RECRUITMENT AND ADVERTISING PLAN

Department of [Department Name]

Position [                                       ]

Recruitment No. [              ] Search Year [                    ] 
Prior to establishing its Recruitment and Advertising Plan, the Search Committee reviews the University, Division of Academic Affairs, and College affirmative action goals and action plans. Following is a list of recruitment activities:

Faculty Affairs Responsibility- ACTIONS COMPLETED
· Submits each college-wide tenure-track announcement in The Chronicle of Higher Education;

· Submits a university-wide tenure-track announcement in Women in Higher Education;
· Submits link to Employment Opportunities in The Voice (Hispanic Association of College and Universities — HACU) (Online for 30 days);

· Submits university-wide tenure-track announcement in Hispanic Outlook;

· Submits university-wide tenure-track announcement in Diverse: Issues in Higher Education (formally Black Issues in Higher Education);

· Places position description announcement on the following websites: 
  

1. Faculty Affairs: http://www.csulb.edu/aa/personnel/jobs/

  

2. CSU Careers: http://csucareers.calstate.edu/

  

3. Higher Ed Jobs: http://www.higheredjobs.com/

  

4. Inside Higher Ed: http://insidehighered.com/



5. Calif Job Service EDD: http://www.caljobs.ca.gov/
Department Responsibility- ACTIONS TO COMPLETE….
· 1.  In an effort to broaden the diversity in an applicant pool, please include the following language in all paper and electronic announcements: 

The Department of ______________ at California State University, Long Beach welcomes and encourages diversity.  We seek applicants and nominations from those who have experience teaching, mentoring, and developing research in ways that effectively address individuals from historically underrepresented backgrounds.  The University seeks to recruit and retain a diverse workforce as a 
reflection of our commitment to serve the people of California, to maintain excellence of the University, and to offer our students richly varied disciplines, perspectives and ways of knowing and learning.  California State University, Long Beach is an affirmative action/equal opportunity employer.


OR

The Department of _______________ at California State University, Long Beach is committed to building a more diverse faculty, staff, and student body as it responds to the changing population and educational needs of California and the nation.  We seek applicants and nominations from those who have experience teaching, mentoring, and developing research in ways that effectively address individuals from historically underrepresented backgrounds. California State University, Long Beach is an affirmative action/equal opportunity employer.

· 2.  The department advertises in discipline-related professional association publications, newsletters, professional associations used by academicians within the discipline; send the job advertisement to the professional associations and email representatives from the Latino, African American, and Asian American caucuses, the feminist/women’s caucuses, and the gay and lesbian caucuses within these professional associations.  (Attach list of sources, dates and/or attach email lists. You may refer to the Diversity Recruiting Resources provided by the Office of Equity and Diversity.)  
· 3.  Sends cover letter and announcement to each institution of higher education in the United States granting doctorates within the discipline and to institutions with outstanding graduate and undergraduate programs in the field. (Attach list of institutions.)
· 4.  Position announcement is posted by faculty at [list discipline related local, regional, and national conferences. List of faculty in attendance]. 
· 5. The position announcement is mailed electronically to professionals whose names appear on a variety of email directories related to the field of [name of department]. (Attach list of email directories used.)
· 6.  The following recruitment activities, designed to target potential candidates from underrepresented/underutilized groups will be undertaken:

1) Reviews directories of women and ethnic minority doctoral candidates such as the Directory of Women and Ethnic Minority Doctoral Candidates, CIC Directory, and the Directory of Recipients of the CSU Forgivable Loan Program. The search committee sends letters and announcements to those individuals pursuing either degrees and/or research appropriate for the position(s).

2) Flyers will be sent to all colleges and universities designated as "Hispanic serving" or with significant Hispanic enrollment [indicate mailings to all targeted groups — i.e., those from which there is underutilization — such as historically black colleges and universities, colleges with predominantly female enrollment, etc.].  (Attach lists.)
The position is publicized and aggressive recruiting carried out through other faculty efforts as well. Emphasis is placed upon recruitment of applicants from targeted groups through networking conducted by the search committee and department faculty.

Signatures of Approval:

Dean, College of _[______________
]                  



Date 

Director of Equity and Diversity                  




Date 
Questions:  

Office of Equity & Diversity

Jo Ann Harris, Administrative Support Coordinator

Jo.harris@csulb.edu
562-985-8256 office
              Diversity. A final signed PDF may be submitted after OED has sign
Email the R&A Plan as a WORD document attachment to the Office of Equity & Diversity. 
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