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| nt roducti on

The purpose of this docunment is to outline to candi dates invol ved
in the Retention, Tenure, and Pronotion (RTP) process the standards
to be applied in evaluating instruction and instructionally rel ated
activities, scholarly and creative activities, and professional
service specific to the Departnent of Kinesiology and Physi cal
Education. The evaluation of instruction and instructionally
related activities, scholarly and creative activities, and

pr of essi onal service is based on the criteria set forth in the
Uni versity, College, and Departnment documents. The guidelines in
this docunent are divided into the three major categories of the
RTP process, that is, instruction and instructionally rel ated
activities, scholarly and creative activities, and professional
service and reflect the m ssion of the Departnent, College, and
University. Candidates are strongly encouraged to review the
Col | ege and University Docunents, as well as the instructions for
RTP candi dacy.

M ssi on Statenent

The m ssion of the Departnent of Kinesiology and Physi cal
Education is to facilitate change in the individual through the
study and application of human novenent principles across the
i fespan and through participation in physical activity,

exerci se, and sport. This is acconplished by providing
excellence in instruction, scholarship, and service through a
mul tidi sciplinary approach in: 1) prograns at the

under graduat e and graduate | evels designed to prepare

pr of essi onals in human novenment, sport, and exercise-rel ated
careers; 2) courses that pronote general education and
interdisciplinary concepts; 3) activity courses and prograns
desi gned to induce physical, cognitive, and

af fective adaptations; and 4) specialized service prograns for
the community. This unique m ssion fosters the devel opnment and
mai nt enance of behaviors that are essential for a healthy
lifestyle for all individuals who nake up California' s rapidly
changi ng denography.

Goal s

In order to fulfill its mssion, the Departnment of Kinesiology and
Physi cal Education strives to acconplish the follow ng goals:

1. Attract and prepare quality students who reflect the human
diversity of the comunity served by CSULB;
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2. Enhance the quality of academ c undergraduate maj or
prograns in kinesiology and physical education, which include
teaching (el ementary, secondary, and adapted), athletic
training, exercise science, fitness, and kinesiotherapy;

3. Enhance the quality of academ c graduate progranms in
ki nesi ol ogy and physi cal education, which include adapted
physi cal educati on, coachi ng, exercise science, notor

behavi or, pedagogi cal studies, sports studies, sport and
exerci se psychol ogy, sports managenent, and sports
medi ci ne/ sport injury studies;

4. Enhance the quality of academ c service programs in
physi cal education, general education, interdisciplinary,
and activity courses;

5. Provi de an environnment that enhances professional

devel opnent in teaching, schol arship, and service for al

faculty nenbers;

6. Recruit and retain quality faculty and staff;

7. Expand alliances within the departnent and: between the
depart nent and ot her academ c units at CSULB, other uni-
versities, professional organizations, and the community at
| ar ge.

8. Enhance external sources of funding.

9. Enhance relations with alumi.

10. Increase use of Departnent | aboratories.

11. Strengthen the Departnent’s student organizations/cl ubs.
12. Effectively manage Departnent enroll nents.

RTP Criteria and Eval uati on

This section includes a description of the three major categories
of the RTP criteria and eval uation process: instruction and
instructionally related activities, scholarly and creative
activities, and professional service. Each specific category
includes a rationale, considerations used for determ ning

prof essional growh, criteria for evaluation, and a suggested |i st
of activities.

Evi dence of professional growh activities is required for
retention, pronotion, and tenure. These activities nust be

rel evant to the candi date’ s assi gnnent and support the ni ssion of
the University, College, and Departnment. This is acconplished by

t he candi date collecting evidence of instruction and
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instructionally related activities, scholarly and creative
activities, and professional service and presenting themin his or
her RTP portfolio. The Candidate has the primary responsibility for
collecting and presenting the evidence of her/his acconplishnments
to those charged with the responsibility of review ng and
evaluating the faculty menber. |In addition to the candidate’s
narrative essay, the docunentation of instruction and
instructionally related activities, scholarly and creative
activities, and professional service should include all works
produced during the period of evaluation. Candidates should nake
every effort to seek advice and gui dance on the RTP process so that
t hey understand how criteria and standards are applied. Regular
di scussions with departnment chairs and experienced col | eagues are
necessary if candi dates are to understand the process and
participate in it effectively. See Appendix A for the Coll ege of
Heal t h and Human Servi ces’ docunent entitled “Profiles of Academ c
Rank.” This docunent provides a guideline for eval uating
candidates in ternms of retention and pronotion.

