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SUMMARY OF STEPS LEADING TO A MASTER OF FINE ARTS IN THEATRE
ENTRANCE

1.
Applications to both the university and to the Department of Theatre Arts;
2.
Successful completion of an audition, interview, portfolio/resume review;
3.
Undergraduate GPA of 3.0 or higher.
ADVANCEMENT TO CANDIDACY (typically at the end of 2nd year of residence)
4.
Pass the Writing Proficiency Examination (must be attempted in first semester of graduate study);
5. 
Achieve a cumulative GPA of 3.0 or higher, with no grade below a “C”;
6.
Remove any undergraduate deficiencies, as determined by exams and advising;
7.
Achieve “classified status”;
8. 
Complete a course program form with Graduate Advisor and obtain approval from Graduate Advisor, Department Chair, and College Associate Dean;
9.
Complete a “Request to Graduate” form at Admissions and Records (by October 1 for Spring/Summer graduation; by March 1 for Fall/Winter graduation).
THESIS/PROJECT REPORT
10. 
Thesis/Project Report role or design or project approved and/or assigned by graduate committee;
11.
Enrollment in THEA 699 (thesis) and successful completion of thesis/project report.
PROGRAM COMPLETION

12.
Successful completion of Oral Defense of thesis/project report and assigned Graduate Reading List, held with thesis/project report committee;
13. 
Submission of thesis/project report to Thesis/Project Report Committee Chair for approval and release from Department, and approval of thesis/project report by University Thesis Office.
Semester-by-Semester Checklist

Semester 1


Meet with Graduate Advisor;
Take the Writing Proficiency Exam (WPE) (see schedule of classes for registration deadlines and test dates);
Attend end of semester review and pass oral exam (see area specific “Graduate Reading List”).
Semester 2


Meet with Graduate Advisor;

Re-take WPE and register for appropriate WPE course(s), if necessary;

Attend end of semester review and pass oral exam;

Obtain fully classified status.
Semester 3


Meet with Graduate Advisor;

Attend end of semester review and pass oral exam.
Semester 4


Meet with Graduate Advisor;

File Advancement to Candidacy papers;

Meet with Faculty Area Head to discuss Thesis/Project Report (role/design/project);

Complete Thesis/Project Report role/design/project (if assigned for that semester);

Attend end of semester review and pass oral exam.
Semester 5


Meet with Graduate Advisor;

Complete Thesis/Project Report role/design/project (if assigned for that semester);

File “Request to Graduate” form (see Schedule of Classes for deadlines);

Attend end of semester review and pass oral exam.
Semester 6


Meet with Graduate Advisor;

Register for TA 699 (Thesis/Project Report Units);
Review “Request to Graduate” form with Graduate Advisor when returned by University Graduate Evaluator;
Complete Thesis/Project Report role/design/project (if assigned for that semester);
Finish Thesis/Project Report and deliver to Thesis Librarian by university deadline;
Pass Oral Examination (Thesis/Project Report defense and entire Graduate Reading List);
Go to Commencement—Graduation!
MASTER OF FINE ARTS IN THEATRE ARTS
The Master of Fine Arts Degree in Theatre Arts is a terminal degree offering professional training in performance, design/technical theatre, management, and dramatic writing.

All students admitted to the MFA program are members of the California Repertory Company and are subject to the operating procedures of the company (see Production Handbook).  Cal Rep, the professional arm of the CSULB Theatre Arts Department, prepares and performs plays from the canon of international dramatic literature.  

Criteria for Admission to the Program

1. Students applying for the MFA program must have completed a bachelor’s or master’s degree in Theatre Arts from an accredited institution with a 3.0 GPA in upper-division theatre courses, meet university admission requirements, and submit evidence of creative ability and professional intent in one of the following four areas:  
1) Acting 
2) Technical Theatre/Design 
3) Theatre Management 
2. When an undergraduate degree has been completed in a program with different requirements than those at CSULB or in some field other than Theatre Arts, additional preparation and time may be required before the student can be considered for “classified status” in the degree program.  Units of credit from coursework in a graduate program may be acceptable after review by the faculty evaluation committee, and approval by the Dean.
3. Admission to the program in Acting requires audition and interview.  
4. Admission to the program in Technical Theatre/Design requires portfolio/design review and interview.  
5. Admission to the program in Theatre Management requires resume review and interview. 

6. All students admitted into the MFA program will be admitted as conditionally classified.  In order to obtain fully classified status, a committee from the Theatre Arts faculty must authorize continuation in the program after evaluating academic progress, individual skills development, and review of performance/portfolio at the end of the student’s first full year of residence (see section on evaluation).

Advancement to Candidacy 
1. Pass the WPE;

2. Attain fully classified status;

3. Remove all undergraduate deficiencies determined by the departmental evaluation and the Dean of the College;

4. Submit a program for approval by the Department Chair, the Graduate Advisor, and the Dean of the College.

Requirements

The MFA degree is a 60-unit degree requiring full-time residency.  Course requirements are arranged according to the following structure depending on the student’s choice of option. 
The options share a common core of courses, which offers study in aesthetics, conceptualization, history, theory, literature, and research.  The remainder of the courses offers students the opportunity to further develop artistic skills in their particular area of focus.  The program culminates in a major creative project and written thesis/project report.
Master of Fine Arts, Option in Acting (code THEAMF01)

The Acting option requires work in voice, movement, and process each semester.  Process classes explore a wide range of acting styles.  Ongoing performances in public presentation are required.

