	POSITION TITLE:


	Special Events Commissioner

	POSITION OVERVIEW
	The Special Events Commission plans events with the direction of the current Administration.  They will oversee events such as Kaleidoscope, Rock The Vote, and Beach Pride Pool Side.



	ESSENTIAL DUTIES & RESPONSIBILITIES 
	1. Recruit Commission members

2. Establish regular Commission meeting times, create meeting agendas, and facilitate meetings and recording of minutes
3. Attend group Commissioner meetings as scheduled
4. Participate in the AS Leadership retreats
5. Participate in Programmer Workshop


	TYPICAL ACTIVITIES
	· Work with various AS departments to coordinate on-campus special event options for students
· Work with ASI Communications on design and marketing of event materials
· Coordinate and communicate with campus community regarding dates of events


	REQUIRED MEETINGS
	· Bi-weekly Group Commissioner meetings - TBD

· Commission meetings – TBD


	TIME COMMITMENT
	Minimum of 3 office hours per week, plus events


	COMPENSATION
	· $250 per semester scholarship, use of office space, personal and professional  development

	COURSE CREDIT AVAILABLE
	Reference page ___.

	HELPFUL SKILLS & ABILITIES
	Strong organizational skills, creative mind, team player, eager to learn, ability to delegate, some event planning experience is strongly recommended


	ACADEMIC LINKS
	 Marketing, Recreation and Leisure Studies majors or students interested in special event planning and promotion


	APPLICATION PROCESS
	· Complete the Volunteer Application and Volunteer Agreement forms 

· Meet with Administrator and AS President
· AS President will appoint individual pending Senate Approval



	CONTACT
	Chance Decker, Beach Pride Coordinator, (562) 985-2518, cdecker@csulb.edu
Beach Pride Center, (562) 985-2535, www.BeachPride.com



