF AtiVal

SekctVaie v -SekctVelue v | ~SelectVelue v -SeleotValue-v  ~SelectVelue-v  —Select Vel v

FundProcTyps  Fund Type AppropRevDt  AppropAviTo  StateGLAcct  GAAP NatClass
SelctVaie v -SelectVele w  —SelectValue v  -SelectVslve-w  —Select Vale-w  -SelectValue- v

50 Fund SCOSubFund  CSU Fund FiRMS Object FIRMS Project  GAAPNAC NOT CSU Fund
SelctValie: v —SelectValue w | —SelectValue- v —SelectVslue-w  —Select Value- v ~SelectVslue- v NOT _Select Value- v

Apply Fiers | Raset irs
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23

Search Functionality

There are various ways you can search for a value. By unchecking the ‘Match Case’ & using ‘Contains’ — you can

run a broader search — see below:

Processing Steps / Field
Name

Screenshot / Description

1. Select the “down” arrow to
see the valid search
choices. You can scroll

Fund

S

Once you find what you
are looking for you can do
the following to get the

Name Contains
| Search | [ Match Case

value(s) to move to the
Selected box:

Double click the value.

Or

Select the value, and then
click on the “Move” »
icon.

Or

Click on the “Move All”

?» icon and the entire

46350 - Dance Festivals - IRA

46363 - TV Prod Supp Broadcast Journal
46378 - Museum & Curatorial Studies
46381 - East Maets West/Global Math
48102 - Lottery Pre Doctoral

ERQ04 - CPAC External Revenue

ER011 - Alurnni Career Services

ER012 - Art Dept External Revenue
ER013 - Dance External Revenue
ER014 - B C Conserv Music External Rev
ER015 - Theatre Bxternal Revenue
ER020 - Kinesiology External Revenue
HS001 - Health Services Trust

UF003 - WPE Writing and Residual Test
UF004 - Credential Evaluation Fee

search results will move to
the Selected section.

&= [®]e

x 2
down and find the value -
you are looking for.
2. If the “Blank” value is ) A
checked (X), make sure to [ 122201 - Parking Sfructure - Fee Acct
uncheck or no data will be []22202 - Parking Structure t1
returned. )
s 22203 - Parking Structure - Bond Acct
3. Ifthe listis too long and [ 9
you want to perform a [[]22204 - Parking Structure Il
specific search select the [] 22205 - Parking Structure Il Bond Vv
More/Search. See below. )
- ] 3 king Structure Il
ore/Search...
More/Search Feature select Values O] ]
To perform a broadgr sear'ch, Available W selected 7
you have the fOIIOWIng OptlonS: ® Search results arg g linfied to values in the browse list
1. Name - w X
b Starts Search | [ ] Match Case
e Contains 020R0 - GNA-Refund Revericd
22201 - Parking Struct - Fee Acct ~
« Ends e s 2|
. - Parki - d
° Is Like (pattern %Eifgimﬂﬁ Zgﬂgﬂ:g Il?un et E
22205 - Parking Structure III Bond
match) 22799 - Offset - Parking Structure III
22205 - Parking Structure - OFFSET ﬁ
22401 - DCF - LB UsU Rt_acr_eaﬁon Center
2. Match Case B B e <
302R1 - Parking-Fee R
° Uncheck 30301 - P:T_:g-c::stf::t?:neapend w7
Choices Returned: 1 - 256 +  More...
OK Cancel
3. Enter the value you are Select Values IR
searching for.
Select Search. Available W Selected V4

ﬂ Cancel
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2.4

Column Functionality

Most LCD reports contain nine columns. You can add, delete, hide, and unhide columns to accommodate your
report requirements. You can also choose to add subtotals to newly added columns, if desired. All of your choices

can be stored in a saved customization.

241

Hiding / Unhiding Columns

Columns can be hidden or unhidden in a report. The word “Hide” appears in the drop down list. LCD 9 column
reports will have the last 6 columns hidden. You can unhide any of these, or if you wish you can hide up to 7

columns.

Processing Steps / Field
Name

Screenshot / Description

Hide or unhide any of the
last six columns in a nine-
column report.

Column 4: Column 5: Column 6: Column 7: Column§:
Hde v Hde v Hide v Hde v Hde

Select Column 1 Column 2: Column 3:
Dept Fdsscr v Fund Hescr v AcctCat Rlescr v

Column 9:
v |Hide v

2.4.2 Sorting a Column

Once the report is generated, the option to sort by a column (ascending/descending) is available.

Processing Steps / Field
Name

Screenshot / Description

Hover your cursor on the
desired column. You will see
an “Up” & “Down” arrow. This
indicates you can Sort the
column in Ascending or
Descending order. Click on
arrow to change sort.

Dept Fdesc Fund Fdescr Acct Cat Fdescr Pay Grade Fdescr
00002 - Academjc Jechnnlony Sepvices  |GFO01 - CSU Operating Fund |601 - Regular Salaries and Wages 1 - COORDINATOR I
i 1- RANGE A
603 - Benefits Group 1 - COORDINATOR I
1 - RANGE A

GF001 - CSU Operating Fund Total
00002 - Academic Technology Services Total

Posted Total Amount
11,325.00
66,258.00

5,987.52
31,974.87
115,545.39
115,545.39

2.4.3 Exclude or Include Columns

On any report, a column can be Excluded or Included.

Processing Steps / Field
Name

Screenshot / Description

1. Right Mouse Click on the
column. Select action
accordingly.

Note: All columns have the
same Exclude, Include, and
Move Column functionality as
described above.

Dept Fdescr 4y sort Column .
Qo002 - Academic T
Keep Only »
Remove »
Show Subtotal >
DOOD IIAcad e Show Row level Grand Total »

00008 - CCPE Stude
Show Column level Grand Total »
00008 - CCPE Stu  Fxrlude column

00009 - Ctr Usability

Include column >

Hide Column

Mowve Colunmn >

CSULB DWH 11g LCD Reporting.doc
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2.4.4 Subtotaling a Column — Add or Remove

The first two columns in every report are formatted to display subtotals. The remaining columns are formatted
without a subtotal. To add or remove a subtotal, use the Show Subtotal option.

Processing Steps / Field
Name

Screenshot / Description

1. Place the cursor at the top
of a column.

The Show Subtotal option is available
only from columns formatted as
column selectors, as indicated by the
yellow column heading.

2. Right click on the yellow
column heading to access
the Columns shortcut
menu.

3. Choose Show Subtotal >
After Values to add a

¥ sort Column
|

Keep Only

Remove

. | Show subtotal

Show Row level Grand Total

Show Column level Grand Total

Exclude column

Include column

Acct Cat Fdescr
601 - Reqular Salarie

“und

603 - Benefits Group

MNone

After Values

Before Values
At the Beginning
At the End

Subtotal. |
Hide Column
Or |603 - Benefits Group
Choose None to remove Maove Column »
Subtotal.
2.5 Saving Customizations

Once you have selected your report filters and are satisfied with the results, you can “Save Current
Customizations”. You can also make one of the “Save Current Customizations” a default for the page so the next
time you select the specific Dashboard/Tab/Report the report filters you saved will be recognized and the report

will be automatically generated.

2.51

Home Page of Dashboard

First, for every Dashboard you use, save your Home Page selections.

Processing Steps / Field
Name

Screenshot / Description

1. Navigate to the
Dashboards Home page
you wish to make your
default.

After you select your
report filters, and click
Apply, select the Page

Options icon
(located in the upper right
hand corner).

