Appendix C

COLLEGE OF EDUCATION STANDARD COURSE OUTLINE

(To be used for new courses and changes to existing courses)
[Note: Items that appear in Bold type are intended to serve as a template and must appear in the SCO. Items appearing in Italics are meant as guides for faculty completing SCOs and syllabi.]

1.
Course prefix, number, title (units).
2.
Course Description.  


[Description of the course as it will appear in the Catalog cannot exceed 40 words.  Prerequisites, fieldwork hours, service learning, clinical experience, course-related fees, “consent of instructor,” designation of the course as “credit/no credit” or “letter grade only [A-F],” or other requirements that do not describe the content of the course are not included in the 40 word limit.]  

3.
Mode of Instruction.
Check one or more modes of instruction that this course is authorized to use:

            ☐  traditional   ☐  hybrid   ☐  local online  ☐  distance education


[The instructor’s syllabus must contain an explicit statement describing the mode of instructional delivery.  Instructors are referred to PS 03-11 and PS 04-05, available on the Academic Senate website, for descriptions of modes of instruction and for guidelines to follow for non-traditional modes of instruction.  Per PS 03-11, “an existing course may be experimentally offered for a maximum of two semesters using a new instructional mode with the approval of the department chair or the department curriculum committee.  The department and college curriculum processes shall be used to approve subsequent offerings of the same course in the new format.”

If an instructor uses a traditional mode of instruction, all that is required in the course syllabus is the following statement, “Traditional mode of instruction.”  Instructors may elaborate if they choose.

If an instructor chooses to use a hybrid, local online, or distance education mode of instruction, the following must be addressed in Section 3 of the course syllabus (per PS 03-11):  (a) how the instructor will communicate with the students and how the students will communicate with the instructor; (b) how online participation will be assessed and graded; (c) how the instructor will monitor the online activities of the students; (d) how the standards of appropriate online behavior will be maintained; (e) the level of technical competence required of the students; (f) what the minimum computer hardware and software requirements are for the class and what department, college, or University facilities are available to support these requirements for students who cannot afford to buy the technology; (g) the alternative procedures for submitting work in the event of technical breakdowns; (h) the on-campus meeting requirements, if any; and (i) how academic honesty will be enforced.]

[Note:  All courses developed or revised prior to June 01, 2010, are assumed to be authorized for traditional modes of instruction.  All courses developed or revised subsequent to June 01, 2010, must adhere to university policy PS 03-11 and follow the guidelines provided in this appendix.]

4.
Student Learning Outcomes.  

[What students should know and be able to do upon completion of the course.]

5.
Outline of Subject Matter.  


[Course subject matter should be directly aligned with Student Learning Outcomes.  The number of the corresponding SLO should appear in parentheses after relevant content.]

6.
Recommended Texts. 

[To include instructor course packet where applicable.]

7.
Assessments and Grading System.
7.1 Description of Assessments.
[The Standard Course Outline should contain a description of key assessments that measure student performance on course SLOs.  The number of the corresponding SLO(s) should appear in parentheses after relevant assessments.  The description of these assessments should be sufficient to allow course instructors to incorporate them in course syllabi.  Course instructors may have additional assessments that are explicitly linked to SLOs.  The following matrix is an example of how to display course assessments linked to SLOs.]

Assessment in Course XXX:

	Assignment Description
	Linked to SLO
	% of Course Grade

	Assignment # 1 (brief descriptive title and/or description)
	SLO #3
	xx%

	Assignment # 2 (brief descriptive title and/or description)
	SLO # 2
	xx%

	Assignment # 3 (brief descriptive title and/or description)
	SLO #1
	xx%

	Assignment # 4 (brief descriptive title and/or description)
	SLO # 4
	xx%

	Assignment # 5 (brief descriptive title and/or description)
	SLO #5
	xx%


7.2
Grading Policies and Procedures.

[Grading policies and procedures and the percentage of the course grade associated with each assessment must be explicit on each instructor’s syllabus.  Instructors must develop scoring guidelines for assessments, which must be made available to students. In compliance with university policy, final grades will be based on at least three, and preferably four or more, demonstrations of competence.  In no case will the final examination grade count for more than one third of the course grade.]

7.3
Grade Scale.

[The final course grade will be based on a descriptive scale such as the following:]

	90-100%
	=
	A
	mastery of the relevant course standards.

	80-89%
	=
	B
	above average proficiency of the relevant course standards.

	70-79%
	=
	C
	satisfactory proficiency of the relevant course standards.

	60-69%
	=
	D
	partial proficiency of the relevant course standards.

	Below 60%
	=
	F
	little or no proficiency of the relevant course standards.


8.
Policies for Attendance, Withdrawal, Late Assignments.

[The instructor’s syllabus must contain explicit statements of attendance, withdrawal and late assignment policies, which must be consistent with University policies.  Instructors should refer to the current California State University, Long Beach Catalog of Graduate and Undergraduate Studies and to the Academic Senate website for campus guidelines and policy statements as they develop their individual course policies.]

9. Special Needs Statement.  

[Required statement in standard course outline and each syllabus] 

Students with disabilities who need reasonable modifications, special assistance, or accommodations in this course should promptly direct their request to the course instructor.  If a student with a disability feels that modifications, special assistance, or accommodations offered are inappropriate or insufficient, he/she should seek the assistance of the Director of Disabled Student Services on campus.

10.
Assistive Technology. 

[Required statement in standard course outline] 

In compliance with Policy Statement 08-11, Accessibility and Faculty Responsibility for the Selection of Instructional Materials, Instructors are required to make their course syllabi accessible to all students, including print and e-versions.
11.
Selected Bibliography. 

[1-2 pages; must be in APA format.]
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