60 Units:  THEA 517 (4 units), 518 (4 units), 519 (4 units), 520 A/B, 521 A/B, 522 A/B, 523, 524, 530A/B, 531A/B, 532A/B, 564A/B, 565A/B, 566A/B, 696,699 (3 units). 
FALL I

TA 517

Rep Theatre I



2

TA 520A
Voice I




2

TA 530A
Acting I




2

TA 564A
Movement I



2

SPRING I
TA 517

Rep Theatre I



2

TA 520B
Voice I




2

TA 530B
Acting I




2

TA 564B
Movement I



2

TA 523

Contemporary Drama


3

FALL II
TA 518 

Rep Theatre II



2

TA 521A 
Voice II




2
TA 531 A
Acting II




2

TA 565A
Movement II



2

SPRING II
TA 518 

Rep Theatre II



2

TA 521B 
Voice II




2

TA 531 B
Acting II




2

TA 565B
Movement II



2

TA 524

Dramaturgy



3

FALL III
TA 519

Rep Theatre III



2

TA 522A
Voice III




2

TA 532A
Acting III



2

TA 566A
Movement III



2

SPRING III
TA 519

Rep Theatre III



2

TA 522B
Voice III




2

TA 532B
Acting III



2

TA 566B
Movement III



2

TA 696

Aesthetics and Conceptualization 
3
TA 699

Project Report



3





    Total Units: 60
Master of Fine Arts, Technical Theatre/Design (code THEAMF02)

The Technical Theatre/Design option requires work in a variety of areas which emphasizes the technological as well as the artistic aspects of design and execution.  Continuous advancing assignments in productions for public performance are required.
Costume Concentration
Core classes ALL Technical Theatre/Design Concentrations:  THEA 517 (4 units), 518 (4 units), 519 (4 units), 523, 524, 541, 544, 550, 552, 696, 699 (3 units). 

60 Units: THEA 546 A/B, 556A/B, 656A/B, 540, 542, 554, 583, 586, and 6 units of electives.  Electives, with advisors approval, can be taken from the university at large.  Recommended electives include courses from Theatre Arts, Art, Art History, Music, and Design.  
FALL 1
TA 517

Rep Theatre I



2

TA 546A
Costume Design I


2

TA 552

Collaborative Studies


2

ELECTIVE
(select one)



2/3

SPRING 1
TA 517
 
Rep Theatre I



2

TA 546B
Costume Design I


2

TA 540

Non-Traditional Material


2
TA 523

Contemporary Drama


3

FALL 2
TA 518 

Rep Theatre II



2

TA 556A
Costume Design II


2

TA 544

Visual Concepts



2
TA 583

Theatrical Patterning


2
ELECTIVE
(select one)



2/3
SPRING 2
TA 518
 
Rep Theatre II



2

TA 556B
Costume Design II


2

TA 550

Computer Graphics


2

TA 524

Dramaturgy



3

FALL 3
TA 519

Rep Theatre III



2

TA 656A
Costume Design III


2




TA 584

Painting and Rendering


2
TA 541

Portfolio Development


2
SPRING 3
TA 519

Rep Theatre III



2

TA 656B
Costume Design III


2

TA 554

Textile Application


2
TA 696

Aesthetics and Conceptualization 
3

TA 699

Project Report



2
    Total Units: 60
Lighting Concentration
Core classes ALL Technical Theatre/Design Concentrations:  THEA 517 (4 units), 518 (4 units), 519 (4 units), 523, 524, 541, 544, 550, 552, 696, 699 (3 units). 

60 Units:  THEA 548A/B, 648 A/B, 649 A/B, 545 A/B, 555, 581, 584, and 6 units of electives. Electives, with advisor’s approval, can be taken from the university at large.  Recommended electives include courses from Theatre Arts, Art, Art History, Music, and Design.    
FALL 1
TA 517

Rep Theatre I



2

TA 548A
Lighting Design I


2

TA 545A
Computer Aided Design


3
TA 552

Collaborative Studies


3
ELECTIVE
(select one)



2/3

SPRING 1
TA 517

Rep Theatre I



2

TA 548B
Lighting Design I


2

TA 555

Virtual Lighting



2
TA 523

Contemporary Drama


3

FALL 2
TA 518 

Rep Theatre II



2

TA 648A
Lighting Design II


2

TA 544

Visual Concepts



3
ELECTIVE
(select one)



2/3

SPRING 2
TA 518 

Rep Theatre II



2

TA 648B
Lighting Design II


2

TA 550

Computer Graphics


3
TA 524

Dramaturgy



3

FALL 3
TA 519

Rep Theatre III



2

TA 649A
Lighting Design III


2

TA 541

Portfolio Development


3



TA 584

Rendering/Painting


2
SPRING 3
TA 519

Rep Theatre III



2

TA 649B
Lighting Design III


2

TA 696

Aesthetics and Conceptualization 
3

ELECTIVE
(select one)



2/3

TA 699

Project Report



2





    Total Units: 60
Scenic Concentration
Core classes ALL Technical Theatre/Design Concentrations:  THEA 517 (4 units), 518 (4 units), 519 (4 units), 523, 524, 541, 544, 550, 552, 696, 699 (3 units). 

