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HOW TO ACCESS CANVAS LAYOUTS (SIMILAR TO BEACHBOARD TEMPLATES)

1. Signinto your CSULB Single Sign-on (SSO) portal.

2. Click on the BeachBoard - Canvas chiclet
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3. Onthe BeachBoard and Canvas Login page, click on the Canvas Login link or image.
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4. From your Canvas Dashboard, select and enter the course you will importing the layout to. Confirm that it is
ready for content to be imported.

5. Onthe left-hand global navigation menu, click the Commons icon:
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Commons

6. Here inthe Commons, you’ll find all kinds of shared items, such as videos, files, and entire courses. You may see
the three Academic Technology Services (ATS) Online Course Layouts at the top:


https://myapplications.microsoft.com/
https://csulb.instructure.com/
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Commons Search Shared Imported Updates(0) Favorites
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A nced Design Course Quick Start Course Layout Foundational Course Layout
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a. Ifthe ATS Layouts do not appear at the top, you can filter.

b. Or search using keywords in the title.

7. Click on the title of the desired template, either Quick Start Course, Foundational Course, or Advanced
Design Course Layout. You will get to a Preview page, which lists the content of the course layout:

Online Course Layout - Advance

COURSE

Preview Details
Modules (21) Gettlng Started
Pages (176) Class Information

Discussions (19)
= Syllabus

Files (21)
B Faculty Introduction

B Contact Information

Required Textbooks, Readings and Resources
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B Netiquette
B
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8. Scan through the Preview to confirm the content items that you want copied over to your course. Click on
individual items to get a preview of each page. Note: because it is a preview the Course Home page is not
displayed but will be brought into your course. Below is a screenshot of what the Course Home page looks like
and you can edit it accordingly.
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*Advanced - Online Course L Design: Weekly Modules [Replace with Course Name,
Number, & Section]

\deﬂ heade- Hnags dl'ner“s\cms 1789 x 342 [REMOVE]

Welcome to [Insert Course Title]!

Welcome Students to (*insert name of class here). | am pleased to be your instructor, and | would like to take the opportunity to introduce myself. Please view the video to
learn more about me and what you can look forward to during this semester.

Watch on (£ Youlube

Getting Started Steps!

Welcome to (“insert name of class here). To become familiar with the online course environment and start your class experience, start by (provide information on how and
where the student should start by listing it here. Provide any instructions needed to help the student get started).

*Example below:
Review the module (insert module name and number here) to get started and follow the steps below:

1. View the welcome video above
2. Become familiar with the home page and review resources
3. Navigate to the Content tab and view all the videos in the "Start Here" section

4. Read the S S
5. Add your picture to your Canvas Profile
6. Set up your Canvas Notifications @ to receive alerts when News/Announcements from this site are posted.

7. Complete Week 1 Discussion Board: Introduce yourself to the course

Instructor Bio
About Your Instructor: Instructor: (*insert name here)
(*insert here a little bit about yourself that you would like to share with Email: xxx@csulb.edu
our students)
1t Phone: (00x) Xxx-Xxxx
Office Hours Zoom Link: (*insert zoom link here)
CSULB Student Resources

« Financial Aid 2
Learning Assi
Student Health
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9. Once you have determined the right layout, click the blue “Import/Download” button on the right side:

Import/Download

1.51 MB - IMS Common Cartridge File
[{imscc)

‘ﬂf‘ Add to Favorites

00 Copy Resource Link
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10. Check the box of the course(s) you want to copy the layout to. Once you have selected those, click “Import Into
Course”:

X Import/Download

Importinto Canvas

courses
All
Canvas Essentials
Canvas Faculty Accessibility Advocates
Development Course for DaShira Jackson
Development Course Student Athletes for Brenda Viogel
GoReact Test Course
Passport to Canvas (Student Training)
Sandbox for Chad Harris
Sandbox for Mark Lim
Sandbox for Wendy Nomura

AST 320- QM Review

i, Download o