3. Select Save Current
Customization.

Labor Cost Distribution

Report Index

Employee Detail

This report gives you employes detail for 2 spacified employes.

led payroll ragert witn  column selectors, 3 tme calumn selectors and 2

= All Report Prompts/Filters are Foescr (Field + De:

measu

Select Primary Business Unit LBCMP -CA € w

re calumn selector, allowing for many reporting options.

he payroll information at a highar level. This report has © column sslectors allowing for multipie reporting options.

eriod - 1).

CSULB DWH 11g LCD Reporting.doc
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Processing Steps / Field Screenshot / Description
Name

4. Enter the name you wish

to call your default page. Save Current Customization '::’J
5. Check the “Make this my Name LCD Home Page

default for this page”. )
6. Select OK. Save for (@) me
7. The next time you access I

the Dashboards Home o

page your defaults will be Make this my default for this page

recognized.

oK Cancel

2.5.2 Report (Tab) within Dashboard

Second, for every Dashboard Report you use, you can save your Report filters.

Processing Steps / Field Screenshot / Description

1. Navigate to the Labor Cost Distribution = o e e
Dashboard you wish to
make your default. S et y

2 Aft | t 1 Export to Excel >

. €r you select your Business Unit Fiscal Year Accounting Period  CSU Charge Period 43 Retesn
report filters and click LscMP-CASy 2018 v -SelectVae-v 201802 v Creste Frompted Unk
App|y Fi|ters Se|ect the Fund Dept Account Project Program -

’ —Select Value— w 00732 - CMS Finance A —Select Value- v —Select Value- w —Select Value-
5 H NOT Fund NOT Dept ID NOT Account NOT Project NOT Program NOT Class
Pag e O ptlon S Icon NOT _Select Value- w NOT _geiectValue- v NOT _Select Value- v NOT _select Value- w NOT _select Value- v NOT _Select Value- v Clear My Customization
(in the upper right hand Gincase bt e oGt ot
Corner)_ Selectvalue v ~SeleoiVsiue w  -SelectValew  -SelotVaue w  —Selectvalie
3. Select Save Current Actuals Salary Freq  Payoode GsU Type Paygroup 6L Journal ID

~SelectValue- v -SelectValue- w  —SelectValue- v  —SelectValie- v —SelectValue- v

Customization.

» Advanced Filters

apply Fiters || Reset Fiters

4. Enter the name you wish .. 5
to call your default page. Save Current Customization 2 <]

5. Check the “Make this my

default for this page”. Name |Dept Payroll Detall

6. Select OK. Savefor (e Me
The next time you access the
dashboard/tab/report your Others

report results will automatically

be generated. ¥ Make this my default for this page

OK Cancel

2.5.3 Applying Saved Customizations

If you have many “Save Current Customizations”, use Apply Saved Customization.

Processing Steps / Field Screenshot / Description

Name
1. Once you have accessed
the dashboard/tab/report, & print
select Apply Saved =
Customizations. =] Export to Bxcel g
&8 Refresh

2. Select the one you wish to

generate the report for. create Prompted Link

Once Se|ected’ the report Dept Payroll Detail(default) I Apply Saved Customization >
will automatically be Fund Payroll Detail Save Current Customization...
generated Edit Saved Customizations...

Clear My Customization

CSULB DWH 11g LCD Reporting.doc Rev. September 2021
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2.6 Miscellaneous Features

2.6.1 Printing Results

Once the report is generated you can Print or Export the results. The Print and Export link appears at the bottom
on the report.

Print Link
The results can be printed to PDF or HTML.
Print Report to PDF Refresh -Print -Export
1. Click on the Print hyperlink immediately below the report.

2. Select Printable PDF. Another window will open up with the report to be printed.
3. Print PDF per usual procedure.

Export Link
The results can be exported to PDF, Excel, PowerPoint, MHT or Data.

EXpOI’t to PDF Refresh -Print - Export
1. Click on the Export hyperlink immediately below the report.
2. Select PDF. Another window will open up with the report in PDF.

Export to Excel ~ Refresh -Frint -Export

1. Click on the Export hyperlink immediately below the report.
2. Select Excel then the Excel version you have. Another window will open up with the report in Excel.

Export to Data Refresh -Print - Export

1. Click on the Export hyperlink immediately below the report.
Select Data then the Tab delimited Format. Another window will open up with the report in Excel.

2.6.2 Scrolling

If you report results are more than the page displays, use the icons at the bottom of the screen to move forward
and back through the returned results.

db § Rows1-100

CSULB DWH 11g LCD Reporting.doc Rev. September 2021
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3.0 Labor Cost Distribution (LCD) Reports

3.1 Payroll Summary

The Payroll Summary report is designed to provide a detailed listing of employees using various attributes related
to the employee with salary and benefit information. This report provides data to help users manage to a budget

and to project salary costs.

Note: The primary difference between the Payroll Detail and Payroll Summary reports are the fixed columns on
report results containing all the needed attributes.

3.1.1 Running The Report
1. From the Home page, select the Labor Cost Distribution dashboard button.

The California State University Sign out
Business Intelligence / Data Warehouse

Home Dashboards w Open v Signed In As  Gallon, Sarina

o]

Home

The California State University

Business Intelligence / Data Warehouse

(o 73 d1p
Financial Reporting @ FIRMS GAAP v Sponsored Programs
il 180 o)

Asset management lj%l Tree Reporting

The Data Warehouse is current 1
as of: ﬁ Transaction Inquiry J&) Labor Cost Distribution

= 14-MAR-18 02:00 AM

2. This will take you to the Home tab of the Labor Cost Distribution dashboard. Select LBCMP as the
Primary Business Unit Default Setting.

Labor Cost Distribution Home  Dashboards w Open w Signed In As  Gallon,Sa

Home | Employee Detail Payroll Detail  Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

LE44R - CSULB 4%er Foundation

| @ Leowe - wers
** All Report Prompt. LBCMP - CA State University Long Beach

LBCSU - CSULE CSU Business Unit
FepQrtinges LEFDN - CSULE Research Foundation

Employee Detail LBGAP - CSULBE GAAP Business Unit

This report gives you employee detail for a specified employes.
port g 4 oy o ey LESTU - Lona Beach AP Students

Payroll Detail Search..

This repert is a detailed payroll report with 9 column selectors, a time column selectors and a measure column selector, allowing for many reporting options

Payroll Summary
The Payroll Summary report is the payroll information at a higher level. This report has % column selectors allowing for mulfiple reporting options

Payroll Expenditure Actuals and Projections

This report will display the following:
- Extimated budget amounts formulated using campus Business Unit, Budget Ledger and Scenarios used to allocate funds to Account Categories 601, 602 and 603,

- Posted dollar ameunts from the CSU_LABOR_DIST table are shown as posted &/or projected for Salary and Benefits.
- Accounting Periods not yet posted will show the esto ated projected Salary and Benefits amount for the remaining Accounting Periods for the Fiscal Year (last posted Accounting Period - 1).

3. Click Apply to execute your selection.

Rev. September 2021
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Labor Cost Distribution Home Dashboards w

Home @ Employee Detail Payroll Detall  Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

Apply | Resetw

Optional. Save your Home Page Default Settings. This will allow these values to be passed onto the various
Dashboards.

4. From the Labor Cost Distribution Dashboard, select the Payroll Summary Tab.

5. Select Report Filters - search criteria that are used to generate the report results.

* Report Filbers

Business Unit Fiscal Year Accounting Period | C5U Charge Period
LBCMP - CA State x| 2016 = 3 = =
Fund Dept Account Project Program Class
x| | 00195 Departme x| =l =l = =
HR Dept Union Code Job Function Paycode CSU Type Jourmnal 1D
= =l =l =l =l =

Depk Tree Dept Level 1 Dept Level 2 Dept Level 3 Dept Level 4 Dept Level 5

Reet Pl

Business Unit = Defaults from Home page. Select the BU to run this for.

