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Applications for employment will be reviewed for convictions, not arrests. The University reserves the right to 
dismiss an employee who does not fully disclose convictions on the employment application. Convictions are 
treated as confidential information that is relayed to the hiring department onlyif it is determined that such 
information has direct relevance to the job. Relevancy of a prior criminal conviction will depend on the 
circumstances in each case. The critical question is whether or not the conviction relates to the ability of the 
applicant to perform successfully the duties and responsibilities of the particular position.  The relevant factors in 
evaluating applicants who have been convicted of crimes are:  
 

• The seriousness of the offense  
 • The number of convictions  

• The nature of the crime in relationship to the duties and responsibilities of the position sought  
 • The length of time that has passed since the crime  
 • The applicant’s conduct and employment history since the crime 
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