I nstruction and Instructionally Related Activities

I nstruction and Instructionally Related Activities include:
teaching in the classroom setting; advising; supervision of student
teaching, practica, fieldwork and research; the devel opnent of
curriculum and related activities involving students.

Rationale for Instruction and Instructionally Related Activities

Teaching is the primary and nost essential academ c responsibility
of the university professor. The Departnent faculty support the
position that teaching is the primary function of the faculty and
encourage quality teaching in several ways.

Quality teachers are those who:

1. possess expertise in the disciplines of kinesiology and
physi cal education;

2. possess enthusiasm for their work and the process of
| ear ni ng;

3. possess desire to share these qualities with students by

working for and with students and by denonstrating their
belief in the power of know edge;

4. mai ntain currency in their subject matter, by participating
i n ongoi ng professional devel opnent; and
5. not only dissem nate know edge but also participate inits

creation, integration, and application.
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Consi derations Used for Determ ning Professional G owth Associ at ed
Wth Instruction and Instructionally Related Activities

1.

The focus in the evaluation of teaching should be on the
overall teaching performance of the candi date over tine
rat her than his/her performance in a few classes or over a
brief period. Because the evaluation of teaching

ef fectiveness by professional peers is significant in

this process, it is inportant that departnents devel op and
use systematic neans for acquiring evidence of candi dates’
t eachi ng acconplishnents (e.g., class visitations). Peer
eval uations are required to provide evidence of teaching
effectiveness.

Instructionally related activities involving supervision
of students, such as thesis or field work, should be
appropriately evaluated as part of the teaching assignnent.



3. I f formal, schedul ed student advising is part of the
candi date’ s assigned wor kl oad, such advising shall be
consi dered as part of teaching, and the file should include
appropriate docunentation, including the extent, nature,
and quality of such advising activity.

Criteria for Evaluation

The evaluation of instruction and instructionally rel ated
activities is divided into two distinct, yet related, categories:
1) essential criteria; and 2) enhancing criteria. \Whereas the
essential criteria describe the nature and | evel of perfornmance
required of all faculty, the enhancing criteria extend performance
in quantity and in diverse directions depending on the faculty
menber’s academ c¢ assignnments and interests. The essential and
enhancing criteria for instruction and instructionally-rel ated
activities are as foll ows:

Essential Criteria

Teaching will be evaluated in terns of four dinensions:

(1) Pedagogi cal Approach and Methods; (2) Student Response to

I nstruction; (3) Ongoi ng Professional Devel opnent as a Teacher; and
(4) Ongoing Professional Devel opnment in the Discipline.

l. Pedagogi cal Approach and Met hods

| nstructional methods should be appropriate to courses taught, and
mat eri al s should be up-to-date and appropriate to the topic. The
rational e for choices of |earning goals and instructional nethods
shoul d be presented. Grading practices, standards, and criteria
should be articulated clearly. Course materials should clearly
convey to students the |earning goals of the course and the
relati onship of the course to the major and/or to general
education. Course requirenents, including the senester schedul e,
assi gnnments, and grading policies should be included. Course

mat eri als should also identify the purposes for which a course may
be meani ngful to students, such as preparation for further courses,
graduate school or enmploynent, the intrinsic interest of the

mat eri al, devel opnent of civic responsibilities, and/or individual
personal growt h.

M. St udent Response to Instruction

Student ratings of instruction should be conparable to the
departnent and col |l ege averages. These ratings should reflect a
favorabl e student perception of the instructor's conveyance of
know edge, effort, availability, organization, and attention to
i ndi vi dual needs.
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I1l. Ongoing Professional Devel opment as a Teacher

Thoughtful, deliberate effort to produce continuous inprovenent in
teaching effectiveness is expected of all candidates. This pattern
of change should be described in a narrative and supported by
exanples. This record may include regular and ongoi ng interactions
with coll eagues regardi ng pedagogy, such as discussions of
pedagogi cal issues, classroomvisits and consultation on course
devel opnent. The record may include involvenent in prograns of the
CSULB Center for Faculty Devel opnent; participation in teaching
devel opnent sem nars or conferences sponsored by the departnent,
col l ege, university or professional organizations; giving or
receiving of formal or informal pedagogical coaching and/ or other
activities which contribute to professional devel opnment of teaching
ef fecti veness.

