
CALIFORNIA STATE UNIVERSITY, LONG BEACH 

Page 1 of 2 

Subject: Travel - Field Trips 

Department: Safety & Risk Management 

Division: Administration and Finance 

References:  

Web Links: NA 

Reference No.:   

Issue Date:  June 2006 

Revision Date:   

Expiration Date:   
 

 
Field Trips  
Academic Field Trips are defined as mandatory or voluntary activities outside the regularly scheduled class 
room/laboratory environment arranged and led by a faculty and/or staff member. Field trips include travel within 
the continental United States. Requirements for travel outside of the continental United States can be found below 
under Academically Related International Travel. For Field Trips involving air travel, see Student Air Travel below. 
Field Trip participants may include enrolled students, employees and identified University volunteers. Participant's 
and employee's parents, partners, spouses, siblings, children who are not enrolled university students or 
employees, and pets are not authorized to participate in University Field Trips.  
While Field Trips can provide a valuable learning experience, they can also present risks to the student, faculty 
and the University. CSULB Field Trip Guidelines have been developed to minimize risk without jeopardizing the 
learning experience.  
 
Academically Related International Travel 
The University and faculty members are responsible for the welfare of students who travel internationally as part 
of a course or in any other way are under the supervision of a faculty member. Risk Management Guidelines for 
International Travel have been developed to assist faculty members in reducing risk to themselves, to students 
and to the University uniquely associated with international travel. These guidelines are not a substitute or 
reiteration of University requirements for the development ad implementation of short-term international 
study/travel programs that confer academic credit. 
 
Student Air Travel 
CSU affiliated programs are defined as programs that are offered by, or pursuant to a program, of the California 
State University, any student body organization, or any organization affiliated with any such organization, or with 
any combination thereof.  
The following requirements associated with student air travel are contained in the CSU Executive Order No. 590 
dated March 26, 1992. Further information concerning these and other requirements associated with student air 
travel may be found at www.calstate.edu/eo/EO-590.pdf. 
  
Minimum Travel Insurance 
Students Participating in California State University affiliated programs who are traveling by air on flights which 
are not regulated by the U.S. Department of transportation and/or not subject to liability insurance minimums 
established by the U.S. Department of Transportation shall first obtain, or have obtained on their behalf, trip 
insurance covering bodily injury and death of the student and for the loss of or damage to property in the 
maximum amount available for American insurance carriers.  
 
Notice to Students: Release and Hold-Harmless Provisions 
Students participating in CSU affiliated programs which require air travel shall be informed in writing that 
participation in such programs is voluntary and that air travel involves risks to personal safety which could result in 
damage to property, injury, or death. Students participating in such travel shall be in writing that the California 
State University assumes no liability for damage, injury, or death occurring on such voluntary air travel and that 
students undertake such travel at their own risk.  
Students participating in CSU affiliated programs which require air travel shall be required to acknowledge that 
they have been informed of the risks of air travel required by such programs and to sign a statement certifying 
that they have been informed of an undertake such air travel voluntarily with full knowledge of such risks, and 
release and hold harmless the state of California, the California State University, California State University, Long 
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Beach, and each and every officer, agent, employee and volunteer of each of them, from any and all claims and 
causes of action that the student, or any person(s) claiming through the student, may have against any of the 
above institutions or persons, by reason of any accident, illness, or injuries, death, or other consequences 
resulting directly or indirectly from or in any manner arising out of, or in connection with, the student being a 
passenger on a flight. Click here for Notice to Students/Release and Hold-Harmless document
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