PeopleSoft Financials 9.0 Quick Reference Guide

PeopleSoft Finance 9.0 - General Ledger
Journal Information Inquiry

1. Purpose: To inquire on a journal entry for which the
journal number is known.

Navigate to the Journal Criteria page.

General Ledger » Review Financial Information » Journals

ORACLE’
[ Menu @]
Search:

&

[+ My Favorites
[= Supplier Contracts
[+ terms
[ Purchasing
[= Azcounts Fayable
= General Ledger

[ Jaurnals

[> Dpen tems

= Review Financial

Information

— Ledger

[- General Reports

— General Leddier Center
[ 5L Administer Integration
[ Set Up FinancialsfSupply

Zhain
[ CELILB Custom Ohjects
[ Reporing Tools
[ PeopleTools
— Change My Passwiord
— My Personalizations
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2.

Select Add a New Value to add a run control if this is your first time running
this report.

We are using the users initials as the first part of the run control, however, the
user does not need to do this when using their own log-in ID. Initials in the
run control are being used for training purposes only.

Click on the Add a New Value Tab

Journals

Find an Existing Value Add a New Value
Inquiry Name: SN_JRHNL|

Add

Find an Existing Value | Add a New Value

Add your Run Control ID (Your Initials_JRNL)

Click on __ Add |

OR

Search for an Existing run control by clicking on the |_Sgarth  putton.
Run Control ID (Your Initials_JRNL)

Journals
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | Add a New Value
Inquiry Name: begins with |+ |

Search | Clear | Basic Search B Save Search Criteria

Search Results
View All  First [4] 1-30f3 [¥] Last

Inquiry Name
FINDJE
SK_INQ_ACT
Sh_JRKL

Find an Existing Value | Add a New Value

Click on the link for your run control. (SN_JRNL)
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3.

. 4.

- 0000015047 0140812004

5.

Enter the search criteria.

Unit (LBCMP)

Ledger (ACTUALS)

Year (2003)

From Period (1)

To Period (12)

Journal ID (0000015047)
Currency (USD)

YVVVVYYVYY

Journal Inquiry

Ledger Criteria

Inquiry “Unit “Ledger “Year ‘From Period  ‘To Period Suspense Status
SN_JRNL LBCMR Q ACTUALS @ [2003CL | 1a | 7 | Q
Journal ID Status Source  Currency Stat Document Type
0000015047 Q [Ta [a usoa & [ &
User D nt Sort By Max Rows

[ Q| Joumalld v | 100

{Hearch Delete | Clear |

Click on the | Search | button

Journal Inquiry

Ledger Criteria

Ineuiry "Unit “Ledger “Year ‘From Period  *To Period Suspense Status
SH_JRML LBCMP L ACTUALS QU [2003Qy 1@ 12/Q Q
Journal ID Status Source  Currency Stat Document Type
0000015047 @ S Q  [usola Q
User Document Sequence Sort By Max Rows
[ Q| Joumalld 100

Search ‘ Delete ‘ Clear |

Unit 1U Status Unpost Date

LBCMP  Posted oML Mo Susp IHUTCHIN 01/08/2004 I Hutchison - Telephone Corre

Eradd | FL

Click on the Journal ID link 0000015047 to retrieve journal headers and
journal line information.

HEADER

Journal Inquiry

Quick Reference Guide

Journal Inquiry Details

Ledger Criteria
Inquiry Name  Unit Ledger Fiscal Year From Period To Period Currency Stat Doc Type Suspense Status
SM_JRNL LBCMP  ACTUALS 2003 1 12 usD

Max Journal Rows: 100

Go To: Journal Criteria

Journal Header

Journal ID: 0000015047 Date: 01/08/2004 Schedule:

Ledger Group: ACTUALS Original Date: Process: Mo Reguest
Source: ONL Date Postedk: 02/03i2004 Total Lines: 3

Journal Status:  Posted Reversal Date: User ID; IHUTCHIN
Balanced: DR=CR Reversal: None InterUnit BU: LECMFP
Doc Seq: Budget Status:  Valid

Long Description: |. Hutchison - Telephone Corrections Freedome Wiiters
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LINES

Totals by Currency

Cu 7870 Net: 0.00

@ RilLines

OFromTo  FromLine: To Line: Query Journal Lines

Journal Line

USD Debit Amount. 7870 Credit

Amount {in
Line # |Line Descr Transaction (Currency Account  |Oper Unit
Currency)

1 User Tele Equip & Access 3634 USD £04803 44103 00835 10236 Co174
2 User Tele Local Calls 040 USD 604805 44103 00685 10236 co174
3 User Tele Tall Calls 261 USD B04806 44103 00835 10236 Co174
4 General Cash -39.35 UsD 101001 44103

5 General Cash 3935 USD 101001 441m

B User Tele Equip & Atcess -36.34 UsSD 604803 4410 00685 10236 co174
7 User Tele Local Calls -0.40 USD E04805 441m 00835 10236 Co174
& User Tele Tall Calls =261 UsSD 604806 4410 00685 10236 co174

& save | AReturnto Search | [ matify

s T I S
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Purpose: To inquire on a journal entry for which the
User is known.

Navigate to the Journal Criteria page.