I V. Ongoi ng Professional Devel opnent in the Discipline

Al'l candi dates are expected to keep abreast of disciplinary
devel opnents through participation in conferences, reading of
di sci pline-appropriate materials such as journals and books,
interaction with practitioners in the field, electronic
conmuni cations with coll eagues, and/or other activities.

Enhancing Criteria

There are many ways that faculty may go beyond the essenti al
criteria for teaching effectiveness to enhance their achievenent;
the following are illustrative, not exhaustive, of the
possibilities. Faculty may devel op i nnovative approaches to

t eachi ng or exenplary ways of fostering student |learning in the
classroom Faculty also may be involved outside the classroomin
such areas as academ c advising, field trips, student nentoring,
col | aborative research projects with students, thesis supervision,
support of student organizations, and/or recruitment and retention
activities. New curricula instructional prograns or materials my
be devel oped, including electronic or nultinmedia software or new
advising materials or progranms. Conducting assessnent of one’s
instructional effectiveness in order to inmprove instruction (e.qg.
varied classroom eval uati on techni ques) can be a particularly
appropriate method for continuous inprovenent of instructional
effectiveness. O fering teaching colloquia to departnent

col | eagues or pedagogi cal workshops at discipline neetings my
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denonstrate departnent or discipline | eadership regarding
instructional issues.

List of Instruction and Instructionally Related Activities

The following list of instruction and instructionally related
activities serves as a guideline for the type of activities to be
consi dered when eval uating instruction and instructionally rel ated
activities; it is not intended to be an exhaustive list. (Please
note that some of these activities are required).

| . Direct Instruction

a. Student eval uations (required each senester)

b. Peer evaluations (required at |east once per year for

every year of the evaluation process)

Syl | abus (required)

Course Qutline (enhancing)

e. I nstructional nmaterials (required, select fromthe
foll ow ng):

o O

1) Study guide materials
2) Student packet of |ecture notes
3) Slide presentations
4) Student assignnments (e.g., papers, exans)
5) Information technol ogi es
a) e-nmai
b) software
c) web page
d) presentations software (e.g., multinmedia
i nstructional nodul es)
e) slide presentations
6) Denonstrations of practical applications of course
Materials (e.g., practica)
f. St udent organi zations (related to instruction)
g. Curricul um devel opnent (i.e., assigned courses)

1. Instructionally Related Activities
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Advi si ng

Ment ori ng

Curricul um devel opnent (e.g., new courses, new options)
| nvol venent in student organizations

Recruiting students

Teaching colloquia (e.g., workshops offered through
Facul ty Devel opnment)

nmo o w>

Scholarly and Creative Activities

The Departnment recogni zes that continuous growh in research,
schol arshi p, and/or creative activity is essential to the teaching
ef fectiveness of all faculty nenbers, to their own professional
stature, and to the stature of the University. Scholarly and
creative activity represents efforts and evi dence whereby the
faculty nmenmber establishes professional/disciplinary status by
contributing to his/her profession/discipline and being active
professionally. This activity nust be relevant to the candidate's
assi gnment and support the m ssion of the University, College, and
Depart nent.

Rational e for Scholarly and Creative Activity

Scholarly and creative activity is considered a critical conponent
of the instructional process. Therefore, it is inportant for
faculty not only to dissem nate know edge but also participate in
its creation, integration, and/or application. Evidence of
scholarly and creative activity includes publications of nerit;
presentations of scholarly papers; awards, grants, and honors
recei ved; active participation in professional organizations;
participation in senmnars and institutes; research and devel opnment
activity; and other activities or performances of a scholarly and
creative nature appropriate to the candi date's area of
speci ali zation.
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Scholarly and creative activity is inmportant for the foll ow ng
reasons:

1.

Advances in the disciplinel/profession are dependent on
generating new informati on. Scholarly and creative activity
provi des the grounding for responsible professional practice;

Scholarly and creative activity enhances teaching
effecti veness and enriches the education of our students;

Schol arly and creative activity conveys prestige and
visibility to the University. The nobst respected and
successful universities support and encourage the

acqui sition

and di ssem nation of know edge, increasing the |ikelihood that
the University will attract high quality students and faculty.
A successful university is also nore likely to obtain grants,
equi pnment, and other financial support fromthe comunity,

i ndustries, and governnental agenci es;

Research grants bring state of the art equi pnment and
technol ogy to departnments. This enhances the |ikelihood that

students will: a) have access to current informtion;
and b) be conpetitive in seeking enploynent in today’s
mar ket ; and

Prof essional growh requires that faculty generate a | arge
portion of the know edge upon which their profession is based.

