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CALIFORNIA STATE UNIVERSITY, LONG BEACH


MEMORANDUM

September 16, 2005
TO:

College Deans, Department Chairs, and Faculty Advisors to Student 





Organizations

FROM:

Dr. Cecile Lindsay, Associate Vice President for Academic Affairs,

Graduate and Undergraduate Programs 

Jeff Klaus, Director, Student Life and Development

SUBJECT:
Guidelines for Student Academic Travel Funds 2005-2006

1. Funds in the amount of $10,000 have been provided through Lottery funds to support student academic travel.  The purpose of the funds is to assist selected students in enhancing their educational experience through travel to professional conferences and academic events.

a. Disbursements will reflect a 4% service charge that has been assessed on the initial allocation.

b. The sum of $1,500 has been set aside, prior to the Student Academic Travel Fund allocations, for the CSU Student Research Competition.

c. The funds will be allocated as follows: Thirty-five percent for Fall 2005 and Sixty-five percent for Spring 2006 .

2. In order to streamline the allocation process, funds will be allocated by a student-faculty 

      committee to be co-chaired by Dr. Jeane Relleve Caveness, Assistant Dean of Students,
      and Carol Menard-Fulthorp, Coordinator of Student Life & Development.
3.  Eligibility requirements for students requesting travel funds are as follows:

a) Undergraduates must be enrolled in at least 12 units to apply and must hold the same minimum load at the time of travel, if during the academic year. If the proposed travel is during the summer, undergraduates must be enrolled for either 6 units in the summer term or 12 units for the following fall semester.

b) Graduate students must be enrolled in at least 9 units to apply and must hold the same minimum load at the time of travel. If the proposed travel is during the summer, graduate students must be enrolled in a minimum of 6 units during the summer term or 9 units for the following fall semester.

c) A minimum 2.0 cumulative GPA is required for undergraduates, 3.0 for graduate students.

4. Application Deadlines:

November 10, 2005 for travel taking place July 1, 2005 through January 31, 2006.

       Notification of awards will take place by: December 1, 2005.
March 13, 2006, for travel taking place February 1, 2006 through June 30, 2006.

       Notification of awards will take place by April 3, 2006.
    5. 
Students must apply PRIOR to traveling, since the funds are subject to  

Associated Students’ fiscal policies
6.
The specific Travel Application Packets (Driving, Domestic Flight and International Flight) are available at the The Office of Student Life & Development, USU-206 and/or the SLD website under “Student Academic Travel Funds”: www.csulb.edu/divisions/students2/sld 
We appreciate your support of student research and participation in professional conferences.  We hope that the students in your colleges will benefit from these funds.

If you have any questions, please contact the following advisors:


Arts




Kathryn Courtney, ext. 54203
             Business Administration

Dr. Jeane Caveness, ext. 55297


Education



Kathryn Courtney, ext. 54203


Engineering



Kathryn Courtney, ext. 54203


Health and Human Services

Carol Menard-Fulthorp, ext. 57562


Liberal Arts



Kathryn Courtney, ext. 54203


Natural Sciences and Mathematics
Carol Menard-Fulthorp, ext. 57562

Note: The Associated Students has set aside student travel funds for air transportation expenses only for students presenting or competing at an academic conference.  Interested students must obtain a“Student Travel Fund Application” from the A.S.I. Government office, University Student Union, Room 311, ext. 55241.
Attachment

ac. Provost Reichard

Vice President Student Services Robinson
Associate Vice President/Dean of Students Hostetler

Academic Senate Chair Merryfield
A.S.I. President Pollock
A.S.I. Vice President Okahana
A.S.I. Treasurer Tinoco
A.S.I. Chief of Staff Godina
Student Life & Development Assistant Directors and Coordinators

