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Instructions for Self-Study Tables

These instructions will assist you in obtaining information from the Institutional Research and Assessment web page to complete the tables for the self-study that are indicated in the Elements of the Self-Study document.  If you have any questions please contact Michelle Saint-Germain (x57094) or the Institutional Research and Assessment staff.
Tables for Undergraduate Programs

TABLE 1.  Undergraduate Program Applications, Admissions, and Enrollments

For each undergraduate degree program, provide a table showing for the past five years the number of student applications, number of students admitted, the percentage of students admitted, the number of new enrollments, and the percentage of new enrollments.  The percentage of students admitted is equal to the number of students admitted divided by the number of students who applied.  The percentage of students enrolled is equal to the number of students enrolled divided by the number of students admitted. 
TABLE 1.  BA (BS, BFA, etc) Program Applications, Admissions, and Enrollments

	Academic Year
	# Applied
	# Admitted
	% Admitted
	# Enrolled
	% Enrolled

	2002-2003
	
	
	
	
	

	2003-2004
	
	
	
	
	

	2004-2005
	
	
	
	
	

	2005-2006
	
	
	
	
	

	2006-2007
	
	
	
	
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)
4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  
5.  Click on the name of your College 
6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.
8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall or spring term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page click on the button next to the report named Major Program Applications and Admissions.  Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 1 for the degree.

15.  Repeat this process for each fall and spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree and the name of the report as well as the term.
Additional versions of Table 1 for Self-Support Programs.  If any degree is offered through self-support, you should generate a separate table for each such degree.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

Additional versions of Table 1 for Options.  If there are any options within the undergraduate degree program being reported on, you should generate a separate, additional table for each option.
TABLE 1--Option X.  BA (BS, BFA, etc) Program Applications, Admissions, and Enrollments, for Option X
	Academic Year
	# Applied
	# Admitted
	% Admitted
	# Enrolled
	% Enrolled

	2002-2003
	
	
	
	
	

	2003-2004
	
	
	
	
	

	2004-2005
	
	
	
	
	

	2005-2006
	
	
	
	
	

	2006-2007
	
	
	
	
	


Instructions:  

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.

8.  You will see the names of all the degree options offered.  Click on the button next to the name of the degree option you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall or spring term you are interested in.  Do not hit enter.

10.  Scroll down to the last section of the page click on the button next to the report named Major Program Applications and Admissions.  Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 1 for the option.

15.  Repeat this process for each fall and spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 1 for Self-Support Program Options.  If there are any degree program options offered through self-support, you should generate a separate table for each such degree program option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.
TABLE 2.  Undergraduate Program Enrollment in FTES (and percent non-majors)

For all undergraduate degree programs, provide a table showing student enrollment for the past five years, and the percent of enrollments due to non-majors.   Please note that this information is for all undergraduate programs in the department together; there is no breakdown available by degree program and/or option at this time.

TABLE 2. Undergraduate Program Enrollment in FTES (and percent non-majors)

	Academic Year
	Enrollment in FTES
	Percent of Non-Majors

	
	Lower Division
	Upper Division
	Total
	Lower Division
	Upper Division

	2002-03
	
	
	
	
	

	2003-04
	
	
	
	
	

	2004-05
	
	
	
	
	

	2005-06
	
	
	
	
	

	2006-07
	
	
	
	
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down to the middle of the right hand side and click on the link to Students.
5.  Click on the link to Enrollment & Registration
6.  From the first three links on the page, click on the link to Department of Major, FTES, and Percent of FTES
7.  Use the left-hand side scroll bar to scroll down to the department and click on the name of the department

6.  In the center of the screen will be the information for that department.  Use the mouse to click anywhere on the page, to select the page.