Consi derations Used for Determ ning Scholarly and Creative
Activities in Professional G owth

1.

It is the responsibility of the candidate to denonstrate
the significance of the activities he or she presents for
RTP revi ew

The candi date shoul d explain the review process involved for
each scholarly activity and provide evidence. This can be
acconplished in the candidate’ s narrative essay section
of the docunent.

Consi stent with the enphasis on professional growth and
devel opnent that underlies the evaluation process, the

candi date’ s docunentation of scholarly and creative
activities and the evaluation review of that docunentation
shoul d focus on the concept of progressive professional

devel opnent (i.e., a sustained and focused area of scholarly
and creative activity). This consideration should be the
central organizing elenment of the candidate s narrative.
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4. In the evaluation of publications, manuscripts, and other
creative works, quality is the primary criterion.

5. Joi nt authorship or participation in scholarly and creative
activities is normally valuable and creditable, but isoften
difficult to evaluate. Candidates shall identify the specific

extent of their participation in jointly authored
activities.

6. Consi stent with the objective of obtaining the best and nost
t horough eval uati on possi ble of the candidate’s scholarly and
creative achievenents, external evaluations of the candidate' s
contributions to her/his academc field may be presented and
considered. The solicitation of external evaluations of a
candidate’s contributions is encouraged, particularly in
ci rcunmst ances such as small departnents and/ or
interdisciplinary prograns where there nmay be few peers who
are well enough qualified to evaluate the candidate’s
scholarly and creative achi evenents.

7. Unsolicited evaluations in the formof published reviews of
the candidate’s work (or unpublished unsolicited eval uations
if they are included in the file) nay be considered. It is

al so appropriate to consider the quality of the journal or
ot her context within which the work is published or otherw se
di ssem nated to the scholarly and c reative community, as
well as citations to the candidate's work in other
publ i cati ons.

Criteria for Evaluation of Scholarly and Creative Activities

The eval uation of scholarly and creative activities is divided into
two distinct, yet related, categories: 1) essential criteria; and
2) enhancing criteria. Whereas the essential criteria describe the
nature and | evel of performance required of all faculty, the
enhancing criteria extend performance in quantity and in diverse
directions depending on the faculty nenber’s academ c assignnents
and interests. The essential and enhancing criteria for scholarly
and creative activities are as foll ows:
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Essential Criteria

Faculty are expected to remnin engaged in an ongoi ng program of
schol arship or creative activity that denonstrates intellectual and
prof essional growh in the discipline over tinme. All faculty are
expected to produce scholarly and/or creative achi evenents which
contribute to the advancenent, application, or pedagogy of the

di scipline (or interdisciplinary studies), which are di sseni nated
to appropriate audi ences, receiving favorable review from

pr of essi onal peers prior or subsequent to dissem nation.

Enhancing Criteria

Faculty may enhance their scholarly and creative achi evenent with
substantial records of peer reviewed professional activities and
products. Such activities and products may include books, articles
in professional journals, scholarly presentations, software and
el ectronically published docunents, and artistic exhibits and
performances, especially if these receive favorable notice or
reviews from professional peers. Faculty may al so enhance their
scholarly and creative achievenent with editorial assignments with
recogni zed professional publications, including journals,

newsl etters, or electronic nedia. Qher achievenents of this nature
are appointnents to selection panels for grants, fellowships,
contracts, awards, and conference presentations, and other

adj udi cation assignnents calling for professional expertise.
Applied research or professional activity nmay use theory and
know edge of one or nore disciplines to address practical problens
of inmportance to the discipline and to society; such applied

pr of essi onal activity may include research on instructiona
processes and outconmes. Additional activities may be judged to
enhance faculty scholarly and creative achi evenent provided these
are peer reviewed, dissem nated to appropriate professiona

audi ences, appropriate to the m ssion of the departnent and
col | ege, and neke significant contributions to the discipline or to
i nterdisciplinary studies.

List of Scholarly and Creative Activities

The following list of scholarly and creative activities serve as a
guideline for the type of scholarly and creative activities to be
considered; it is not intended to be an exhaustive |ist.
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Schol arly and creative activities are divided into two cat egori es:
1) refereed; and 2) non-refereed. The activities in Category | are

gi ven higher priority than the activities in Category Il because
they require external evaluation and docunentation (i.e., they are
refereed).

