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PeopleSoft Finance 9.0 – General Ledger 

Journal Information Inquiry 

 
 

 1.  Purpose:  To inquire on a journal entry for which the 
journal number is known. 

Navigate to the Journal Criteria page. 

General Ledger  Review Financial Information  Journals 
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 2.  Select Add a New Value to add a run control if this is your first time running 
this report.    

We are using the users initials as the first part of the run control, however, the 
user does not need to do this when using their own log-in ID.  Initials in the 
run control are being used for training purposes only. 

Click on the Add a New Value Tab 

 

Add your Run Control ID (Your Initials_JRNL) 
 

Click on  

OR 

Search for an Existing run control by clicking on the  button. 

Run Control ID (Your Initials_JRNL) 
 

 

Click on the link for your run control. (SN_JRNL) 
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 3.  Enter the search criteria. 

 Unit (LBCMP) 
 Ledger (ACTUALS) 
 Year (2003) 
 From Period (1) 
 To Period (12) 
 Journal ID (0000015047) 
 Currency (USD) 

 

 
 

Click on the  button 

 
. 4.  

 

 5.  Click on the Journal ID link 0000015047 to retrieve journal headers and 
journal line information. 

HEADER 
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LINES 
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 1. Purpose:  To inquire on a journal entry for which the 

User is known. 

Navigate to the Journal Criteria page. 

General Ledger  Review Financial Information  Journals  

 
 



PeopleSoft Financials 9.0 Quick Reference Guide 

Page 6 

 2. Search for your existing run control by clicking on the  button. 

 Run Control ID (Your Initials_JRNL) 

 
Click on the link for your run control. 

 
 3. Enter the search criteria. 

 Unit (LBCMP) 
 Ledgers (ACTUALS) 
 Year (2003) 
 From Period (1) 
 To Period (12) 
 Currency (USD) 
 User (IHUTCHIN) 
 

 
Click on the  button. 
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4. View a listing of journals for IHUTCHIN. 
 

 

 5. Click on Journal ID link 0000013354. 

 

 

 

 

 6. Click on the Journal Criteria link to bring you back to your listing of 
Journal IDs. Or the  “Return to Search” icon to do a new search. 

 


