Human Resources - CS Link

Quick Reference Guide for CS Link
. Login to CS Link

Web address: https://campus-cslink.csulb.edu/

Step 1: Enter your User ID and Password.

Step 2: Select the “OK” button \il

Your User ID and Password are case-sensitive. Your Password displays as asterisks.

User ID: «<EmplID»

Temporary Password: You will receive your temporary password via e-mail.
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Il. To change your Password
Navigation: Online Query > CS Link Server > CHGPWD-Change User Password
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Step 1: Enter in your current password.
Step 2: Using your tab key on your keyboard, tab over to the next field, type in your “new” password.

Step 3: Re-enter your new password in the “confirm password” field.

Step 4: Click the “Submit” button Ml to save your changes.

TIP! Password must satisfy all of these conditions:

V At least 8 characters in length

At least 1 upper-case letter

At least 1 lower-case letter

At least 1 number [0-9] or special character
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Change Password

Confirm New Password:
You must change your temporary password within 2 business days.

For password reset to CS Link please contact the Technology Help Desk @ x5-4959, for HR CS Link inquires email to
ipfeil@csulb.edu

Viewing Reports
Step 1: Go to “View Reports”

Step 2: Select the link of the report you would like to view “LBBDG003” lm

Step 3: The list of the reports will appear with a different time period.

Step 4: Click on one of the formats available- HTML, FDF, (use this format for the reports with less than one page
of data) PDF or RTF to view the report.
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R vl = 0L/ i View
1EEDGO0 ;ﬁﬁxspmdm Detail Activity by Department Number. F;?;: :31?; 01/11 Thru [PCL FDF FDF Aug 22011 1:24PM 531 632100 142456 E;sgmbu[e iew
1BBDGI03 HR. Expenditure Detail Activity by Department Number — From 06/01/11 Thru PCL PDF FDE Jun 302011 157PM 666 741676 5128063 Distribute View

962997 06/30/11 Log

R vl = 0L/ i View
LEEDGO0 %mmd:m Detail Activity by Department Number. F;?;: :Jlil 01/11 Thru [PCL FDF FDF Tun 12011 3-00PM 648 728837 1070165 E;sgmbu[e iew
1BEDGO03 HR. Expenditure Detail Activity by Department Number — From 04/01/11 Thra PCL PDE FDE May 22011 4:48PM 613 598580 1608314 Distribute View

934915 043011 Log

R vl = 0L/ i View

LEEDGO0 %mmdm Detail Activity by Department Number. F;;:ll :JISI 01/11 Thru [PCL FDF FDF Aprd 2011 227PM 505 701380 1712007 ?smbu[e iew
Log

DGO HR. Expenditure Detail Activity by Department Number — From 02/01/11 Thru PCL PDE FDE Mar2 2011 Distribute View
s . 911521 022811 10:28AM I i LBl Log
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LEEDGO0 ;];R;gﬁ;pmdﬂure Detail Activity by Department Number. Ftl'?;:ll :Jlll 01/11 Thru PCL FDF FDF Feb 33011 11-43AM 591 663762 1470405 Rn}sgmbu[e iew
1BEDGO03 E‘IEE?mdilure Detail Activity by Department Number — E':o:: ’l‘%‘-’Ol-’lO Thru PCL PDE FDE Tan 32011 4-41PM &30 734318 5229041 Disﬁmbute View
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