GUIDELINES FOR INTERNSHIPS (POSC 447/448/498)

Internships are a central focus of the Department of Political Science, enabling students to gain invaluable experience in the globalizing workplace and insights into various aspects of the political system.  Students electing to undertake an internship as part of their POSC major will follow these guidelines and procedures.  

Note: The department also has other internship opportunities: Sacramento Semester (interning in Sacramento), Washington Center (interning in Washington, DC) and judicial apprenticeships (“shadowing” a judge in Long Beach to experience various aspects of the legal system).  For information about these other internship opportunities, please contact the Internship Director.

1. The internship must be undertaken after consultations with the Internship Director for the Department of Political Science.  The advisor will go over the procedures for finding and completing your internship.  The director may also be able to assist you in finding and selecting an internship appropriate to your concentration in Political Science.  This consultation is often done in person, but some students have been able to find the information that they need via an email exchange with the Director.

2. You are encouraged to seek out internship opportunities by consulting with faculty, business colleagues, friends, and family.  The Internship Director may be able to direct you towards internships appropriate to your career interests and academic program. See the attached sheet, “Tips on Finding an Internship” for suggestions and resources for finding an internship that will fit your interests and your schedules.

3. Your internship placement must be in an organization that clearly and actively deals with the political process. In the past students have completed internships with various campaigns and elections (local, county, state and national), elected officials (local, county, state and national), law firms, interest groups (e.g., Amnesty International, American Red Cross, International Office of Migration), etc. You must make sure that your internship is not merely a volunteering position and that it will give you exposure to regulatory, economic, political, cultural, or administrative responsibilities of the organization. The sponsoring organization will supervise your activities for a total of no fewer than 125 hours for the three internship units.

4. When you have agreed upon these terms of the internship, please provide the department with a copy of the form that is found the last page of this handout. Bring this form to the Political Science office (SPA 257), where it will be put into your student file.

5.  Upon completion of the minimum 125 contact hours with the organization, you must have your internship supervisor submit a letter on their organization’s letterhead addressed to the Internship Director for the Department of Political Science detailing:

(1) Confirmation that you have worked at least 125 hours for the organization;

(2) Brief description of the duties that you performed and the actual begin/end dates for your internship;

(3) Brief analysis of the quality of work that you did for the organization;

(4) Name  and contact information of the internship supervisor and his/her signature.

This letter will be added to your student file.

6. Written requirements of the internship:  

a)  Weekly Journal:  You must keep a written weekly journal of your activities during your internship. More than simply a list of tasks that you completed during any given day, this journal should also be your first attempt at understanding your role in the larger organization and the role that the organization plays in the political world.  Students are expected to write 1-2 pages for every 10-12 hours that they intern.  

In this journal you will record what you do for the organization and (more importantly) reflect on what these tasks do to help the organization achieve its mission in the political world. At the start, the journal will probably be more descriptive, but as your internship continues, you will have more of your personal analysis. This will be a useful document as you prepare to write your 12-15 page analysis paper (described below), but it might also be a useful souvenir/reminder of your internship (which, for many students, is a critical part of their college experience).

b)  Written Analysis: At the conclusion of your internship, you will submit a 12-15 page paper.  This paper must be analytical in nature.  It must have an obvious thesis. This paper is NOT akin to a "how I spent my summer/semester". Instead you will use your experiences as a way of critically analyzing the role that the organization for which you interned plays in the political world. Depending on your internship, you may need to do research and/or collect data (either from the organization and/or from other sources). You will also need to link the thesis of your paper to themes, readings, theories, etc. from other political science courses you have taken. I am happy to read over outlines, rough drafts, etc. In fact many find it useful to meet with me or at least send a preliminary outline of their paper before starting to write it to make sure that the topic that you have chosen for your paper is appropriate for the class.

7.  Course Deadlines:

Once I have received all three of these items--your internship journal, your 12-15 page analysis and the letter from your supervisor--I can issue you a letter grade or CR/NC for the course (see the following paragraphs for a description of your grading options for the course). In order to have time to read your journal and your analysis paper, the deadline for me to receive these items is the Wednesday of the final week of classes (i.e., the Wednesday BEFORE Finals Week). If I get all of these by this deadline, I will be able to read them over and give you feedback as well as the letter grade that you would receive for the class by the start of Finals Week. This will then give you until the end of Finals Week to make any revisions that you might want. If I receive papers after the deadline, you will NOT have this opportunity to revise your analysis paper.

8.  Grading Options:

Most internships are best when they are taken CR/NC. Most places (e.g., graduate schools, future employers, etc.) expect internships to be taken CR/NC so it does not hurt you to take the course for CR. However, there are some internships and some individual circumstances where it makes sense for a student to take an internship course for a letter grade.  Please discuss your situation with the Internship Director to see which option is the most appropriate for you.  

