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PeopleSoft Finance 8.4 – Accounts Payable 
Voucher Inquiry 
 

 

 

 

1. Purpose:  You want to find out if a particular invoice has 
been paid.  
Navigate to the Voucher Inquiry page. 

Accounts Payable -> Review -> Vouchers -> Voucher Inquiry 
 

 
 2. Depending on the information available, you may inquire on the following 

fields: 
 
¾ Voucher ID 
¾ Invoice Number 
¾ Short Vendor Name 
¾ Vendor ID 
¾ Vendor Name 
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3. For example, inquire on Inv. #F002461IN 
 

 
 
 

Click on the  button. 
 

4. View the voucher information. 

 
 
Utilize the scroll bar to see more information hidden at the right. 
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 5. 
Click on the Payment Information  

 

 

Return to the previous page by clicking on the Back to Voucher Inquiry 
link in the top right hand corner or click on the Payment Reference ID 
156511 for further details regarding payment information. 

 

Click on the More Details tab to check various Status’. 

 

 

The required exercise is complete. 

Return to the Main Menu. 
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