60 Units: THEA 580 A/B, 585 A/B, 685 A/B, 540, 545 A/B, 547, 581, 584, and 4 units of electives.  Electives, with advisor’s approval, can be taken from the university at large.  Recommended electives include courses from Theatre Arts, Art, Art History, Music, and Design.    
FALL 1
TA 517

Rep Theatre I



2

TA 580A
Scene Design I



2

TA 545

Computer Aided Design


3
TA 552

Collaborative Studies


3
ELECTIVE
(select one)



2/3

SPRING 1
TA 517

Rep Theatre I



2

TA 580B
Scene Design I



2
TA 540

Non Traditional Materials

2 
TA 523

Contemporary Drama


3

FALL 2
TA 518 

Rep Theatre II



2

TA 585A
Scene Design II



2

TA 544

Visual Concepts



3
ELECTIVE
(select one)



2/3

SPRING 2
TA 518 

Rep Theatre II



2

TA 585B
Scene Design II



2

TA 550

Computer Graphics


3
TA 524

Dramaturgy



3

FALL 3
TA 519

Rep Theatre III



2

TA 685A
Scene Design III


2

TA 541

Portfolio Development


3
TA 584

Rendering/Painting


2
SPRING 3
TA 519

Rep Theatre III



2

TA 685B
Scene Design III


2

TA 540

Non-Traditional Material


2

TA 696

Aesthetics and Conceptualization 
3

TA 699

Project Report



2





    Total Units: 60
Master of Fine Arts, option in Theatre Management (code THEAMF03)
The option in Theatre Management requires work in a number of different areas including front of house, box office management, fundraising, marketing, publicity, production and stage management.  Successful completion of practical assignments in differing areas is necessary for advancement in the program.  
60 Units: THEA 502, 503, 504, 507, 517 (4 units), 518 (4 units), 519 (4 units), 523, 524, 550, 602 (6 units), 603, 696, 699 (3 units); MKTG 500; ACCT 500; and 6 units of electives.  Electives, with advisor’s approval may be taken from the university at large.
FALL 1
TA 517

Rep Theatre I



2

TA 503

Leadership in the Arts


3
MK 500

Marketing



3

SPRING 1
TA 517

Rep Theatre I



2

ACT 500
Accounting



3

TA 502

Fundraising



3

TA 523

Contemporary Drama


3

FALL 2
TA 518

Rep Theatre II



2

TA 602

Seminar in Theatre Management
 I
3

ELECTIVE
(select one)



3

ELECTIVE
(select one)



3

SPRING 2
TA 518 

Rep Theatre II



2

TA 507

Entertainment Law


3
TA 550

Computer Graphics


3
TA 524

Dramaturgy



3

FALL 3
TA 519

Rep Theatre III



2

TA 504

Managing Not-for-Profit


3

TA 602

Seminar in Theatre Management II
3
SPRING 3
TA 519

Rep Theatre III



2

TA 603

Producing for Commercial Theatre
3
TA 696

Aesthetics and Conceptualization 
3

TA 699

Project Report



3






    Total Units: 60
Theatre Management MFA/MBA (code THEAMZ01)

The MFA/MBA degree will prepare arts professionals in all areas of both arts administration and business for professional careers in arts management—in performing and exhibiting arts organizations, in arts service organizations, in government, funding agencies and arts councils.  The program prepares students for high level administrative positions and provides the background essential for advancement in professional management careers.

90 Units: THEA 502, 503, 504, 507, 517 (4 units), 518 (4 units), 519 (4 units), 523, 524, 550, 602 (6 units), 603, 696, 699 (Thesis)(3 units); 6 units of theatre electives. Electives, with advisor’s approval, may be taken from the university at large. Business Core: MKTG 500; ACCT 500; MAN 500; FIN 501; ACCT 610; FIN 600; HRM 652; IS 601; IS 602; MGMT 647; MKTG 661; and 3 units of business electives.  

FALL I 

THEA 517
Repertory Theatre I 
2

THEA 503
Leadership in the Arts  
3

MKTG 500
Marketing Concepts
3

MGMT 500
Business Policies, Operations, Organizations
3


SPRING I

THEA 517
Repertory Theatre I 
2



THEA 523
Contemporary Drama
3

ACCT 500     
Managerial and Financial Accounting   
3

FIN 501
Financial Management Concepts
3

SUMMER I

IS 601

Quant. Methods Managerial Decision Making 
3

ACCT 610
Adv. Cost Accounting, Budgeting, Control
3


FALL II

THEA 518
Repertory Theatre II 

2

THEA 502
Seminar in Theatre Management I
3

THEA 602
Seminar in Theatre Management II
3

HRM 652 
Seminar in Human Resources
3

THEA      
Elective
3

SPRING II

THEA 518 
Repertory Theatre II 
2

THEA 524
Dramaturgy
3

THEA 550  
Computer Graphics
3

THEA 507
Entertainment Law.
3

BUS 
Elective 
3
SUMMER II

IS  602

Management of Information Systems
3

MKTG 661
Seminar in Marketing Policies
3

MFA/MBA Cont.

