[image: image1.wmf]CSULB Learning Alliance

Letter of Recommendation

Request Form

The Learning Alliance professional staff is able to write letters for students, provided that:

1. The student is in good academic standing with the program and University (minimum 2.0 GPA)

2. The staff member feels they know the student and is able to make a positive recommendation

3. The student has allowed sufficient time (please allow at least two weeks for letters to be prepared)
All letters will include information on your academics/grades, Learning Alliance Community Involvement, and program requirements.  If you would like more specific information included in the letter, you must attach one of the following (please circle one):

· A statement of purpose answering the following questions: Why should you be recommended?  What unique qualities do you have?  What are some of your accomplishments?  How are you qualified for the school or position to which you are applying?  Why are you entering this field of study or employment?  Include your strengths and areas in which you need improvement.

· Your latest résumé including work experience, extra-curricular activities, honors and awards

I am requesting a letter from (staff member): ____________________________________________
My Information (Please indicate the best way to contact you with an asterisk – *)
Name ________________________________________________
Campus ID ___________________

Address ______________________________________________
Year entered CSULB ___________

City/State/Zip _________________________________________
Home Phone __________________
Email ________________________________________________
Cell Phone ___________________

Letter Information

I need the letter by this date: _________________ (Please allow at least two weeks for the letter to be prepared)
     
  I will pick it up
         
  I need it mailed (Please attach a pre-addressed, stamped envelope)
Name of program/scholarship: _________________________________________________________
Address letter to: __________________________________________________________________________
__________________________________________________________________________________
     _     _     _    _    _     _     _    _    _     _     _    _    _     _     _    _    _     _     _    _    _     _     _    _    _     _     _    _    _     _     _    _    _ 
Please follow-up to make sure that your request has been received by our professional staff
 and that they will be able to write your letter.

Learning Alliance Office—(562) 985-7804
Bron Pellissier

bron.pellissier@csulb.edu
Chanthy Hum-Misa
chanthy.hum@csulb.edu
Tanisha Peoples
tanisha.peoples@csulb.edu



You will be contacted when your letter is ready for pick-up or has been mailed.  A copy of the letter will be placed in your Learning Alliance student file for future reference.