7.  Click on File and then Print (do not use the little printer icon) and then select the option for “current page” only for printing (or else you will print all 80 pages of the report).
8.  Enter the information from the printed page into Table 2 of the Self-Study.  
Additional versions of Table 2 for Self-Support Programs.  If there are any undergraduate degrees offered through self-support, you should generate a separate table for each undergraduate degree program.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

TABLES 3-A and 3-B.  Retention and Graduation Rates for Majors

Please note that the information on retention and graduation is divided between two separate reports.  These reports track the progress of students who became juniors at CSULB in any fall semester.  One report is for “Native” juniors (students who began as freshmen at CSULB) and the other is for “Transfer” juniors (students who transferred to CSULB as juniors).   You must retrieve both reports to provide a complete picture of the retention and graduation for each degree program.
Table 3–Part A.  Retention and Graduation Rates for Native Juniors
For each undergraduate degree program, provide a table (3-A) showing the four year graduation rate for native juniors.  Provide data for the last six cohorts for which data are available.

TABLE 3-A.  Four Year Native Junior Retention and Graduation Rates for BA (BS, BFA, etc)
	Cohort
	# in Initial Cohort
	# Graduated in 2 years
	% Graduated in 2 years
	# Graduated in 3 years
	% Graduated in 3 years
	# Graduated in 4 years
	% Graduated in 4 years

	Fall 2000
	
	
	
	
	
	
	

	Fall 2001
	
	
	
	
	
	
	

	Fall 2002
	
	
	
	
	
	
	

	Fall 2003
	
	
	
	
	
	
	

	Fall 2004
	
	
	
	
	
	
	

	Fall 2005
	
	
	
	
	
	
	


Instructions for “Native” Students:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.

8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page click on the button next to the report named 1-8 Year Native Junior Students Retention and Graduation Rates.  Do not hit enter.

11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.  (Note that some reports may be blank if there were no students who became juniors in that fall semester).

The report will show the initial cohort count (how many native students became juniors) for each fall semester.  Reading across the rows, the table shows the number of junior students who graduated, the percentage who graduated, etc., in each successive year (for years 1 through 8).  
12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.
14.  You should select the number of students in the initial cohort and then the number of students graduated and the percent students graduated in two years, in three years, and in four years, and enter this data in the appropriate row in Table 3-A.

15.  Repeat this process for each fall semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree and the name of the report as well as the term.

Additional versions of Table 3-A for Self-Support Programs.  If this degree program is offered through self-support, you should generate a separate, additional table for each degree program.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

(Please be sure to continue on to the next step to complete Table 3–Part B for Transfer Students Retention and Graduation Rates Report--see instructions below).

Additional versions of Table 3-A for Options.  If there are any options within the undergraduate degree program being reported on, you should generate a separate table for each option.

TABLE 3-A.  Four Year Native Junior Retention and Graduation Rates for Option...

	Cohort
	# in Initial Cohort
	# Graduated in 2 years
	% Graduated in 2 years
	# Graduated in 3 years
	% Graduated in 3 years
	# Graduated in 4 years
	% Graduated in 4 years

	Fall 2000
	
	
	
	
	
	
	

	Fall 2001
	
	
	
	
	
	
	

	Fall 2002
	
	
	
	
	
	
	

	Fall 2003
	
	
	
	
	
	
	

	Fall 2004
	
	
	
	
	
	
	

	Fall 2005
	
	
	
	
	
	
	


Instructions:  

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.

8.  You will see the names of all the degree options offered.  Click on the button next to the name of the degree option you are reporting on.  Do not hit enter.

9.  Scroll down to the middle of the page and select the fall term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page click on the button next to the report named 1-8 Year Native Junior Students Retention and Graduation Rates.  Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.  (Note that some reports may be blank if there were no students who became juniors in that fall semester).

The report will show the initial cohort count (how many native students became juniors) for each fall semester.  Reading across the rows, the table then shows the number who graduated, the percent who graduated, etc., in each successive year (for years 1 through 8).  

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  You should select the number of students in the initial cohort and then the number of students graduated and the percent students graduated in two years, in three years, and in four years, and enter this data in the appropriate row in Table 3-A Option X.