Fiscal Year = Current year i.e.: 2016 — Click on the down arrow to choose a value from a dropdown field.
Accounting Period = Click on the down arrow to choose from one to many periods.

Dept = User specific — Click on the down arrow to choose a value(s).

6. When all your report filters are selected, click Apply Filters to generate the report.

Posted Total AmE
2016
Period 3 - 2016-03-01
Dept Fdescr LCD Job Furiction Code LCD Empl Class Fdescr |Reguiar Temp Fesor | CSU Charge Period Desor | Nafme Emgpl ID Salary Benafits | Posted Total Amt| FTE | Adjustment Amit
00195 - Department Program [ MPP - Management, Personnel Plan | H - Temiporary R - Resqular Period 2 - 2016-08-01 | Barney Rubble G0O000M00E 0,000 0,58 088 0,00 0
Period 3 - 2016-05-01 | Barney Rubble (00000008 7.857.75|  2,881.10 10,738.85 0.75 3,00
MPP - Managenent Personne Plan Total 785775 288198 10,739.73 0.75 .00
STF - Staff G - Reguiar R - Regqular Period 3 - 2016-09-01  [Anita Lown 000000004 | 4,315.00|  2,242,00 £,557.00 1,00 0,060
Barble Doll 000000006 4,831.00| 306881 FAZ81 100 0,00
Boc-Boo Bear | DO0DO0011 | 444400  2,151.57 6,635.57 100 0.0
Jane Doe OOOOO0001 | 4,044,000 2,145.84 6,192.84 1.00 0.0
Jimirry Cricket  DOOOO0013 | 566500, 3,833.71 945871 1.00 0.0
Scochy Doo BOO000002 = 4430.00  2,960.95 7.350.85 1.00 0,060
Period 10 - 2006-04-01 | Jimiry Cricket  DOO000013 000 00| 0.0 0.00
STF - Staff Total 27,729.00 1647588 44,204, 88 6.00 0.00
00195 - Department Program Total 35, 586,75 19,.357.86 534,9244.61 6.75 0.00

Change Column Selectors to: Column 1 = Dept Fdescr Column 2 = LCD Job Function Code Column 3 =
LCD Empl Class Fdescr Column 4 = LCD Union CD Fdescr Column 5 through Column 9 = Hide

Payroll Summary

Select Column 1: Column 2: Column 3: Column 4: Column 5: Column 6: Column 7: Column 8: Column 9: —
Dept Fesar A LD JbFunctionCode ¥ LCDEmpl Class Fdesr v LCD Union Cd Fesar v He A Hide A Hide v He A Hide v
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7. Click OK to regenerate report results with selected columns.

Posted Total Amt

016

Period 3 - 2016-09-01

‘Dapt Fdescr ‘LCD Job Function Code

‘LCD Empl Class Fdescr |LCD Union Cd Fdeser

‘Regular Temp Fdescr |CSU Charge Period Descr ‘Name

[Empl D

Salary

| Benefits_[Posted Total Amt| FTE |Adjustment Amt

Note: Only Column headers that are highlighted in “Yellow” can be changed. You can select up to 9
columns. The last six default to “Hide” and can be added as a column if needed.

8. Optional. Save your Report Filters. The next time you access the dashboard/tab/report your report results
will automatically be generated.

3.1.2 Reading The Report

Posted Total Amt
2016
Period 3 - 2016-09-01
Dept Fdescr LCD Job Function Code LCD Empl Class Fdescr|LCD Union Cd Fdescr Reqular Temp Foescr|CSU Charge Period Descr Name Empl 1D |Salary Benafits | Posted Total Amt| FTE |Adjustment Amt
00195 - Department Program | MPP - Management Personnel Plzn |H - Temporary M80 - Management Personnel Plan R - Regular Period 2 - 2016-08-01  |Bamey Rubble (000000008 0.00 0.88 0.88/0.00 0.00
Period 3 - 2016-09-01  |Bamey Rubble (000000008 7,857.75| 2,881.10 10,738.85 0.75 0.00
MPP - Management Personnel Plan Total 7,857.75 2,881.98 10,739.73/0.75 0.00
STF - Staff G - Regular R09 - CSUEU, Technical & Support Services (Unit 9) R - Regular Period 3 -2016-09-01  |Anitz Lown (000000004 4,315.00] 2,242.00 6,557.00| .00 0.00
Barbie Doll (000000006 4,831.00) 3,098.81 7,929.81| 1.00 0.00
Boo-Boo Bear |000000011| 4,444.00 2,191.57 6,635.57| 1.00 0.00
Jane Doe 000000001 | 4,044.00) 2,146.84 6,192.84 | 1.00 0.00
Jiminy Cricket 000000013| 5,665.00| 3,833.71 9,498.71| 1.00 0.00
Scooby Doo (000000002 4,430.000  2,960.95 7,390.95| 1.00 0.00
Period 10 - 2016-04-01 |Jiminy Cricket (000000013 0.00 0.0010.00 0.00
STF - Staff Total 27,729.0016,475.88 44,204.88 6.00 0.00
00195 - Department Program Total 35,586.75/19,357.86 54,044.61 6.75 0.00

Columns

Definitions

Dept Fdescr

The Dept chartfield value and full description where the payroll was posted to the

GL.

LCD Job Function Code

A categorization of the job code.

Sample include TEN — Tenure, LEC — Lecturer, STF — Staff, COA — Coach, MPP

— Management, etc.

LCD Empl Class Fdescr

A code that describes the nature of the employee’s appointments.

Sample values mean Regular, Temporary, Hourly, Rehired Annuitant, FERP,

and Student.

LCD Union Cd Fdescr

The bargaining union code value with full description.

Regular Temp Fdescr

Regular or Temp Employee

CSU Charge Period Descr

Indicates the month and year of the work performed, not the Accounting Period
which is the month and year the payroll was posted to the ledger.

Name Employee’s name.

Empl ID Employee ID Number: Employees 11 Digit identification number assigned when
hired within the PS Human Resource application.

Salary Posted actuals for any transactions with the Type = ERN.

Benefits Posted actuals for any transactions with the Type of DED or TAX.

Posted Total Amt The actual amount posted for all transactions.

FTE The time base of the employee’s appointment.

Adjustment Amt Notation of an adjusting journal.
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3.2  Payroll Detail

The Payroll Detail report is designed to answer various questions. This report has nine independent column
selectors to allow users to set up finance chartfields as well as LCD attributes in a single report.

3.2.1 Running The Report

1. From the Home page, select the Labor Cost Distribution dashboard button.

The California State University Sign Out
Business Intelligence / Data Warehouse

Home Dashboards w» Open w Signed In As  Gallon, Sarina

o

Home

The California State University

Business Intelligence / Data Warehouse

4 ] ; 4 D
Financial Reporting FIRMS GAAP Sponsored Programs
ik 100 o)

)
Asset management i A ™ Tree Reporting

The Data Warehouse is current [
as of: ﬁ Transaction Inquiry O Labor Cost Distribution

e 14-MAR-19 02:00 AM

2. This will take you to the Home tab of the Labor Cost Distribution dashboard. Select LBCMP as the
Primary Business Unit Default Setting.

Labor Cost Distribution Home  Dashboards w Open w Signed In As  Gallon,Sa

Home | Employee Detail Payroll Detail  Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

LE44R - CSULB 4%er Foundation

v - wersi
** All Report Prompt. LBCMP - CA State University Long Beach

LECSU - CSULE CSU Business Unit

Report Index
- LEFDN - CSULB Research Foundation
Employee Detail LEGAP - CSULE GAAF Business Unit
This report gives you employee detail for a specified employes. -
LESTU - Lona Beach AP Students
Payroll Detail Search..

