PeopleSoft Financials 8.4 rtra CMS Quick Reference Guide

PeopleSoft Finance 8.4 — Requisition
Accounting Lines Inquiry

1. Purpose: You want to find out the account distribution for your requisition

number.

Navigate to the Review Requisition Information menu item, Accounting Entries.
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2. Enter the inquiry criteria.

> Business Unit (LBCMP)
> Requisition ID(0000006785)

! Requisition Accounting Entries
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Requester: Change Order:
“Accounting Line View | atandard ~| ‘CommitmentControl e o) GRF Q) %
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3. Click on the Flashlight S .

Req Accounting Entries
“Unit: LBCHP. Qspeqip: 0000006785 Q) 5y 1o Requisition Inguiry

Requester: KRANDIG Change Order:

*Accounting Line View | Stapdard ~| *CommitmentControl Ki_DTL_GRF g%

Ledger Group:

Trans Type gi;ﬂ‘ Line Sched D it Account Al Acct w %" ‘C,'i%" Budget Period fi:ra' Journal ID
REGQ_FREENG 0 1 260808 azat usD v 2003 00000067
REQ_FREENC 0 1 B60003 e uso v 2003 00000067
REVERSAL a 1 BE0003 -3291 usD N 2003 000001800
REVERSAL 1o 260808 81 usD N 2003 00000180

Utilize the scroll bar at the bottom of your screen to see any information to the right of the screen.
4. Click on the ChartFields Tab

isiti ing Entries

“unit LBCMP Xmeqi:  [0000006785 Q) 50 10 Reguisition Ingui

Requester: KRANDIG Change Order:

“Recounting Line View  [Siandard =] *CommitmentControl [ 7 _orr & S
Option: Ledger Group:
Accounting Entries

Detals | ChartFields
Trans Type %42:%51 Line Sched Dist E":‘T';: GLUnit Account Accounting Period  OperUnit ~ Fund  Dept Program Class  Bud Ref Pro
REQ_PREENC D 1 1 1 LBOMP 250808 2 RAED3
REQ_PREENC 0 1 1 1 LBCMP 660003 2 RAEDZ 00106 RO178
REVERSAL I T LBCMP 660003 2 RAEOZ 00106 RO178
REVERSAL o111 LBCMP 250808 2 RAE03

I ——

5. Navigate back to the Menu Panel

The required exercise is complete.
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