15.  Repeat this process for each fall semester for the years indicated in the table.  

Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 3-A for Self-Support Programs/Options.  If there are any self-support degree programs/options for this degree, you should generate a separate table for each degree program/option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

Table 3-–Part B.  Retention and Graduation Rates for Transfer Juniors 

Please note that the information on retention and graduation is divided between two separate reports.  These reports track the progress of students who become juniors at CSULB in any fall semester.  One report is for “Native” juniors (students who began as freshmen at CSULB) and the other is for “Transfer” juniors (students who transferred to CSULB as juniors).   You must retrieve both reports to provide a complete picture of the retention and graduation for each degree program.
Table 3-B.  Four Year Transfer Junior Retention and Graduation Rates
For each undergraduate degree program, provide a table (3-B) showing the four year graduation rates for transfer juniors.  Provide data for the last six cohorts for which data are available.

TABLE 3-B.  Four Year Transfer Junior Retention and Graduation Rates

	Cohort
	# in  Initial Cohort
	# Graduated in 2 years
	% Graduated in 2 years
	# Graduated in 3 years
	% Graduated in 3 years
	# Graduated in 4 years
	% Graduated in 4 years

	Fall

2000
	
	
	
	
	
	
	

	Fall

2001
	
	
	
	
	
	
	

	Fall

2002
	
	
	
	
	
	
	

	Fall

2003
	
	
	
	
	
	
	

	Fall

2004
	
	
	
	
	
	
	

	Fall

2005
	
	
	
	
	
	
	


Instructions for “Transfer” Students:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.

8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall term you are interested in.  Do not hit enter.

10.  Scroll down to the last section of the page click on the button next to the report named 1-4 Year Transfer Students Retention and Graduation Rates Report.  Do not hit enter.

11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.  (Note that some reports may be blank if there were no students who became juniors in that fall semester).

The report will show the initial cohort count (how many transfer students became juniors) for each fall semester.  Reading across the rows, the table then shows the number who graduated, the percent who graduated, etc., in each successive year (for years 1 through 4).  

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  You should select the number of students in the initial cohort and then the number of students graduated and the percent students graduated in two years, in three years, and in four years, and enter this data in the appropriate spaces in Table 3-B.

15.  Repeat this process for each fall semester for the years indicated in the table.  Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree and the name of the report as well as the term.

Additional versions of Table 3-B for Self-Support Programs.  If this degree program is offered through self-support, you should generate a separate, additional table for each degree program.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

(Please be sure you also completed the previous step for Table 3–Part A for Native Junior Students Retention and Graduation Rates--see instructions above).
Additional versions of Table 3-B for Options.  If there are any options within the undergraduate degree program being reported on, you should generate a separate table for each option.

TABLE 3-B.  Four Year Transfer Junior Retention and Graduation Rates for Option...

	Cohort
	# in Initial Cohort
	# Graduated in 2 years
	% Graduated in 2 years
	# Graduated in 3 years
	% Graduated in 3 years
	# Graduated in 4 years
	% Graduated in 4 years

	Fall 2000
	
	
	
	
	
	
	

	Fall 2001
	
	
	
	
	
	
	

	Fall 2002
	
	
	
	
	
	
	

	Fall 2003
	
	
	
	
	
	
	

	Fall 2004
	
	
	
	
	
	
	

	Fall 2005
	
	
	
	
	
	
	


Instructions:  

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.

8.  You will see the names of all the degree options offered.  Click on the button next to the name of the degree option you are reporting on.  Do not hit enter.

9.  Scroll down to the middle of the page and select the fall term you are interested in.  Do not hit enter.

10.  Scroll down to the last section of the page click on the button next to the report named 1-4 Year Transfer Students Retention and Graduation Rates Report.  Do not hit enter.

11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.  (Note that some reports may be blank if there were no students who became juniors in that fall semester).
The report will show the initial cohort count (how many transfer students became juniors) for each fall semester.  Reading across the rows, the table then shows the number who graduated, the percent who graduated, etc., in each successive year (for years 1 through 4).  

