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PeopleSoft Finance 9.0 – Accounts Payable 
Payment Inquiry for Travel 

 1. Purpose:  To find out if a Travel Authorization 
has been paid, when you know the Travel 
Authorization number. 
 
Navigate to: 

Accounts Payable > Vouchers > Add/Update > Regular Entry 
 

 
 
 

 2. Enter Your Dept. Travel Authorization number preceded by TX, 
as the invoice number. (The invoice number for Travel has a leading 
prefix of TX followed by the 6-digit travel authorization number.) 
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3
. 

For example, inquire on Inv. #TX714811 

Click on the  button. 
 

 Results: The panel below has four tabs and each contains information 
described on the Tabs. The “Summary” tab is displayed below. 
          

 
 

 
 

 
 