FALL III
THEA 519
Repertory Theatre III
2

THEA 504
Managing Not for Profit Theatre
3

THEA 602     
Seminar in Theatre Management II 
3
 
THEA 
Elective 
3

SPRING III

THEA 519 
Repertory Theatre III
2

THEA 603
Producing Commercial Theatre
3

THEA 696 
Aesthetic Theory and Conceptualization
3


THEA 699
Thesis/Project
3

SUMMER III

MGMT 647
Seminar in Management Planning & Control  
3

FIN 600
Seminar in Business Finance
3

TOTAL UNITS 

90
Attend end of semester evaluation and pass oral exam.
- Obtain fully
WRITING PROFICIENCY EXAMINATION (WPE)
All students must demonstrate competency in English writing skills as a requirement for “Advancement to Candidacy”. (A passing score of 4 on the written portion of the GRE is also acceptable.) Each student must pass the CSULB Writing Proficiency Examination (WPE) in written composition, an exam administered by Testing and Evaluation Services, located in BH 216. Exam dates and information regarding registration and fees are listed in the Schedule of Classes and on the Testing and Evaluation Services website (www.csulb.edu/centers/testing/wpe/htm). For additional information about pre-registration dates, test fees, the nature of the exam, and how to receive your exam results, consult this site. You can register by mail or in person at the Testing Office, Brotman Hall 216. 

Students are required to attempt this exam in their first semester of graduate coursework.  Enrollment Services blocks pre-registration for continuing students who have not attempted the WPE.  A passing score of 11 is required for “Advancement to Candidacy”.  You may retake the exam as necessary.  Counseling and assistance with exam preparation is available through the Learning Assistance Center (LIB E 112).  In addition, regular courses in writing are available in the university and through Extended Education. An alternative to the exam (a class) is available on a limited basis to those students who qualify. 

CSULB will now accept certain Graduation Writing Assessment Requirements (GWAR) tests offered at other CSU campuses.  The test must have been taken prior to your initial enrollment at CSULB. Check with the Testing Office for those exams that are recognized as substitutes.

BEACHBOARD POSTING SITE

BeachBoard is CSULB’s electronic resource for students and faculty. The site is: www.beachboard.csulb.edu.  Students will need to use the assigned university email to enter. Be sure to keep the personal profile up to date on MyCSULB, so that all postings are received.  A preferred email address may be entered on MyCSULB. 
CALIFORNIA RESIDENCY

If a student is not a California resident, an additional fee per unit will be assessed. It is best to establish residency as soon as possible. Information on residency is available from Enrollment Services. Important steps include getting a California driver’s license, registering a vehicle in California, registering to vote, opening a bank account in California, and filing for taxes on any income earned in California.  Generally, it takes one year to establish residency.  
Please see website for details.
Residency: http://www.csulb.edu/depts/enrollment/admissions/residency.html
THEATRE DEPARTMENT ELIGIBILITY
To remain eligible in the Theatre Arts graduate program, both quality of performance and progress toward the degree will be assessed each semester by faculty and the Department Chair (see section on evaluation).  Factors for determining continued departmental eligibility include not only GPA but progress as determined by oral examinations, practical performance, relevant coursework and end of semester reviews.  Students can be disqualified by the Theatre Department based on poor progress in practical or in academic studies in their area of specialization even if the overall GPA is above 3.0. A student not making satisfactory progress at the end of the first year may be dropped from the program.

UNIVERSITY PROBATION AND DISQUALIFICATION
Students who fail to maintain an overall GPA of 3.0 in all units attempted will be placed on university academic probation. Students may not be advanced to candidacy if the GPA is lower than 3.0.  If a student’s GPA falls below this minimum after Advancement, candidacy will be revoked. 
University disqualification may occur if, after two semesters, a student fails to earn sufficient grade points to be removed from university probationary status.  For more on disqualification, see the current University Catalog.

CHEATING AND PLAGIARISM

The Theatre Department follows the university policy strictly in dealing with cheating and plagiarism and applies the most stringent action possible. It is important that all students read and fully understand the University Catalog policy on this issue. 

COURSE LOAD
9 units or more is considered full-time for graduate students.  The average course load for the Theatre Department MFA candidate is 12 units per semester.
EDUCATIONAL LEAVE

Any graduate student in good standing may request an Educational Leave of Absence through the office of Enrollment Services (http://www.csulb.edu/depts/enrollment/).  Students returning from an approved educational leave are not required to submit an application for readmission to the university.  Students returning from an absence for which an educational leave was appropriate but not approved in advance must reapply for admission and pay the reapplication fee.  See the University Catalog for rules that apply to Educational Leave and the reapplication process.
ADVANCEMENT TO CANDIDACY

WHAT DOES ADVANCEMENT TO CANDIDACY MEAN?

