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Requesting Alternative Testing Appointments Using MyBMAC

Please note that alternative testing appointment requests should only be
submitted for face-to-face exams that will be taken at the BMAC office. Face-to-
face exam appointments will be approved on a limited, case-by-case basis only
for courses that are held in person.

BMAC is asking that students and instructors work together to accommodate
virtual exams that will be taken remotely or in the virtual classroom environment.
If you have any questions about alternative testing during this period of virtual
instruction, please reach out to BMAC Support Services at BMAC-
Exams@csulb.edu.

To request an alternative testing appointment for a face-to-face (in person) exam:

1. Log into MyBMAC through your SSO.
a. Under My Accommodations on the left-hand sidebar of your profile, click
Alternative Testing.

CALISORNIA STATE UNIVERSITY
Bob Murphy Access Conter
Home » My Dashboad » Alternative Testing
ALTERNATIVE TESTING
Tost Accommodation §Form(s)
_ Below & the st of 3l Test Accommodation Forms) submitted thiough the system. You can still reguest exams even i there s no
Toat Accommaodation §omm spedcilmd
> My Dashboard Selact Chas Serdoe U Owver
> My Profie
Schedube an ram View Alternative Testing Detad
> Addmtonal DoCumentation
Upioad
> My Malbox (Sent §-Mak)
> My Exgbany
> st Accomymodatons
- ............... °
> MyEF Agreerrents

Send an Cmail
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2. Select the class in which you wish to schedule your exam from the drop-down menu,
then click the Schedule an Exam button.

frodo Baggins My Protee My Madbox (Sent | Maiks) My Accommodations Sign Out

Home » My Dashboard » ARernative Testing

ALTERNATIVE TESTING

Tost Accommodation form(s)

Bolow 15 the list of ol Test Accommodation Form(s) submitted through the system. You can still request exams even ¥ there is no
Test Accommodation Form specified

> My Dashboard Sedect Class HIST J 14344.01A - History of Jerkho (143)
N B Schedube an Exam  View ARernative Testing Detal
> Addmonal Docurmentation

Upload

> My Maiibox (Sent £-Mads)

> My Ebgibaity
> Ut Accommodations

> ARernative Testing

> My E-Form Agreements

Phone: (362) 985 - 5401 Questions? Contact Ust
Send an [ mad

Ploase contact our office # you have any questions regarding ARernative Testing request

California State Unwersity, Long Beach

Once you fnish with your 1250 Belfiower BN, SSC-110
sesm0n, prease ¢o not forget to Long Beach, CA. 20840
562-985-5401
Log Out and Close Your PE3-34
Browser
Log Out
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3. You will be redirected to the Exam Request page.

EXAM REQUEST Ust Al Bxams  View Agreement Exams for the Current Class  Add Bxam Request

CLASS: HIST J 14344.01A - History Of Jericho (CRN: 143)

l- :4_‘[ Viewe All Upcoming Exam Raquests

A TERMS AND CONDITIONS OF SCHEDULING EXAM

Please read carefully the following terms and conditions of scheduling ARernative Testing in BMAC:

® Your alternative testin~ Igresmaent allows you 10 request the following type of exam{s):
View: Exam Sd  dule Availability

= Message for Student ¢ >mitting Exam Request:

CLASS SCHEDULE(S) AN LOCATION(S)

[ o | v | vmeeed | ostemaese | tecten |
[

08:25 ! 05:35 PM Not Specified Not Specified
1 Exam Detail |
Test Accgmmedation Form Type:  Test Accommodation Form
H Request Type *: Select One W“]
b View: Exam Schedule Availability
pate *: | ]
v Hint: Enter date in the following format Month/Day/Year (ie. 12/31/2010).
C A, e [So
Tme 1 [Select V] [Select -]

| Services Requested (As Applicable) *

d Distraction Reduced Environment Extended Time 1.5x

]

Addtional Note: |

e

Add Exam Request Back to Testing Requests Overview

a. Request Type: From the drop-down menu select quiz, exam, final, or
comprehensive exam.

b. Exam Schedule Availability: Clicking this box will display BMAC Support
Services operating hours for exam administration.

c. Date/Time: Enter the scheduled date and time of your exam.

i. Important: Please enter the date in the correct format (i.e. 12/31/2020)
and time approved by your professor.

d. Services Requested (As Applicable): Select the accommodations you wish
to use for the exam. You do not need to select all options if you think you will
not need them.

e. Additional Notes: This section is optional. Please feel free to add any
additional notes that may be helpful for BMAC to know. For example: if your
professor approved you for an alternate date, you would enter: “Professor
approved alternate date.”
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4. Exam Details

a. Your exam details should appear similar to the image below, after you have

entered your in

formation.

b. Once you have reviewed the information, click the Add Exam Request

button.

