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__________________________________________

Candidate’s Name

Approved by the Office of Academic Affairs

September 1997

RTP Committee 6-26-09
California State University, Long Beach

Retention, Tenure and/or Promotion Evaluation Recommendation Form

University Library (College Equivalent)

Academic Year_______________________________

___________________________________________

Candidate’s Name

Consideration for (check appropriate designation):

_____Retention

_____Tenure

_____Promotion

The LIBRARY RTP COMMITTEE (not the candidate) should present here and on the following pages a clear and succinct summary of the major activities and achievements of the faculty member, which are deemed of major importance by the Library, SINCE THE BEGINNING OF THE PROBATIONARY PERIOD, OR, FOR THE CANDIDATE’S PROMOTION, SINCE THE LAST PROMOTION. A detailed statement of evaluation of the candidate’s performance and accomplishments is required.  The amount of space provided for each item is not necessarily indicative of the expected length of the comments/evaluations to be provides.

I.  NATURE OF LIBRARIAN ASSIGNMENT


A. Indicate professional responsibilities and areas of special competence. (INCLUDE DESCRIPTION OF NATURE AND SCOPE OF OTHER ASSIGNMENTS DURING THE PERIOD UNDER REVIEW, AS APPLICABLE.)

II. LIBRARIANSHIP AND INSTRUCTIONALLY RELATED ACTIVITIES

A. Library RTP Committee Peer Evaluation of Effectiveness in Librarianship and Instructionally Related Activities.  [Evaluate the candidate’s effectiveness in terms of the three dimensions indicated below. PLEASE DESCRIBE THE BASIS FOR THIS EVALUATION (e.g., evidence considered, methods of evaluation).]

1. Reference and Instruction.  (Include evaluation from such indicators as competence of reference skills, quality and methods of instruction, nature of instructional materials, evidence from peer reviews or student and colleague evaluations if available.)

2. Collection Development and Management. (Include evaluation of ongoing liaison activities with academic departments, fund management skills, current awareness of departmental subject needs, timeliness of collection management decisions.  Highlight essential and enhancing criteria.)

3. Professional Development.  (Include evaluation of continued professional growth through currency with literature, contributions to in-house body of knowledge and sharing of skills, evidence of participation in professional organizations.  Highlight essential and enhancing criteria.)

III. SCHOLARLY AND CREATIVE ACTIVITIES

EVALUATE ONLY THOSE ACTIVITIES SINCE THE BEGINNING OF PROBATIONARY PERIOD OR SINCE DATE OF LAST PROMOTION.  (For promotion consideration, no material prior to the date of last promotion is to be included in the file for evaluation.)  ACTIVITIES ARE TO BE EVALUATED RATHER THAN JUST LISTED. Copies or abstracts of ALL materials cited are to be included in the candidate’s RTP file.

A. Essential Criteria (Evaluate evidence of candidate’s engagement in an ongoing program of scholarship or creative activity that demonstrates intellectual and professional growth, including DISCUSSION OF WORK IN PROGRESS, as applicable.)

B. Enhancing Criteria. (Evaluate evidence that the candidate has been engaged in activities that are considered by the library to be “enhancing criteria” in the area of Scholarly and Creative Activities, such as, publications, creative productions, and/or software contributions, contributions in editorial and/or reviewing assignments, applied research or professional activity that used theory and/or knowledge of the discipline to advance knowledge, scholarly presentations or seminars, grant-receipt outcomes, other peer-reviewed activities that enhance scholarly/creative achievement.)

IV. PROFESSIONAL SERVICE

A. Evaluation of Collegial Participation and/or Leadership in College and/or University Service. (Include evaluation of evidence indicating the quality of such service.  Highlight essential and enhancing criteria.)


B. Evaluation of Community Service.  (Include evaluation of evidence indicating the quality of such 
service. Highlight essential and enhancing criteria.)


C. Evaluation of Professional Service. (Include evaluation of evidence indicating the quality of such 
service. Highlight essential and enhancing criteria.)

V. LIBRARY RECOMMENDATION:  The Library Committee should state here its evaluation of the faculty member’s achievements and activities since date of appointment to probationary service or since last promotion.  THE STATEMENT SHOULD NOT SUMMARIZE THE CANDIDATE’S ACTIVITIES, BUT SHOULD EXPRESS THE COMMITTEE’S JUDGMENT OF THE QUALITY AND SIGNIFICANCE OF THE CANDIDATE’S PERFORMANCE AND CONTRIBUTIONS IN RELATION TO THE LIBRARY’S CRITERIA FOR RETENTION, TENURE, AND/OR PROMOTION, AS APPROPRIATE.

Signatures of University Library RTP Committee Members:

____________________________________
____

__________________________
_____

Committee Chair Signature


Date

Committee Member

Date

____________________________________
____

Committee Member Signature


Date

COMMITTEE VOTE:
Date___________

Affirmative_____

Negative_____

Minority report attached_____

Signature of Candidate

I have read the University Library RTP Committee’s summary and evaluation, and the accompanying dossier.  To the best of my knowledge the file is complete and includes supportive documentation as cited by the Library RTP Committee.  My signature indicates neither agreement nor disagreement with the statements made.

______________________________________
____

Signature




Date

*********************************************************************************************************************

Employee to be evaluated in the following categories by the College Dean:

(1) Teaching Effectiveness:

(2) Scholarly and Creative Activities

(3) University/Community Service:

Areas to be improved:

Overall comments:

***************************************************************************************************************************

_________________________________________                  ________

College Dean Signature





Date

***************************************************************************************************************************

Signature of Employee:

I have read the College Dean’s evaluation and statement and my signature indicates neither agreement nor disagreement with the statement made.

________________________________________

__________

Employee Signature





    Date