Advancement to Candidacy signifies the approval of a program of study by the Theatre Department and the College of the Arts.  The program of study is prepared in consultation with the Graduate Advisor and requires the approval of the Department Chair and the College Dean.
WHEN SHOULD I BE ADVANCED TO CANDIDACY?

Advancement in the Theatre Department usually occurs at the end of the second year of residence (see Graduate Advisor for details).   It must occur at least one semester or summer session prior to the semester of graduation.

WHAT MUST I DO TO BE ADVANCED?
You are responsible to complete all steps outlined under Advancement to Candidacy (listed in this handbook and in the University Catalog).  An advancement checklist includes the following:


1)  
pass the Writing Proficiency Exam;


2)
remove any undergraduate deficiencies;

3)
achieve “classified status”;

4)
submit approved program of courses (prepared with the Graduate Advisor);


5)
have a GPA of 3.00 or higher (with no grades lower than “C”);

6)
meet area expectations for progress in the program.

HOW DO I PREPARE A PROGRAM OF COURSES?

Make an appointment with the Graduate Advisor, who will prepare a proposed program on a department form. This form then circulates for approval by the Graduate Advisor, the Department Chair, and the Associate Dean of the College of the Arts.  This is typically done at the time of advancement. Note that only courses with grades of “A” or “B” or “C” will be used to meet program requirements.

WHAT IF I CHANGE MY PROGRAM AFTER IT IS APPROVED?

It is necessary to file a Change of Program form, completed with the Graduate Advisor and approved by the graduate committee, the Department Chair, and the Associate Dean. 

FILING FOR GRADUATION

It is the student’s responsibility to file for graduation, in accordance with the university filing deadlines: 
· October 1, for spring or summer graduation; 

· March 1 for fall or winter graduation.

To do this, file the online Request to Graduate form (under CSULB Enrollment Services at the main university site) or go the Brotman Hall Graduation window and complete a green Application for Graduation and pay the graduation check fee. If the student does not graduate in the semester for which he/she filed, the graduation date must be changed through Enrollment Services; there is a small fee to do this.  In order to file for graduation, the student must at least be in the process of Advancement to Candidacy. (see Graduate Advisor).
If the Graduation Filing date is missed, a petition to File for Late Graduation may be submitted. This form requires approval signatures from the Graduate Advisor and necessitates an additional fee.
EVALUATION
Semester Review and Mini Orals
At the end of every semester all MFA candidates will participate in “mini” oral examinations, based on option-specific Graduate Reading List of the corresponding semester and a semester review.  Each semester the student’s individual progress will be evaluated by the Department Chair and appropriate faculty.  Semester Reviews will cover professional attitude, individual skill development, aptitude, and will include faculty recommendations for continuation within the company.
Students are expected to show continuing evidence of:
1) Individual growth; 
2) Professional discipline; 
3) Positive contribution to the program.
Recommendations for continuation within the company are based on:
1) Written faculty evaluations; 
2) Semester Review;
3) Responses to questions on the Graduate Reading List (“mini” orals);
4) Maintenance of university academic standards.
The Department Chair may call a special conference with a company member at any time deemed necessary.  Additionally, students are encouraged to schedule meetings, with both the chair and faculty, in order to discuss personal progress and/or concerns.
CONDITIONALLY CLASSIFIED STATUS
All students admitted into the department of Theatre Arts MFA program will be admitted as conditionally classified for the first year of residence.  In order to obtain full “classified status”, the Department Chair and the faculty area head must authorize continuation in the program.  The decision is based on academic progress, individual skill development, and review of performance/portfolio.  At the end of the first full year of residence, a determination will be made granting or denying classified status.  
THESIS/PROJECT REPORT

The Master of Fine Arts degree requires a culminating project report which is often referred to as a “thesis”.  In the fine and applied arts this culminating written work is called a Project Report.  In the case of the Department of Theatre Arts, the project report is a 25-30 page paper based on the approved/assigned role or design or project.  The project report will include original thought, research, a strong argument, supporting rationale, and individual assessment.
Thesis/Project Selection and Committee
The thesis/project will be executed during the second or third year (3rd, 4th, or 5th semester) of residency.  MFA students in the acting and design options will be assigned a project (role/design) by a faculty committee.  Management students will propose a project for faculty approval.  Dramatic Writing candidates culminate in a major writing project of publishable/producible quality.  At the time the thesis/project is confirmed, a thesis/project report committee (consisting of three faculty members) will be assigned to each MFA candidate. The student will work closely with a thesis/project report committee chair.  It is the student’s responsibility to maintain the thesis/project report progress. It is advisable to schedule meetings well in advance of University Thesis Office deadlines.
Oral Defense Thesis/Project Report and Graduate Reading List
Upon completion of the thesis/project report the student will be required to defend the thesis/project report orally.  After successfully defending the thesis/project report, the student’s signature page will be signed by the full committee. Finally, the student will submit the completed approved formatted paper to the thesis office for review. 
At the end of the third year in residence, in lieu of the “mini” orals, each student will sit for a comprehensive oral examination.  This exam is a culminating activity and will include all six semesters of the option-specific Graduate Reading List.  
Thesis Units

Thesis/project report enrollment is Thea 699.  MFA students in Theatre will enroll in 2 to 6 units of 699, depending on option.  See Graduate Advisor for details.
Seven Year Rule

MFA students have seven years from the first semester of coursework to complete the Master’s degree, including the thesis/project report.  Students must maintain continuous enrollment through regular coursework, an approved academic leave of absence or, in special circumstances, GS700 (see Graduate Advisor).  