Administratively, things are a bit strange when you take the course for CR/NC. It would seem to make the most sense if CR/NC were the default option (and you would have to designate the course to be taken for a letter grade). However, the procedures are the opposite from what you might imagine. Thus, if you wish to take the course for CR/NC, then you need to designate the course as CR/NC. You do this by submitting a form (that you can get from the department or Enrollment Services starting at the end of the second week of classes for the semester in which you are enrolled) to Enrollment Services (by the deadline to add a course). If you do NOT do this, then you will be forced to take the course for a letter grade. It is your responsibility to remember this.

9. Determining Your Course Grade for Internship Courses:

Your internship journal and your 12-15 page written analysis will determine your grade for the course. Most of the grade comes from your internship analysis paper; however, an excellent internship journal can pull up your grade (e.g., a B+ would become an A-, a C+ would become a B-, etc.) and a weak internship journal can bring down the course grade (e.g., an A- would become a B+, a B- would become a C+, etc.). If you are taking the course for CR/NC (a fact that I do NOT know when I grade your analysis and journals), a grade of C or higher is CR, and a grade of D or F is NC.

10.  Internships may be completed during the summer or winter breaks (in fact, many students find this a good time to do an internship since they do not have to coordinate the internship with their work and schools schedules). Due to administrative requirements, there are some summers in which the internship course(s) are NOT always offered in the Summer or Winter Sessions. Students may still receive credit for internships that are completed during these times. Students should consult with the Internship Director to see when they should enroll for the internship course if they are doing the internship when the internship course is NOT being offered.

10. Some students find it difficult to finish the internship (and the analysis paper) in order to meet the deadline I discuss above. It is possible to receive an I (Incomplete) for the course and complete the remaining requirements after the semester is completed. You should tell me (by the deadline listed in “Course Deadlines” above) if you intend to receive an I (Incomplete) for the course. You can tell me by emailing me (rhaesly@csulb.edu) by the deadline above. In this email you should give me some sense of when you expect to finish all of the requirements. You officially have one year from the end of the semester in which you enrolled in the course to make up the I (Incomplete). If you fail to do so, the I (Incomplete) automatically turns into an F. Please note that you do NOT have to re-enroll for the course to make up the I (Incomplete). I submit a "Make-Up of Incomplete" form when you have completed all of the requirements for the course.

Tips on Finding an Internship

Finding an internship is something like finding a place to live - everyone has different preferences, budgets, and expectations. Here are some strategies for finding an internship that fits your needs and the resources available to you in this search.

1.  Start working as soon as possible on designing a resume. Whatever route you use to set up an internship, you will almost certainly need to have a resume to help the organization decide whether they want to give you an internship and, if they do decide to take you on as an intern, to decide what role you will play in their organization during your time with them.

2. The Career Development Center in Room 250 of Brotman Hall is an excellent place to enquire about a placement and advice about putting together a resume. Stop by and/or check out the web site: http://www.careers.csulb.edu for invaluable information and resources for searching for and securing an internship.

4. With your resume ready, begin brainstorming about the type of organization with which you would like to work. One good place to start might be to use an Internet search engine (e.g., www.google.com) to find what organizations have offices in the Los Angeles area and if they have information about possible internships. The American Political Science Association has a page on its website dedicated to various political internships (http://www.apsanet.org/content_11599.cfm). You might also check in with the professional association representing the firms or organizations that your career interests are steering you towards.  Lower tech options, but often extremely useful are the phone book and personal contacts through family and friends, both of which might help you to locate organizations that would offer exciting internship possibilities.  

5. The Internship Director for the Department of Political Science is available as a further resource to guide you in this process.  For example, you might ask the Director to work with you to brainstorm possible places that might work as a potential internship employer. Alternatively, you might find that some internships ask you to submit a letter of recommendation along with your resume and other supporting application materials. It is perfectly appropriate for you to ask the Internship Director to provide you with one of these letters (although you might have another professor who knows you and your work much more directly). The Internship Director is glad to help you shape some of your choices and suggest ways to find and select an appropriate internship, but, at the outset, you must recognize that you need to be pro-active in your search for an internship. 

6.  Paid internships are allowed (but they tend to be rather rare).  However, the department cannot give you internship credit for a job that you currently hold, even if it is with a governmental or political organization.

Political Science Internship Information Form

POSC 447/448/498
When you have found an appropriate internship, please fill out the following and take to SPA 257 so it can be put into your student file.

Remember, always get permission from the Internship Director before starting an internship to make sure that you will receive credit for your internship.

Today’s Date: ______/______/_______

Name (last)_______________________________(first)________________________

Email Address: ___________________@_____________._____

Phone: (_____) _________-_______________

Information about the Internship: 

Approximate Start Date: ____/___/ ____; 

Approximate End Date: ____/___/ ____

Name of the Org: _____________________________________________________

Address: _________________________________________ 

City ____________________________   State ________  Zip______________ Phone _____________________________

Name of Internship Supervisor: _________________________________________

Phone Number: (_____) _________-___________________

Email: _________________@__________________._______

Brief Description of Duties and Hours/Week (Use back of sheet if necessary):
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