This repert is a detailed payroll report with 9 column selectors, a time column selectors and a measure column selector, allowing for many reporting options

Payroll Summary
The Payroll Summary report is the payroll information at a higher level. This report has % column selectors allowing for mulfiple reporting options

Payroll Expenditure Actuals and Projections

This report will display the following:
- Extimated budget amounts formulated using campus Business Unit, Budget Ledger and Scenarios used fo allocate funds te Account Categories 601, 602 and 603.

- Posted dollar ameunts from the CSU_LABOR_DIST table are shown as posted &/or projected for Salary and Benefits.
- Accounting Periods not yet posted will show the esto ated projected Salary and Benefits amount for the remaining Accounting Periods for the Fiscal Year (last posted Accounting Period - 1).

3. Click Apply to execute your selection.

Labor Cost Distribution Home Dashboards w

Home @ Employee Detail Payroll Detail  Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit | BCMP - CA State University Long Beach v

Apply | Reset v
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4. Optional. Save your Home Page Default Settings. This will allow these values to be passed onto the various
Dashboards. See 2.7.1 Home Page of Dashboard for details.

5. From the Labor Cost Distribution Dashboard, select the Payroll Detail Tab.

6. Select Report Filters - search criteria that are used to generate the report results.

! Report Filters

Business Unit Fiscal Year Accounting Period | CSU Charge Period
LBCMP - CA State »| 2016 v B | =
Fund Dept Account Project Frogram Class

=| |/00135 Departme »| x =l = =

NOT Fund NOT Dept WOT Account ROT Project ROT Program NOT Class

T -  NOT =] NOT »| NOT! »| MNOT =| NOT -
Union Code Job Function Job Code Empl Class Code Position Nbr
Actuals Salary Freq Paycode CSU Type Paygroup GL Jouwmnal 1D

* Advanced Filters

Apply Fiters Reset Fiters

Business Unit = Defaults from Home page. LBCMP BU is the only BU that has LCD transactions.
Fiscal Year = Current year i.e.: 2016 — Click on the down arrow to choose a value from a dropdown field.
Accounting Period = Click on the down arrow to choose from one to many periods.

Department = User specific — Click on the down arrow to choose a value(s).

7. When all your report filters are selected, click Apply Filters to generate the report.

Dept Fdescr Fund Fdescr Acct Cat Fdescr Fiscal Year LCD Posted Total Amt
00195 - Department Program |GF001 - CSU Operating Fund 601 - Regular Salaries and Wages 2016 35,586.75
603 - Benefits Group 2016 19,357.86

GF001 - CSU Operating Fund Total 54,944.61

00195 - Department Program Total 54,944.61

8. Change Column Selectors to: Column 1 = Dept Fdescr Column 2 = Fund Fdescr Column 3 = Acct Fdescr
Column 4 =LCD Name Column 5 =Hide Column 6 =Hide Column 7 =Hide Column 8 = Hide
Column 9 = Hide Show Time Column = LCD CSU Charge Period Descr Show Measure = LCD Posted
Total Amt

Column 2 Column 3 Column & Colurnn Columns: Column T: Column&: Columns: Show Time: ShowMezsure:
Fund Fisser v Acoout Fdsser v LCOMName v e v e v e v e v e v LCDCSUGharge Perod Deserv  LCD Postad Tetsl Amourt v

9. Click OK to regenerate report results with selected columns.

Dept Fdescr Fund Fdescr Account Fdescr LCD Name LCD C5U Charge Period Deser LCD Posted Total Amount
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Note: Column headers that are highlighted in “Yellow” can be changed. You can select up to 9 columns. The
last six default to “Hide” and can be added as a column if needed.

10. Optional. Save your Report Filters. The next time you access the dashboard/tab/report your report results
will automatically be generated.

3.2.2 Reading The Report

Dept Fdescr Fund Fdescr | Acct Cat Fdescr LCD Name CSU Charge Period LCD Posted Total Amt
00195- Department Program |GF001 - CSU Operating Fund |601 - Regular Salaries and Wages |Anita Lown 3 4,315.00
Barbie Doll 3 4,831.00
Barmey Rubble 2 0,00
3 7.857.75
Boo-Boo Bear 3 4,444.00
Jane Doe 3 4,044.00
Jiminy Cricket 3 5,665.00
10 0.00
|Scooby Doo 3| 4,430,00
603 - Benefits Group Anita Lown 3 2,242.00
Barbie Doll 3 3,098,81
Barney Rubble 2 0.88
3 2,881.10
Boo-Boo Bear 3 2,191.57
Jane Doe 3| 2,148.84
Jiminy Cricket 3 3,833.71
Scooby Doo 3| 2,960.95
GF001 - CSU Operating Fund Total 54,944.61
00195 - Department Program Total 54,044.61
Columns Definitions
Dept Fdescr The Dept charfield value and full description where the payroll was posted to
the GL.
Fund Fdescr The Fund charfield value and full description where the payroll was posted to
the GL.
Account Fdescr The Account charfield value and full description where the payroll was posted
to the GL.
LCD Name Employee’s name.
LCD CSU Charge Period Indicates the month and year of the work performed, not the Accounting Period
which is the month and year the payroll was posted to the ledger.
LCD Posted Total Amt The actual amount posted for all transactions.
CSULB DWH 11g LCD Reporting.doc Rev. September 2021
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3.3 Employee Detail

The Employee Detail report provides payroll information for a single employee. This report provides information to
assist with personnel transactions. Due to the complex layout of the report results format, it is best to use this
report for only one employee at a time.

3.3.1 Running The Report
1. From the Home page, select Dashboards, then select the Labor Cost Distribution dashboard.

The California State University Sign out
Business Intelligence / Data Warehouse

Home Home Dashboards w Open v Signed In As  Gallon,Sarina

o3

The California State University
Business Intelligence / Data Warehouse

£]

Al Q D
® Financial Reporting FIRMS GAAP v Sponsored Programs
1k (00 oo

Asset management %’ Tree Reporting

The Data Warehouse is current [
as of- ﬁ Transaction Inguiry ROB Labor Cost Distibution

= 14-MAR-19 02:00 AM

2. This will take you to the Home tab of the Labor Cost Distribution dashboard. Select LBCMP as the
Primary Business Unit Default Setting.

Labor Cost Distribution Home Dashboards w Open w Signed In A5 Gallon,Sa

Home | Employee Detail Payroll Detail  Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

LB49R - CSULE 49er Foundation

# LECMPF - CA State University Long Beach

=* All Report Prompti
LBCSU - CSULB CSU Business Unit

Report Index LBFDN - CSULE Research Foundation

Employee Detail LBGAP - CSULB GAAP Business Unit

This report gives you employee detail for 2 specified employes. -

LBESTU - Lona Beach AP Students
Payroll Detail Search..

This report is a detailed payroll report with 9 column selectors, a time column selectors and a measure column selector, allowing for many reporting options.

Payroll Summary
The Payroll Summary report is the payroll information at a higher level. This report has 9 column selectors allowing for muifiple reporting options.
Payroll Expenditure Actuals and Projections

This report will display the following
- Extimated budget amounts formulated using campus Business Unit, Budget Ledger and Scenarios used to allocate funds te Account Categories 601, 602 and 603.

- Posted dollar amounts from the CSU_LABOR_DIST table are shown as posted &'or projected for Salary and Benefits.
- Accounting Periods not yet posted will show fhe esto,ated projected Salary and Benefits amount for the remaining Accounting Periods for the Fiscal Year (last posted Accounting Period - 1)

3. Click Apply to execute your selection.
Labor Cost Distribution Home Dashboards w

Home = Employee Detail Payroll Detail  Payroll Summary  Payroll Expenditure Actuals and Projection DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

Apply | Reset v

Rev. September 2021
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Optional. Save your Home Page Default Settings. This will allow these values to be passed onto the various
Dashboards. See 2.7.1 Home Page of Dashboard for details.