Thesis Office Website: http://www.csulb.edu/library/guide/serv/thesis.html
Sample Timeline for Thesis/Project Report

Candidate:
Committee Chair:

Committee Members:

Role/Design/Project:

Graduation Date:

Insert Date

1. __________Committee chair approves thesis statement

2. __________Committee chair approves bibliography

3. __________Candidate discusses outline with committee chair

4. __________Candidate delivers first chapter to committee chair
(to be returned within 1 week)

5. __________Committee chair returns first chapter to candidate as many times as needed—

(do not proceed to Chapter 2 until Chapter 1 is approved by committee chair)
(repeat process for each chapter)

6. __________Candidate delivers first draft (all chapters) to committee chair

(to be returned within 1 week)

7. __________Committee chair returns draft to candidate

8. __________Candidate delivers revised draft to committee chair

9. __________Candidate submits clean copy with committee chair’s corrections to second reader

10. __________2nd Reader delivers, with corrections, same copy to 3rd reader within 1 week

11. __________3rd Reader returns same copy, with corrections, to committee chair within 1 week

12. __________Candidate meets with committee chair to discuss 2nd and 3rd reader’s corrections

(Suggested corrections to be used at committee chair’s discretion)

13. __________After corrections, submit electronic copy for Academic Integrity check

14. __________Thesis/Project Report Final Draft receives committee chair approval

15. __________Schedule Oral Thesis/Project Report Defense

16. __________Candidate delivers clean hard copy of final draft to each member of committee and   

Graduate Advisor and least 1 week prior to orals

17. __________Pass Oral Thesis/Project Report Defense
18. __________Obtain Signature Page (thesis/project report committee signatures)
19. __________Submit Formatted Project Report to Thesis Office for Review
University Graduate Handbook: http://www.csulb.edu/divisions/aa/projects/grad/handbook/

Management Addenda 

The MFA/MBA and MFA in Theatre Management 
The MFA/MBA is a three year full time program (including two summer sessions) offered jointly between the Theatre Arts Department and the Graduate School of Business.  Students enrolled in the MFA/MBA program will participate in all the practical training required of the MFA students.  In addition to the core courses in theatre management, the MFA/MBA student will take an additional 30 units of business courses including finance, accounting, marketing, strategic business management and operations. The GMAT is required for admission into the MFA/MBA.
Theatrical Administration

Every member of the Management Team will be assigned to one or more areas of Cal Rep’s Theatrical Administration each semester. While each team member will have a specific assignment there will be many projects that require everyone’s participation throughout the year. 

The specific assignments can be in one or more of the following areas:

1. Public Relations

2. Box Office 

3. Development 

4. Production Management 

5. Marketing

6. External Affairs/Education Outreach

Management Meetings 

There will be several management meetings during the week.  There will be a weekly meeting with the Artistic Director, weekly strategic planning session, and individual area meetings with the Head of Management. 

Production Liaison

Each member of the team will act as Production Liaison for either a Cal Rep or University Players production each year. The Production Liaison will attend all Production meetings for the assigned show.   The main function is to coordinate and communicate between the Artistic/Production staff and Management Team.

External Communications 

All material that will be seen by the public must first go through the Document Flow System (DFS) before it is released. 
University Players

Two Management students (Box Office and Development) will be assigned to be the liaison with the University Players Student Reps.  Weekly meetings are held with the Student Reps and the Management liaison.  
Final Dress/Previews

Management students are required to attend the Final Dress/Preview (Thursday before opening) of every University Players and Cal Rep production.  A brief meeting with the entire team is held immediately following the performance.
Opening Night/Special Events

Management students are required to attend all special events, opening nights and the parties that follow.  The Management Team is collectively responsible for preparation, set-up, break-down and clean-up of all Cal Rep opening night parties and special events.  The success of these events depends on the contribution, cooperation, and collaboration of the entire team.  

Professional Internship SCR / CTG / Pasadena Playhouse

There are internship opportunities (SCR, CTG, Pasadena Playhouse) in the third year.  The internship is a privilege for those who have proven themselves exemplary students based on faculty evaluation.  External internships must be approved in advance and supervised by a faculty member.  A written document will be required in order to receive university credit. Elective credit can be earned by enrolling in Advanced Studies in Theatre Arts (694Q).   The internship cannot be substituted for “rep units” or count toward work earned through the assistantship.  

Lighting Production Paperwork Standards, Procedures, and Guidelines 
These guidelines are to insure that proper professional procedures are followed and that the design process will be mentored adequately. If you run into problems on your production that may keep you from meeting these guidelines, please contact David Jacques immediately. Adjustments may be made on an individual basis. 

All lighting production paperwork must be approved by David Jacques. Script break-down, cue list, magic sheets, and storyboards must be presented to David no later than three weeks before the plot due date. A rough plot, hookup, and working sections must be presented to David two weeks before the plot due date. The final plot with all paperwork must be presented to David one week before the plot due date. All lighting plots will be drafted in 1/2" scale. Rough plots may be drafted in 1/4" scale. Professional drafting standards are to be followed. 