The activities within each category are not ranked in any specific
order, rather it is the responsibility of each candidate to
denonstrate the significance of his/her contribution to scholarly
and creative activities. (See section on Considerations Used for
Determ ning Professional G owmh in Scholarly and Creative
Activities).

Category |: Refereed Wrks
Publ i shed works or in press (accepted for publication):

Articles in scholarly journals
Books and text books

Monogr aphs

Book chapters

Pr esent ati ons

Presentations to professional organizations (international to |ocal)
Presentation with abstract

Gr ant spersonshi p

Internal grants
Ext ernal grants

Conput er and Networ k Technol ogy/ Educati onal Technol ogy
Comput er software prograns*

Category I1: Non-refereed Wrks

Publ i shed works or in press (accepted for publication):

Articles

Books and book chapters

Articles in the popul ar press (e.g., magazi nes and newspapers)
Teachi ng/ curricul um gui des

Teaching & | aboratory nmanual s

Thesi s chair

Pr esent ati ons

Wor kshops or presentations with no formal or refereed paper
TV or radi o appearances

Keynot e speaker for conferences

Invited speaker at coll oquium or sem nar

Formal presentation at other colleges and universities
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Wor kshop mast er teacher

Comput er and Networ k Technol ogy/ Educati onal Technol ogy
Comput er and network applications*
Edi torial Work/ Professional Organizations

Editor-in-chief or section editor of a professional journa
Edi torial board nenbership of professional journals
Regul ar reviewer for professional journa

Panel membership of a grant revi ew board

Guest reviewer for professional journa

Guest reviewer for professional neeting program abstracts

*Conputers and network technol ogy provide alternative nodes of

pr of essi onal activity and new nedia for dissen nation; such
contri butions nmust be eval uated even though the nethods are still
evol ving. The foll ow ng guidelines are suggested: 1) appropriate
met hods of eval uation nust be identified on a case-by-case basis;
2) external evaluators used in conpliance with university policy
may prove to be particularly effective for these assessnents; 3)
the training effort involved in technol ogy-rel ated professional
activity needs to be credited appropriately; and 4) categorization
of such work as research and instructional -related activities may
need to be determ ned on an individualized basis. The candidate
bears the responsibility for denonstrating the significance of
activities that enploy new technol ogy.

Pr of essi onal Service

Prof essi onal Service involves service to the University, the
community, and the discipline; it must be directly related to the
academ c expertise of the faculty nmenber.

Rati onal e for Professional Service

CSULB is a | arge, urban, taxpayer-assisted conprehensive
university. The size and conplexity of the university places
enor mous demands on its governing bodies. Wile a central

adm ni stration is responsible for directing some of the

uni versity’'s academ c and business affairs, the faculty nust direct
ot hers, thereby insuring that the goals of the university are
grounded in an academ c rather than adm nistrative philosophy. In
addition, the university has an obligation to provide service that
results in tangi ble benefits in the community, fostering a positive
rel ati onship between it and the university.



Page 15

The responsibilities of the faculty include the foll ow ng:

1. Participation in university governance such as serving on
departnment, college, university and CSU system comm ttees.
The faculty nmenber nust be active at each |evel for the
university to function properly. Faculty participation is

2. Participation in the governance of organi zations related to
comm ttee nmenbers and

of ficers)
3. Faculty menbers, as citizens of the community, should

contribute to the community in some substantial way that is

Consi derations Used for Determ ning Professional Gowh in Service
Activities

The enphases in the eval uation of professional service shall be on
1) the quality and significance of the activity, as nmeasured by the
degree to which the activity contributes to the m ssion of the
University; and 2) the extent and |evel of the candidate's

i nvol venment .

Assessnent of a candidate’s service to both the University and the
community shall be based on the information described in the
narrative, as well as on supporting evidence which may include, but
shall not be limted to, letters of invitation, nmenoranda

acknow edging the quality of the contribution, printed prograns,
and ot her appropriate docunentation.

Criteria for Evaluation of Service Activities

The eval uation of service activities is divided into two distinct,
yet related, categories: 1) essential criteria; and 2) enhancing
criteria. Whereas the essential criteria describe the nature and
| evel of performance required of all faculty, the enhancing
criteria extend performance in quantity and in diverse directions
dependi ng on the faculty nenber’s academ ¢ assi gnments and
interests. The essential and enhancing criteria for service
activities are as follows;

Essential Criteria
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All faculty are expected to participate actively in the collegial
processes of faculty governance, as well as in appropriate
pr of essi onal organi zati ons and/or activities.

