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Lunch Hour/Rest Breaks  
 
Staff Memoranda of Understanding provide employees with meal periods and rest periods. The scheduling of the meal periods is 
to be determined by the appropriate administrator in accordance with the requirements of the department. Meal periods should be 
scheduled at or near the middle of the workday. Meal periods will not be scheduled at or near the beginning or end of the 
workday.  
 
If the appropriate Memorandum of Understanding provides for a rest period, the appropriate administrator shall determine the rest 
period schedule in accordance with the operational need of the department. Generally, an employee is allowed a fifteen (15) 
minute rest period for each half-day or four (4) hours worked.  Rest periods will not be scheduled at or near the beginning or end 
of the workday.  
 
If meal periods or rest periods are not taken, the equivalent time may not be accumulated and used at a later time.    
 
FORMS: NA 
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