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  You should select the number of students in the initial cohort and then the number of students graduated and the percent students graduated in two years, in three years, and in four years, and enter this data in the appropriate spaces in Table 3-B..Option X.
15.  Repeat this process for each fall and spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 3-B for Self-Support Programs/Options.  If there are any self-support degree programs/options for this degree, you should generate a separate table for each degree program/option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

TABLE 4.  Degrees Awarded

For each undergraduate degree, provide a table showing the number of degrees awarded for the five most recent academic years for which data are available.  
TABLE 4.  Degrees Awarded

	Academic Year
	Baccalaureate Degrees Awarded

	2001-2002
	

	2002-2003
	

	2003-2004
	

	2004-2005
	

	2005-2006
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down and click University, College and Academic Program On Demand Reporting
5.  Click on the link for the name of your College
6.  Click on the link for the name of your Department (or program)
7. You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.

8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the spring term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page and click on the button next to the report named Degree Granted by Ethnicity Report. Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report”.  It should only take a few seconds to generate the report.
12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 4.

15.  Repeat this process for each spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 4 for Self-Support Programs.  If any degree is offered through self-support, you should generate a separate table for each such degree.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.
Additional Versions of TABLE 4 for Degree Options.

For each undergraduate degree option, provide a table showing the number degrees awarded for the five most recent academic years for which data are available.  
TABLE 4.  Degrees Awarded for Option X
	Academic Year
	Degrees Awarded

	2001-2002
	

	2002-2003
	

	2003-2004
	

	2004-2005
	

	2005-2006
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down and click University, College and Academic Program On Demand Reporting

5.  Click on the link for the name of your College
6.  Click on the link for the name of your Department (or program)
7. You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.
8.  You will see the names of all the academic degree options offered.  Click on the button next to the name of the option you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the spring term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page and click on the button next to the report named Degree Granted by Ethnicity Report. Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report”.  It should only take a few seconds to generate the report.
12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 4-Option.

15.  Repeat this process for each spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 4 for Self-Support Program Options.  If any degree option is offered through self-support, you should generate a separate table for each such degree option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.


Tables for Graduate Programs

Provide the following tables for each graduate degree program.  For each table, provide the most recent five-year span of data.

TABLE 5.  Graduate Program Applications, Admissions, and Enrollments

For each graduate degree program, provide a table showing the number of student applications, number of students admitted, the percentage of students admitted, the number of new enrollments, and the percentage of new enrollments for the past five years.  The percentage of students admitted is equal to the number of students admitted divided by the number of students who applied.  The percentage of students enrolled is equal to the number of students enrolled divided by the number of students admitted.

TABLE 5.  Graduate Program Applications, Admissions, and Enrollments

	Academic Year
	# Applied
	# Admitted
	% Admitted
	# Enrolled
	% Enrolled

	2002-2003
	
	
	
	
	

	2003-2004
	
	
	
	
	

	2004-2005
	
	
	
	
	

	2005-2006
	
	
	
	
	

	2006-2007
	
	
	
	
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.
8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall or spring term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page click on the button next to the report named Major Program Applications and Admissions.  Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.
12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 5 for the degree.

15.  Repeat this process for each fall and spring semester for the years indicated in the table.  

Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree and the name of the report as well as the term.

Additional versions of Table 5 for Self-Support Programs.  If any degree is offered through self-support, you should generate a separate table for each such degree.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.
Additional versions of Table 5 for Options.  If there are any options within the graduate degree program being reported on, you should generate a separate, additional table for each option.

TABLE 1--Option X.  MA (MS, MFA, etc) Program Applications, Admissions, and Enrollments, for Option 

	Academic Year
	# Applied
	# Admitted
	% Admitted
	# Enrolled
	% Enrolled

	2002-2003
	
	
	
	
	

	2003-2004
	
	
	
	
	

	2004-2005
	
	
	
	
	

	2005-2006
	
	
	
	
	

	2006-2007
	
	
	
	
	


Instructions:  

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.

8.  You will see the names of all the degree options offered.  Click on the button next to the name of the degree option you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall or spring term you are interested in.  Do not hit enter.

10.  Scroll down to the last section of the page click on the button next to the report named Major Program Applications and Admissions.  Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 5 for the option.