From the Labor Cost Distribution Dashboard, select the Employee Detail Tab.

Select Report Filters - search criteria that are used to generate the report results.

| Report Filters

Business Unit Fiscal Year Accounting Period| CSU Charge Period
LBCMP - CA State | 2016 x| BA x| [Select Valie- =]

Name Empl ID Empl Record GL Journal ID

Fred Flintstone  x|| [—Select Value— x| [Select Value— x| [-Select Value— x| | Resetw

|ADDIyF|Iter5 | Reset Flters

e Business Unit = LBCMP, Defaults from home page. LBCMP BU is the only BU that has LCD
transactions.

o Fiscal Year = Current year i.e.: 2016 — Click on the down arrow to choose a value from a dropdown field.

e Accounting Period = Click on the down arrow to choose from one to many periods

¢ Name = User specific — Click on the down arrow to choose value(s) from a multi-select fields.

When all your report filters are selected, click Apply Filters to generate the report.

Employee Detail

Name Fred Flintstone
Empl 1D 000000007
HR Dept Fdescr 00543 - Ocean Studies -3702
Union Cd Fdescr |R03 - CSUEL, Technical & Support Senvices (Unit 9)
Position Number 00003543
Position Pool ID | Ex:

Fiscal Year 2016
Job Code Fdescr | 1035 - Admin Analyst/Spdlst 12 Mo 1038 - Admin Analyst/Spdlst 12 Mo
Accounting Period Period 3 - 2016-09-01 Period 4 - 2016-10-01 jRalG AL LA S pe riod 3 - 2016-09-01 Period 4 - 2016-10-01 [l
Descr

C5U Charge Period Period 2- 2016-08-01 | Period 3 - 2016-09-01 |Period 4 - 2016-10-01 Period 2- 2016-08-01|Period 3 - 2016-09-01  Period 4 - 2016-10-01
Descr

Project Fdescr Class Fdescr Account Fdescr
pos i 601300 - Support Staff Salaries 3,537.00, 7,074.00
601301 - Qvertime 12248
603001 - 0ASDI 159 pachi) 21929 44617 0.00] 0.00] 000 0.00

603003 - Dental Insurance B0 26104 5208 0.00] 000 0.00
603004 - Medical Insurance 13782 132762 2,655.24 0.00] 000 0.00
603003 - Retirement 537 537 1,890.74 0.00] 000 0.00
603011 - ife Insurance 150 150] 3.00 0.00] 000 0.00

178 5129 51.29| 10436 0.00] 0.00] 000 0.00
603013 - Vision Care. 78 787 1574 000} 000 0.00

Period s equalto 3,4
and  Busiess Unt Fdescr i equal to LBCMP - CA State University Long Beach
and Name i equal to Fred Fiintstone:
and Fiscal Year i equal to 2016
and Period B equalt0 3,4

Refresh -Frint - Expott - Copy

Note: The report results display static information associated with the employee(s) identified in the report
filters search.

Optional. Save your Report Filters. The next time you access the dashboard/tab/report your report results
will automatically be generated.
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3.3.2 Reading The Report

Employee Detail

Name Fred Flintstone
Empl ID 000000007
HR Dept Fdeser 00543 - Ocean Studies -3702
Union Cd Fdescr |R0S - CSUEU, Technical & Support Services (Unit 5)
Position Number 00003542
Position Pool ID Bx1

00543 - Department Program |CL499 - Clearing Fund

Fiscal Year | 2016
Job Code Fdescr 1035 - Adnin Analyst/Spest 12 Mo
‘Accounting Period Period 3 - 2016-09-01
Descr

Period 4 - 2016-10-01 Period 4 - 2016-10-01 UL

CSU Charge Period  Period 2 - 2016-08-01 Period 3 - 2016-09-01  Period 4 - 2016-10-01 Period 4 - 2016-10-01

Project Fdescr | Class Fescr| Account Fdescr
--- - 601300 - Suppart Staff Salaries 537 3,537.00/ 7,074.00
601301 - Overtime: x 12248 000 0.00
603001 - OASDI I 2195 219.9 44617 0.00 0.00 000, 000
603003 - Dental Insurance 2604 2604 5208 000 000 000
603004 - Medical Insurance 1,327_52{ 1,327.62 2,655.24 0.00 000/ 000
603005 - Retirement 94537 94537 1,890.74 000 000 000
603011 - Life Insurance 1 # 150 300 0.00 000 000
603012 - Medicare 5129 51.29) 10436 0.00 0.00 000/ 000
603013 - Vision Care 7.87| 7.87) 1574 000 000 000

Periodis equalto 3,4
and  usiess Unt Fescris 2qualto LBCMP - CA State University Long Beach
and Name is 2qualto Fred Flintstone
and Fiscal Year i equalto 2016
and Period is equalto 3,4

Refresh -print - Export - Copy

Rows Description
Name Employee Name.
Empl ID Employee ID Number; employee 11-digit identification number assigned when

hired within the PS Human Resource application.

HR Dept Fdescr

The LCD Dept chartfield value and full description (not the department
chartfield used for labor distribution).

Union Cd Fdescr

The bargaining union code value and full description.

Position Number

The employees position number within the PS Human Resource Application.

Position Pool ID

The pool ID assigned to the position, which is used to assign labor distribution
chartfields at the pool level within the Department Budget Table.

Fiscal Year

The fiscal year in which the payroll was posted to the GL.

Job Code Fdescr

The Job Code with full description the employee is assigned on job data.

Accounting Period Descr

Accounting Period numeric value and description.

CSU Charge Period Descr

Month (period) in which LCD activity occurred (not the same as the Accounting
Period, which is the period in which the pay was issued).

Posted Total Amt

The actual amount posted for all transactions.

FTE

The time base of the employee’s appointment.

Dept Fdescr

The Dept chartfield value and full description where the payroll was posted to
the GL.

Fund Fdescr

The Fund chartfield value and full description where the payroll was posted to
the GL.

Project Fdescr

The Project chartfield value and full description where the payroll was posted
to the GL.

Class Descr

The Class chartfield value and full description where the payroll was posted to
the GL.

Account Fdescr

The Account chartfield value and full description where the payroll was posted
to the GL.
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3.4 Payroll Expenditure Actuals and Projection
The Payroll Expenditure Actuals and Projection report can be helpful for estimating Fiscal Year Payroll (Salary
and Benefits) Expenditures. It is also can be used to forecast annual Payroll activity.

3.4.1 Running The Report

1. From the Home page, select Dashboards, then select the Labor Cost Distribution dashboard.

The California State University Sign out
Business Intelligence / Data Warehouse
Home Home Dashboards w Open v Signed In As  Gallon,Sarina

The California State University

Business Intelligence / Data Warehouse

8 < F7 2
Financial Reporting FIRMS GAAP v Sponsored Programs
. I omm

Asset management % Tree Reporting

The Data Warehouse is current [
as of- ﬁ Transaction Inquiry RO Labicr Cost Distibution

P 14-MAR-19 02:00 AM

| cafC=N

MADE

in the

CSu

2. This will take you to the Home tab of the Labor Cost Distribution dashboard. Select LBCMP as the
Primary Business Unit Default Setting.

