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PeopleSoft Finance 8.4 – Accounts Payable  - 
Purchase Order Inquiry 
 

1.  Purpose: You want to find purchase order 
information about your travel authorization. 
Navigate to the Payment Inquiry page. 

Purchase Orders -> Review PO Information -> Purchase Order 
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 2.  Depending on the information available, you may inquire on the 
following fields: 

 
¾ Business Unit (LBTRV) 
¾ Purchase Order Reference (2122) (usually your Travel 

Authorization number) 
¾ Vendor ID 

 

 
 

Click  to view and select from a list of possible vouchers. 

 

 

 

 

 

3.  Search the results: 
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    4. Click on the Purchase Order 0000004461 link to access the document. 

 

 
Utilize the various links to access applicable information per your needs.  
Please review the Quick Reference Guide for PO Inquiry for further 
explanation of the various links. 

 5. Navigate back to the Main Menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


	PeopleSoft Finance 8.4 – Accounts Payable  - Purc