15.  Repeat this process for each fall and spring semester for the years indicated in the table.  

Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 5 for Self-Support Program Options.  If there are any graduate degree program options offered through self-support, you should generate a separate table for each such degree program option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

Table 6.  For each graduate degree program, provide a table showing student enrollment for the past five years, and the percent of enrollments due to non-majors. 
TABLE 6.  Graduate Program Enrollment in FTES (and percent non-majors)

	Academic

Year


	Enrollment in 
Graduate FTES
	Percent of Graduate FTES Non-Majors

	
	
	

	2004-05
	
	

	2003-04
	
	

	2002-03
	
	

	2001-02
	
	

	2000-01
	
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down to the middle of the right hand side and click on the link to Students.

5.  Click on the link to Enrollment & Registration
6.  From the first three links on the page, click on the link to Department of Major, FTES, and Percent of FTES
7.  Use the left-hand side scroll bar to scroll down to the department and click on the name of the department

6.  In the center of the screen will be the information for that department.  Use the mouse to click anywhere on the page, to select the page.

7.  Click on File and then Print (do not use the little printer icon) and then select the option for “current page” only for printing (or else you will print all 80 pages of the report).

8.  Enter the information from the printed page into Table 2 of the Self-Study.  
Additional versions of Table 6 for Self-Support Programs.  If there are any graduate degrees offered through self-support, you should generate a separate table for each graduate degree program.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.

Table 7.  For each graduate degree program, provide a table showing the four-year student retention and graduation rate.

TABLE 7.  Four Year Graduate Student Retention and Graduation Rates

	Cohort
	# in  Initial Cohort
	# Graduated in 2 years
	% Graduated in 2 years
	# Graduated in 3 years
	% Graduated in 3 years
	# Graduated in 4 years
	% Graduated in 4 years

	Fall

1998
	
	
	
	
	
	
	

	Fall

1999
	
	
	
	
	
	
	

	Fall

2000
	
	
	
	
	
	
	

	Fall

2001
	
	
	
	
	
	
	

	Fall

2002
	
	
	
	
	
	
	

	Fall

2003
	
	
	
	
	
	
	


Instructions:
1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.

8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page click on the button next to the report named 1-4 Year Gradate/postbacc. Students Retention and Graduation Rates.  Do not hit enter.

11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.  (Note that some reports may be blank if there were no students who became graduate students in that fall semester).

The report will show the initial cohort count (how many students became graduate students) for each fall semester.  Reading across the rows, the table shows the number of students who graduated, the percentage who graduated, etc., in each successive year (for years 1 through 4).  

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  You should select the number of students in the initial cohort and then the number of students graduated and the percent students graduated in two years, in three years, and in four years, and enter this data in the appropriate row in Table 7.

15.  Repeat this process for each fall semester for the years indicated in the table.  

Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree and the name of the report as well as the term.

Additional versions of Table 7 for Self-Support Programs.  If this degree program is offered through self-support, you should generate a separate, additional table for each degree program.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.


Table 7--Options.   For each option within each graduate degree program, provide a table showing the four-year student retention and graduation rate.

TABLE 7.  Four Year Graduate Student Retention and Graduation Rates--Option...
	Cohort
	# in  Initial Cohort
	# Graduated in 2 years
	% Graduated in 2 years
	# Graduated in 3 years
	% Graduated in 3 years
	# Graduated in 4 years
	% Graduated in 4 years

	Fall

1998
	
	
	
	
	
	
	

	Fall

1999
	
	
	
	
	
	
	

	Fall

2000
	
	
	
	
	
	
	

	Fall

2001
	
	
	
	
	
	
	

	Fall

2002
	
	
	
	
	
	
	

	Fall

2003
	
	
	
	
	
	
	


Instructions:
1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  On the lower right hand side of the page, click on the link to University, College, and Academic Program On-demand Reports.  

5.  Click on the name of your College 

6.  Click on the name of your Department
7.  You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.

8.  You will see the names of all the academic degree options offered.  Click on the button next to the name of the degree option you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the fall term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page click on the button next to the report named 1-4 Year Gradate/postbacc. Students Retention and Graduation Rates.  Do not hit enter.

11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report.”  It should only take a few seconds for the report to appear.  (Note that some reports may be blank if there were no students who became graduate students in that option in that fall semester).