Labor Cost Distribution Home Dashboards w Open w Signed In As  Gallon, Sa

Home | Employee Detail Payroll Detail Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach v

LB49R - CSULE 49er Foundation

#| LECMP - CA State University Long Beach
== All Report Prompt: by g

LBCSU - CSULE CSU Business Unit
Reporndex LBFDN - CSULE Research Foundation

Employee Detail LEGAP - CSULE GAAP Business Unit

This report gives you employee detail for a specified employee.
port g v ploy o ploy LESTU - Lona Beach AP Students

Payroll Detail Search..
This report is a detailed payroll report with 9 column selectors, a time column selectors and a measure column selector, allowing for many reporting options.

Payroll Summary
The Payroll Summary report is the payroll information at a higher level. This report has 9 column selectors allowing for multiple reporting options.

Payroll Expenditure Actuals and Projections

This report will display the following

- Extimated budget amounts formulated using campus Business Unit, Budget Ledger and Scenarios used fo allocate funds te Account Categories 601, 802 and 503,

- Posted dollar amounts from the CSU_LABOR_DIST table are shown as posted &'or projected for Salary and Benefits.

- Accounting Periods not yet posted will show the este,ated projected Salary and Benefits amount for the remaining Accounting Periods for the Fiscal Year (last posted Accounting Period - 1).
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3. Click Apply to execute your selection.
Labor Cost Distribution Home Dashboards w

Home | Employee Detail Payroll Detall  Payroll Summary  Payroll Expenditure Actuals and Projection  DW Budget Scenario Parameters

Select Primary Business Unit LBCMP - CA State University Long Beach -

Apply | Reset w

4. Optional. Save your Home Page Default Settings. This will allow these values to be passed onto the various
Dashboards. See 2.7.1 Home Page of Dashboard for details.

5. From the Labor Cost Distribution Dashboard, select the Payroll Expenditure Actuals and Projection Tab.

6. Select Report Filters - search criteria that are used to generate the report results.

Business Unit Fiscal Year Accounting Period From To CSU Charge Period Account Category
LECMP -CA Sl w 2018 w» DBetween 1 v - 12 - —Select Value-—- w 601 - RegularSw
Fund Dept Account Project Program Class
—Select Value— w| 00732 - CMS F w| —-Select Value— w —-Select Value— w —-Select Value- w —-Select Value— w»
Dept Tree Dept Level 1 Dept Level 2 Dept Level 3 Dept Level 4 Dept Level 5
—Select Value- w  —SelectValue-w  —Select Value- w  —Select Value-w  —Select Value- w  —-Select Value— w Apply |Reset v

Business Unit = Defaults from Home page. LBCMP BU is the only BU that has LCD transactions.
Fiscal Year = Current year i.e.: 2016 — Click on the down arrow to choose a value from a dropdown field.
Accounting Period = Click on the down arrow to choose from one to many periods.

Department = User specific — Click on the down arrow to choose a value(s).

7. When all your report filters are selected, click Apply Filters to generate the report.

Summary View

L\\’ View selector Summary View L
Dept Fdescr &% Fund Fdescr Account Fdescr Budget Posted Actuals Projected Actuals Projected Salary Amt
1148 - BUSINESS INTELLIGENCE/DW 48521 - CSU Oper Fund-G5 -CCF 801201 - MPP Salaries 543,692.00 193,270.00 138,050.00 331,320.00
801300 - STAFF SALARIES 587,732.00 341,667.16 247 ,526.05 589,193.21
501822 - PERFORMANCE BONUS 0.00 0.00 0.00
803001 - OASDI 30,520.84 30,520.84 23,882.00 54,402.84
503003 - DENTAL INSURANCE 4,456.48 4,456 .48 3,24325 7,699.73
5032004 - HEALTH & WELFARE 58,089.48 58,089.48 24,487.40 92,576.88
SQanne DETIDERAET AEEZI7 BT 15227 5T EILETLE: I 270074 B0
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Projected Summary by Accounting Period

£01201 - MPP Salaries

b

1145 - BUSINESS INTELLIGENCEIDW 48521 - CSU Oper Func-GS CO1

Dept Fdescr Fund Fdescr

Grand Total

£01200 - STAFF SALARIES

Dept Fdesor Fund Fdeser

1148 - BUSINESS INTELLIGENCE/DW 48521 - CSU Opar Fund-GS -COF

LCO Empl 1D LCD Employee iame  Budaet

LCD Empl 1D LCD Employee Name.

Budget
587,732.00

8. Optional. Save your Report Filters.

will automatically be generated.

3.4.2 Reading the Report

Posted Actuals Projected Actuals Projected Salary Amt

0.00

Actuals

Posted Actuals Projected Actuals Projected Salary Amt 1 2

Actuals

0.00 000

a

Actuals

Total

0.00

132.276.00

i ° 10 "
0.00 0.00 0.00 .00

o
o
0 199.044.00
0

331,320.00

Actuals Total
12

000 000
s8,808.21
19,376.00
126,180.00

12281800

The next time you access the dashboard/tab/report your report results

L\\) View selector Summary View L
Dept Fdescr &% Fund Fdescr Account Fdescr Budget Posted Actuals Projected Actuals Projected Salary Amt
1148 - BUSINESS INTELLIGEMCE/DW 48521 - CSU Oper Fund-GS -CCF 801201 - MPP Salaries 543 692.00 183,270.00 138,050.00 331,320.00
801300 - STAFF SALARIES 587,732.00 341,667 .16 247 526.05 589,193.21
801822 - PERFORMANCE BONUS 0.00 0.00 0.00
8032001 - CASDI 30,520.84 30,520.84 23,882.00 54 ,402.84
803003 - DENTAL INSURANCE 4,456.48 4,456 .48 3,24325 7.699.73
503004 - HEALTH & WELFARE 58,089.48 58,089.43 34,487 .40 92,576.88
Snonn e D:TIDHI:NT A1ERE Jo7 7 1ﬁ FoaT BF 11 . ﬁ 270 07 Bo

Rows

Description

Dept Fdescr

The Dept chartfield code plus description where the payroll was posted to the

GL

Fund Fdescr

The Fund chartfield plus description where the payroll was posted to the GL

Account Fdescr

Account value and full description.

Budget

Formulated budget amount

Posted Actuals

The actual amount posted for all transactions

Projected Actuals

The projected amount for all future transactions

Projected Salary Amt

Posted Actuals and Projected Actuals combined
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4.0 Appendix A DWH Labor Cost Distribution Reporting Index

Page Name

Page / Report Description

Employee Detail

Displays a one-page report for a single employee with various
position and payroll elements.

Payroll Detail

Report for advanced analytics, including nine column selectors,
a measures selector, and a time selector.

Payroll Summary

Report for the Campus Departments to use to monitor payroll
cost at a summary or detail level.

Payroll Expenditure Actuals
and Projection

Report for estimating Fiscal Year Payroll (Salary and Benefits)
Expenditures. It is also can be used to forecast annual Payroll
activity.
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Appendix B Data Warehouse Glossary

Fields: Dashboards — Home Page

FIELD

DESCRIPTION EXPLANATION / EXAMPLE

Primary business unit for
campus level reporting

The business unit for | LBCMP
the PeopleSoft GL

Application details)

(LBCMP BU is the only BU that has LCD

Fields: Report Filters, Columns

FIELD

DEFINITION

Account

Column Selector: Account chartfield value where the
payroll was posted to the GL.

Report Filters: Account chartfield value and full
description where the payroll was posted to the GL.

Acct Fdescr

(Column Selector)
Account Fdescr

(Hard Coded on Employee
Detail)

The Account chartfield value and full description where
the payroll was posted to the GL.

Accounting Period

Accounting period numeric value.

Accounting Period Descr

Accounting period full description.

Acct Cat

Account category value. Summarizes Account
chartfields into higher level categories.

Acct Cat Fdescr

Account Category Value and Description. Summarizes
Account Chartfields into higher level categories with
description.