On the plot due date, all paperwork will be presented to the Master Electrician by 9 AM. The plot, section, and paperwork (hookup, instrument schedule, shop order, gel order, gel cut list, template list, etc.) will be complete and adhere to professional standards. Please ask the Master Electrician how many blueprints and copies are required. Computerized paperwork is acceptable. It must be kept updated daily with changes noted and presented to the Master Electrician by 9 AM the next morning. Please highlight all changes. 

All anticipated production notes for the day must be in the Master Electrician's mailbox no later than 9 AM that day. It is preferable to list the following day's notes after the rehearsal. This will afford the Electrician time to organize morning notes so that afternoon notes may be accomplished in an efficient manner. All Stage Manager notes will be written legibly and delivered to the Stage Manager no later than 9 AM the following morning. A cue list with script and/or score placements will be delivered to the Stage Manager and discussed at a meeting with the Stage Manager no later than 24 hours before the first technical rehearsal. 

Focus charts should be organized so that any lighting designer or electrician could re-focus the production. All information pertaining to symbols, short-hand, notes, and the positioning of the focus tapes should be indicated on an introductory page. 

Floor charts indicating where set mounts and rovers are located, circuited, and colored must be presented to the Master Electrician at least 24 hours before the focus. These charts must be kept updated daily. 

Initial track sheets should be taken for the first lighting rehearsal. If available, updating may be accomplished over a board cue printout. Otherwise, track sheets must be updated during each rehearsal. 

If a production utilizes re-patching, an updated re-patch sheet will be delivered to the lighting crew and Stage Manager at the beginning of the crew call. 

A production book will be maintained throughout the production process. It should be continually updated for accurate information pertaining to the lighting of the production. The finished and updated production book must be presented to David by the end of the week following the opening of the production. This book must contain all paperwork, magic sheets, and plots (one updated and re- drafted, and one with changes indicated), board disks, focus charts, production notes, storyboards, and any other relevant information and forms. 

It is the Designer's responsibility to check-in with David at least once a week beginning from the first design meeting to the opening of the show to update him on the progress of the design. 

Lighting Production Rehearsal Standards, Procedures, and Guidelines 
Work calls must be organized to efficiently accomplish as much work as possible with the least amount of wasted time. Try to plan focus notes so that a position is visited only once. Be considerate of the carpenters and the other artists working in the theatre. It is good practice to ask the carpenters if there is enough light for them to work. Try to accommodate their needs. Never black out the stage without warning them and hearing their acknowledgment. 

Both the Designer and Assistant Designer should be present at least thirty minutes before the scheduled beginning of the rehearsal. Either the Lighting Designer or Assistant must be present at the beginning of the crew call during the tech and dress weeks. 

The production table must be kept organized and neat. The table and surrounding area must be cleaned of trash at the end of every rehearsal. If movement around the theatre during a rehearsal is necessary, please be considerate of the actors and director. Keep your movements subtle and try to move only during moments that would not distract the artists. Keep your discussions to a minimum and try to talk softly. Discuss all actor notes (regarding lighting) with the Director or Stage Manager. The Stage Manager or Director will be responsible for delivering notes to the actors. 

Avoid blackouts when there are actors on stage. It is usually best to preview record a black-out if possible. Always warn the Stage Manager before blacking out on stage. 

Be considerate of the crew breaks. When the Stage Manager or Master Electrician calls the break, quickly finish up what you are doing and allow the crew to break. 

A short production meeting will be held at the end of each rehearsal. The Lighting Designer must be prepared to communicate the work notes that must be accomplished for the next work call. The Production Manager is responsible for organizing work calls and deciding priorities for stage and crew time. Always check with the Master Electrician before any lighting work outside of crew calls is to be accomplished. There will be no work notes permitted after midnight. 

Provide the Stage Manager and lighting crew with an updated set of paperwork and magic sheets for such trouble-shooting.

Also, make sure that a back-up cue is programmed on a submaster in case of a lamp or dimmer failure, and that the crews and Stage Manager be instructed how to implement the back-up cue.

Provide detailed start-up and shut-down check lists for the crews.

RESPONSIBILITIES OF THE ASSISTANT LIGHTING DESIGNER 
Unless otherwise specified by the lighting designer, the responsibilities of the assistant lighting designer consist of the following: 

1. Generate, organize and update all of the pre-production and production paperwork including the following; Production Book, Hookup, Instrument Schedule, Focus Charts, Cardboards, Floor Focus plots, Magic Sheets, Followspot Cue Sheets, Moving Light Track Sheets, and Re-patch sheets. 

2. Attend all lighting rehearsals and any other rehearsals which the lighting designer requests the assistant's attendance. 

3. Take notes during any rehearsal and deliver them to the appropriate staff members (electrician, stage manager, etc.). 

4. Keep focus charts for all focusing and re-focusing of the production. Make sure that the focus tape is down and that you are ready to begin when the call begins. The designer and electricians should not have to wait on you. 

