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PeopleSoft Finance 9.0 – PO Balance Report 

Inquire on the remaining balance on a PO   

Purpose:  To inquire on the remaining balance on a PO and view 
the payments made against the PO. 
 
Navigate to:  Purchasing > Purchase Orders > Review PO Information > 
CSU PO Remaining Balance Inq. 
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On the Inquiry Screen Enter: 
 
Business Unit:   LBCMP 
PO:  26961 

Click  

 
The remaining balance is indicated and all transactions are listed in the Tran Type 
column.   
 

 
PO Encumbrance is the amount of the original PO. 
 
Reversal is a negative number (usually a payment) and the Reference ID is the payment 
voucher number, which links you to the voucher information.  You can also look up the 
voucher information through the Accounts Payable Menu described in the Accounts 
Payable section. 
 


