PeopleSoft Financials 8.4 rtra CMS Quick Reference Guide

PeopleSoft Finance 8.4 — Voucher Accounting

Lines Inquiry

1.

Purpose: You want to find out if a particular invoice has
been paid.

Navigate to the Voucher Inquiry page.
Accounts Payable -> Review -> Vouchers -> Voucher Inquiry

Search:

| @

[+ My Favarites
[+ wendars
[ Purchasing
7 Accounts Pavahle
=7 Revie
SAauchers
Woucher lnguiry
Woucher Accounting
Entries
Journal Dirill Dot
[* Interfaces
[ Pavments
[ General Ledger
[ Set Up Financials!Supply
Chain
[» SULBE Custorm Ohjects
[* Reparting Tools
[* PeopleTaools
Chande by Password

Depending on the information available, you may inquire on the following
fields:

Voucher ID

Invoice Number
Short Vendor Name
Vendor ID

Vendor Name
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4.

3.

For example, inquire on Inv. #F002461IN

TIETT T
{ Woucher Inquiry
~ Search Criteria
From Business Unit: To Business Unit: From Voucher 1D: To Voucher ID: “Voucher Style:
JLBCuP Q] uecwe Q) | al | @l [Alvouchers =l
From Invoice: To Invoice: Post Status: Approval Status: Voucher Balance:
[Foozastin Q) [Foozaemn] al | = B =l
SetiD: From Vendor Short Name: ToVendor Short Name: Youcher Date Type:
[ECI=| al Qffl =
From Yendor ID: To Vendor ID: Viendor Location: From Date: To Date:
[ a | Q| | | loz21iz004 | B Jozrz1rz004 |
Amount Rule: ‘Youcher Gross Amount:  Transaction Currency: Search | Reset Criteria |
[any = | Y
*Sort By: IVDUChBFlD 'l *Sort Asc/Desc: IAscending vl Sart
}» Display Currency Criteria

Click on the _8&ah_| pytton.

View the voucher information.

} Display Currency Criteria
(Voucher Inquiry Results

Voucher Details hore Details

Business _ Inwoice Vendor  Voucher Detail Payment Transactio
Unit Voucher ID  Invoice Number Date Vendor ID  Short Yendor Name Loc Style Lines Information Curren
LBCMP 00081241 FOO2461IM 08/25i2003 0000004264 APPLIEDGRA-001  MAIN Regular % UED

-

Utilize the scroll bar to see more information hidden at the right.
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Click on the Payment Information

Back To Youcher Ingui

Business Unit: LBCMP \oucher ID: 00081211

Invoice Humber: FOD24B1IM
Vendor Name: APPLIED GRAPHICE Vendor Location: AN
Gross Imvoice Amount: 3,562.51 Transaction Currency: uso
Customnize | Find | View / First [ 15614 [
Bank Bank Bank Payment gﬁﬁs Applied Payment Payment Payment Voucher Paid Paym|
SetiD Code Account  Reference D | .- Voucher D  Date Amount Currency Amount Statu:
LBCMF  STATE DR 156511 09/26/2003 3,562.81 USD 3,962.51 Paid

Return to the previous page by clicking on the Back to Voucher Inquiry
link in the top right hand corner.

Click on the More Details tab to check various Status’.

[Vioucher Inguiry Results

First [4] 1.0 1 [P] Last

|-' “Woucher Details i More Details \

Business Post Match Close Bt Hdr Bt Misc
Unit Youcher ID Status Appr Stat Status Status Due Date  Acctg Date Entered on Status  Status
LBCMP 00081211 Posted Approved Matched

Open 0902472003 092402003 0972472003 Valid alid

The required exercise is complete.
Return to the Main Menu.
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