5. Deliver updated production book including updated light plot at the end of the production. 

6. Keep the production table organized and neat. 

7. Get to the theater early to set up the focus tape and production table. Everything should be ready to go before the call begins. 

8. Check the production table light, headsets and monitors. Keep the table organized, supplied, and clean. 

9. Supervise focus of floor stands and rovers during shifts. Also check repatch. 

10. Be the designer's left brain. Try to stay one step ahead. 

11. Become familiar with the piece and the production. 

12. Conduct yourself and dress like a professional. 
ACTING PRODUCTION PROCEDURES
REHEARSAL
Rehearsals typically run from 6:30-10:30pm.  
Cal Rep performers are expected to know the evening rehearsal schedule and to arrive ready to work at their call time.  Traveling downtown can take between 20-30 minutes from campus and company members are encouraged to allow enough time to travel and park.  

The rehearsal is to begin at the scheduled time. Actors are expected to arrive early enough to change clothes, warm up, or make whatever preparations are necessary before the rehearsal starts and remain until excused by the stage manager.  Lateness will not be tolerated.
The stage manager will be responsible for the efficient operation of all rehearsals. In the absence of the director he/she will have final authority.  In the event of illness, absence, or emergencies, company members are to notify the stage manager as soon as possible. Members of the company cannot be excused from rehearsals, performances, or curtain calls without approval of the director.
Cal Rep performers are responsible for bringing their own rehearsal costume pieces.  In certain cases, the costume shop may be asked to provide specialized costume pieces, but this is the exception and not the rule.  All actors are required to own a pair of soft shoes and dress shoes. Women must also have character shoes for use during rehearsals on stage.

It is customary for actors to assist the stage managers when needed.  

DRESS REHEARSAL/TECH WEEK
During tech week there may be changes of schedule.  Please check email messages and callboard and be flexible.

During dress rehearsals and performances actors are not permitted in the lobby or outside of the theatre in costume or make-up except when necessary for entrances.

PERFORMANCES
Call Time

Minimum call for all the performances is half-hour before curtain. Special show times or unique make-up/costume needs may require special call times.  The stage manager is responsible for the efficient operation of all performances. The stage manager and the management graduate student will share on-site authority. In the event of illness, absence, and emergencies, company members are to notify the stage manager as soon as possible. 
All actors are expected to appear in each curtain call. Only the directors, not the stage manager, can excuse actors from curtain call.
Actors may be asked to participate in talk-back sessions with the audience members after a performance. 
COSTUMES AND MAKE-UP
Fittings
Fittings will be scheduled through the Stage Manager. It is the actor’s responsibility to contact Costume Shop directly if a scheduled fitting is to be cancelled.  For all fittings, actors must arrive wearing appropriate undergarments.  Show shoes (being worn in rehearsal) should be brought to the fitting as well as any period under-garments. 

Rehearsal and Performance
Rehearsal costumes may be requested by the Director in advance and coordinated through the Stage Manager/Costume Designer/Costume Shop Manager. Garments will only be issued to the stage manager.

Rehearsal garments, period undergarments, hats, coats, etc., issued for rehearsal purposes should be maintained in good condition. The stage manager may return them to the Costume Shop if repair is required, and must secure them in the rehearsal costume locker between rehearsals.
The responsibility for personal valuables—purses, bill folds, watches, jewelry, etc.—is up to the individual. Please do not leave such items unattended in the dressing rooms, in the theatre or backstage.
Following each performance, it is the actor’s responsibility to collect all pieces of costumes and accessories and return these (particularly those that may have been left on stage or on the prop tables) to the racks in the dressing rooms. 
AFTER PERFORMANCE NO COSTUME PIECE SHOULD BE LEFT LYING IN THE THEATRE, BACKSTAGE, ON THE FLOOR OR COUNTERS IN THE DRESSING ROOMS.

Actors’ notes regarding costumes should be reported on costume repair sheets.

It is the individual actor’s responsibility to inspect their costumes, accessories and the prop tables by ONE HALF HOUR and notify the Stage Manager at that time of any problems.
A weekly Rotation Sheet will indicate which performer is responsible for verifying the clean and orderly maintenance of their respective dressing rooms. This Roster will be established equitably by the Stage Manager.

Laundry Schedule

Laundry and maintenance will be handled by the costume production crew.

Eating, Smoking or Drinking  
Eating, smoking, or drinking in costume is prohibited, unless required on stage during performance. The cost of repair or cleaning of any damage done to a costume by an actor eating, drinking, or smoking offstage will be charged to the actor. There will be no eating, smoking or drinking in the dressing rooms under any circumstances.

Make-up
Each actor is expected to own his/her own make-up kit with the basic equipment and supplies. (Check with the make-up supervisor if you are unsure of what may constitute a basic kit). In addition, the actor will supply makeup remover and tissue (as needed), combs, brushes, false lashes, mascara, as appropriate. Any other specialty or unusual items will be supplied.

It is assumed that performers are capable of doing their own basic corrective or simple character make-up. It is expected that performers will assist each other when necessary.
Special Costume and Make-up Concerns  
No change in the use or presentation of costumes, makeup and hair for any performance should be made unless requested by the Costume Designer and/or Make-Up Designer.
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