CLA Tenure Track Search

Information and Procedures


The College will Fiscally Support

1. Accommodations at the Ayres Hotel in Seal Beach.

2. Chartroom meals, for faculty and the interviewee.

3. Interviewee’s travel expenses (airfare – Giselle’s or reimbursement to traveler: per diem for meal costs paid directly by interviewee; car rental; shuttle costs; airport parking).
4. Up to $1,000 per search to fund travel to discipline specific conferences for Search Committee members for screening and interviewing.  (Excludes Search Committee members presenting papers because they are eligible for CLA Travel Funds).
Each search will have approximately $1,000.for interviewee’s travel expenses (including airfare) and Chartroom meal expenses.  Accommodation expenses are not included in the $1,000 allocation per search, and this amount is subject to change.

Request for On-Campus Interview Form (see CLA web site under fiscal forms) must be in the Dean’s Office at least 5 days before the interviewee arrives.  Send or hand-carry the original form to Peggy Cook or Lynda Stassi with a note to FAX the form to Giselle’s, if Giselle’s is providing airfare.

Hotel reservations must be made through the Dean’s Office.  
E-mail pcook@csulb.edu, llstassi@csulb.edu,
 to schedule hotel accommodations. 
 Send the following information:
1. Interviewee’s name

2. Arrival date and departure date

Department Fiscal Responsibility

1. Advertisements

2. Meals off campus (any meal for faculty and/or interviewee)

3. Accommodations at hotels other than the Ayres

