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       Policy Statement


Coordination of Multi-Section and Sequential Courses


The following policy statement was recommended by the Academic Senate at its meeting on xx, yy, zz, and approved by the president on aa,bb,cc.
For the purpose of this document, a multi-section course is  a course with the same content taught by more than one instructor, whether in different sections in a single semester or in different semesters.  Sequential courses consist of two or three, rarely more, courses that follow one another, must be taken in sequence, and together cover a field or topic.
I. Standard Course Outline
 

A. All multi-section and sequential courses shall have a written standard course outline that details the content and student learning outcomes expected for all sections and, where appropriate, the entire sequence.

B. Departments/programs are responsible for assuring that all faculty teaching multi-section and sequential courses adhere to the content and student learning outcomes set forth in the standard course outline.  Instructors teaching multi-section and sequential courses may vary in their pedagogical approach to the course, providing it is consistent with the standard course outline.
C. Chairs/program directors shall make the standard course outline available to all faculty teaching multi-section and sequential courses. 


II. Departmental/programmatic responsibility

A. Departments/programs have responsibility for course content, for assuring continuity in sequential courses, and for assuring that multiple sections of a course have common student learning outcomes. 


B. Departments/programs may adopt a policy that requires use of the same text(s) (or one of a small number of designated texts) for all sections of a multiple-section course or all semesters of a sequential course.
C. Departments/programs may delegate their responsibilities to an appropriate full time faculty member or committee.

D Course coordination shall be compensated as appropriate and evaluated as instruction and instructionally related activities.

III. Course coordination

Course coordination may include but is not restricted to
A. management of the standard course outline,
B. distribution of common course materials,
C. coordination of course assessment efforts,
D. provision of guidance and resources to faculty new to teaching the courses (including the review of the content and student learning outcomes set forth in the standard course outline),
E. efforts to enhance achievement of the student learning outcomes,
F. provision of advice to course faculty when their practices deviate widely from the guidelines in the standard course outline,
G. facilitation of information sharing among course faculty,
H. maintenance of a catalog of best practices, and
I. revision of the standard course outline as appropriate.

Effective: Immediately 

� This title change reflects the change in emphasis in the policy from textbooks to all aspects of these courses.


� These definitions set the stage for what follows.


� This, new section references standard course outline and details it use in these courses.  To our knowledge, no policy statement defines a standard course outline nor details any requirements for one.


� This sentence is removed, because this issue is covered in a subsequent section.


� This section was moved here from above, because it fits better here.  Some of it was deleted, because it seems unnecessary or because it is stated better elsewhere.


� This, new section gives the right of delegation of this authority to departments.


� Although some mention of course coordinators is in the original document, this section is written as new.





