Volunteer Agreement

ASSOCIATED STUDENTS, INCORPORATED
California State University, Long Beach
1212 Bellflower Boulevard, USU-311
Long Beach, CA 90815-4199


PLEASE TYPE OR PRINT CLEARLY & COMPLETE ENTIRE FORM

The intent of the Volunteer Agreement is to assure you both of our deep appreciation of your services and to demonstrate our commitment to doing the very best we can to make your volunteer experience a productive and rewarding one.

ASSIGNMENT INFORMATION

Assignment is for the											
(Department / Committee / Commission / Program)

Your direct supervisor will be										
(Name & Title)

Room							 Phone 						


Schedule of Volunteer Hours

	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	

	
	
	
	
	
	




[bookmark: Check1]or |_| Volunteer will serve as needed

AGREEMENT

The Associated Students, Incorporated agrees to accept the services of 					 beginning 					and ending 						 and commits to the following:
1. To provide information, training, and assistance to aid you in meeting your responsibilities.
2. To provide a written description of your essential duties and any applicable policies governing the conduct of your position. 
3. To provide you supervision and feedback on your performance.
4. To maintain records of your volunteer service with the Associated Students, Incorporated.
5. To respect your skills, dignity, and individual needs. 
6. To be receptive to any comments you may have regarding ways in which we might mutually accomplish our respective tasks better.
7. To respect your confidentiality.
8. To respond to your complaints in a spirit of mutual respect and willingness to negotiate.
9. To treat you as a partner with our staff, jointly responsible for completion of our Mission.

Continued on other side
In consideration of the above, I 								agree to serve as a volunteer and commit to the following:

1. To perform my volunteer duties to the best of my ability.
2. To serve as a volunteer without consideration of receiving any monetary compensation or other financial benefits for my service.
3. To adhere to your policies and procedures, including recordkeeping requirements and confidentiality of information. In particular, I affirm that all information I learn about the people you serve (including names, addresses, work, or other affiliation) is deemed strictly confidential. I shall not disclose confidential information to any other individual or organization.
4. To meet time and duty commitments, or to provide adequate notice so alternate arrangements can be made. 
5. To attend all volunteer meetings and training sessions unless excused.
6. To behave in a professional manner as a representative of ASI, practicing the techniques and procedures in which I have been trained.
7. To refer all requests from the media to the ASI Communications Coordinator and to refrain from representing myself in any manner whatsoever as speaking for the ASI. 
8. To bring to my direct supervisor any complaints I may have in a spirit of mutual respect and willingness to negotiate.
9. To hereby waive any claim I may now or hereafter have against ASI for personal injury or property damage arising out of my services as a volunteer.  I make this waiver with full understanding that many of the people you serve are university students. 


This Agreement may be terminated by either party, with or without cause, at any time by notice to the other party. 

SIGNATURES

Associated Students, Incorporated:			Volunteer:

													
Direct Supervisor			Date		Volunteer				Date

													
Division Director			Date		Student ID Number

													
Executive Director or designee		Date		Street Address 

													
							City/State/Zip Code

													
Signature of Parent or Guardian
(if volunteer is under the age of 18) 

In Case of Emergency, Notify:

								(	)				
Name								Phone Number

													
Street Address						City			State		Zip Code
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