IRMC Study Guide
Unit 5 A Job Interview, Resume

Hour 1-3

Study the new patterns needed for job interview.

Hour 1 covers Patterns 1-5, Hour 2 isreview and new patterns 6-8. Hour 3 isreview for
all patterns.

Hour 2
1. Review questions

What would you say in the following situations:

Y ou want to see Mr. Li. Y ou have an appointment with him at 9:00 am.
Tell somebody that you are coming to look for ajob (to be interviewed).
Tell somebody that you are coming to apply for ajob.

Y ou have made an appointment with him yesterday over the phone.
Somebody wants you to introduce yourself briefly.

What was your university magjor?

Did you have any work experience before? Explain in detail what you did.
Why did you quit that job.

Tell somebody that the salary and benefits are not good and you quit it.

2. New Patters
3. Homework 1 for Hour 2

Find out the following phrases in Pinyin and Chinese
to apply for ajob

an interview

to have an appointment with sb.
briefly introduce oneself
self-introduction

to talk about yourself

East Asian studies

to work in abank for one year

to do the secretary work

the (salary and) benefits are too bad
work experience

to do trandlation in a company

Hour 3

1. Review questions
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What would you say in the following situations.

Tell the interviewee that you can use Chinese computer.

Tell your boss that you've studied Chinese for two years and you can type Chinese.
Tactfully tell your boss that you cannot do difficult trandlation.

Tell him that you have been to some cities in China (or Taiwan) last summer.

Tell him that you are capable of doing any job.

Ask when you can hear from him again about the result of the interview.

Say the following sentencesin Chinese:

We will let you know the result within one week.
We will tell you as soon as possible.

We will contact you by phone.

Y ou go home and wait for our notice.

2. Skit practice

Y ou are applying for ajob in a computer company that needs a person who speaks
Mandarin. The company also wants your to use computer to process Chinese. They pay
well and their benefits are good too. Y ou are the right person they want.

3. Homework 2 for Hour 3

Find out the following phrases in Pinyin and Chinese
to type

oral interpretation
written tranglation

mostly

can do any job

tojoin atour group

to have been to...

to know the results

to let me know the results
to wait for notice

as soon as possible

to contact you by phone
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Hour 4
In-class activity

1. Read the following vocabulary list and find out the pronunciation and meaning for the
phrases:
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3. Grammar notes

iF % +V— to express an on going action
IR o
MEEFEE o

V+i# — to express the past experience

R FBILT o KoL BHE % o

V+ 7 — concentrates on the result

compare: fr = b3 o # o T B %
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4. Homework 3 for Hour 4
1. Read the first part of the text and write the following phrasesin Chinese

| am coming to see Mr. Wang.

made an appointment with him over the phone
to make along distance call

it doesn't matter

to be interested in Chinese history

to graduate from the college

went to Chinalast year

have been to Chinese twice

thisisreally helpful to my study

2. Make a sentence using the following patterns:
iF % +V— to express an on going action
V+i# — to express the past experience
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Hour 5 Review

1. Read the text (part 1)
2. Review the words

3. Review the content

Read the following questions and then answer them orally:
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In-class exercises:
Discuss the following patterns and try to make sentences using the pattern
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iF % +V— to express an on going action
V+i# — to express the past experience
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Homework 4 for Hour 5
Write the answers to the questions
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Hour 6

1. Study the following words:
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Homework 5 for Hour 6

Write the following phrasesin Chinese:
other work experience

work in abank for ayear

the salary and benefits are too bad
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to teach in a high school
to some tranglation work
oral interpretation
written translation
trandation exercises
daily conversation

to be able handle

to fill out an application form
to submit to the secretary
with one week

to notify

Hour 7

Review

1. Vocabulary review

2. Read the following questions and then answer them
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3. & construction practice
Convert the following sentences using BA construction
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Homework 6 for Hour 7
Exe. Il on page 37.

Hour 8 (Optional)
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2. Grammar Summary
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