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Subject; Controller’s Office/Trust Accounts Annual Review and Year-End Preparation
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- Expiration Date: NA
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e Annual Review and Year-End Preparation

The Annual Review Process of all Trust Accounts is considered, for the most part, as the year-end preparation.
The Controller’s Office conducts this annual review in March and April, so that all necessary account maintenance
and initial year-end financial reviews are made prior to the actual year closing.

Forms titled “Review of An Existing Agency Trust Agreement” and “Trust Actual and Projected Financial
Statement and Budget” must be attached to the “Annual Review of Trust Agreement” memo, which is completed
every year.

FORMS: See Attachments
e Annual Review of Trust Agreement memo
¢ Review of An Existing Agency Trust Agreement

e Trust Actual and Projected Financial Statement and Budget
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RESPUNSE REQUESTED BY
A ¥ X0 Ziid
DATE: Lpnl 9, 2004
TO! Virginia Martiv, Firnancial &id Business Officer, Buysar’s Office
COPY: Mancy Eckhong, Bursar
350 File
FROM: Lubrey Freernat, General Secounting Manager

SURJECT: 2004 ANNWUAT REVIEW OF TRITST

FUND # - JMT0I0

Fund Tifle: PERETMENDST COLL COSTY

To msure that the financial records are current and that the critena and terrns under which the
trust fund was created are still walid, we are asking wowr assistance in this resiew process. Please
teviewr the requested inforrnation on pages two and three of this rmemorandurn, compare it to the

information you subraitted for the 2003 Annual Beview, make the necessary chanses, sizn and retum

to Celis Afn by Dlay 10 2004, If wou hawe any guestions regarding this subject, please call Celia
Lfan, Self Support Operations Supervisor at 5-1625, Thank wou for your assistance.

Floagse Complete Pages 2 and 3 Slom and Rebum 0 Colia Afan ot the Foundation Rde,
Suite 280
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CALIFORNIA STATE UNIVERSITY, LONG BEACH

California State Unirersity, Long Beach
Uriversiy Comrdler's Dfice

2004 REVIEW OF AN EXTSTING AGENCY TRUST A GREEMENT

CHM S FUND VALUE: LITOL0
FUND DESCRIFTION: PERFEINSHDEL Late Coll Costs

(The fomed description wsed heve 15 the denadption fhund in Feoplefoft. Fochonge is necensay, pease complets o
Charifield Request Fomg and suhmi to the Qffice of Fivamdal Reporvin gl

PURPOSE OF THE TRUST:
Eererone collecte dfmom deliruquerd borr oarer s wrill be nse dto enboarc e collection eff orte throagh parchaces of applie s and
equiprrert and other raming expanses,

Change a5 follows

SOVRCE OF FUNDS: In-honase collection costs paid by Pediine ban bormoarers
Change as fdlows:

EXPEC TED D URA TION:
O] Indefinite O Approximatdywndl /¢

SUMMARY OF TRUSTRESTRICTIONS, REFOR TIN G REQUIREMEN TS AND O THER A GREEMENTS:
Hime

Change as fdlows:

DISFOSITION OF REMAINING FUNDS AT TERMINATION OF TRUST
FAmdsarill be deposited to Pediie Amd

Change as fdlows:

AUTHORITY TO AFFROVE EXFENDITURES (FLEASE UFDA TE)

Harne Tille Simahme Date

CERTIFICA TION
I« extify that the above nfoanation is aoourate To the hert of Ty Fawwdedse.

Hem & Title Sigrabme Late
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2004 ANNUAL TRUST REVIEW

Fund Description: FEREKIMS/MND 5L Coll Costs CM5 Fund Yalue: MT 010

Actual Data az of Mawh 31,2004 Actual and Projected Fin Stnt

CALIFORNIA STATE UNIVERSITY, LONG BEACH

. Fiscal Year Budget
Fiscal Year 2002,2003 Prwojectio
032004 wjechon FY2004/2005
T2 - 0603 0702 - 0303 0703 - 0304 0404 - 0804 07 04 -0B05

Beginning Balance F23.831.70 F28.831.70 Fo62 26 F1,960.65
Audd
Fee Fewvenue (F23 905,023 Frad.0r7 Fea o0
Deduct
Actual Operating Expenses

Fersonnel Senrices HOO0 000 Foa

OEZE (54,264,491 CFrea0) (F90.60)
Fre Encumbrance & Encumbrance FO00 F0.00 Foo
Ending Balance FEE2 26 $23 52817 $1, 46056 $1 45065

Fleaze anzwer the following questions:

E the increase inthe projected ending balance greater than 5,000 and 10% of the prior vears ending balance™ Ifyes, please explain.

Arethe Fv 200202004 T projected experses (including pre-encumbrances and encumbrances) less than 90% of the FY 20022003 ending balance™

lf ywes, please explain.

Arethe Fv 002302004 TD projected experses (including pre-encumbrances and encumbrances) less than 90% of the FY 20022003 Actual Operating

Expenses, Pre encumbrances and Encumbrances™ K yes, please explain.

FArethe Fv 0022004 TD projected experses (including pre-encumbrances and encumbrances) greater than 110% of the FY 200202003 Actual Ope

Expenzes, Pre encumbrances and Encumbrances" K yes, please explain.

Authorization to Submit Form

Ferson Respornsible for the FeefTrust

M arme Title Sign ature [ ate
College Adminis trative Services banagedDivision Fiscal Officer
Mame Title Sign atur e [ ate
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