Requisition #: _____________
APPLICATION

COLLEGE OF LIBERAL ARTS TRAVEL FUNDS

TERM: _________________
Submit the following to the Dean’s Office by the deadline


Completed Travel Authorization including your Department Chair’s signature

A copy of your acceptance of your juried or invited paper or presentation, or refereed poster session at a professional seminar/workshop or conference.  Other discipline related work product equivalent to a paper will be considered.  Please DO NOT submit a copy of the paper you will be presenting.  If you are waiting for a confirmation from the conference write a brief note of explanation.


This completed application

Employee: __________________________________  Department:_______________________


Note: Part-time faculty are not eligible to apply


Status:  Tenured   

FERP

Tenure-Track

Full-Time Lecturer  

Trip Information:


Travel Start Date _______________________    Travel End Date ___________________


Destination ______________________________________________________________


Name of Organization/Association/Event ______________________________________


_______________________________________________________________________


Title of Paper ____________________________________________________________


________________________________________________________________________



Scope of Conference:
 International 
         National             Regional  
 Local  




Estimated Trip Cost:


Registration __________________________    Transportation _____________________


Lodging _____________________________    Per Diem _________________________