General Ledger » Review Financial Information » Journals

ORACLE’
Menw &

Search:

| |®

[+ My Favarites

[ Supplier Contracts

[+ terms

[ Purchasing

[ Accounts Payahle

=7 General Ledger

[+ Journals

[ Dpen tems

= Review Financial
Infarmation

— Journals

— Ledger
[ General Reports
— iGeneral Ledger Center
[ TS Administer Integration
[ Set Up FinancialsiSupply
Chain
[ CELILBE Custom Ohjects
[ Reporing Tools
[ PeopleTools
— Change by Password
— My Personalizations
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2. Search for your existing run control by clicking on the __S&&reh _ putton.
> Run Control ID (Your Initials_JRNL)

Journals
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value
Inquiry Name: begins with [ %]

Search | Clear | Basic Search B Save Search Criteria

Search Results
View All  First [4] 1-30f3 [»| Last

Inquiry Name
FINDJE
Sh_INQ_ACT
Sh_JRMNL

Find an Existing Value | Add a New Value

Click on the link for your run control.

3.  Enter the search criteria.

> Unit (LBCMP)
> Ledgers (ACTUALS)
> Year (2003)
> From Period (1)
> To Period (12)
> Currency (USD)
» User (IHUTCHIN)
[ Journal Criteria
Journal ID: Date: Status: Source: Currency: Stat: Document Type:
| af By [ o [Ta[ TQ
User: [IHUTCHIN @ MaxRows: | 100 sortpy: [Joumalid 7|

Click on the | Search | button.
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4.

5.

6.

View a listing of journals for IHUTCHIN.

Journal Inquiry

Ledger Criteria

Quick Reference Guide

Journals

Journal ID Unit U |Status

0000013354 1 0§032003 LBCMP  Posted No Susp
0000013482 101 0F2003 LBCMP  Pasted ORL Mo Susp
0000013513 JA13/2003 LBCWP  Posted ORL Mo Susp

4 20 10/13/2002 LBCMP  Posted QORL Mo Susp
0000013523 10132003 LBCMP  Posted OhL Mo Susp
0000013563 10142003 LBCMP  Posted ONL Mo Susp
0000013530 1062003 LBCMP  Posted ONL Mo Susp
0000013593 10/16/2003 LBCMP  Paosted ORL Mo Susp
0000013830 10/27/2003 LBCWP  Posted ORL Mo Susp
00000138451 10/28/2003 LBCMP  Posted ORL Mo Susp
0000014412 11/25:2003 LBCMP  Posted OhL Mo Susp

Source |gusmense user

oML IHUTCHIN 10/03i2003
IHUTCHIN 10/10/2003
IHUTCHIN 10413/2003
IHUTCHIN 10/13/2003
IHUTCHIN 10/13i2003
IHUTCHIN 10/14i2003
IHUTCHIN 10/16i2003
IHUTCHIN 10/16/2003
IHUTCHIN 10/27/2003
IHUTCHIN 10/28/2003
IHUTCHIN 11/25i2003

Click on Journal ID link 0000013354.

Journal Inquiry

Inquiry “Unit ‘Ledger Year ‘From Period  *To Period Suspense Status
SN_JRNL LECMP AcTUALS Q. 20031 1a, 12/ Q
Journal ID Date Status Source Currency Stat Document Type
[ a [ [a umla [ @ -\
User Document Sequence Sort By Max Rows
[IHUTCHIN a | 100
Search ‘ Delete ‘ Clear |

Unpost Date

Hutchisan - July 2003 AP C
Hutchison - August 2003 AP
Hutchigon - September 2003
Hutchigon - Travel Correcti
Hutchison - Travel Correcti
Interface Carre
External Inter?
External Inter?
Mova Infarmatio

Hutchison -
Hutchison -
Hutchigon -
Hutchigon -
Hutchigon - Telephone Gone
Hutchison - Telephone Carre

Journal Inquiry Details

Ledger Criteria

Inquiry Name
SMH_JRMNL

Unit Ledger

LBCMP  ACTUALS 2003 1

Fiscal Year FromPeriod To Period Currency Stat

12

Doc Type Suspense Status

usD

Max Journal Rows: 100

Journal 0013354 Date:

Ledger Group:  ACTUALS Original Date:
Source: OML Date Posted:
Journal Status:  Posted Reversal Date:
Balanced: DR=CR Reversal:

Doc Sedi Budget Status:

10312003

11032003

None

Valid

Schedule:
Process: Mo Reguest
Total Lines: 11

User ID: IHUTCHIN

InterUnit BU: LECMP

Long Descriptio Hutchison - July 2003 AP Corrections

Totals by Currency

8,276 61 : 0.00

Currency: USD Del 827650 Credit Amount:
@ AllLines
OFromTo  From Line: To Line: averomslilines

Journal Line

ine # |Line Descr

B Save

Computer User Iy

i e 79750 USD  BBODTT

3 Mostefor Computing 3,500.00 USD 660815
Machinery

3 LATimes nv#032700374 277900 USD  BEOOTT
Inbound Lagistics Iy

ER e 57501 USD  B6O01T
Inbaund Logistics Iny

5 57500 USD  BE001T

44101 00727 10084 Co7
44101 o7ar 10087 y
44101 orar 10086 Co159
44101 00727 10032 co200
44101 orar 10082 coo40

L\Return to Searc| [EINotify |

Click on the Journal Criteria link to bring you back to your listing of
Journal IDs. Or the “Return to Search” icon to do a new search.
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