The report will show the initial cohort count (how many students became graduate students in that option) for each fall semester.  Reading across the rows, the table shows the number of students who graduated, the percentage who graduated, etc., in each successive year (for years 1 through 4).  

12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  You should select the number of students in the initial cohort and then the number of students graduated and the percent students graduated in two years, in three years, and in four years, and enter this data in the appropriate row in Table 7-Option.

15.  Repeat this process for each fall semester for the years indicated in the table.  

Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree and the name of the report as well as the term.

Additional versions of Table 7 for Self-Support Program Options.  If this degree program is offered through self-support, you should generate a separate, additional table for each degree program option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.


Table 8.  Provide a table showing, for the past five years, for each graduate degree program, the number degrees awarded.
TABLE 8.  Graduate Degrees Awarded

	
	Graduate Degrees Awarded

	2000-01
	

	2001-02
	

	2002-03
	

	2003-04
	

	2004-05
	

	2005-06
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down and click University, College and Academic Program On Demand Reporting

5.  Click on the link for the name of your College
6.  Click on the link for the name of your Department (or program)
7. You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By degree” tab.

8.  You will see the names of all the academic degrees offered.  Click on the button next to the name of the degree you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the spring term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page and click on the button next to the report named Degree Granted by Ethnicity Report. Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report”.  It should only take a few seconds to generate the report.  This report shows the total of all degrees awarded in the lower right hand corner.
12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 8.

15.  Repeat this process for each spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 8 for Self-Support Programs.  If any degree is offered through self-support, you should generate a separate table for each such degree.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.
Additional Versions of TABLE 8 for Graduate Degree Options.

For each graduate degree option, provide a table showing the number degrees awarded for the five most recent academic years for which data are available.  
TABLE 4.  Degrees Awarded for Option X
	Academic Year
	Graduate Degrees Awarded

	2001-2002
	

	2002-2003
	

	2003-2004
	

	2004-2005
	

	2005-2006
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down and click University, College and Academic Program On Demand Reporting

5.  Click on the link for the name of your College
6.  Click on the link for the name of your Department (or program)
7. You will see three tabs:  “By program”, “By degree”, and “Department Total.”  Click on the “By program” tab.
8.  You will see the names of all the academic degree options offered.  Click on the button next to the name of the option you are reporting on.  Do not hit enter.
9.  Scroll down to the middle of the page and select the spring term you are interested in.  Do not hit enter.
10.  Scroll down to the last section of the page and click on the button next to the report named Degree Granted by Ethnicity Report. Do not hit enter.
11.  Scroll down to the bottom of the page and click on the button labeled “Generate Report”.  It should only take a few seconds to generate the report.  This report shows the total of all degrees awarded in the lower right hand corner.
12.  You may print the report.  Select the print function on your browser and set the page format to landscape.

13.  You may download and save the report in either Adobe or Excel formats by clicking on the appropriate button on the right hand side of the screen above the table and then saving the file to your computer.

14.  Enter the information into the appropriate row in Table 4-Option.

15.  Repeat this process for each spring semester for the years indicated in the table.  
Hint:  Click on the link just above the report on the left hand side of the page that says Back to department reporting options.  This will preserve the name of the degree option and the name of the report for you, so that the only thing you have to change is the term.  If you click the “Back” button on your browser, you will have to re-select the name of the degree option and the name of the report as well as the term.

Additional versions of Table 8 for Self-Support Graduate Program Options.  If any graduate degree option is offered through self-support, you should generate a separate table for each such degree option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.


APPENDIX 3.  PERSONNEL

Table 9–Part A.  Provide a table showing for the past five years the FTEF utilized by the department or program, and the distribution of FTEF among tenured and tenure-track faculty, FERPs, part-time or temporary faculty, and students.  