Acct Type

Account Type Value. Summarizes Account chartfields
into a higher level type.

Acct Type Fdescr

Account Type value and full description. Summarizes
Account Chartfields into a higher level type with
description.

Acct CF Att Type

Account Chartfield Attribute Type.

Acct CF Att Val

Account Chartfield Attribute Value.

Acct CF Att Val Descr

Account Chartfield Attribute Value and Description.

Acct CF Att Val Fdescr

Account Chartfield Attribute Value and full description.

Acct CF Att Val FId Name

Account Chartfield Attribute Value Field Name.

Acct CF Attrib

Used for reporting.

Acct Tree Name

Account Tree Name.

Acct Level 1 Fdescr

Account Level 1 value and full description.

Acct Level 2 Fdescr

Account Level 2 value and full description.

Acct Level 3 Fdescr

Account Level 3 value and full description.

Acct Level 4 Fdescr

Account Level 4 value and full description.

Acct Level 5 Fdescr

Account Level 5 value and full description.

CSULB DWH 11g LCD Reporting.doc

Rev. September 2021

Page 25 of 32




FIELD DEFINITION

Actuals Salary Freq Determines the rate at which a salary is paid to
employee

Adjustment Amt Notation of an adjusting journal.

Approp Avl To SCO State Fund appropriation available from/to.

Approp Rev Dt SCO State Fund appropriation reversion date.

Bus Unit Business Unit value

Business Unit Business Unit value and full description.

Campus Set ID Set ID that rolls up to a Business Unit

Charge Period Descr Month (period) in which LCD activity occurred.

Class Column Selector: Class chartfield value where the

payroll was posted to the GL.

Report Filter: Class chartfield value and full
description where the payroll was posted to the GL

Class CF Att Type Class Chartfield Attribute Type
Class CF Att Val Class Chartfield Attribute Value.
Class CF Att Val Descr Class Chartfield Attribute Value and Description.

Class CF Att Val Fdescr Class Chartfield Attribute Value and full description.

Class CF Att Val FId Name | Class Chartfield Attribute Value Field Name.

Class Fdescr Class chartfield value and full description where the
payroll was posted to the GL.

Class Level 1 or Class Level 1 code plus description
Class Level 1 Fdescr

Class Level 2 or Class Level 2 code plus description
Class Level 2 Fdescr

Class Level 3 Class Level 3 code plus description
or Class Level 3 Fdescr

Class Level 4 or Class Level 4 code plus description
Class Level 4 Fdescr

Class Level 5 or Class Level 5 code plus description
Class Level 5 Fdescr

Class Tree or The name of the Class Tree
Class Tree Name

CSU Charge Period Concatenated year / month (YYYYMM) representing
the year and the month for which the employee earned
their pay. (Not the same as the Accounting Period,
which is the period in which the pay was issued)

CSU Charge Period Descr | Concatenated year / month (YYYYMM) plus description
of the year and the month for which the employee
earned their pay. (Not the same as the Accounting
Period, which is the period in which the pay was

issued)
CSU Fund CSU Fund value.
CSU Fund Fdescr CSU Fund value and full description.
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FIELD DEFINITION

CSU Fund Type System-wide grouping of funds based on their
attributes.
CSU Paid Days If an employee is hired on a daily basis the number of

day for which he is paid will be in this data element.
For all non-daily employees this field will be blank.

CSU Rate Whether it's monthly/weekly/annual etc.

Dept Report Filter: Dept chartfield value and full description
where the payroll was posted to the GL.

Dept Fdescr Column Selector: Dept chartfield value and full
description where the payroll was posted to the GL.

Dept ID Dept chartfield value where the payroll was posted to
the GL.

Dept Tree The name of the Department Tree.

(Filter Selector)
Dept Tree Name
(Column Selector)
Dept Level 1 Department Level 1 code and full description. Top level
(Filter Selector) department based on active department tree.

Dept Level 1 Fdescr
(Column Selector)
Dept Level 2 Department Level 2 code and full description. Top level
(Filter Selector) department based on active department tree.

Dept Level 2 Fdescr
(Column Selector)
Dept Level 3 Department Level 3 code and full description. Top level
(Filter Selector) department based on active department tree.

Dept Level 3 Fdescr
(Column Selector)
Dept Level 4 Department Level 4 code and full description. Top level
(Filter Selector) department based on active department tree.

Dept Level 4 Fdescr
(Column Selector)
Dept Level 5 Department Level 5 code and full description. Top level
(Filter Selector) department based on active department tree.

Dept Level 5 Fdescr
(Column Selector)

Empl Class Code A code that describes the nature of the employee’s
appointments. Sample values mean Regular,
Temporary, Hourly, Rehired Annuitant, FERP, and
Student

Empl ID Employee ID Number; employee 11-digit identification
number assigned when hired within the PS Human
Resource application

Empl Record The code assigned to each employee’s ID that
represents a unique job. If an employee has two
concurrent jobs, s/he will have two Empl Records. The
combination of the employee ID plus the Empl record
represents a unique value for a single job.

FIRMS Obj Cd Fdescr FIRMS Object Code and full description.
FIRMS Object CSU account level that represents a grouping of
campus accounts.
FIRMS Proj Cd Fdescr FIRMS Project Code and full description.
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FIELD

DEFINITION

FIRMS Project

CSU system-wide assignment to track various activities
at the CSU level.

Fiscal Year The fiscal year in which the payroll was posted to the
GL.

FTE The time base of the employee’s appointment.

Fund Column Selector: Fund chartfield value where the

payroll was posted to the GL.

Report Filter: Fund chartfield value and full description
where the payroll was posted to the GL.

Fund Fdescr

Fund chartfield value and full description where the
payroll was posted to the GL.

Fund Tree Name

The name of the Fund tree.

Fund Level 1
(Advanced Filters)
Fund Level 1 Descr
(Column Selector)

Fund Level 1 value and full description.

Fund Level 2
(Advanced Filters)
Fund Level 2 Descr
(Column Selector)

Fund Level 2 value and full description.

Fund Level 3
(Advanced Filters)
Fund Level 3 Descr
(Column Selector)

Fund Level 3 value and full description.

Fund Level 4
(Advanced Filters)
Fund Level 4 Descr
(Column Selector)

Fund Level 4 value and full description.

Fund Level 5
(Advanced Filters)
Fund Level 5 Descr
(Column Selector)

Fund Level 5 value and full description.

Fund CF Att Type

Fund Chartfield Attribute Type.

Fund CF Att Val Fdescr
(Column Selector)

Fund CF Att Val Descr
(Column Selector)

Fund Chartfield Attribute Value and full description.

Fund CF Att Val

Fund Chartfield Attribute value.

Fund CF Att Val FId Name

Fund Chartfield Attribute Value Name.

Fund CF Attrib

Used for Reporting.

Fund CF Status

Fund Chartfield Status (active / inactive).

Fund Proc Type Fdescr

Fund Processing Type Field and full description.

GAAP NAC

GAAP Net Asset Category which is assigned at the
Fund level. Used for GAAP reporting.

GAAP Nat Class

GAAP Natural Class is a high-level classification
assigned to the account chartfield.
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FIELD

DEFINITION

GL Journal ID

The Journal ID posted to the GL.

LCD Account Cd

The HR Account Code used for labor distribution.

LCD Actuals Salary Freq
(Report Filter selector and
Selector for ‘Show Time’
column on Payroll Detail)
Actuals Salary Freq
(Report Filter)

A code defining the frequency how the time an
employees pay is based. Samples include Monthly,
Hourly and Daily.

LCD Base Salary Amt

The full time value of the base salary rate for the
employee.

