Romance, German, Russian Languages and Literatures Alumni and Friends Network By-Laws
ARTICLE I 
The name of this organization shall be the RGRLL-CLA Alumni and Friends Network at CSULB. 
ARTICLE II
Statement of purpose:
· To establish and maintain a closer contact between the RGRLL Department and its alumni and friends.
· To assist in the recruitment of students.
· To serve as a liaison for organizations within the RGRLL Department and the community at large.
· To plan and co-sponsor intellectual, cultural, professional, and social events related to the parts of the world that speak the languages taught in the Department of  Romance, German, Russian Languages and Literatures.
· To promote the mission of California State University Long Beach.
ARTICLE III 
MEMBERSHIP 
Section 1: All graduates of the RGRLL Department of the College of Liberal Arts who are already members of the California State University Long Beach Alumni Association are eligible for membership.  Community members, family and friends may request to join the chapter by completing the membership application.
Section 2: All dues-paying members shall be authorized to vote. 
Section 3: The RGRLL-CLA Alumni and Friends Network does not discriminate on the basis of race, color, national origin, religion, gender, sexual orientation, veteran status or disability. 

ARTICLE IV
OFFICERS

Section 1: The elected officers of the Executive Board shall be the President, Vice President, Treasurer, Secretary, Web Coordinator and probationary or tenured Faculty liaison. At least three members of the Executive Board must be graduates of the RGRLL Department of the College of Liberal Arts who also are members of the California State University Long Beach Alumni Association. All Board members shall have voting rights regardless of the type of membership that they hold. The faculty liaison shall be appointed by the Chair of the Department of RGRLL. 
Section 2: Special officers may be appointed as needed for reasons to be determined by the chapter. These officers shall required ratification of the majority of the active members. 
Section 3: Board members are expected to meet regularly. Two unexcused absences in any fiscal year may result in removal from office. 

Section 4: Vacancies in any of the offices through death or resignation, removal from office, or increase in authorized number of directors may be filled by the President or the Board of Directors from among the active members of the association for the unexpired portion of the term. 

Section 5: Any officer, director or member may resign at any time by giving written notice to the President. 

Section 6: No officer shall serve more than two consecutive terms in one position. 

ARTICLE V
DUTIES OF OFFICERS
Role of the President 
· Shall prepare agendas and have them distributed for all meetings of the chapter and of the Executive Board of Directors. 
· Preside at all Executive Board and general meetings 
· Make committee appointments as needed, advice other officers and committee
chairs, and serve as an ex-officio member of all committees. 
· Delegate specific responsibilities to officers and committees 
· Lead the overall operations and programs of RGRLL-CLA Alumni and Friends Network. 
· Work closely with the RGRLL Department to achieve goals. 
· Call meetings of the Board, recommend and direct the execution of policies and procedures together with specific programs in the interest of the RGRLL Department and the CSULB Alumni Association. 
· Ensure that at least two Executive Board members hold membership in the CSULB Alumni Association.

· Serve as the primary contact and work directly with the CSULB Alumni Association.

Role of the Vice-President 
· Shall perform all duties of the President in the absence of that officer.
· Assist the President in coordinating and directing committee activities and the RGRLL-CLA operations and perform such duties as may be delegated by the president. 

Role of Secretary 
· Record the minutes of all Board of Directors and general meetings of the RGRLL-CLA Alumni and Friends Network and distribute them as appropriate. 
· Maintain a record of the RGRLL-CLA’s Executive Board of Directors; ensure that an up-to-date list is on file in the CSULB Alumni office. 
· Serve as historian and custodian of the group’s permanent documents. 
Role of the Treasurer 
· Work with the President in preparing budgets for activities and events. 
· In conjunction with the President, prepare a detailed annual report of the RGRLL-CLA Alumni and Friends Network activities and provide a copy to the CSULB Alumni Association by the stated deadline for each fiscal year. 
· Collect and deposit fees for any special events and fund-raisers in consultation with the department chair and director of development in the College of Liberal Arts.
· Be responsible for coordinating and maintaining all financial records of the RGRLL-CLA Alumni and Friends Network.
Role of the Web Coordinator 
· Responsible for updating the chapter Web page, setting up Group Accounts like Facebook, Giggio, and others, sending out electronic announcements, and working with various other committees (e.g., with Executive Committee to submit annual report, or with the Membership and Scholarship committees to update individual member involvement information). If the Web Coordinator position is vacant and another officer is willing to take on the Web Coordinator duties, then there shall be no Web Coordinator for the term of said officer.
ARTICLE VI
MEETINGS 
Section 1: The Executive Board of Directors shall consist of all elected or appointed officers and the immediate Past President, all of whom shall have voting rights. All other past presidents are ex-officio, non-voting members of this committee. The Board shall be the governing body of the organization. 
Section 2: The Executive Board of Directors shall hold quarterly meetings, and at

least one annual meeting per year shall be called as needed. Other meetings or

events will be held as called. 

Section 3: Members will be notified at least 30 days in advance of the annual meeting. The RGRLL-CLA Secretary would notify 60 days in advance of the meeting date if support is needed from the CSULB Alumni Association Office. 

Section 4: The Secretary shall prepare the official minutes of any business meeting

within 30 days after the meeting. A copy of the minutes shall be provided to the

Executive Board of Directors and a copy shall be available to any active member. A

master file will be kept by the secretary. The CSULB Alumni Association’s Executive

Director is to be provided with the minutes/reports of each meeting.
ARTICLE VII
STANDING COMMITTEES
Membership and Volunteer Committee:

· Coordinate and disseminate information about the CSULB Alumni Association and RGRLL-CLA Alumni and Friends Network to potential new members. 
· Solicit new members and new leaders. 
· Report quarterly to the Executive Board of Directors on membership statistics. 
· Serve as contact for individuals interested in volunteering, determines interest level and matches people to volunteer assignments, works with committees to determine volunteer needs for different events and services, and maintains volunteer interest inventory database.
Events Committee: 
· Coordinate the planning and execution of programs scheduled by the Board.

· Solicit volunteers to work scheduled events from among the general membership. 
Scholarship Committee:

· Direct chapter activities that provide scholarship funds for students who belong to the RGRLL Department.

ARTICLE VIII
NOMINATION AND ELECTIONS

The Nominating Committee shall be appointed by the President. The committee shall

present at least one nominee for each vacancy, and shall have obtained prior consent

from each nominee. Elections shall be by voice vote or mail-ballot, unless otherwise

determined, with simple majority required for election. 

ARTICLE IX
DISSOLUTION 

Dissolution of the RGRLL-CLA Alumni and Friends Network shall be determined in consultation with the Chair of the Department of RGRLL. 

ARTICLE X 
AMENDMENTS 

Amendments to these bylaws may be made by an affirmative vote of 2/3 majority of those members in attendance at any regular meeting of the RGRLL-CLA Alumni and Friends Network, providing that membership has received notification of the proposed changes(s) at least five days in advance of the meeting.