Exam Detail

Time *

Test Accommodation Form Type:

Request Type *:

Additional Note:

Test Accommodation Form

Exam v

Hint: Enter date in the following format Month/Day/Year (i.e. 12/31/2010).

+ [12PM ~| [30 -]

| Services Requested (As Applicable) *

Distraction Reduced Environment

V]

v

Extended Time 1.5x

N/A.

Add Exam Request Backto‘l‘esﬁpgrkegustsmerview
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5. Email Confirmation

a.

b.

Once BMAC reviews your request, you will receive an email with further
information (review image below for an example).

Please review the email to ensure the information is correct.

If there are any errors, or if you have questions/concerns, please reach out to
BMAC-Exams@csulb.edu as soon as possible.

e 8 L] B =B
[BMAC] HIST J 14344 .01A - HISTORY OF JERICHO (CRN: 143) Testing Request Approved ~ mmix &
BMAC-Examsé@csulb.edu SMAC-Sams Sosu i siuva sibenacosss iglzaming com LIBPM Emimtesago) T

“Your reguest to schedule the following HIST J 14244.01A - HISTORY OF JERICHO [CRN: 143) test with BMAC Suppert Services has been approved by a BMAC Disability Specialist.
If you have any questions, please contsct BMAC Support Services st EMAC-Exsms@esulb.edu or (552) 9854535,

Status: Approved
Student: Frodo Baggins

Class: HIST J 14344.01A - History of Jericho
Exam Type: Exam

Dats: Wednesday. November 25, 2020

Start Time: 12:30 PM

End Time: 12:38 PM (8)

Approved Accommedation(s):

« Distraction Reduced Environment
+ Exctendad Time 1.5x

Please note the following information which may be appiicable to BMAC students recsiving sccommedations in your courses:

- Following approval of scoommedations, BMAC stwdents are informed to introduce themselves to their instructor of record to discuss their determined accommeodations and the
administration of course exams.

- Flease be sware that BMAC students may request to schedule their course exams st an shtamate time or date from when the class is testing dus to their determined
accommodations of extended time and conflicting class schedule. BMAC students should inform faculty if their exam start time differs from the class-designated exam start time
Any exam with a dif ferent start time from the class start time will requirs profiessor approval to be sent in wiiting to BMAC-ExsmstPosulb.edy.

- Given that most university coursss have onliine exams andior quizzes, BMAC recommends faculty contact BeachBoard Suppert in extending course exam times at (552) 9854559 or
beachboard@csulb.edu.

Email |dentification Code: 127

Bob Murphy Access Center
California State University. Long Beach
1250 Beliflowser Blvd., S5C-110

Long Baach, CA. 90840

5629855401

MOTICE: This email (including attachments) is coversd by the Electronic Communications Frivacy Act, 18 U.S.C._2510-2521, is confidential and may be privileged information. |f
wou are not the intended recipient, please be sware that any retention, dissemination, distribution of copying of this communication is prohibited. Flesse rephy 1o the sender that you
have received this message in ermor, then delste it. Thank you for helping to maintain privacy. This email may contain confidential student information. Further disclosure may be a

wiclation of FERPA. Do not forward or copy this message.

Reference Code: 127

. Reply w Forward
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6. Late Exam Notice

a. You may be prompted with a Late Exam Notice if you attempt to submit an
exam request after the BMAC deadline.

b. BMAC asks that all exam requests are submitted seven (7) business days in
advance of the scheduled exam date.

c. If prompted with a Late Exam Notice, please select the Reason for the late
request using the drop-down menu and provide any necessary details in the
Additional Information field.

d. Check the agreement statement box, and click the Submit Late Exam
Request button.

A LATE EXAM NOTICE - ACTION REQUIRED

Pleass be Fware that Bte examd reguine aporoval from your nstructod of record and & dependent on the open pvalabity of BMAC
Support Senaces. It & your responsbiity to emal your professor of your scheduled exam date and start time for approval before
schedulng your exam with BMAC Support Serces.

r Late Exam Request |

[P = o 3

If you select Other, please specfy the reason of late exam reguest below.

Addional Information:

Maote: Enter ADDITIONAL INFORMATION and/or ADDITIONAL TIMES yvou are
?'ﬁhhe (times must be approved by mstructor — reffier to your test accommodation
nemn)

Dhﬂmﬂaﬂunﬂuﬂdthﬂhlummuﬁtwﬁ:‘rm

Submit Late Exam Request Back to Exam Detail or Modily Date
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