Enhancing Criteria

Faculty may enhance their service achi evenents with active

i nvol vement on commttees at all levels of the University and the
University system w th enphasis upon the departnental and school
| evel s for assistant and associ ate professors. Watever the | evel
of service within the University, the quality of that service is
the primary consideration. Authorship of docunents, reports and
other materials pertinent to the University, College, or Departnent
nm ssions or procedures nmay conprise a service contribution.
Sponsori ng student groups and participating in educational equity
prograns are also service contributions.

In addition to canpus governance activities, faculty nenbers may
participate in service to professional organizations and in

prof essionally-related activities (e.g., local, state, national,
and/ or international |evels) through such discipline-oriented
activities as commttees; workshops; speeches; nedia interviews,
articles, and/or editorials; performances; and/or displays.
Service to the coommunity may al so i nclude consul tantships to public
school s, |l ocal governnment, and community service organi zations.
Service contributions based on consultancies, whether paid or
unpai d, shall be evaluated on the basis of their contributions to
the m ssion of the University, College, and particularly to the KPE
departnent. The candi date nust show evi dence of neani ngful service
that is clearly related to his/her academ c expertise.

Li st of Service Activities

The followng list of service activities serves as a guideline for
the type of activities to be considered; it is not intended to be
an exhaustive I|ist.

1. Facul ty governance: CSU System University, College, and KPE
Depart nent

2. Pr of essi onal servi ce: conm ttee nmenber or officer of
international, national, state, and |ocal organizations
(e.g., AAHPERD, NATA, ACSM NASSS, AAASP).
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Community service: (e.g., American Heart Association

Pr ogr ans; Community based fitness progranms; Sunmer
programs for children with disabilities; Preschool Mbtor
Devel opment Center; At hl etic and Sport progranms such as
archery, fencing, rugby, goal ball ganmes for the visually
di sabl ed, Breath Ganes for children with asthm and ot her
respiratory difficulties; devel oping K-12 curricula; and
consultant to public schools and busi ness organi zati ons).

The Revi ew Process

Departnment RTP Conmittee Sel ection

The departnment shall have an RTP Conmittee of at |east three
tenured nenbers elected by majority vote fromthe full-tinme
faculty. The Departnent RTP Commttee shall, if possible, be
el ected during the proceeding Spring semester and no | ater

t han the second week of the Fall senester. Departnment RTP
Committee requirenents shall reflect, at a mninmm al

requi renments specified in the University and Col |l ege RTP
docunents. The Committee is to follow the criteria and
standards outlined in Departnment, College, and University
docurments, as well as the current Menorandum of Under st andi ng
or University Policy on Retention, Tenure, and Pronmotion (PS
96-12). Menbers shall serve staggered two year terns. A
chair of the departnment RTP committee shall be el ected by the
menbers of the conmttee. Persons on |eave, sabbatical or
early retirenment shall not serve on the commttee. Faculty
bei ng considered for an RTP review may not serve on the RTP
Committee and no faculty nenber nay serve on RTP comm ttees at
two different |evels.

Menber shi p Rank

Menbers of the Departnent RTP Committee who participate in pronotion
reconmendati ons nust be tenured and have a hi gher rank than the candi dates
bei ng considered. They nust not thensel ves be candi dates for pronotion.

Committee Conposition

Al'l reconmendati ons for advancenent (pronotion) to a given rank, for

tenure, or for reappointnment shall be considered by the sane committee.
There may be different comrttees, however, for different kinds of RTP
matters. For exanple, one commttee conprised of three faculty at the
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rank of associate professor mght consider all candidates within the
acadenmic unit who are eligible for reappointment, tenure, and pronotion to
associ ate professor. A second committee conprised of three faculty with
the rank of professor m ght consider only candidates eligible for
promotion to the rank of professor.

Orientation nmeeting for candi dates

The Departnent RTP Commttee shall conduct an orientation
meeting for all RTP candidates. At this time procedures,
criteria eligibility, RTP docunents, and other pertinent
matters shall be discussed. An exanple of a Personal Data
Sheet (PDS) shall be kept in the departnment office for
candi dates to exam ne

Burden of Responsibility

The initial burden or responsibility to ensure conpliance with
RTP deadlines rests with the candi date. Candi dates are
expected to furnish necessary and rel evant evi dence to
support their applications and to provide this
information in accordance with established deadlines.

