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 RGRLL Internal Deadlines for Faculty 
AY2011/2012
This schedule of deadlines is provided in two different ways: alphabetically and chronologically. University and college-set deadlines will change on a yearly basis, but this document reflects fixed deadlines relevant to RGRLL Faculty. Relevant departmental forms will be posted annually under Faculty Resources on Dept. website, as will this form.
I. Deadlines by Type

Committee Report Due to Cindy McCarty
The Committee Report form is on the website as Committee Report Template. Committee chairs fill it out and give to Cindy by June 15 every year with all minutes.
Faculty Workload Report Due to Cindy McCarty

Program Directors need to report the upcoming semester’s assigned time units, Difference In Pay, sabbatical, or other assignments that impact total # of units being taught in a given semester by each faculty member. Cindy has the form. 

November 30:

Spring Faculty Workload Report due


April 30:

Fall Faculty Workload Report due

Intellectual Events Internal Forms
The RGRLL Internal Intellectual Events Form is required when funding is requested.  Form available on RGRLL website. 
10/17/10 by 4:00 p.m.
to Cindy McCarty
Schedules Due to Kim Glick

Schedules need to be in main office approximately nine months before the semester/session in question. Program Directors and Language Coordinator need to provide scheduling requests, including requests for smart rooms and other special requests by following dates:


April 15: 

Spring schedule due (for following spring)

August 1:

Winter schedule due (for upcoming winter)

October 15:

Summer schedule due (for upcoming summer)

November 15:

Fall schedule due (for following fall)

Teaching Assistant Assignments

Program Directors and/or Grad Advisors meet with Language Coordinator for Spring t.a. assignments on:  May 1 and November 30.
II. Deadlines by Month
January
*Winter session grades due at end of term.*
February

March

*Fall book orders generally due end of March.*

April

April 15: Spring schedule due from Program Directors 

April 30: Fall Faculty Workload Report due 

May

*Spring grades due at end of semester.*

May 1: Program Directors meet with Language Coordinator for tentative fall t.a. assignments

June

June 15: Committee report due to office staff. See Committee Work Report form on website.
July

*Summer session I grades due at end of term.*

August

August 1: Winter schedule due from Program Directors

*Summer session II grades due at end of term.*

September

*RTP university-set deadlines (for tenure and retention) usually fall in September and early October.* RTP WEBSITE: http://www.csulb.edu/divisions/aa/personnel/evaluations/rtp/
October

October 4: Reappointment files due to the department. 
October 15: Summer schedule due from Program Directors

October 17: RGRLL Intellectual Events form due

October 18: Promotion and tenure files due to the department.
October 24: RSCA applications due to department. Due to college the next day.
October 31: Spring book orders generally due.
November

November 15:
Fall schedule for following year due from Program Directors

November 30:
Spring Faculty Workload Report due

November 30: Program Directors and/or Graduate Advisors meet with Language Coordinator for Spring t.a. assignments
December

December 1: 
Program Directors &/or Graduate Advisors meet with Language Coordinator for

spring t.a. assignments.
*Fall grades due at end of semester.*
