Quick Guide to Club Funding by Andrew Fields 2008-09

ASI provides Grants, Conference fees and Travel Fees to competitions

Grants from ASI

· Funds must “Benefit the student Body” and are program specific.

· Program must be filed by an officer of an organization

· To file, an officer must file for a time to be at the Board of Control and present the grant

· If filed by Wednesday afternoon, then will be put on the docket for following Tuesday

· Ask for a specific time slot so you only have to spend 15-30 minutes in this process

· Mostly on-campus events are funded

· Funds are used for reimbursement or to pay invoices

· Funds are allotted for a specific period of time filled out on the application

· Funds can be rolled over with the right request to ASI

· There are restrictions on what can be purchased with this money including:

· Only 20% can be spent on food

· There can be no compensation for University affiliated speakers

· Equipment purchases must be approved and then belong to the school

· After the program, a Post Event Assessment report should be filled out

Conference Fees

· Grants can cover up to $50 per person for up to 10 people

· We have some of these on file if you would like to see how they look

Travel Funds

· If you have a competition you can apply for money for travel and lodging from ASI

Non-ASI money

· Any organization has a right to fundraise or receive donations

· This money is placed in an Agency Account (a personal bank account for our club)

· Agency Accounts are managed by the school and can be used in any way we like as long as purchased items are not live animals or unreasonable items

Reimbursement

· For reimbursement, you must file within 90 days of purchase

· For under $50 a petty cash form is filed out

· For Over $50 a reimbursement form is filled out

· Both forms are found by the business office in ASI

Non-CSULB speakers

· Must have a contract with them through the school to use Grants to cover the cost

· You CAN NOT be reimbursed if you pay the speaker out of pocket

· The money for the speaker must come from the school for reimbursement