Eval uati on Revi ew

The departnment RTP Conmittee and the Chair shall forward their
i ndependent recommendati ons of each candidate with supporting
materials to the College RTP Comm ttee and the Dean of CHHS
for review

Accountability

The departnment will be held accountable for its recomendation
by: 1) supplying the College RTP Committee with
substantive evidence to support the recomendati on; and 2)
subm tting the candidate’s RTP portfolios and supporting
docunents on tinme in accordance with establishnment deadli nes.

Candi date Ri ghts

Candi dates for the reappoi ntnment and advancenent have the right
neet with their departnment RTP Committee and/or department unit
chair to receive a copy of their recomendation(s), including
rationale and a full sunmary of the evidence. Candi dates may
respond in witing to these recommendati ons before they are
forwarded fromthe departnent, and shoul d be provi ded 7 days¢
for this purpose. Therefore, evaluations should be conpl eted,
possi bl e, at |east 7 days before they are due to the next |evel

(see MOU).

Shar ed Evi dence
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Nei ther the Departnment RTP Commttee nor the Chair shall
use any evidence bearing on decisions concerning a

candi date unl ess that evidence was shared with the
candi dat es.

Menor andum of Under st andi ng ( MOU)

I f any provision of this docunent is in conflict with the
current Menorandum of Understanding or University Policy on
Retenti on, Tenure, and Pronmotion (PS 96-12); such pr ovi si on

shal | be superseded by the Menorandum of Under st andi ng
and/ or PS 96-12.

Appeal s/ Gri evance

| deal |y, the Departnment RTP policies docunent is sufficiently
clear and the accuracy and thoroughness of the required

eval uati on are such that a candi date deni ed reappoi nt ment,
tenure, and pronotion woul d understand and accept that

deci sion. Considering the significance of RTP and nagnitude
of the RTP process, however, occasional chal | enges to RTP
do occur. Under these circunmstances a candi date shoul d
consult the appropriate article of the Menorandum of
Under st andi ng for informtion.

Amendnents to RTP Docunent

Amendments to the Departnent RTP docunent nust be approved by
the majority of the full-time, tenure-track faculty.



Page 20

Appendi x A
Profil es of Academ c Ranks

Candi dates for retention and pronotion shall be eval uated based upon specific
criteria. While each candidate is considered on his/her own nerit, the
following is an exanple of what level within the college shall utilize simlar
criteria when eval uati ng candi dat es.

CANDI DATE a Earned doctorate or recogni zed terni nal degree
FOR ASSI|I STANT Q Teachi ng eval uati on by student peers
PROFESSOR: Qa Schol arly and creative activities through

publ i shed article(s), funding proposal(s),
Creative activities
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Q Service on departnent, college, or university
committee(s)
Q Member ship in relevant professional

organi zati ons

(]

CANDI DATE Normal |y six years of satisfactory performance
FOR ASSOCI ATE as Assistant Professor, or equival ent

PROFESSOR: Q Earned doctorate, or terminal degree

a Teachi ng eval uati ons by students and peers

Q Record of curricul um devel oprment

a A Record of scholarly and creative activities
wi th an ongoing identifiable thrust through such
activities as grant proposal (s), articles in
refereed journals, conference papers, software,
and ot her conparable activities

a Activity in professional organi zations beyond
menber shi p.

Q Service on Departnent, College and University

Committees beyond that at the Assistant |evel

CANDI DATE FOR Q Normal Iy recomrended after 5-10 years of
PROFESSOR: satisfactory performance as an associ ate
prof essor or equivalent.

A sustai ned record of excellence of teaching

Evi dence of regular course revisions or the

devel opnent of new courses

Q A sustained record of positive peer evaluation
for teaching and instructionally rel ated work.
Evi dence of ongoi ng scholarly and rel ated
activities evidenced by articles in refereed
journals, book chapters, conference papers,
funded grant proposals, texts or other books,
publ i shed research reports and other creative
activities

Q Recogni zed contributions to departnent, college

and university through active | eadership

posi tion(s)

00

Q Pr of essi onal service through professional
| eadership activity
Qa Active continued service on Departnent, College

and University Committees, beyond the Associate
| evel