Table 9.  Faculty Utilization (FTEF)

	FACULTY UTILIZATION (FTEF)

	FALL
	GROSS
FTEF
	NET

FTEF
	SFR
	TEN/TT
	FT

LECT
	% TEN/TT

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	2002
	
	
	
	
	
	

	2003
	
	
	
	
	
	

	2004
	
	
	
	
	
	

	2005
	
	
	
	
	
	

	2006
	
	
	
	
	
	

	SPRING
	GROSS

FTEF
	NET

FTEF
	SFR
	TEN/TT
	FT

LECT
	% TEN/TT

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	2003
	
	
	
	
	
	

	2004
	
	
	
	
	
	

	2005
	
	
	
	
	
	

	2006
	
	
	
	
	
	

	2007
	
	
	
	
	
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down the page to the section on Reports
5.  Click on the link to Faculty & Staff
6.  Scroll down to the bottom of the page to the section on Other and click on the link to Faculty Position Utilization History
7.  Use the left-hand side scroll bar to scroll down to the department and click on the name of the department

8.  In the center of the screen will be the information for that department.  Use the mouse to click anywhere on the page, to select the page.

9.  Click on File and then Print (do not use the little printer icon) and then select the option for “current page” only for printing (or else you will print all 78 pages of the report)

10.  Enter the information from the printed page into Table 9–Part A of the Self-Study.

Table 9 Faculty Utilization–Part B.  Provide a table showing for the past five years the FTEF utilized by the program, and the distribution of FTEF among tenured and tenure-track faculty, FERPs, part-time or temporary faculty, and students.  
Table 9.  Faculty Utilization Part B:  Faculty Payroll Positions (FTEF)

	FACULTY PAYROLL POSITIONS (FTEF)

	
	FALL TERMS
	SPRING TERMS

	
	FT
	PT
	GA
	FT
	PT
	GA

	2002-03
	
	
	
	
	
	

	2003-04
	
	
	
	
	
	

	2004-05
	
	
	
	
	
	

	2005-06
	
	
	
	
	
	

	2006-07
	
	
	
	
	
	


Instructions:

1.  Log onto the main CSULB campus web page (http://www.csulb.edu)

2.  Scroll down the page to the Index section and click on the letter “I”.

3.  Scroll down to the link to Institutional Research & Assessment and click on the link (http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/)

4.  Scroll down the page to the section on Reports
5.  Click on the link to Faculty & Staff
6.  Scroll down to the bottom of the page to the section on Other and click on the link to Faculty Payroll History
7.  Use the left-hand side scroll bar to scroll down to the department and click on the name of the department

8.  In the center of the screen will be the information for that department.  Use the mouse to click anywhere on the page, to select the page.

9.  Click on File and then Print (do not use the little printer icon) and then select the option for “current page” only for printing (or else you will print all 78 pages of the report)

10.  Enter the information from the printed page into Table 9–Part B of the Self-Study.

Additional versions of Table 9 Parts A & B for Self-Support Options.  If any degree program and/or option is offered through self-support, you should generate a separate table for faculty who teach in that degree/option.  Indicate which faculty also teach on campus (state-supported) and which faculty teach only in self-support programs/options.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.


Table 10.  For the most recent academic year, provide a table showing the student-to-faculty ratio (SFR) for tenured and tenure-track faculty as well as part-time or temporary faculty and students (TAs).

TABLE 10.  STUDENT/FACULTY RATIO (Most recent academic year)

	
	# WTU taught by Tenure or TT Faculty
	# Students in Tenure or TT faculty classes
	SFR
	# WTU taught by Part-time faculty or TA
	# Students in part-time faculty or TA classes
	SFR
	Total  SFR Average

	100-level
	
	
	
	
	
	
	

	200-level
	
	
	
	
	
	
	

	300-level
	
	
	
	
	
	
	

	400-level
	
	
	
	
	
	
	

	500/600
	
	
	
	
	
	
	


Instructions:

This information is available from the Faculty Activity Report (FAR) which is available from the department chair or the college dean’s office.

Additional versions of Table 10 for Self-Support Options.  If any degree program and/or option is offered through self-support, you should generate a separate table for the courses taught in that degree/option.  If this information is not available on the Institutional Research and Assessment web page, you should request it from UCES.


APPENDIX 4.  RESOURCES

Table 11.  Provide a table showing for the past five years all department resources and the extent to which each is from the state-supported budget or from other sources, such as self-support programs, research, contracts and/or grants, development, fund-raising, or any other sources or activities.
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