LCD Benefits

(Column Selector)

Benefits

(Hard coded column on Payroll
Summary)

Posted actuals for any transactions with the Type of
DED or TAX.

LCD CSU Account Cd
Level

Labor distribution has 11 hierarchical levels from which
the LCD process can obtain the Chart Fields to post
payroll. The level, which was used for this employees
pay will be indicated in this field.

1 - Paycheck Creation Error

3 - Time and Labor

3 - Additional / Immediate Pay

4 - Job Earnings Distribution

5 - Job Data (Not used)

6 - Department Budget Table — Appointment

7 - Department Budget Table — Position

8 - Department Budget Table — Pool

9 - Department Budget Table — Department

10- Distribution Reject

11- Distribution Override (Different Logic)

LCD CSU Charge Period
(Column Selector)

CSU Charge Period
(Report Filter selector and
Selector for ‘Show Time’
column on Payroll Detail)

Represents the month for which the employee earned
their pay. (Not the same as the Accounting Period,
which is the period in which the pay was issued and
posted to the Ledger).

CSU Charge Period Descr
(Selector for ‘Show Time’
column on Payroll Detail, hard
coded column on Payroll
Summary and Employee
Detail)

Represents the month and full description for which the
employee earned their pay. (Not the same as the
Accounting Period, which is the period in which the pay
was issued and posted to the Ledger).

LCD CSU Comprate

Corresponds to compensation rate on the Job Date
Compensation tab in HR. If you are a salaried
employee, Comprate and Comprate Used will match.

LCD CSU Comprate Used

Positive pay for student and non-salaried employees.

LCD CSU Paycheck Nbr

Paycheck number

LCD CSU Type
(Column Selector)
CSU Type

(Report Filter Selector)

Indicates whether the payroll is one of 3 types ERN —
Earnings, DED — Deductions or TAX — Taxes. The
total of DED plus TAX = Benefits as defined by the
CSU. ERN would be salary only. These values were
used to create 2 new fields “Salary” and “Benefits”.
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FIELD

DEFINITION

LCD Dept Fdescr
(Column Selector)

HR Dept Fdescr
(Hard coded column on
Employee Detail)

HR Dept

(Report Filter Selector)

The Department ID and Description assigned to the
employee’s job data (not the department chartfield
used for labor distribution).

LCD Dept ID

The Department ID assigned to the employee’s job
data (not the department chartfield used for labor
distribution).

LCD Empl Class Fdescr
(Column Selector)

Empl Class Code
(Report Filter Selector)

A code that describes the nature of the employee’s
appointments. Sample values mean G-Regular, H-
Temporary, C-Emergency Hire, E-Rehired Annuitant,
F-FERP, and S-Student.

LCD Empl ID

(Column Selector)

Empl ID

(Report Filter Selector, hard

coded column on Employee

Detail and Payroll Summary)

Employee ID Number: Employees 11 Digit identification
number assigned when hired within the PS Human
Resource application.

LCD Empl Record
(Column Selector)
Empl Record
(Report Filter Selector)

The code assigned to each employee’s id that
represents a unique job. If an employee has 2
concurrent jobs they will have 2 Empl records. The
combination of the employee ID plus the Empl record
represents a unique value for a single job.

LCD Job Code Fdescr
(Column Selector)

Job Code Fdescr
(Hard coded column on
Employee Detail)

Job Code

(Report Filter Selector)

The Job Code and Job Code Description the employee
is assigned on job data.

LCD Job Function Code
(Column Selector)

Job Function

(Report Filter Selector)

A categorization of the job code. Sample include TEN
— Tenure, LEC — Lecturer, STF — Staff, COA — Coach,
MPP — Management, etc.

LCD Name

(Column Selector)

Name

(Hard coded column on
Employee Detail and Payroll
Summary)

The employee’s name (First Name, Middle Initial, Last
Name).

LCD Pay Grade Fdescr

Indicates the PeopleSoft Earnings Code or Tax Code
or Deduction Code and its description based on
whether the transaction is earnings, taxes or
deductions.

LCD Paycode Fdescr

(Column Selector)
Paycode

(Report Filter Selector)

Indicates the PeopleSoft Earnings Code or Tax Code
or Deduction Code and its description based on
whether the transaction is earnings, taxes or
deductions.
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FIELD

DEFINITION

LCD Paygroup

(Column Selector)
Paygroup

(Report Filter Selector)

The payroll group this employee’s job is assigned to.
Samples include Master (MST), which is a 12-month
employee, Academic (ACD), which is an employee who
works 10 months but is paid 12, or Student (STU) and
Positive Pay (POS).

LCD Position Fdescr

The employees’ position number concatenated with the
description assigned to that position number within the
PS Human Resource application.

LCD Position Number
(Column Selector)
Position Nbr

(Report Filter Selector)
Position Number

(Hard coded column on
Employee Detail)

The employees position number within the PS Human
Resource Application.

LCD Position Pool ID
(Column Selector)
Position Pool ID
(Report Filter Selector and
hard coded column on
Employee Detail)

The pool ID assigned to the position, which is used to
assign labor distribution chartfields at the pool level
within the Department Budget Table.

LCD Posted Total Amt

The actual amount posted for all transactions.

LCD Salary
(Column Selector)
Salary

(Hard coded column on Payroll

Summary)

Posted actuals for any transactions with the Type =
ERN.

LCD Union Cd Fdescr

(Column Selector)
Union Cd Fdescr
(Hard coded column on
Employee Detail)
Union Code

(Report Filter Selector)

The bargaining union code value with full description.

Name

(Hard coded column on
Employee Detail and Payroll
Summary)

LCD Name

(Column Selector)

Employee name.

Net Asset Cat

Net Asset Category.

Net Class Fdescr

Natural Class Value and Description.

Paid Hours

For an employee hired on an hourly basis the number
of hours for which he is paid will be in this data
element. For all non-hourly employees this field will be
blank

Posted Total Amt

The actual amount posted for all transactions.

Prog Fdescr

Program chartfield and description where the payroll
was posted to the GL.
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FIELD DEFINITION

Program Column Selector: Program chartfield value where the
payroll was posted to the GL.
Report Filter: Program chartfield value and full
description where the payroll was posted to the GL.

Project Column Selector: Project chartfield value where the

payroll was posted to the GL.

Report Filter: Project chartfield value and full
description where the payroll was posted to the GL.

Project Fdescr

Project ID value and full description.

Project CF Att Type

Project Chartfield Attribute Type.

Project CF Att Val

Project Chartfield Attribute Value.

Project CF Att Val Descr

Project Chartfield Attribute Value and full description.

Project CF Att Val Fdescr

Project Chartfield Attribute Value and full description.

Project CF Att Val Fid
Name

Project Chartfield Attribute Value Field Name.

Project CF Attrib

Used for Reporting.

Project Tree Name

Name of the Project Tree.

Project Level 1 Fdescr

Project Level 1 value and full description.

Project Level 2 Fdescr

Project Level 2 value and full description.

Project Level 3 Fdescr

Project Level 3 value and full description.

Project Level 4 Fdescr

Project Level 4 value and full description.

Project Level 5 Fdescr

Project Level 5 value and full description.

Regular Temp Fdescr

Regular or Temp Employee

SCO Fund

SCO Fund Value with description. Used for State
Reporting.

SCO Fund Fdescr

SCO Fund Value with description. Used for State
Reporting.

SCO Subfund

SCO Subfund. Used for State Reporting.

SCO Subfund Fdescr

SCO Subfund value with description. Used for State
Reporting.

State GL Acct Fdescr
(Column Selector)

State GL Acct
(Advanced Filters Selector)

State GL Account Field and Description. Used for SW
and State Reporting.
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