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WORKSHOP GOALS

Orient students to the roles and 

responsibilities of Student Life & Development 

(SLD) and Faculty/Staff Advisors.

Provide basic understanding of the Program 

Regulation Clearance (PRC) process.

Orient students to campus scheduling and 

publicity/posting regulations.

Assist students in planning and advertising 

successful campus events.

Orient students to SLD programs and 

services.



BENEFITS OF BEING 

INVOLVED

Social connections and sense of 

community

Make positive differences

Develop transferable skills

Interact with faculty, alumni, etc.

Increase likelihood to succeed 

academically

Exposure to career development

Enhance résumé



YOUR SLD ADVISOR WILL 

HELP YOU . . .

Clarify program goals and objectives

Plan your event and establish timelines

Generate ideas to publicize your event

Generate ideas to recruit and retain members

With budgeting and Associated Students, Inc. 

(ASI) grants

Understand the University regulations and policies

Build your leadership and organizational skills

Generate ideas to solve problems

Get connected to referrals and resources



YOUR FACULTY/STAFF 

ADVISOR WILL HELP YOU . . .

Maintain your organizationôs structure

Understand and abide by your Constitution & 

Bylaws

While you plan your event and attend your events

Maintain a connection with your officers and 

members

Generate ideas to recruit and retain members

Train incoming officers for transition

Generate ideas on how to maintain a record of 

your organizationôs accomplishments



PROGRAM REGULATION 

CLEARANCE (PRC) FORM

What is it?
A tool used to assist the student event 

planner in planning their event.  It is also 

an official contract between the student 

event planner and the University.  

When do you need it?
A PRC is needed for every reservation 
except for:

Bake sales

General meetings

Information tables


